BABA FARID UNIVERSITY OF HEALTH SCIENCES, FARIDKOT

Date: 28.10.2025

NOTICE

The University is going to conduct Document Verification on 31.10.2025 at 11:00 AM
followed by typing test at 3:00 PM at Computer Lab, Guru Gobind Singh Medical College,
Faridkot for recruitment to the post of Cashier:

Sr. Name of Department | Typing Eligibility Criteria for typing Remarks
No. Post Test
01 Cashier (a)Possesses the Bachelor’s Degree | List of the candidates
from a recognized University or is uploaded on the
Institution and university website i.e
(b) Possesses altleast 120 Hours www.bfuhs.ac.in,
Course with hands on experience in .. . .
timing of typing test is
the use of Personal Computer or . X
Baba Farid . . ) mentioned against the
English | Information Technology in Office
University of and Productivity Applications or Desktop name of each
Health Punjabi | 4 plishing applications from candidate.
Sciences, Government recognized Institution
Faridkot or reputed in Institution which is 1ISO
9001 certified or
Possesses a computer IT Course
equivalent to O Level Certificate of
Department of Electronics
Accreditation of Computer Course
of Govt. of India.
2.Shall have to qualify a test both in
Punjab and English typewriting at
the speed of 30 words per minutes.
(c) Should pass Punjabi upto Matric
Standard.
Instructions for Document Verification:
1. The candidates are required to bring following documents/certificates (Original) along with photocopy of all
testimonials (1-set-self signed). No separate correspondence shall be made in this regard by the University:
i. All original documents comprising printout of Online Application Form filled by the candidate
ii. Admit Card cum Roll No Slip
iii. Id proof with Photograph
iv. Age Proof
V. Proof of passing Punjabi at matriculation level
vi. Academic certificates
Vii. NOC issued by the employer if working on regular basis under Government Deptt.
viii. Category certificate (if applicable)
iX. Experience Certificate
2. Personal appearance of candidate is mandatory during Document Verification.
3. Counseling fee of Rs.1000/- (Rs.500/- for SC) shall be charged from each candidate on the spot at counseling
venue.
4. Candidate must fulfill the eligibility criteria for the post mentioned above as per the terms & conditions of post

and advertisement.
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5. In case, any certificate/testimonial of any applicant is found to be fake/forged at any stage of recruitment or
issued by an incompetent authority, the eligibility/appointment would be cancelled with immediate effect and
legal action shall be taken against him/her.

6. Appearance for document verification does not imply that candidate has fulfilled all criteria and he/she is eligible
for the post. Eligibility of the candidate will be determined after thorough scrutiny of the application. If candidate
is not found eligible by the document verification committee, his/her candidature shall be cancelled.

7. The candidates who appeared for Document Verification under Open Category need not come again under
reserved category.

8. The candidates who had applied under Ex-Serviceman LDC are required to submit the LDC certificate issued by
the concerned department.

9. The candidates who had applied under the sports category are required to submit the Gradation Certificate
issued by Department of Sports, Govt. of Punjab.

10. Candidate will not be paid any TA/DA for attending the document verification.

11. For any updates visit University website www.bfuhs.ac.in

IMPORTANT INSTRUCTIONS

1. The candidates are required to bring Admit Card cum Roll No Slip, Photograph.

Candidates will download the Admit Card from the link available on the University website
and bring the same on the day of Typing Test to be held as per date and timings
mentioned against each in the list.

3. Candidates are required to reach the venue at least one hour before the commencement of
Typing Test.

Candidate must fulfill the eligibility criteria for the post mentioned above.

5. Appearance for typing test does not imply that candidate has fulfilled the entire criteria and
he/she is eligible for the post.

6. Candidate will not be paid any TA/DA for attending the Typing Test.

7. Mere appearance in the typing test cannot be claimed as matter of merit and selection. The
candidates are requested to fulfill the eligibility of posts as per the terms and conditions of
advertisement.

8. For updates visit University website regularly.

GENERAL INSTRUCTIONS RELATED TO TYPING TEST:-

1. Punjabi and English type tests will be conducted on the computer using typing software. The type
test will be evaluated by the software and result will be displayed instantly, including all the typing
errors.

2. The Candidates will have to type Punjabi passage in Unicode Compliant Raavi Font using INSCRIPT
keyboard. The Punjabi passage will be composed from characters taken from Gurmukhi alphabet,
Gurmukhi and English numbers and punctuation marks. The Candidates are supposed to type the
text exactly as provided in the question paras.

3. The duration of the Punjabi and English type test will be10 minutes for each test.

4. Time interval of 15 min. will be provided between both language tests.

5. To clear the test, the candidate must have a minimum Gross typing Speed of 30 words  per
minute in both Punjabi and English. Maximum 8% mistakes would be permissible to pass the test,
meaning thereby that at least 92% accuracy is required in addition to the typing speed.

6. Proper care has to be taken for spaces while typing punctuation marks. Wrong spacing of
punctuation marks will be treated as space error. For Punjabi, the lagamatras and half characters
have to be typed at proper positions and if any such character is omitted or additional characters
are added in the words, then the complete word will be treated as wrong.

7. Some of the keys of the keyboard, which are not relevant to the typing test software, would
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remain non-functional during the typing test.
8. A mock test will be made available on the spot before the typing test.

TYPING SPEED RELATED INSTRUCTIONS:-

1. Definition of a "word" has been standardized to five characters, including spaces and punctuation.

2. The passage given for typing Punjabi and English will be displayed on the screen in chunks of 12-20
words of text, and the candidate has to type the matter exactly. Extra words (not found in the
text) and characters typed by the candidate will be considered as mistakes. Omission of any
punctuation mark will also be treated as a mistake.

3. After typing 90% of text in current chunk, candidate can use the Enter key to move to next chunk
of text. There is penalty for skipping the words, so candidate should take care that all the words
given in the chunk are typed. For editing the text, Up arrow key can be used to move to previous
line while PgUp and PgDn keys can be used to move to previous or next chunks of text.

4. Spaces, numbers, letters, punctuation and enter key are all counted as characters for calculating
gross speed, but extra spaces, extra enter keys and any function keys such as Shift, Alt or
Backspace will not be counted.

5. For Punjabi words, vowels(@, Q *ﬁ, Wretc.), consonants (4,31, Wetc.), matras (o7 ,f,<Fetc.),
addak, bindi, tippi, half characters and bindi characters (FHHJIHSS) are all treated as single
characters. Thus total number of characters in Punjabi word Y™HJT™ are four ™™H3JT) while
the word Fﬁ' has three characters.

6. For Punjabi words in Unicode, vowels should be typed as single character and not as
combination of vowel carrier+matra. Thus for example, ™'should not be typedas combination of

two characters (h'rfollowed by <:T) but as a single character only. The table below gives the correct

keys combination for typing the vowels on Inscript keyboard.

Correct Vowel Usage Inscript keyboard keys Wrong Vowel
combination Combination
(Not Acceptable)
154 Shift + G =e
g Shift + T e
g Shift + A €3
nr Shift + E njer
n Shift + W i
n Shift + Q e
o Shift + F fow
& Shift + R prely
g Shift + S g2

7. Calculation of Errors

i) Full mistakes:

®  Omission of any word

e Substitution of any wrong word

e Addition of any wrong/Extra word not found in the passage
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(ii)Half mistakes:
e Spacing errors: Where no space or extra space is provided between two
words
8. Typing speed and accuracy percentage are calculated as follows:

® Gross characters = total number of characters typed

e Error characters = number of mistakes x word length (i.e.5)

® Net characters = Gross characters — Error characters

e Gross speed (in words per minute) = Gross characters / (word length x test
duration(in minutes))

* Net speed (in words per minute) = Net characters / (word length x test duration(in
minutes))

e Accuracy Percentage = (100 x Net characters) /Gross characters.

® Note — Gross speed is always in integer, the decimal part is truncated. So for example,
if the Gross characters typed in 10 minutes are 298, then the Gross Speed = 29 and
not 29.8

9. For incorrect words, the extra characters typed, which are more than the length of the

reference word, are ignored for determining the gross speed. So e.g. if the word

university is wrongly typed as univty then the characters typed will be taken as 6 (number

of characters in univty) for gross speed. But if the user types universities then for

measuring the gross speed, the characters typed will be taken as 10 (number of

characters in university) and not 12 (number of characters in universities).

Speed calculation examples:-

Consider the following passage for typing:
My daughter is studying at Punjab University Chandigarh

If the user types in two minutes:
Case 1 : Urmst 7t oF 951 J|
e Gross characters = 24 (sum of all characters in text including spaces and punctuation
marks)
Error characters = 0
Net characters = 24-0 = 24
e Gross speed = % =2 WPM
2 _2wPM
5X2
100+24
® Accuracy percentage = —-—=

N

e Net speed =
100%
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Case 2 : LS 771 1 S5t )

Gross characters = 23
Ermror characters = 5 (1 word wrong)
Net characters = 23-5 = 18
=—x==2WPM

12— 1WPM
sx2

® Accuracy percentage = %: 78.26%

Gross speed =

Net speed =

Case 3 : L=t 77wyt o S5 )

e Gross characters = 29 (including S characters for word »HH"S! and ignoring the extra
space. Note we have considered only 5 characters and not 6 characters in extra word
WHAH!. See rule 4 and 10 )

Ermror characters = 5 (1 extra)

Net characters = 29-5 = 24

* Gross speed = === 2 WPM

24 _2WPM
sSsx2

® Accuracy percenlage:%: 82.75%
Case 4: s F3aal o S50

e Net speed=

Gross characters = 24
Error characters = 7.5 (1 wrong + 1 merged)
Net characters = 24-7.5= 16.5
21 __ 2 WPM
sx2
155 — 1 WPM

sSx2
100+16.5
® Accuracy percentage = ——_——

Gross speed =

Net speed =
=68.75%

Case 5: L =l W Seaer o)

® Gross characters = 20
(Note: we have considered only 4 characters for wrongly typed word =SS, See
Instruction 9)

® Emor characters = 12.5 (1 missing + 1 wrong + 1 split)

® Net characters= 20-12.5=7.5
20

- Glossspeed:sx2=2WPM
® Net speed = 57‘;52 =0WPM
100+7.5
® Accuracy percentage = —-—= 37.50%

Sd/-
Registrar
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Baba Farid University of Health Sciences, Faridkot

Provisional List of Candidates called for Typing Test for recruitment to the post of Cashier
publihsed vide advertisement no. BFU-25/01 under BFUHS, Faridkot. Typing Test will be held

at IT Cell, GGS Medical College, Faridkot

Sno | AppID |Candidate Father Name Category Gender Date Timings
Name
1 402 [JASHAN RAJNEESH UR Male 31.10.2025 3:00 PM
KUMAR
2 365 |[PRINCE TARSEM SINGH UR Male 31.10.2025 3:00 PM
PATHANIA
3 309 |VIVEK LUNA |BALWINDER UR Male 31.10.2025 3:00 PM
KUMAR

Page 1 of 1




