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PREFACE TO THE 4TH EDITION

* The last edition of P.ER. Vol.Iwas brought outin 1965, During

15 years which have elapsed since then so many amendments and ohanges

have been made relating t0 ihis ook, It being & oructal book on finan-

cial rules of the State, and to enable observance of the up-to-date rules
this revised version of the hook i being brought out as corrected upto
the 3lst March, 1982. Suggestions for any correction or supply of
omissions so as to make this book more useful may please be sent

to the Department of Finance, Punjab.

R.P. OJHA,
Dated Qnandigarh the " Commissioner for Finance and
31st March, 1982. Secretary to Government, Punjab,
Department of Finance.

e S————

Authorised to issue
o
Officer on Special Duty

Department of Finance,
Punjab.
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PREFACE
This Handbook 15 a companion volume to the Financial Hand-
book No. 1 “Punjab Treasury Rules and the Subsidiary Treasury Rules
issued thereunder”, For facility of handling, this book has been printed

" in two volumes, the first containing the main rules and the second appen-

dices, forms, eto. |

2. This handbook contains the financial regulations issued by the
Finance Department for the guidance of various offices and departments
and has been entitled “The Punjab Financial Rules”. The rules con-

* tained in this handbook deal with the transactions affecting the revenues

of Punjab Government only, and include chiefly those which are of general
application. Financial Rules refating to the Public Works and Forest
Department have been issued in a separate publication entitled “Depart-
mental Financial Rules” (Financial Handbook No. 3). Detailed rules
in respeot of other department will be found in their respective depart-
mental manuals or codes. '

3. The rules in this handbook are based mainly on the existing
rules and orders contained in Punjab Financial Rules, Volume I and
Volume T (First Edition), 1940, modified in the background of changes
resulting from the partition of the Punjab and Constitutional require-
ments. To avoid over-lapping, Chapters XIX and XX of Volume I of
the edition referred to above, containing the “Assent”and “Delegation
Orders” issued under {he various rules, have been brought together in
Chapter XIX. The Appendices to Volume II of the edition referred to
above, which have not been printed in the new edition, wil continue to
be in force till they are re-issued or modified. :

4. Correotion slips and amendments ssued to the various rules
up to 6th May, 1955, have been included. Amendments notified subse-
quently may be taken as modifying the corresponding rules in this Volume.
They will be re-issued in due oourse, as correotion slips to this Volume,

5. All Government Officers who notioe any errots of omissions
in these rules, are requested to bring them to the notioe of their Heads of
Departments, who will please submit their proposals to  the Finance -
Department, through the Administrative Department concerned.

N. N. Kashyap,
 Seoretary to Government, Punjab,
Finance Department,







/ PREFACE TO 2ND EDITION (REPRINT)

. This edition brings the compilation up-to-date, It fnoorporates
all the correotion slips No. 1 to 85 issued to the First Edition.

2. 1tis requested that any ettors or omissions found in this Vo-
lume may kindiy be brought to the notice of Heads of Depattments, who
will please submit their proposals to the Finance Department, through
their Administrative Department conoerned.

J. 8. Bagor,

Sectetary to Gove_mme'at, Punjab,
Finanoe Department.




PREFACE 'TO 3RD EDITION (SECOND REPRINT)

Th15 edition beings the compilation up-fo-date. It incorporates |
all the correction slins and amendments issued to the First Edition

(Reprint) upto the end of December, 1963.

-2, ltis requested that any errors or omissions found in this Vo-
ume may kindly be brought to the notice of Heads of Departments, who
will please submit their proposals to the Finance Depamrent through

their Administrative Department conoerned.
| Saparan Singh,

Secretary to Government, Punjab,
Finance Department.
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The Punjab Financial Rules
VOLUME |

CHAPTER-I-Definitions

L1, The power of interpreting, changing and relaxing these rules
i8 vested in the Department of Finance.

Provided that in the case of rules based on the standing instructions

issued by the Comptroller and Auditor-General of Indi
the aforesaid power shall not be exercised save with the

peior consultation of the Comproller and Auditor-General
of India, . |

LI-A, Unless there be anything repugnant in the subject or
oontext, the terms defined in this chapter are used in these rules in the
sense hereby explained. - .

L2, “Abstract Bill” s bill without details either for contingent
or travelling allowance expenditure (other than travelling allowanoe ex-
penditure of the Department of Public Works) paid at a Treasury without
the scrutiny and countersignature of 2 controlling - authority, to save
delay in the discharge of a claim In the Department of Public Works,
abstract bills for travelling allowance expenditure are paid after sorutiny
and countersignature of the detailed bills by the controlling offivers,

1.3. “Administrative Approval” is the formal acceptance by the
Administrative Department (defined below) of a proposal to incur
expenditure on works initiated by or connected with lﬁ%o fequirements
of that Department,

 In the case of works executed by the Department of Publio Works,
 itds in effeot an order to that Department to execus acertain speoified
work at a stated sum to mest the administrative nceds of the epart-
ment requiring the work (See also rule 1,38),

Note, 1. “Administrative Department” means a department of the Punjab Governmest other tha
the Department of Finance.

Note. 2. The ac[minlstmﬂve approval accorded to 8 proposal previous to its inclusion i 2 Schedule
of New Expenditurs or lst of Major Works,as the “case may be, should be endarsad by the competent au-
thority 15 be Accountant-General, Punjab and should be treated as financial sanction to the extent the funds
are voiad DY the Legiglature. Where, however, the provision .in the Budget has subsequently been revisgd
and is not in accordance with the administrative approval already accorded, fresh adminlstrative approval
Wil bo accorded and the sams will be treatéd a financlal sanction,
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1.4-1.11] ' THE PUNJAB FINANCIAL RULES [cHAR, |

1.4, “Appropriation” means the assignﬁlent to meet specified
expenditure of funds at the disposal of assigning authority.

15, “The Bank” means any office or branch of the Banking
Department of the Reserve Bank of India, any branch of the State Bank
of India acting as the agent of the Reserve Bank of India, in accordance
with the provisions of the Reserve Bank of India Act (2 of 1934) and
any branch of 8 Subsidiary Bank, as defined in section 2 of the State Bank
of India (Subsidiary Banks) Act, 1959 (38 of 1969), whichis authorised
to transact Government business as agent of the State Bank of India or
any other agenoy appointed by the Reserve Bank of India,

“Reserve Bank” means the Reserve Bank of India.

1.6, “Book Transfer” denotes the prooess whereby financial
transactions Which do not inv. Ive the giving ot receiving of Cash, or of
Stock materials, are brought to account. Such transactions usuallyre-
presont liabilities and assets brought to account either by way of settlement
ot otherwise, but they may also represent corrections and amendments
made in Cash, Stock, or Book Transfer transactions previously taken to

account,

17, “Bonus” means payment made in addition to the preseribed
pay or wages as a reward for spectally good work or servioe or for out-
furn of work in exoess of a prescribed Lmit,

18, “Cash” includes legal tender coin, currency and Bank Notes,
cheques payable on demand, Reserve Bank Government drafts, and
demand drafts and also twenty paise revenue stamps.

Government securities, deposit receipts of banks, debentures and
bonds accepted as security deposit are pot treated as cash.

19, “Cash order” isa payment order issued by a Head Treasury
on & Sub-Treasury under its jurisdiction, in favour of the person to
whom the money is due or Who is responsible for its disbursement and is

payable in lump sum.

1.10. “Charged Expenditure” is the Expenditure whioh under
various Articles of the Constitution of India has been declared as charged
on the Consolidated Fund of the State, and s such is not subject to the
vote of the Legislature.

{1, “Class of Goverament employees” means—
(1) all Government employeesholding posisbearing thesame
designation in the same departrent or servioe, and
(2) all Government employees holding posts whioh have been
declared by the competent authority to be in & single class.
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CHAP. ] DEFINITIONS [ 1.12-1.17

112, “Competent Authority” in relation to the exercise of any
power- means the Administrative Department concerned acting in con-
sultation with the Department of Finance or anyother authorityto
which the relevant powers may be delegated.

Department of Finance may presoribe cases in which its consent
to the exercise or delegation of any powet under these rules by the autho-
rities specified may be considered fo have been given, -
it Note.—List of authorities competent to eserclse powers under these rules are detalled in Chapter

1,12-A. “Consolidated Fund of the State” is the fund into which
all revenues received by the Government of the State, loans raised by the
Government by the issue of treasury bills, loans or ways and means
advanoes, and moneysreceived by that Government in repayment of loans,
are oredited and from which the expenditure of that State, when authorised
by the appropriate Legislature, is met.

Note—All othet public moneys reosived by or on behalf of the Government of Punjab, shall be cre-
dited to the “Public Account of the State of Punjab™ (See rule 1.32 below). :

1.13. “Contract” meansany kind of undertaking, written or
verbal, express or implied bya person, not being a Government employee,
ot by a syndicate or tirm for the construction, maintenance or epairs of
one or more works, for the supply of materials, or for the performance
of any service in conneotion with the execution of work o the supply of
materials.

_ 114, “Contractor” means a person, syndicate or firm that has
made a contract, but the use of this terrp 13 often restrioted to contractors
for the exeoution of works or for services in conneotion therewith.

1.15. “Controlling Officer” means a head of department or other
departmental offioer whois entrusted with the responsibilityof controlling
the inourring of expenditure andjor the collection of revenue by the
authorities subordinateto the department.

In relation to receipts and expenditure under any head of account,
this term denotes Government employees designated as such in Appendix
‘C’ to the Punjab Budget Manual.

1.16. “Detailed Bill” is a bill setting forth the details of either
contingent or travelling allowance expenditure, and is subjeot to
countersignature by a controlling authority. It is marked ‘‘Not Payable
At The Treasury” when it is prepared in support of a charge already
drawn on an abstraot bill

1.17. “Detailed Head” isa division of 2 minor head.
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1.18-1.29 | THE PUNJAB FINANCIAL RULES [cHAR. T

118 “Disbursing Officer” meansin relation to expenditure under
any .head of account, a Government employee defined as such in rule
2.16 of the Punjab Budget Manual.

119, “Department of Finance” meansithe Department of Finanoe
of the Government of Punjab,

1.20. “Financial year” means the year beginning on the Ist
of April and ending on the 31st March following,

: 1.21. “Government” means any Administrative Department
of the Government of Punjab.

122, “Grade” of Government employees means a sub-division,
according to pay, of a olass of Government employees,

1.23. “Head of Department” means in relation to receipts and
expenditure, under any head of acoount, the authority shown as such in
Appendix ‘C’ to the Punjab Budget Manual,

124, “Head of Office” means a Government employee defined
a8 a Disbursing Officer inrule 2.16 of the Punjab Budget Manual or any
other Gazetted Government employee declared to be the head of an
office by competent authority,

| ﬂead“s of Department have been authorised to deolare any
Gazetted Officer subordinate to them to be the head of an office for the
‘putpose of these rules.

i 1‘25‘. “Major Head" is a main unit of classification of revenue
and expenditure in the Government accounts.

1.26. Omitted, (in the previous Edition)
121, “Minor Head"1sa sub-divisionof Major Head.

1.28. “Non-reourring Expenditure” means expenditure sanctioned

as a lump sum charge whether the money be paid as a lump sum or by
instalments, |

. Note—Sanction to any item of expenditure which is of 2 fixed recurring nature and does not vary

periodically and which is chargeable to contingencies or to pay of establishment anc which does not extend

beyond the financial year or beyond six months within the financial year is deemed {0 be a sanction for non-
recurTing expenditure, :

1.29. “Pre-Audit cheque” isa cheque issued by the Accountant-
General or any Gazetted Government employee of the Indian Audit and
Acoounts Department in payment of a olaim at the Headquarters of
Government after audit,

Nots. The provisions of this rule have been suspended for the present.

s
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CHAP. I ] DEFINITIONS - [1.30-1.40

130. “Primary Units of Appropriation” is 4 portion of the
supply under each minor head whioh is allotted to a presoribed sub-
division of the head as representing one of the primary objeots of the
supply,

131, “Proposition Statement” s a statement setting forth the
financial effect of the proposal involving the oreation, alteration
or abolition of posts on an establishment, -

132, “Public Aoccount of the State of Punjab” is the account
into which all public moneys other than those which form a part of the
Consolidated Fund of the State, reocived byfor on behalf of the
State are credited and from which dishursements are made in acoordance
with the presoribed rules.

Note.—All moneys received by or deposited with any officer employed in connection with the affsirs
of the Stato in his capacity as such, other than revenues or public money faised or received by the Govern-
ment of the State should also be paid into the “Public Account of the State”.

1.33. “Re-appropriation” means the transfer of funds from
one unit of appropriation to another such unit, -

1.34. “Recurring Expenditure” means all expenditure which is -
not non-recurring. |

1.35. “Secondary Units of Appropriation” aretlie divisions into
which a primary unit of appropriation is divided for the purposes: of
financial control.

1.36. Omitted. (in the previous Edition)

137, “Subordinate Authority” means any authotity subordinate
to the Administrative Department of the Government.

1.38. “Teohnioal Sanction” is the sanction of a competent autho-
rity to a properly detailed estimate of the cost of a work of construc-

tion or repair, g

Ordinarily such sanction can only be acoorded by Government in
the P.W.D. or by such authorities of the P.W.D. to whom the power
has been delegated by Government,

1.39. “Treasury Rules” means the Punjab Treasury Rules as
contained in Volume I of Punjab Finanoial Hand Book No. I.

1.40. “Voted Expenditure” is the expenditure other than "‘dharged”
whioh s subject to the vote of the Legislature. |
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CHAP, ] DEFINITIONS - [1.30—1.40

1.30. “Primary Units of Appropriation” is a portion of the
supply under each minor head whioh is allotted to a presoribed sub-
diws:lon of the head as representing one of the primary objeots of the
supply.

131, “Proposition Statement” is o statement setting forth the
financial effect of the proposal involving the oreation, alteration

. -

or abolition of posts on an establishment.,

1.32. “Public Account of the State of Punjab” is the aocount
into which all public moneys other than those which form a part of the
Consolidated Fund of the State, reccived byjor on behalf of the
State are credited and from whioh dishursements are made in acoordance
with the presoribed rules. |

Note.—All moneys received by or deposited with any officer employed in connection with the affairs

of the State in his capacity a# such, othet then revenues or public money raised or teceived by the Goverp-
ment of the State should also be paid into the “Public Account of the State.

1.33. “Re-appropriation” means the transfer of funds from
one unit of appropriation to another such unit, '

1.34. “Recurring Expenditure” means all expenditure which is .
not non-recurring. , |

135, “Secondary Units of Appropriation” arethe divisions into
which a primary unit of appropriation is divided for the purposes: of
finanoial control. |

1.36. Omitted. (in the previous Edition)

1.37. “Subordinate Authority” means any authority subordinate
to the Administrative Department of the Government.

1.38. “Teohnical Sanction” is the sanction of 2 competent autho-
rity to 4 properly detailed estimate of the cost of a work of construc-
tion or repair, '

Ordinarily such sanotion can only be accorded by Government in
the P.W.D. or by such authorities of the P.W.D, to whom the power
has been delegated by Government.

1.39. “Treasury Rules” means the Punjab Treasury Rules as
contained in Volume I of Punjab Financial Hand Book No. I.

_ 140. “Voted Expenditure” is the expenditure other than “dharged"
which is subject to the vote of the Legislature, |







CHAPTER li—General Principles and Rules

I HANDLING OF CASH AND RECORDING OF TRANSACTIONS,
CONNECTED THEREWITH

(if GENERAL

21. (a) A person may tender moneys in payment of dues to
Government either (a) to the concerned departmental officer by cheque,
bank draft, postal order, or money order, or in cash, if the amount
does not exeed one hundred rupeesin eaoh oase or such higher amout
as he may be authorised to receive , or (b) at the Treasury or the Bank,

*Provided that there shall be no limit for tendering_ cash for
purchase of stamps at the counter of the Treasury or Sub-treasury,

(b) Every Government employee is personally responsible for
the money which passes through his hands and for the prc?mpt reoord
of receipts and payments in the relevant account as well as for the
correctness of the acoount in every respect. The private oash or
aocounts of members of the office or department should not be mixed
up with the publio cash or avcounts,

Note. 1.—All transactions involving the giving or taking of stores, ofhier Properties, tights, privile-

sut. ha;;d conoessions Which have money values should be brought to account in some suitable fosm as sogn
a8 they occur,

Note, 2.~The procedure laid down in Subsidiaty Treasury Rules 3.1 and 3.2 should befollowed
in the{custndy of cash, &

A almllar procedure should befollowed in the case of bullion, jewellery and otber veluables
ﬁmhg‘m the hands of Governmentemployccein their official capacity, Seealso the Punjab Treasury

(0) In the departments whioh render accountsto the Acooun-
tant-General, the form in whioh such acoounts are: rendered and the
form in which the initial acoounts, from ‘whioh the acoounts so rendered
are oompiled or on which they are based, are kept, are presoribed
by the Comptroller and Auditor-General of India. Like-wise the outline
of the system of accounts and the principles and methods of acqounts
(including classification of transactions in accounts) have been
aribed by;the | Comptrollerjand Auditor-General of India and the m
tions in respeot thereof aro contained in Chiapters 2 and 3 of Account
Code, Volumel -

@) A Government employes supgliod with funds for expen-
diture is responsible for their proper disposal. Such funds generall
partake of the nature of amounts payable o the subordinate stal{'

*Vid ¢ Notification No. 2(7)-OSD(F)-5 5034, dated 181h September, 1951,

1




CHAPTER li—General Principles and Rules

I HANDLING OF CASH AND RECORDING OF TRANSACTIONS

CONNECTED THEREWITH
(i) GENERAL
2.1. (a) Aperson may tendor moneys in payment of dues to
Government either (a) to the concerned dep al officer by cheque,

bank draft, postal order, or money order, or in cash, if the amount
does not exceed one hundred rupeesin eaoh oase or such higher amout
as he may be authorised to receive,, or (b) at the Treasury or the Bank,

*Provided that there shall be no limit for tendering cash for
purchase of stamps at the counter of the Treasury or Su freasury,

(b) Every Government employes is persomally responsible for
the money which passes through his hands and for the prompt record
of receipts and payments in the relevant account as well as for the
correctness of the account in every respect. The private ocash or
aocounts of members of the office or department should not be mixed
up with the publio cash or accounts,

Note. L--All transactions involving the giving or taking of stores, | other properties, rights, privile-

wfhae.;d concessions which have money values should be brought to aocount in some suitable form a5 s00n
as they occur,

Note, %~The procedure laid down in Subsidiary Treasury Rules 3.1 and 3.2 should be followad
in theJoustody of cash. 5

A simllar procedure should be followed in the case of - Jewellery and other valuables
M"!ﬂh the hands ofeowmtmlomﬂl‘moﬁtﬁ“ma Seoalso the Punjab Treasury

(0) In the departments whioh' render accounts to the Accoun-
tant-General, the form in whioh such acoounts are- rendered and the
form in which the initial acoounts, from which the acoounts so rendered
are oompiled or on which they are based, aro kept, are presoribed
by the Comptroller and Auditor-General of India. Like-wise the outline
of the system of accounts and the principles and methods of accounts
(including classification of transactions in acoounts) have been
aribed tby;the | Compteollerjand Auditor-General of India and the m
tions in respeot thereof are contained in Cliapters 2 and 3 of Account
Code, Volume I,

@) A Government employee supglicd with funds for expen-
diture is restﬁonsible for their proper disposal. Such funds generally
partake of the nature of amounts payabls' o the subordinate staff

*VId ¢ Notificetion No, 2(7-OSD(F)-8./8(84, dated 181h September, 1951,

1
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on acoount of pay, allowanoes, ete., or to private persons or parties on

acoount of contingent oharges, other expenditure, refunds, etc. To dis-

charge this responsibility the drawing ‘officer should see that payments
are made to the person or persons entitled to receive them and that
undisbursed funds are either repaid into the freasury adjusted by short

drawal in the next bill or billsand are not retained in his hand for 2

period longer than 15 absolutely necessary or is permissible under the

- rules, Thus— '

(1) as regards pay, travelling allowanoss, eto,, of the staff,
the aoquittance rolls or the office copies of the bills, as
the oase may be, should be duly signed by the payee
(with a stamp where necessary) in token of their having
received the amount ;

(2) as regards payments to private parties heshould obtain
for every payment (including repayment of money
previously lodged with Government for whatever
gurpose) an acknowledgement of the payment setting
orth full partioulars of the claim. Where any parti-
cular form has been presoribed, it should be used as
far as possible. The acknowledgement should always
be takenat the time of payment and should be signed by

the person by whom or on whose behalf the claim is put
forward,

Ifa disbursing officer anticipates any difficulty in obtaining from
the persons to whom money is due a receiptin the proper formitis open
to him to decline to hand him the cheque or cash, or to make a re-
mittance to him, as the case may be, until the acknowledgement of the
payment, with all necessary particulars, has been given by him. In all
cases of payment by remittance a note of the date and mode of remi-
ttance must be made on the bill or vouoher at the time of remittance.
In cases of remittance by ﬁostal money order, the purpose of the re-
Eittantgc should be briefly stated in the acknowledgement portion

ereof.

_ Note—The detailed instructions givenin {his book relating to (i) form, completion, examination
and custody of sub-vouchers and acquittance rolls” and (i) defacement of sub-vouchers should be closely
((,Ru]a Mbyg‘l'l éir%valn)s in order fo discharge effcctively {be responsibility enjoined by this rule

(i) MAINTENANCE OF ACCOUNTS-CASH BOOK

22 All Government employees who are required to receive
and handle cash, shall observe the following rules and or as may be
presoribed by Government from time to time, '

(i) Every offioer receiving money on behalf of the Govern-
ment should maintain a cash book in Form P.E.R.I.
Note.~The cash book should be bound in convenlent volumes and the pages machine-numberd.,

 Beforo bringing a oush | book into use, the head of office or the officer nominated by him should count the
number of pages and record a certificate of count on the fizst page of the eash book.
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(i) All monetary transactions should be entered in the cash
book as soon as they oocur and attested by the head of the
office in token of check.

(iii) The cash book should be closed regularly and completely
checked. The head of the office should verify the
totalling of the cash book or have this done by some
responsible subordinate other than the writer of the cash
book, and initial it as correct,

(iv) At the end of each month, the head of the office should
verify the cash balance in the cash book and
record a signed and dated oertificate to that effect,
The certificate should also be recorded on the monthly
cash acoount, primary abstract or acoount cureent,
where such account, abstract or account current is
required to be submitied to the Accountant-General.
Such certificate must be signed by the head of the office
who should invariably date the signature,

If, however, the head of the office is absent from headquarters
at the end of 2 month, he may delegate the duty of verifying the cash
balance to a Gazetted Government employee, or, if thereisno Gaze-
tted Government employee to his office Superintendent, Head Clerk
or other similar ministerial official of corresponding rank ; but he
should personally verify the cash balanceon his return to headquarters,

Note 1.—Whenever, on the contents of the cash chest boing counted, the balance as per cash book
isfound to be incorrect , it must, unless the error can be deteated and set right at 020 under rule 2.39 be
rectitied forthwith by making the necessary recaipt or paymant entry in the cash book. “To cash found sur-
plus in chest” or “By cash found deficient in chest”, The administrative action to be ‘aken on the occury-
encs of a deficieacy ad the report of the departmental superior must depend on the nature of each case.

Note 2~Dring the absencs of the hoad of office from headquarters the duty of attesting the cash
baok may be eafrustal to another Gazetted Officer subyrdinate to him, orif there bo no such Gazetted
Officer under him to hiyoffics Superinteadaat, Head Clerk, or other official of corresponding rank, but on
his return he should satisfy himself that there s no irrogularity and in token of this check the head of offics
should siga the cash book immediately o3 return to headquarters,

(v) When the Government money in the custody of a Government
Officer are paid into the Treasury or the Bank, the
head of the office making such payments should compare
the Treasury Officer’s or the Bank’s Receipts on the
challan or his pass book with the entry in the cash
book before attesting it, and satisfy himself that the
amounts have been actually credited into the Treasury
or the Bank. By the [5th of every month, he should
obtain from the Treasury a consolidated receipt for all
remittances made during the previous month, which
should be compared with the postings in the cash book.

Mote.—The consolidated treasury receipts furnished by the Accountant-General should be seat to
the head of the office or a Gazetted Officer nominated by him by nams and he should watch for the same,

The head of the offics should also arrange that such lotters ara really apened by himself or by the i
pominated by him,
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(vi) An erasure or over-writing of any enfry once made in
the cash book is strictly prohibited, If a mistake is
discovered, it should be dorrected by drawing the pen
through the incorrect entry and inserting the correot one
in red ink between the lines. The head of the office
should initial every such correction and invariably date
his initials.

(vii) A Government officer who handles Government money
should not, except with the special sanotion of the head
of 'the office, be allowed to handle also in his official
ogpacity money which does not belong to the Govern-
ment. Where under any special sanction, a2 Government
officer deals with both Government and non-Govern-
ment money in his official capacity, the Government
money should be kept in a cash box separate from the
non-Government money and the transactions relating
to the latter should be accounted for in a separate set
of books pertaining to the public account of the State.

(viii) The employment of peons to fetch or carry money should
be discouraged. When it is absolutely necessary to
employ a Class IV employee for this purpose,
a man of some length of service and proved trustworthi-
ness should only be seleoted and, in all cases, when
the amount to be handled is large, one or more guards
should be sent to acoompany the messenger,

Note.—The duties imposed by clauses (ii) to (vi) of this rule on the head of office may be entrusted
to a subordinate gazetted nominated by the head of the office for the purpose.

23, The oounting should be made on the last working day of
‘each month immediately after closing the cash account of the month,
but where this is not possible, the Cash balance may be counted on
the first working day of the following month before any disbursement
is made on that date.

Note 1.-The periodical verification of cash in Government treasuries and sub-treasuries governed
by the rules in the Punjab Treasury Rules,

Note 2.—Cash drawn on pay, travelling allowance and contingent bills of establishment and undis»
bursed balances theseof should not be mixed with the permaneqt advancs in the case of civil departments and
thy regular cash balance of the Department of Public Works.

Note 3—In offices having more than one chest, the actual balance of cagh in each chest should be
counted simultaneougly. In the case of subordinate offices at oufstations the head of offica or any other
Gaztted Government employee named by him will count it wherever he may visit them and will record a

note in the cash book, showing the date of examination and the amount (in words) found.

24. Atthe close of the day while signing the cash book, the head -
of the office should see that the departmental receipts colleoted during
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the day, the utilization of which towards expendiure is trictly prohi-
bited under the Punjab Treasury Rules are credited into ‘he
treasury on the same day or on the morning of the next day at the latest
andkthat there is a corresponding entry on the payment side of the cash
book.

m—m consglidated treasury receipts furnished by the Treasury Officers , should be sent to the «
head of the Office or a Gazetted Officer nominated by him by name and he should watch for the same. The
‘head of the office should also arrange that such letters are really opened by him.

2.5. When a cheque is drawn by an officer in favour of self or
order toreplenish the cash chest, its amount should at once be entered
as a receipt. This entry must not be delayed until the money has been
reoeived after the encashment of the cheque at the treasury.

: For Department of Public Works cheques, see also Article 78 of
Account Code, Volume III.

2.6. All receipts, disbursements and charges of whatever sort
connected with the public service must be, and no other may be, shown
in the cash book. Sufficient details should be given in the column
“particulars” to admit of the main points of each transaction being
readily ascertained without reference to the detailed vouchers.

2.7. IfaGovernment employee, who is not in charge of a cash book,
receives money on behalf of Government at exoceptional times, he should
not mix it up with the imprest or any other cashin his charge, but pay
or remit it, at the earliest opportunity, to the nearest Government
employee having acash bookordirect to atreasury. The acknowled-
gement of the treasury (with an intimation of the full particulars of
the receipt including the date of its realisation) should be forwarded
immediately to the next superior officer having a2 cash book, to enable
him to make the necessary entries therein. The record of the trans-
actions will be in the correspondence and not in the imprest or other
cash acoount of the receiving offioer.

II. PERMANENT ADVANCES AND IMPREST ACCOUNTS

2.8. Government Officers who have to make payment for con-
tingent expenditure or for refunds of revenues in cases where moneys
on acoount of revenue were received and credited to Government account
by them should, at the request of the refundee(s), make payment of such
claims as are upto Rs. 50from out of the permanent advances or imprests
which they may be permitted to hold under the order of competent autho-
rity subject to recoupment on presentation of contingent bill. The
grant of permanent advances or imprest is subject to the following
rules :—

(1) The amount of advances will be fixed by the Administra-
tive Departments up to the amouni advised by the
Accountant-General.
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(2) Heads of Departments, Commissioners of Divisions and
Deputy Commissioners may, unless a  competent
authority otherwise direots, sanction the grant of perma-
nent advances for offices subordinate to them, up to the
amount advised as appropriate by the Aoco t-
General. The permanent advance§ for the offices of the
Heads of Departments, Commissioners of Divisions
and Deputy Commissioners, must, however, be sanc-
tioned by the next superior administrative authority
or other competent authority.

(3) Applications for the grant or revision of a permanent
advance must be submitted to the sanctioning authority
through Accountant-General who will advise as to the
appropriate amount of the advance. In cases falling under
sub-clauses (1)and (2) above, if there is any difference
of opinion between the Accountant-General and the
sanctioning authority on this point, the matter should
be referred for the order of the competent authority.

Note.—The applications for permanent advances should be accompanied by a statement showing
month by month for the preceding 12 months, the amounts of contingent bills cashed, with classified dstails
of items of expenditure.

(4) As these advances involve the permanent retention of
money outside the treasury, they must not be larger
than is absolutely essential.

(5) These advances should not be multiplied unnecessarily.
A Government employee’s advance should meet the
needs of every branch of his office. If he has subordi-
nates who require peity sums, he should rather spare a
small portion of his own advanoe for their use then
apply for separate advanoes for them, taking acknowledge-
ments from them in the same way as he himself furnishes
to the Accountant-General and retaining them in his
office.

(6) The advance is intended to provide, on the responsibility
of the Government employee entrusted with it, for
emergent peity advances of all kinds, though it is seldom
that they will be needed for other than contingent charges,
thus, if a class IV employee is required to travel by rail,
his fare must, sometimes, necessarily be advanced from
this amount.

Note. 1. See also note 9 below clause (a) of rule 10.25.

Nofe. 2.  Advances may be made of the actual railway fare or/and road mileage out of the per-
ntanent advance fo all non-Gazetted employees of the Police Department, but such advances and their re-
payment need not appear in Government accounts. Travelling allowance bills may be made out, once for
all, for the full claims admissible as soon as the journeys are completsd and any advances made out of the
mmb' lll}at advance may be recovered out of the amounts ‘drawn from the treasury of such travelling allow-
ance bills,

Note. 3. See aiso note 2 below Rule 2.3.
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(7) In the case of transfer of charges and yearly on the fifteenth
day of April, each officer in whose fayour a permanent
advance is sanctioned shall send an acknowledgement
of the amount due from and accountable for by himself
as on the thirty-first day of March preceding, to the
Head of Department or the Controlling Officer, as the
case may be, and the said authority shall maintain
suitable record to watch receipt of such acknowledge-
ments,

29, The holder of a permanent advanee, or an imprest, is res-
ponsible for the safs custody of the money placed in his hands, and he

must at all times be ready to account for the total amount of the money
in youchers or in cash,

- Note, Neither the permanent imprest which is intended for meeting urgent expenditure before
funds can be drawn from the treasury against regular bills nor other Government money awaiting disburse-
ment are available for temporary accommodation of any officer for private purposes. It is, therefore,

imperative that Government money should not be mixed upinany way, with moneys which do pot bes
long to Governmet,

. PAYMENTS

() GENERAL PRINCIPLES AND RESTRICTIONS RELATING
TOEXPENDITURE -

210. (a) Every Government employee incurring or sanctioning
expenditure from the revenues of the State should be guided by high
standards of financial propriety. Each Head of Department is res-
ponsible for enforcing financial order of strict eoonomy at every step,
He s responsible for the observance of all financial rules and regulations
both by his own office and by subordinate disbursing offices.  Among
the principles on which emphasis is generally laid are the following :—

(1) Every Government employee is expected to exercise the
same vigilance in respeot of expenditure incurred from
public money as a petson of ordinary prudence would
exercise in respect of the expenditure of his own money.

(2) The expenditure should not be Prima facie more than the
occasion demands.

(3) Money borrowed on the security of allocated revenyes

should be expanded on those objects only for which
money is borrowed,

(4) No authority should exercise its powers of sanctioning
c}zﬁcnditurc fo pass an order which will be directly o7
indirectly to its own advantage, |
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(5) Government revenues should not be utilised for the benefit
of ]a particular person or section of the community
unless *—

(i) the amount of expenditure involved is insignificant, or

(i) a ?laim for the amount could be enforced in 2 oourt of
aw, Or

(iii) the expenditure is in pursuance of a reoognised polioy
or custom. |

(6) No authority should sanction any expenditure which is
likely to involve, at a later date, expenditure beyond is
own powers of sanction,

(7) The amount of allowances, such as travelling allowance,
granted to meet expenditure of a particular type, should
be so regulated that the allowances are not on the whole
the sources of profit o the recipients.

(b) In addition to compliance with the canons of financial pro-
priety enunciated above, the authorities inourring expenditure should
further see—~

(1) that special or general sanction of the competent authority
for the expenditure exists [vide rule 17.2(1) and 17.6(b)];

(2) that necessary funds to cover the charge exist, that expend-
ture does not exoeed these funds, that the authority
mourring the expenditure will be responsible for any
exoess over the sanctioned funds and that expenditure
in anticipation of funds is incurred only in authorised
cases [vide rule 17.2(2), 17.6(a) and 17.13 to 17.15] ;

(3) that all charges incurred are drawn and paid at once and
are not held up for want of funds and allowed to stand
over to be paid from the grant of another year ; that
money indisputably payable should not, as far as possible,
be left unpaid ; and that all inevitable payments are
ascertained and liquidated at the earliest possible date ;

(4) that money actually paid is under no circumstances kept
out of account a day longer than is absolutely necessary,

(5) that no money is withdrawn from the treasury unless it is
required for immediate disbursement or has already
been paid out of the permanent advance and that it is
not permissible to draw advances from the treasury
for the execution of works the completion of which i

Iikely to take & considerable time,
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(b) DRAWAL OF MONEY FROM THE TREASURY
(i) Bills.

211, Omitted *

Cheques.

212 All payments, which Government employees authorised to
draw cheques, have to make, should, as far as possible, be made by
Cheques, but see also 1ule 2.15.

213. Omitted.*

%14, As a rule, no cheque should be drawn until it is intended
to,be paid away, and cheques drawn in favour of contractors and
others should be made over to them by the disbusser direct ; but
the disburser may be assisted in making disbursements by a cashier
appointed for the purpose. The occasional delivery of cheques through
a subordinate may be permitted at the discretion and on the responsi-
bility of the disburser. In such cases, the subordinate should make no
enfryinany acoounts which he keeps, as a payment made by cheque
should appear in the cash account of the disbursing officer who draws the
cheque, and the subordinate’s record will be in his correspondence.

Note. 1. Itisa serious irregularity to draw cheques and deposit them in the cash chest at the close
of tho year for the purpose of showing the full amouat of the grant as utilized.

Nofe. 2. Whenever a chedue is drawn, and entered in the cash book, but not paid out on the day
on which it is drawn, a note must be made in the cash book against that entry explaining why it has not
been possible to deliver the cheque to the payee.

l'gote. 3. For payment to contractors through their bankers, see note 2 to Subsidiary Treasury
Rule 4.3,

_ Note, 4, Cheques issued against Letters of Credity Assignments may be encashed at the Bank direct,
Le,, without the intervention of the Treasury Officer if approved by the Department of Finance,

2.15. As a general rule, cheques shall not be issued for sums less
then Rs.[00 unless it is permissible under the provisions of any law
or a rule having the foroe of law for the disbursement of these and other
charges which naturally are paid in cash, e.g. the wages of labourers and
of establishment charged directly to works, and value-payable postage,
etc., it is permissible to draw money from time to time from the treasury
by cheques to replenish the cash chest. Whether there be a guard or not,
disbursers must draw cheques for the minimum of cash actually required
to meet current disbursements, and if it is found at any time that the
balance in hand is larger than is required fo meet the anticipated
expenditure of the next;month, or of the next fifteen days, if the treasury is
not situated ;at an inconvenient distance, the surplus should be returned
into the nearest treasury.

Provided;that in cases where payment by cheques has been intro-
duoed by the State Government in the treasuries or sub-treasuries, all
payments of Rs. 10 or less will be rade in cash out of the imprest and
payments exoeeding Rs. 10 shall made by chaqus(s).

*Please refer to the Punjab Treasury Rules.
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2.16. Cheques remain current for three months only after the
month of issue. Thus a cheque bearing, date and time in January is
payable at any time up to 30th April. If the currency of a cheque should
expire owing fo its not being presented at the treasury fot payment within
the period specified above, it may be received back by the ~drawer who
should destroy it and issue a new cheque in lie of it. The fact of the
destruction and the number and date of the new cheque should be recorded
on the countetfoil of the old cheque, and the number and date of the old
cheque that is destroyed should be entered on the counterfoil of the new
ome. The fact of the new cheque having been issued should be entered
on the date of issue in red ink in the cash book but not in the column for
payment, 2 note being made at the same time against the original entry
in the cash book. See also Article 264 of Account Code, Volume III,
in respect of cheques of the Department of Forest.

2.17. When it is necessary to cancel a cheque, the cancelment
should be recorded on the counterfoil, and the cheque, if in the drawer's
possession, should be destroyed. If the cheque is not in the drawers
possession he must prompily request the Treasury Officer to stop payment
of the cheque (See rule 2.18) and, on ascertaining that payment has been
stopped, shall write back the entry in his cash book by exhibiting the
amount of the cheque s a minus figure on the payment side in the"Bank
or Treasury” column. A counter reference should be given in the cash
book, against the original, to the second entry of the cheque. A oheque
remaining unpaid for any cause for twelve months from the date of ts
issue should be cancelled and its amount written back ina similar
manner. See also Article 262 of Account Code, Volume III, in respeot of
cheques of the Department of Forest.

2.18. (i) If a Drawing Officer be informed that a cheque drawn
by him has been lost, he shall address the Treasury Officer drawn on,
forwarding for signature a certificate in the following form i—

Certified that cheque No. dated——- for
R§,.— —reported by (the Drawing Officer) to have been drawn
by him onthis treasuryin favour of~—— has not been paid,
and will not paid if presented hereafter,

Treasury.
The 19

Traasurjr Officer.

(if) If, after search through the lists of cheques paid, the Treasury
Officer finds that the cheque has not been cashed, he will sign and return
the certificate taking oare fo note the stoppage of the cheque.
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(iii) The Drawing Offioer on receipt of the oertificate duly sigaed by
the Treasury Officer shall enter in his account the original cheque as ca n-
oelled, and may issue  another,

In respect of cheques of the Department of Forast see also Article
263 of Aocount Code, Volume IIL.

219, Tfa cheque is issued by Government in pagment of any sum
due by Government and that cheque is honoured on presentation to Goy-
ernment’s bankers, payment shall be deemed to be made '—

(a) if the cheque is handed over to the payee or his authorised
messenger on the date it is so handed over, or

(b) if it is posted to the payee in pursuance of a request for pay-
ment by post, on the date on which the cover containing
it i$ put into the post.

The rule applies mutatis mitandis to a cheque in payment of Gov-
ernmentduesorinsettlement of other transactions received and aooepted
in accordance with the provisions of Subsidiary Treasury Rule 2.5.

Note 1 The provisions of clause (b) abave apply mutatis musandis to payment by Government
by postal money order or b y 2ny other recogaised mode of remitting money by post,

Note. 2. Cheques marked as not payable before a particular date should not be charged to the
accounts until the date on which they become payable.

VOUCHERS FOR DEPARTVIENTAL PAYMENTS.

2.20. As a general rule, every payment, including re-payment of
money previously lodged with Government, for whatever purpose, must
be supported by a voucher setting forth full and clear particulars of the
claim and all information necessary for its proper classification in the
aocounts. As far as possible, the particular form of voucher applicable
to the case should be used. Suppliers of stores and others should be
encouraged to submit their bills and claims in proper departmental forms,
but bills not prepared in such forms should nof be rejected if they set forth
the necessary details of the olaims. In such cases, the additional parti-
culars required should be added by the disbursing officer.

Note. See also sub-rule 2 to Subsidiary Treasury Rule 6.2.

221 Omitted *
222, (1) to (3). Omitted.*

(4) Whenever one cheque is written in favour of a person in
payment of two or more of his bills, a separate stamped
acknowledgement for each bill need not be taken

*Please réfcr t0 the Punjab Treasury Rules,
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(5) Omitted, *

(6) Omitted. *

2.23 Omitted, *

2.24 Omitted. *

_ ARREAR CLAIMS _

225, (a) No claim against the Government not preferred within
3 year of their becoming due can be presented without an authority from
the Aocountant-General. This rule does not apply to the payments of
claims on account of pensions which are regulated by rule 2.28 below,
nor the payments made by Forest Disbursing Officers which are governed

by Special Rules.

Exceptlun.—Notvgithstauding any thing cqntgincd in clause (a) of this rule, any petty claim other than
Travelling Allowance claims upto the monetary limit of Rs. 200 whichars over one year old but not more
than three years old may be paid by the disbuzsing officers Without an authority from Accountant General,

Punjab.

Note.—Claims of Government against Railways for overcharges and claims of Railwags agaiost
Goverament departments for undercharges will be recognised and admitted, if the claims are preferred with-

in six months.
(i) in the case of cash payments from the date of payment ;

(if) in the case of warrants or credit notes from the date of presentation of bill by the Railway
Administration ; and

(if) n the case of goods or animals booked for carriage by Railways, aslaid dovwn insection 78-B
of the Indian Railway Act, 1890,

Exdlanation.—The terms ‘overcharges’ and ‘under-charges’ used in this note mean overcharges
and undercharges of railway freigat and fares only. They rsfer to shortages and excesses in the items included
in a bill which has already been rendered ; the omission of anitemina ‘billis not an undarcharge’ nOr is
the erroncous inclasion of an item an ‘overcharge’.

(b) Claims of Government employees, whether gazetted or not,
to azrears of pay or allowanoes ot to increments or in respect of any unde-
payment or by public prosecutors in respect of fees or allowances, which
have been allowed to remain in abeyance for a period exceeding 18 months
cannot be investigated by the Accountant-General except under the special
orders of the authority, which appoints the Government employee by
whorn the claim is made, Investigation of claims of mere than six years
old should, however, be referred to the Government for orders.

In the case of P.W.D., Irrigation Branch, the powers vested in the
Government as apipointing authority or otherwise shall be exercised by the
Chief Engineers, Irrigation Branch.

Note 1.—The provisions of this sub-rule are subject to restrictions contained in sub-rules
(fand (g) below ; and

Note 2.—Delays inpayment areopposed to all rules, andare highlyinconvenient, and nbjectionable,
and when not satisfactorily explained, shall bo brought to the notice of the heaJ of the department con-
cerned, S0 all heads of offioss should realiss the necassity of securing the punctual and prompt submissicn
of claims against Government and prompt disposal of correspondencs on the subject among their subordis
nates, The delays between the first pressntation of a bill and its payment should always be avoided.

¥plcase refer to the Punjab Treasury Rules.
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(c) Where claims are made on account of arrears of pay, etc,,
which for any reason have remained undrawn for more than eighteen
months, the authority permitting the investigation of olaim shall commu-
nicate the reason for the delay to the Accountant-General who will inform
the Department of Finance of any case where sufficient justification has
- not been adduced for the investigaticn of the claim.

(d) In the case of claims which are more than one month old, the
preferring officer shall state in the bill the reason for the delay,

() The right of a Government employee to travelling allowanoe
including daily allowanoe, is forfeited or deemed to have been relinqui-
shed if the claim for it s not preferred within the one year from the date
on which it become due.

Note.—If the travelling allowance is not proferred by the Administrative authority concerned for pay-
ment within ong year from the date of its becoming due,it shall not be paid unless the reasons for de-
lay are investigated in detail by the authority competent to sanction investigation of the claims undar
clause (g) and a specific sanctionisissued by it. ' If theinvestigation shows that the claim could not be
preferred in time due to administrative delay without adequate and cogent seasons, suitable action may be
taken a;ainst the officer(s) concarned so that such delays do not recur in future,

(f) Claims against Government which are barred by time under
any provisions contained in section 3 read with the First Schedule of the
Indian Limitation Act of 1908 or under any other provision of law relating
to limitation should ordinarily be refused and no claim on account of
such a time-barred item should be paid without the sanction of Govern-
ment. The onus is upon the claimant to establish a claim to special treat-
ment for 4 time-barred item, and it is the duty of the authority against
which such & claim is made to refuse the claim until a case for other treat-
ment is made out.  All time-barred petty claims are to be rejected forth-
withand only important claims of this nature considered.

It is the duty of the authority against which a claim is made, to
consider, in the first instance, the question of time-bar before submitting
1t to the Accountant-General for issue of authority for payment, The
Department concerned will refuse payment of all olaims found to be time-
barred until the sanction of Government has been obtained,

(g) All petty claims of Government employees more thin three
years old, other than those effecting their pension, and all such claims
for whose delayed submission, an adequate explanation is not forthcom-
ing, should be rejected forthwith. In considering old claims recom-
mended for sanction, the authority concerned will also take into aocount
that it is nermally not possible ewing to limited pericd of preservation
of records to audit claims more than six years old.

~ Claims under this clause should be referred to Government in the
Administrative Department concerned. Before according sanction, the
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Administrative Department will see that adequate reasons are forthooming
for the delay in prefering the claim, and such reasons are recorded in
writing ; and it has been certified by the Drawing and Disbursing Officer
concerned that the claim has been verified from the available records and

that it has not been paid previously.

(h) The authority competent to authorise the investigation of a
belated claim should be told why the claim was not submitted when it
became due. Inrespectof non-Gazetted Government employees whose

ay and allowanees, are drawn on the establishment bills by the Heads
of offices, the responsibility for making claims rests with the latter, and
they should invariably see that all claims are presented within one year

of their falling due.

Explanations—(1) A claim prosented for payment 6 months or more after the date of pre-audit by the
Accountant-General will again require the sanction of the Accountant-General for its payment,

(2) The mere entering a claim for feae salary in an establishment bill and withholding it for subse-
quent payment is not claiming it within the meaning of rule 2.25(a).

(3) The one year's limit referred to in clauses (gJand(e) of this rule should be reckoned in the case of
travelling allowance bills from the date of return to heacquarters or from the first of the following month if
the tour continues overthatdate:in thecase ofofficiatingpay from the date of receipt of the order sanctioning
the promotion of the officiating pay is due fora past completed month or months, otherwise from the fol-
lowing pay day ;in the case of leave salary from the date of the order granting the leave and in other cases
from the date on which a claim became dug to the date of its preseDtation at the treasury. In any casé
however, in Which an allowance has been claimed but in consequence of some objection taken, payment
Bas been delayed, the Treasury Officer will not refuse to Pay such bill if, when the objection is satisfied, the
claim happens to have become more than one year old.

(4) The time limits prescribed in clauses (a) and (b) should be calculated from the date on which the
charge becomes payable. In the case of sanction accorded With retrospective effect, the charge does not
become payable before it s sanctioned, The time-limit should, thetefore, be calculated from the date of
satiction and not the date from which the sanction takes effect.

2.26. Omitted *

2.2, No payments may be made on account of increases to pay
until the additional expenditure thereby caused has been provided for
in the budget estimates and duly sanctioned.

Note.—Periodical increments of pay arc not increases ‘0 pay within the meaning of this rule,

2.28. Omitted. *

Note—For endorsing Cheques and bills, the relevant provisions of the Punjab Treasury
Rules are to be observed.

228-A. All cheques, bills, etc., preferable at a treasury for
payment being non-negotiable instruments, can be endorsed only
once in favour of the specific person/specific party to whom the
money is to be paid ;

Provided that : —

(1) When the endorsement is made on a cheque or a bill in

favour of a banker, a second endorsement can be made by the
banker in favour of a messenger or an agent for collection only.

—

*Please refer to the Punjab Tiegdury Rules,
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(2) In the case of a contingent bill which has been endorsed
in favour of a private individual/firm of suppliers, etc. under sub-
rulo (1) of Rule 450 of Subsidiary Treasury Rules the firm ¢tc., can
re-ondorse o its bankers or to a messenger for collection only, and
the banker can in turn endorse it to a messenger or an agent for
collection only. Thus, in all, three endorsements are permissible
in such cases provided that of three one is to be payee’s banker and
one s to & messenger or agent for collection only, and

(3) An agent may, notwithstanding anything, contained in
clauses (1) and (2) for the purpose of collecting the cheque or bill
endorse it in favour of his messenger.

3

Explanaiion . =In this Rule a ‘banker” includes a Post Office Savings Bank and an ‘agent’
means any Bank, including Post Office Savinz Bink actingasa collecting agency forand on behalf
of the payce’s bankers.

Note; —Cheques drawn directly on the Bank without the infervention of the Treasury Officer
ar¢ negotiable instruments are not subject to the provisions of this rule,

(¢) CHECKING OF CHARGES AND AUDIT OBJECTIONS

229, Every charge comes up for audit or disposal by the Acooun-
tant-General, who, if the charge is irregylar or is in excess, proceeds
to remove the irregularity or recover the exoess through the Treasury
Officer, usually, however, issuing a warning slip to the Government
employee concerned ; and, if anything more is due (unless the amount be
insignificant) informs the Government employee accordingly, leaving
him to prefer the additional claim or not as he thinks proper.

2.30. Every Government employees must attend promptly to all
objections and orders communicated to him by the Accountant-General,
cither direct or through the Treasury Office by letters, audit memoranda,
objection statements, etc. and return the audit memoranda of reply to

objection within a fortnight, or send a Jetter explaining the causes of
delay.

Note 1.—The fact that some of the obj

ections are still under refererce is no reasen for
keeping hack the statement. Suc

h cases can be extracted for subsequent tXpleration,
Note 2.—See also Rule 6.1 of Subsidiary Treasury Rules,

RESPONSIBILITY FOR OVERCHARGES

231, () A drawer of bill for pay, allowances, contingent and
other expenses will be held responsible for any overcharges, frauds and
misappropriations. He should, therefore, make himself thorou
acquainted with the meaning of the various finanoial checks which he i
expected o exercise so that he can be in a position to defect immediately
any attempt at defalcation and should pay special care fo thoge points ip
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financial procession at which leakage is likely to acour such as the stage
at which money has been drawn from the Treasury and is lying undisbursed
with a subordinate officials. To minimise the length of time during which
the leakage ocours, and the amount of money lying undisbursed should
be one of his first cares, [See also Subsidiary Treasury Rule 6:2.]

With a view to enable the head of office to see that all amounts
drawn from the treasury have been entered in the Cash Book he should
obtain from the Treasury Officer by the 15th of every month a list of all
bills drawn by him during the previous month and trace all the amount
in the cash book.

(b) The responsibility of countersigning officers will be that which
attaches to all controlling officers and which brings them under Lability
to make gocd any loss arising from their culpable negligence also.
[See rule 8.26 also, |

Controlling Officers for their part should regard it as an important
part of their duties to inspect the offices of their subordinates and to see
to what extent the financial control is a real thing, In particular, where
periodical inspections ate required by the rule they should be invariably
made. Before countersigning bills for expenditure submitted by subor-
dinate officers, they should see whether the expenditure was really
necessary the rates charged are not extravagant, and the payments have
been properly vouched for and are covered by budget appropriation.

(0) Omitted. *

(d) The responsibility for an overcharge shall rest primarily with
the drawer of the bill, and it is only i the event of culpable negligence on
the part of controlling officer or of the Treasury Officer, that the question
of recovery from either of them may be considered.

IV, CONTROL OVER ACCOUNTS

232 (a) It is not sufficient that a Government employee’s
accounts should be oorrect to his own satisfaction. He has to satisfy not only
himself, but also the Accountant-General, that a claim  which has been
accepted is valid, that a voucher is & complete proof of the payment
which it supports, and that an account is carreot in all respeots. (See
alsorules 6.2 and 6.3 of Punjab Subsidiary Treasury Rules). It is necessary
that all accounts should be so kept and the details so fully recorded, as
to afford the requisite means for satisfying any enquiry that may be
made into the partioulars of any case, even though such enquiry may be
as to the economy or the bonafides of the transactions. It 1s further
essential that the records of payment, measurement and transactions
In general must be so clear, explicit and self-contained as to be produci-
ble as satisfactoty and convincing evidence of facts, if required in a
Court of Law.

*Please refer tothe Punjab Ticasuy Rules,
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(b) The responsibilities of disbursing officers, controlling  officers
and heads cf departments in regard to the control over expenditure inourred
against the grants allotted to themare laid down in paragraph
12.3 et seq of the Punjab Budget Manual and in Appendices D, E and F
ibid (For Publio Works Department, see also paragraphs 1.47 and 1.52
of the Public Works Department Code,)

INTERNAL CHECK AGAIN%I;JRREGULARITIES, WASTE AND
UD

2.32-A. In the discharge of his ultimate responsibilities for the
administration of an appropriation or part of an appropriation placed
at his disposal, every Controlling Officer must satisfy himself not only
that adequate provisions exist within the departmeatal organisation for
system at internal checks calculated to prevent and deteot errors and irre-
gularities in the financial prooeedings of his subordinate officers and to
guard against waste and loss of publio money and stores, but also that the
presoribed oheoks are effeotively applied.

V. DEFALCATIONS AND LOSSES AND REMISSIONS OF
AND ABANDONMENT OF CLAIMS TO REVENUE

(i) RESPONSIBILITY FOR LOSSES SUSTAINED THROUGH
. FRAUD OR NEGLIGENCE OF INDIVIDUALS

2.33. Every Government employee should realise fully and clearly
that he will be held personally responsible for any loss sustained by
Government through fraud or negligence on his part and that he will also
be held personally responsible for any loss arising from f:aud or negli-
gence on the part of any other Government employee to the extent to
which it may be shown that he contributed o the loss by his own action
or negligence. [See rule 2.10(;1&(1)]. A memorandum regarding (1)
general principles to regulate the enforcement of responsibility for
losses sustzined by Government through fraud or negligence of indi-
viduals, (2) the procedure to be followed in proseoutions in respect of the
embezzlement of Government money, and (3) the procedure to be obser-
ved for conduoting departmental enquiry, is given in Appendix 1 to these
rules.

(if) REPORT TO ACCOUNTANT GENERAL AND
DEPARTMENTAL SUPERIOR AUTHORITY

2.34. The instruotions for reporting to the Aocountant-General,
defaloations and losses, and remission of and abandonment of olaims
to, revenue (vide rule 4.6) are contained in annexure B to this Chapter,
The directions issued by the Comptroller and Auditor-General of India
regulating the exhibition of losses in Government aooounts are given in
Chapter 6 of Aogount Code, Volume I,
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—

=

2.35. (1) The preliminary report prescribed by the rules in annexure
B to this Chapter notifying the occurrence of a defalcation, or loss of
public money in a treasury should be submitted by the Deputy Com-
missioner concerned to :—

(i) the Accountant-General direot ;
(if) the Government, unless the case is un-important ; and
(iif) the Head of the Department through the controlling officer,

With regard to the final complete report which is also required by
the orders, the Deputy Commissioner should submit his report to the
controlling officer who will. forward it to the Accountant-General, for
submission to Governmenf-through the Head of the Department.

(2) Losses ocourring in offices, as soon as they occur or come to
notice should be atonce reported, through the immediate departmental
 superior of the Government employee reporting the loss, to the Head of
the Department concerned, with statement of the steps taken in the matter,
When the matter has been fully enquired a further and complete report
should be submitted of the nature and extent of the loss, showing the
errors or neglect of rules by which such loss wasrendered possibleand the
prospects of effecting a recovery. The report ona loss ocourring in the
offioe of a Head of a Department may be submitted direct to Government.
It is always open to a Head of a Department to obtain the advice or opi-
nion of the Accountant-General on any loss occurring in his own office
or in any office under his controlif it is likely to be of use in preventing
their ocourrence in future,

() Omitted*

(4) In regard o any loss of money belonging to a municipality, small
town committee or notified area, it should be reported by the President
or the Executive Officer, where such an officer has been appointed,
direct to the Deputy Commissioner and to the Examiner, Local Fund
Acoounts. Intimation may also be sent at the disoretion of the Deputy
Commissioner to the Commissioner of the Division who shal], if he deems
it neoessary, submit a complete report to Government showing the total
sum of money misappropriated, the method in which the embezzlement
wfatg. egfeoted and the steps taken to recover the money and punish the
offenders.

Losses occurring in the Funds of Zila Parishad should be

reported by the Chairman to the Examiner, Local Fund Accounts,
and also throuzh the D2puty Commissioner to the Commissioner.

¢ Please refer t0 the Punjab Treasuty Rules,
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VL INTER-GOVERNMENT AND INTER-DEPARTMENTAL
TRANSACTIONS

(i) INTER-GOVERNMENT TRANSACTIONS

2.36. (1) Subject to the relevant provisions of the Constitution
and of the order issued thereunder by the President of India, adjust-
ments in respect of financial transactions with the Union, or other State
Government will unless otherwise provided for, be made in such mannet
and to such extent as may be mutually agreed upon between the Punjab
Gov:snment and the Union Government or the State Government con-
oerned.

(2) As per agreement between the Government of India and all the
State Governments, -

(a) no monetary settlement will be necessary in cases of
transactions on account of supplies made or services
rendered by one Government to another, the claims of
which do not excesd one thousand rupees in each case;

Proviced that irrespective of the amount involved monefary
seftlement shall always be made in the claims relating to commercial
departments or undertakings of a Government, which are required to
work to a financial result, for services rendered ot supplies mad- to
or by them.

(b) for transacticns above the limit of one thousand rupees
and where the supplies and services are to be paid for
irrespective of any monetary limit, the Government to
which the supplies are made or services are rendered
shall make the settlement through cheques or bank
drafts.

(c) the monetary settlements befween the State Governments,
and between the State Government and the Central
Government and between the State Government and the
Union Territory Administration shall be made by
adopting the following procedure:~

(i) the concerned officer of the State Government to whom
supplies are made or services are rendered would present
a bill at the treasury for the oost of services or supplies
alongwith the acoepted invoice and a requisition for &
bank draft in favour of the concerned offioer of the Govern-
ment which has made supplies or has rendered services,
and would remit the bau.lltj draftso obtained to the latter
who will present it at the treasury for encashiners
credit to the proper head of acoount.
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(ii) the concerned Department of the Central Government of the
Union Tetritory Administration which has received the
supplies or to which the scrvices have been rendered would
present a bill alongwith the accepted invoice to the con-
cerned Accounts Officer and the latter would make payment
by cheque or bank draft drawn in favour of the officer
concerned of the State Government making the supplies
or rendering the services, in settlement of its olajm.

Exceptizn—This sub-rule will ot apply 10 payments made to s,uppliers for the supplies
arranged by ths Depattment of supplies in the Ministey of Supply and Rohg-
bilimtion or purchass made by a Stats Goveroment through the
Dirsctorate Genetal Supplies snd Digposals in regard to which separate
procedure presctibad by the Governtient of India will continge to be adopted.

Nete.—Incidence of chargss, viz. leave salary, peosion, etc., afising out of inter-govesnmental
deputation of individusl Government employess would continue to be regulated by
the roles laid downin Appendix 3-Bto Account Code, Volumelgs reproduced in

Appeadix 3 of the Punjab Financial Rules, Volume 11, (Peviously it was note 2)

(i) ADJUSTMENTS WITH FOREIGN GOVERNMENTS, OUT-
SIDE BODIES, ETC.

2,37, Payment must be required inall cases in respect of servioes
rendered to any Foreign Government, of non-Government body or
iastitution, or 0 a separate fund constituted as such either inside or out-
sde the Public Account, unless Government by general or special order,
gives directions 1o the contrary. Relief in. respect of payment for services
rendered  or supplies made to any outside body or fund, should
ordinarily be given through 2 grant-in-aid rather than by remission of
dues.

(ilf) INTER-DEPARTMENTAL ADJUSTMENT

2.38. (1) The oconditions under which a department of Govern-
ment may make charge for servioes rendered or articles supplied by it
and the procedure to be observed for the settlement of such charges are
resulated by the directions referred to in Appendix 3 of the Pumjab
Financial Rules, Volume II.

() Except in regard to transaciions affecting the accounts of com-
mercial departments and undertakings or allocation 1o capital heads,
adjustments between different departments of Government should be

ioted to the narrowest limits. Such adjustments, when they are
essential should, as far as possible, be based on fump sum figures fixed
for a period of three years with reference to some suitable formula easy
of application and maintained for a series of years. Elaborate or meti-
aulous caloulations should also be avoided as a general rule.
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_ Note.~1, Under the directions contained in Account Code, Volure IV, inter-departmental and other
adjustmentsarenot to bamadein the accounts of the past year if those could not have been reasonably
anticipated in time before funds being obtained from the proper authority, in all cases, whers an adjustment
could have been reasonably anticipated, as for example recurring payments to another Government or
department and payments which, though not fixed amount are of fixed character, etc. the Accountant-
General will automatically make the adjustments in the accounts before they are closed. The onus of
gg;?g that the adjustment could not have been reasonably anticipated, should lie with the controlling

Note.~2,~The provisions of rule 2.36 apply mutantis mutandis to transactions between commercial
and non-commercial departments as they apply to transactions between Union and State Governments,

Note~3—For other transactions of the Goverament involving fractions of a rupee, the Provisions
of rule 4.10 5.T.R. will be ohserved.

V. MISCELLANEOGUS RULES AND ORDERS
(i) ERASURES, OVERWRITINGS AND CORRECTIONS

239, The instructions given in the Punjab Subsidiary Treasury
Rule 4.11 regarding erasures and overwritings in youchers apply mutatis
mitandjs to erasures and overwritings in accounts, registers, cash books,
schedules, etc.

Note.—The detailed procedura to befollowsd in the correction of errors in accounts of the Public

Works and Porest Departments is lald down in Account Code, Volume IT.

(ii) ISSUE OF DUPLICATES OR COPIES OF DOCUMENTS

2.40. The provisions of sub-rule 6 below Subsidiary Treasury Rule-
2.8 apply mutatis mutandisin respect of the issue of duplicates of ccgies
of receipts granted for money received or duplicates or copies of bills
and o}hcr documents for the money paid by Government employees in
general,

In the case of a bill passed by the Drawing Officer/Controlling
Officer for presentation at a treasury but lost either before payment or
before presentation at the treasury, the Government Officer Who drew
(ke crigival bill shall ascertain from the treasury that payment has not
been made on it before the issues a duplicate thereof.

(i) SIGNING OF SANCTIONS ETC.

2.41. All letters or orders, sanctioning expenditure, appointments,
eto., must be signed by the sanctioning authority personally or by a Ga-
zetted Government employee authorised to sign for him. Similarly
‘oopies’ of sanctions signed by a non-Gazetted Government employee
are not sufficient for audit purposes and will be refurned for authenti-
cation by & Gazetted Government employes. /

(ivy PROHIBITION REGARDING SENDING OF COMMUNICA-
TIONS AT PUBLIC EXPENSE

242, {a) All references by Government employees on personal
matters, such as leave, leave salary, pay, increments, funds, subsoriptions,
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hiouse-rent, posting eto., must be submitted in covers stamped with ordi-
nary postage and not with service postage stamps. This rule applies
only to the letters of Government employees regarding their own
personal matters. When, however, references are forwarded officially
by a superior officer the letter should be treated like any other official
communication,

(b) All telegraphic messages regarding personal matters referred to
in clause (a) above or other analogous matters must be paid for by the
persons sending them. When a telegraphio reply is required on any
such matter the reply should always be pre-paid.

(c) This rule applies also to the use of telephone for trunk calls.

(d) When it comes to the notice of audit that a letter, telegram or
trunk-call has been made at Government expense instead of at the expense
of the officer concerned recovery should be made from the next pay bill
of the officer who shouid be informed ofthe reasons for the recovery.
If the officer wishes to object to the recovery, he must take up the
matter with the Accountant-General through his controlling officer,
who may, i he desires, obtainthe orders of Government through
the Head of the Department.

(v CALL OF YOUCHERS FROM AUDIT OFFICE

2.43. Vouchers once received in the Accounts Office will not be
returned except for very cogen reasons. Accordingly, when appli-
cation is made for the return of any vouchers, the reasons for the
request should invariably be stated.

() GENERAL RULES AND PRINCIPLES RELATING
TO CONTRACTS -

244. (1) General rulos and principles for the guidanze of
authorities who have to enter into confracts or agrsements involying
expenditure from Sfate revenues have been given in Appendix 4.

(b) The authorities who are empowered to ' execute deeds,
contracts and other instruments on behalf of the Governor of Punjab
are contained in the fist issued by the Home Department in their
Notification No. SO. 157/Const/Art. 299/65, dated 7th July, 1965, as
amended from time to time.

Note.—~No contract or agreament to execute 4 contract shall be executed or entered into and no tenders
for a contract shall be accepted without previous consultationof the Department of Finance if expenditurs
of money or abandonment of revenue i3 involved thereby for which previous consultations of the
Department of Finance is required.
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(vi) GRANTS OF LAND ASSIGNMENTS OF REVENUE
AND OTHER CONCESSIONS, ETC.

2.45. No grant of land or assignment of revenue, or concessions,
grant, lease or licence of mineral or forest rights or right to water
powers, or any easement, or privilege in respect of such concessions
may be authorised or relinquishment of revenue allowed ¢xospt with
the sanction of the competent authority,

Suppiemeatacy  instructions in regard to agreements relating to
fhess mattess are Oontained in Appendix 4.

(vili) RECOVERY OF MONEY DUETO GOVERNMENT
FROM THE AMOUNT STANDING TO CREDIT
IN A PROVIDENT FUND ACCOUNT OF A
GOVERNMENT EMPLOYEE

2.46. The amounts at credit of *subscribers, compulsory or
optional, to a Provident Fund, are under section 2(a) of the Provi-
dent Fund Act, 1925 compulsory deposits and are therefore, pro-
tocted from attachment by a court of law under section 3 ibid,
Claims by Government are not, therefors, compulsorily and without
the subscriber's consent recoverable from the balance at his credit ,

(ix) CLAIMS AGAINST THE RAILWAY FOR GOODS LOST
IN TRANSIT

2.4, The following instructions applyin resprct to claims against
the Railway for goods lost in transit =«

(1) Such cases are governed by seétion 91 of the Contraot
Act. When the buyer oiders goods from the seller,
delivery to the Railway by the seller has the same
effect as delivery to the buyer, provided tha! the delivery
has been made in the manner laid down by the Railway
Rules and the consignor is absolved from liability as soon
as he has made delivery insuch a way that the Railway
is responsible to the consignee. On the other hand,
disregard of Railway rules such as those dealing with
decl.ring the nature of the goocs will clear the Railway
of all liability aad in such & case, delivery fo the Railways
does not amount to delivery to the consignee, It follows
that if the delivery is made in such a way that the Railway
is responsible to the consignee, it is for the consignee to
see the Railway in case of loss. If this has not been
done then the consignor must sue. In the former case
the consignee is Liable for the price of the goods, in the
latter case, heismot i -
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(2) Tt is open to & buyer to conwraor with the seller that the
prioe of the goods is not payable until the goods have
been received and examiped, and the stipulation to
this effect should normally be made in all cases where
Government i8 the consignee, Payments prior to
verification of quantity and quality of materials should
be resorted to in very exceptional cases only, and then
only with an agreement beforehand to ensure Govern-
ment against all losses in event of the goods received
being short and defective. Such payments are to be
classed as advances. Such Contracts between buyer and
seller do not, however,affect the Railway or the question
who is the proper person to sue Railway in case of loss.

(3) It is immaterial as regards the question who is to sue
Railway in case of loss in transit, whether the goods are
consigned at ownez’s risk or railway risk. In either
case, the consignee has to sue, but if he has instructed the
consignor to book at Railway risk and the latter has
booked at owner’s risk then the consignee will have a
further remedy, i.¢., one against the consignes as well as
one against the Railway; he can sue the consignor for
the amount which the Railway has succeeded in escap-
ing from the necessity of paying in virtue of the “owner’s
risk  oontract,

(4) Tt follows from the above principles that when the Go-
vernment is the consignor great care shouid be exercised
to ensure compliance with—

(2) Railway requirements ; and
(b} requirements of the consignee as to class of risk note,

(X) DESTRUCTION OF ACCOUNTS RECORDS

248 The rules regarding the destruction of records appertaining
to the accounts audited by Indian Audit Department are contained in
Appendix 5to these rules, The period will reckon from the termina-
tion of the complete years to which the records pertain.

Note. For insirtcticns reyarding the Cestruction of records in the Departnert of Public Works
ses paragraph 1,159 of the Public Works Department Code.

2.49 Cancelled. (in previous Edition)
(XI) SYSTEM OF NUMERATION

250 Inall official documents number should invariably be
marked off as follows —

(1) In case of rupees-according to the Indian system of numera-
tion, that is, after ten thousands, in lakhs, crores etc.

(2) In other cases, according to the English system of nuthera-
ticn, that is, after ten thousands, in hundreds thousands,
millions, etc,
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ANNEXURE A

Cancelled (in previous Edition)
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ANNEXURE B
(Referred to in Rule 2,34)

(i) INSTRUCTIONS FOR REPORTING TG THE ACCGUNTANT-GENERAL
DEFALCATIONS, LOSSES, REMISSIONS AND ABANDONMENT OF
CLAIMS TD REVENUE, ETC.

LOSSES

With the exceptons noted below, any loss of public money, departments]
revente of receipts stamps, opium, storss or other property held by or on behalf of
Government caused by defaleation o7 0‘herwise, which is discovered in @ treasury or
ofher office or department, should be immeditely reported by the officer concerned
to his immediate official superior as wel as to the Accountant-General, even When
such loss has besn made good by the party responsible for it. It will usually be sufficient
if the officer reporting the defalcation or lose '~ higher authority sends to the Agcountant-
General either a copy of his report or such  vant extracts from it as are sufficient to
explain the exact nature of the defalcation « foss and the circumstances which made it
possible. Such reports must be submitted <« oon as a suspicion ariseq that there has
been 3 Joss ; they must not be delayed while (vtalled enquiries are made, Whex the
matter hag been fully investigated further a complzio report should be submitted about
the nature and extent of the loss, showing the error or meglect of the rules by which
such loss was rendered possible, and the prospects of effecting 2 recovery. The suhmis-
sion of such a report does not debar the Jocal authorities from taking any further action
whioh may be deemed neczssary. '

(2) If the irregularity be detected by Audit in the first instance then Accountant-
General will report it immediately to the administrative authority congerned, and if he
congiders necessary, to Government ag well, |

Bxception, Petty cases, thatis, cases involving losses not exceeding Rs. 200 each need not be
psporied to the Accouniant-General unless thers are In 21y case important features which merit detailed in-
vestigation and considerations.

In the case of Bhakra Dam Project, the above limit of Rs. 200 iy raised to
Rs. 2,000 for losses caused to machinery by accidents subject to the following
conditions ; — :

() in respect of lossesup to R3. Rs, 2,000 for which separate estimates are
prepared the circumstances leading to the loss, the fact as to whether the
loss was due t0 negligence of any official, and the action taken in that
case, shou d be clearly stated in the reports of the estimates ;

(ii) the Divisional Officers chould send to the audit office gnnually a
consolidated list of losses up to Rs. 2,000 for which sepatats ~estimates
ize prepared, so that these may be exhibited in the Appropriation
Accounts.

Note 1. Losses ot deficiencles conoerning buildings, lands,stores and equipment should be written
off any value or commercial account that may be maintained. -

Note 2. Tncase of & loss in which thers is a possibility of the Reserve Bahk being made liadle to
Govarnment either in resnect of operation on Government account conducted by itself or by its agents or
otherwise, the Acconntant-General will call for such further information as he may require on the subject.
On teceipt of this further {nformation which must be obtained without delay he will at once makea report
to the Department Of Finance, If thers is aay doubt or dispute a8 to the facts or the liability, the Depart-
ment Of Finance will arcange with the autnorities concarned or an officer of the Reserve Bank and of the
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State Bank of India if the lossis in respect of an operation Uader itsagency and of Government to be app-

ointed to examine the facts, While they are fresh, This examination will be dirgeted towards reaching sn

amicablo settloment of the case, or if this is impossibleat least towards clearing the ground asfaras pogsible
80 that @ stated cags may be referred to some outside arbitrator or legal authority, The investigation wil!
be undertaken at once and independently of any departmental or police esquiy,

Note 3. The offices recalvinga report submitted to him must forward it forthwith to Government
through the usual channe! with such comments as may be considered nocesssry. He should also submit
8 datailed report, after completing such departmental investigations, as may be necessary of expedier,
on the causes or circumstances which ledo the defaication or ogs, the steps taken to prevent its recurrence
and disciplinary or any ther action proposed as ragards the persons responsible,

Accidents

Any serious loss of immovable property, such as buildings, Communications, of
other Works, caused by firs, flood, eyclone, earthquake or any ofher material cage,
should be reported at once by the Department Officer to the Head of the Department
and by the latier to Government, When & full enquiry a8 to ths eause and extent
of the loss has been made, the detafled repont should be sent by the Department
Officer concerned #o the Head of Department, & copy of the Teport or an abstract
thereof being simultancously forwarded to the AccountantsGeneral,

Note, Alllosses of immovable property such as buildings, etc. caused by fire, flood orany other
material causes, exceeding Rs. 5,000 in value, should be treated as “Sarions™ for the purpose, While losses
not exceeding Rs. 5,000 in valug should continus to b repartedto the Head of the Department (and to the
police etc., where nooussary), they nesd not be seported to Governmento ¥ to the Accountant-Ganeral + Putss
iab, whether the cost of restoration is chargeabls to maintenance estimates or some othez Head of Account,
The term “Value" for the purposs, should be intarprated as meaning the Book Vaine,

Remission of and abandonment of claime to revenye

Heads of Departments should submit annually on the Ist of Juge to the
Accountant-General, statements showing the remissions of revente, and sbandonments
of claims to revenne, sanctioned dur ng the preceding year by the coripetent authorities
in exercise of the diseretionary powers Vested fn them otherwise than by lawor rule
having the force of law, For incluslon in these statements, remissions and sbandop-
ments should be elassified broadly with reforence to the grounds o which they Wers
sanctioned and a ftotal figure should be given for each class. Inmdividual
remissions below Rs. 500 in amount and remission of land revenue should pot be
included in’ the statements. A brief explanation of the circumstances leading to
the remission should be added in the case of each class. A general list of different
Kinds of remissions has been given In the Schedule to this annexure.

Note 1, Whore the administrative vear doss not coincide with ths {inancial year, the figures of
the former, if this proves more convenient the Departmental authorities, may be given in the statements,

Note 2, Althoughthe write off of aloan granted under the Industries Loans Act does not constie
tute strictiya reatission of revenue of adandonments of a claims to revenus it should beincluded in the state-
ment to be submiited to the Accountant-Genstal, .
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SCHEDULE
(Referred to in Annexure B)

List of remission of and abandonments of claix:s to, revenue to be reported to the

Accountant-Genersi
Serial  Head of Description of Rule (otherthar.  Authorityrespersi-

No.  Account remission that Raving the force  ble for reporting the
of law under which ~ remissiontothe ~ Remarks
glven) Audit Department

after it has been
sanctioned by

: compstent authority .

1 039—StateExclse Toremitor write off  Rule 1916 Excise ¢nd Texation
s irrecoverable balances Commissioner
. of exclse revenue
7 40-SalsTax  Writingoff of imecovar-  Diite Ditto
' able sums due under
the Punjab  Ceneral
Sales Tax Act, 1544
3 045-Other Taxes Writing off irrecovera- Ditto Ditto
and Dutiesetc,  blo sums due under the
Punjab Urban Immove-
ble Propety Tax Ast,

1940
4 13Irdgation  Water ratesremission Financial Commis- Divisioral Care] Off-
olo, Waterzates - of money or foddesr sloper's letter No, cer, Superintendig
remisslons crop whichiscutprior 2602/E, dated 23rd  Fmgireer, ard Chicf
to other money crop %pnl, 1938 and  Engineer
damaged by hall-storm  636/E, dated Mth
etc. or abnormal fallin  February, 1938
prices of crops

§ 13migtion, Remisioncnaccoust  Semctiored by  Divisionsl Canal Off-
Navigation,  ofsudden and abnor-  Governneot (in  cer, Superintending
and malfallinthe price of  consultation with é!:gneer, and Chief
ineer

Fiood Control mw-nﬁm %? Dw
Project . ppenings Finance
| individnal cases
6 065—Other Remission ofirrecover-  Rule19-16 Commissioners of
Administration able dues on account Divisions
Services—A—  of court fee in pauper
Administrative  suits
of Justice

7 063—Other Ad- Remission of irrecover-  RuloIof Chapter I Reglstrar, High Court
ministrative able magisterial fines  of the HighCourt  of Indicanu%h
Services levied by courts %tu}lgm mﬁwom
0

§ 105—Agriculture Toremit irrecoverable Rule19-16 Director of Agriculture
interest dué on account
of delayed payment of
sale proceeds of sead
¢nlisted to the  Seed
Depot Commission
Agents for sale




CHAPTER Ill—Speclal Rules for the Treasurles

‘Rules 3.1 to 3.68 omitted*

#Please refer to the Punjab Treasury Rules,

35
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CHAPTER IV—Revenue Receipts and their Check

I, GENERAL
41. Itisthe duty of the Revenue or the Administrative Depart-

ment ooncerned, to see that dues of Government are correctly and
promptly assessed, collected and paid info the treasury,

The departmental controlling officers should see that all sums due
to Government are regularly and promptly assessed, realised and duly
oredited into thetreasury. They should accordingly arrange to obtain
from their subordinates monthly accounts and returns in suitable form
olaiming credit for so much paid into the treasury and otherwise
accounted for and compare them with the statements of treasury credits
furnished by the Accountant-General to see that the amount reported as
collected has been duly credited to the Consolidated Fund. -

If wrong credits thus come to the notice of the controlling officer,
he should at once inform the Accountant-General with a-view to the
correction of the acoounts, If any credits are claimed but not found in
the awcounts, enquiries should be made first of the responsible depart-
mental officer concerned.

Note 1. For this purpose, the Accountant-Geoeral will send to the departmental controllin
officer an extract from his accounts showing the amounts brought to credit in thern each monh, :

The prosedure out-lined in note below rule 2.2 (v) will apply mutarls zurandls to the !tmmﬁl
of tzeasury credits furnished by the Accountant-Genesal.

Note 2. Ttls essential that the departmental accounts of revenue should not be compiled from the
refurns prepared by the treasury.  But the Treasury Officer may be required, where necessary, to verify the
yeturns prepared for submission to the departmental controlling authority.

Note 3. The reconciliation of differences should be carrisd out as promptly 85 possible especially
in the case of returns for March o that all corrections may be included in accounts of the year concerned.

Note 4. Inorder to minimise the differences between the Treasury {lgures and the departmental
figure it is essential thatthe challans with which money is remifted to the tregsury should bear full and

correct accounts classification.

Note 5. Thedirections relating to the exhibitionof recoveries ofexpenditure in Government
accounts are contained in Chapter$ of Account Code, Volume L

Note 6 For this purpose, the Accountant-General will send to the Deparimental Controlling
Officar anestract from hisaccounts showing the amounts brought to credit in them each month. The pro-
codure out-lined in note below rule 2.2(v) will apply mutatis mutandis to the statements of tréasury credits
furnished by the Accountant-General.

31
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11, SPECIAL RULES FOR PARTICULAR CLASSES OF RECEIPTS
(i) LAND REVENUE FEES FOR COLLECTION OF REVENUE

42, Writs, warrants and other prooesses for the collection of
revenue under Chapters VIand VIL of the Punjab Land Revenue
Act of 1887, shall ordinarily be served through the agency of the tahsil
chaprasis and the fees recovered will be credited to Government,

Note. Deputy Commissioners should see that the Tahsil Dakhilasare entereditorm by iremin the pre-
scribed registars and that every item received or paid isat once entered in the cash book or in sotme autho-

risod rogister subsidlary thereto.

() FINES

43. (a) It is the duty of every court or authority having the

wer to fine to maintain a register giving particulars of every fine

imposed by it and see that the money realised reaches the treasury, and

adequate precautions are taken against double refunds of fines or refunds
of fines not actually paid into the treasurv.

(b) Each Court, Civil or Criminal is required, to submit to the
District Judge orto the District Magistrate, s the case may be, on the
last working day of each calendar month a statement in the prescribed
form showing the demand ; collection and balance of fines levied and
written off by it as well as of refunds therefrom, the statement being
made up for the acccunt months of the treasury or sub-treasury
with which Court deals. The District Judge and the District Magis-
trate should consolidate these returns info a month'y statement for
the courts under him and for his own and forward it to the Treasury
Offioer as soon as possible after the beginning of the month for verifica-
Hon of the amounts shown as remitted into the treasury with the credit
appearing in the treasury aocount. The Treasury Offioer should
certify to the correctness or ctherwise of these amounts, Where there is
any disorepancy between a censolidated statement and the treasury
account the Treasury Officer may, if necessary, before giving his certi-
ficate, request the District Judge or the District Magistrate, as the case
may be, to explain the discrepancy. These statements should then be
forwarded to the Acoountant-General, Punjab, not Jater than the 7th of
each month in order to facilitate check in-case refunds are claimed.

Note. The statementshould exhibit theamounts under eachhead ofgecounts, s.g., magisterial fines,
ander the Prevention of Cruelty to Animals Act, ete. separately.

(o) Compensation fines dueto an injured party which are creditable
¢o deposits, and fines, which under the order of the competent authority,
are credifable to 2 municipal or local fund, should be excluded from this
return.
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(d) A consolidated statement in the same form should be furnished
to the Accountant-General monthly bythe Deputy Commissioner giving
particulars of fines and penalties, if any, realised by Revenue Officersand
ieméstﬁd by them to the treasury to be credited under the appropriate

eads,

(¢) A fine realised in one district on account of another should
not be remitted to the distriot concerned, but should be treated, for
the purposes of the fine statement, as if it had been imposed in the
courtin whichit is realised an advice of the recovery sent by the reahzigg
oourt to the court which inflicted the fine, note of the ocourt to whi
it relates being also made in the fine statement against the credit. The
oourt which inflicted the fine should, on receiving the intimation, note
in its statement the amount of the fine realised and the name of the treasury
into which it was paid,

44 Cancelled. (as in the previous Edition),
(i) MISCELLANEOUS DEMANDS

4.5, Realization of miscellaneous demands of Government not
falling under the ordinary revenue administration will be watched by the
Accountant-General. Such are payments on account of contributions
from local funds contractors ancF others towards establishment charges,

eto.

. Note 1, Allrecelpts from ferries and cattle ponds which are managed by local bodies first be cre-
dited to the respective local funds under the head“Suspense” and atths ond of each moath when the monthly
agcount is closed they should be credited to the State Revenues.

_ Note 2. All rents from temporary cultivation of Government lands in canal colonjes ‘should be
credited to“Extraordinary Receipts' unless the cost of the land has been debited to the capital account of
project, in which case the rent shall be credited to the department concerned and taken to the head “Revenue
Receipts” or “Receipts and Recoveries on Capital Account” as the case may b.

Classification of the proceeds of illicit cultivation

Note 3. (a) In cases in which the tresspasser pays rent after mutual compromiss with ths Collector,

the rent. paid should be credited to the head “029—Land Revenue—Other Receipts Rent of Lands leased for
a single Yearor Harvest.”

(b) In case wherethe offenderis punished by a magistrate witha fine or with the confiscation of the
crops growingonthe land orif the crops have been cut withthe assessed value thereof, the amount recovered

s_rl)xguld be credited to the head “029—Land Revenue—Other receipts—Fines and Forfeitures of Revenue
pnrtment"

Ill. REMISSIONS OF AND ABANDONMENT
OF CLAIMS TO REVENUE

4.6. The sanction of the competent authority is neoessary for
the remission of, and abandenment of claims to revenue.

The procedure for reporting such Temissions etc, is laid down in
rule 2.34 and Amnexure B thereunder.
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Iv. AUDIT OF RECEIPTS

47, Whenthe audit of the receipts of any department of Govern-
ment is entrusted to the Comptroller and the Auditor-General under the
provisions of paragraph 13 (2) of the Govt. of India (Audit and Acoounts)
Onder, 1936, it will be conducted in accordance with the regulations given
below. A list of acoounts of receipts, the audit of which has been entry-
sted by the Punjab Government to the Cor.ptroller and Auditor-General,
is given in the Annexure to this Chapter.

REGULATIONS FOR THE CONDUCT OF THE
AUDIT OF RECEIPTS

1. Itis primarily the responsibility of the departmental autho-
rities to see that all revenue, or other debts due to Government, which
have to be brought fo account are correctly and promptly, assessed, realised
and credited into Consolidated Fund and any investigation by audit
must be so conducted as not to interfere with this exeoutive responsibility,
Audit shall, however, have power to examine the correctness of the sums
brought to account in respect of receipts of any departmentin such manner
and to such an extent as may be determined by Government in consultation
with the Accountant-General.

2. In conducting the audit of receipts of any Government depart-
ment the chief aim should be to ascertain that adequate regulations and
procedure have been framed to seoure an effective cheok on the assessment.
colleotion and proper allocation of revenue ; and to ses by an adequats
detailed cheok that all such regulations and procedure are being observed.
In the andit of receipts, ordinarily, the general is more important than
the partioular.

3. In the audit of receipts it would be necessary in the case of
department, which is a receiver of public money ; to ascertain what checks
are imposed against the commission of irregularities at the various stages
of collection and accounting and to suggest any appropriate improve-
ment in the procedure. - Audit might, for instanoe, suggest in 2 partionfas
oase that a test inspection should be carried out by comparing a sample
set of receipt counterfoils with the receipts actually in the hands of the
 tax-payers of other debtors, the results of such an inspection being made
available to audit,

In 1o case, however, should independent enquiries be made among
the tax-payers or the general public. Audit should confine itself to calling
upon the executive to furnish necessary information and in cases of diff-
oulty, it should confer with the administrative authorities concerned ag
to the best means of obtaining the evidence which it requires, |
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4, The audit of receipts should be regulated mainly with reference
to the statutory provisions or financial rules or orders which may be appli-
cable to the particular receipts involved. If the test check reveals any
defect in such rules or orders }hs advisability of amendment should be
brought to notice. :

It is, however, rarely, if ever, the duty of audit to question an
authoritative interpretation of such rules or orders, and inno case may
audit review a judicial decision, or a decision given by an administrative
authority in a quasi-judicial capacity, This instruction does not, however,
debar the Acoountant-General from bringing to notice any conclusion
deducible from the examination of the results of a number of such
decisions. -

5. Where any financial rule or order applicable to the case pres-
cribes the scale or periodicity of recoveries, it will be the duty of audit
to see, as far as possible, that there is no deviation without proper autho-
rity from such scale or periodicity, When this check cannot be exercised
centrally, a test audit may be conducted at local inspecticns, the aim
being to secure that discharge of rule or defect of procedure are not such
as 1o Jead to leakage of revenue rather than to see that a partioular debt
due to Government was not realised at all or on due date.

6. Ordinarily Audit will see that no amounts due to Government
are left outstanding on its books without sufficient reason. Audit will
continue carefully to watch such outstandings and suggest to departmental
authorities any feasible means for their recovery. Whenever any dues
appear to be irrecoverable, orders for their adjustment should be sought.
But unless permitted by any rule or order of a competent authority no
sums may be credited to Government by debit to a suspense head, credit
must follow, and not precede, actual realization.

1. The procedure prescribed by the Comptroller and Auditor-
General for raising and pursuing audit objections in relation to expendi-
ture, including powers of Audit Officers to waive recovery of Govern-
ment dues under certain conditions shall apply mutatis mutandis in
respect of audit objeotions on any account of receipts.
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ANNEXURE
(Referred to in rule 4.7)

List of accounts of receipts the audit of which has been

entrusted to the Comptroller and Auditor-General under paragraph
13(2) of the Government of India (Audit and Accounits) Order, 1936.

1. Government Presses.
2. Recoveries on accomnts of cost of establishment (including

contributions for leave and pensions) entertained on behalf of, or
lent for service under outside authority

3. Interest on loans (except Revenue Advances).

4, All contributions payable under orders of Government, by
local funds or other bodies on account of Government, medical,
sanitary or other institutions.

5. Receipts-in-aid of superannuation,

6, Fees for Government audit,

7. Revenue realized by officers of the P.W.D.

(Not)a. Canal revenue realissd by civil officers and paid direct into treaguries does ot comeunder thls
category).

8. Rent of buildings belonging to the P.W.D, and of clc‘étrical,
water-supply and sanitary installations realized by direct payment
into or by deduction from bills presented at treasuries.

9, Conviot and reformatory charges recovered from Part B States,

10, Recoveries on account of rent of furniture.

11. Copying agency accounts (every district).

112, The Central Museum Accounts.

13. Except fees accounts of special Kanungos.



CHAPTER V—Pay. Allowances and Pensions—
Generai Rules

R

[-Due Date

5,1, Pay bills for monthly pay and fixed allowances of Govern-
ment employees may be signed at any time on the last working day of the
month by the labour of which such pay and allowances are earned, and
shall be payable at Government Head-quarters or at other District due for
payment the next working day. But pay bills payable at Government
head-quarters or other district treasuries, may be signed and presented
for payment three and two days respectively before the last working
day of the month to which they relate. Payment of such bills,
however, should not be made before the first working day of the
next month. In the following cases, separate bills must be
presented for pay and allowances or pension due for part of a month,
and these bills may be paid before the end of the month :—

(a) When a Government employee proceeds out of India on
deputation or on leave, or on vacation. '

_ Note~If a Government employee wishes to draw his vacation pay or his leave salary in India,
he will not be paid upto the date of proceeding on vacation or of his relief but will be allowed to draw his
Pay and allowances for the broken period of the month atthe commencement of the next month alongwith the
vacation pay orleave salary for the rest of the month,

(b)(1) When a Government employee is transferred to another
Audit Circle, or within the same Audit Circle from one
department to another ; or

(i) from one department to another - ; or
(i) from one Public Works Division to another.

Note.— If as permitted above, emolumentsuptothe date of transfer are not drawn before 2 Government
employes proceeds on transfer as also in other cases of transfer, emoluments for thz whole of month will
be drawn in the new office,

(2) The allocation of charge to the old and the new posts, when the
transfer involves change in classification of the charge, should be clearly
specified on bills in which the pay of Government employee transferred
is drawn for the first time in the new office. This is, however, not
necessary in the case of pay and travelling allowance due to Govern-
ment employee of the Forest Department on his fransfer to another circle
or division, which should be wholly debited against the appropriation of
the new division, 2

43
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(o) When a Government employee finally quits the setvice of Go-
vernment ot is transferred to foreign service.

(d) When a Government employee is transferred from a non-
gazetted to a gazetted appointment within the State during the course of a
month, payment of his pay as non-gazetted officer may be made by the
head of the office upto the date of actual relief.

(e) When there is a variation in the rate of a pension consequent
on the dishursement of the commuted value of a portion thereof.

(1) If the first day (including Sunday) of the following month
other than the month of April is a publicholiday on which funds for dis-
bursement of pay and allowances and pensions cannot be drawn from the
treasury ot the bank, as the case may be, the pay and allowances and
pensions may, be drawn on the last working day of the month to which
they relate except in the case of the payand allowances and pensions for
the month of March which shall be paid only on the first working day of
the succeeding month.

Fxplanation,—For thie parpose of this rule working day shall be deeem®d to be a day on which

the office in which the disbusment i3 to be made and the treasury, orlnthe Case of a bank-treagury
the bagk s bath open for transacting their respective ordinary business 0 that withdrawal of moneys
and dishursement thercof become practicable on the same  dsy,

(2) In cases wheredelay or inoonvenience results from the obser-
vance of the ordinary procedure presoribed in clause (1) above, pay bills,
payable at a distriot freasury may, with the sanction of the competent au-
thority, be signed and presented for payment any reasonable number of
days before the Jast working day of the month to which they relate without
regard to the limits prescribed in that clause. Payment of such bills will
not of course, be made before the first working day of the next month.

Note.—The followinz Government employees have bean authorised to sign and present the pay bills
of thair establishmentsat the District Treasury a week before thelast workingdayofthe month for which
pay isclaimed, The District Treasury Officer after passing the bill will enface it ag payable to the
drawing offizer concorned at the sub-treasury nearest to himand return the same by post. The drawing
ofizor can then present the bill at ths sub-treasury or paymenton the first workingday of the next month,

Head Masters of Government Hizh Schools situated at places which are not the headquaters of
trensuries, (The bills of & school situated at @ place where there s no sub-reasury are paid by
District Treasary by money order —vide note | belowrule 4,152) of Subsidiary Treasury Rules,

52 Omitted.*
I—DEATH OF PAYEE

5.3 (a) Pay, allowances or pension can be drawn for the day of a
person’s death, the hour at which death takes place hasno effect on the

claim, '

b Note.—‘Day’ for the purpose of this rule should mean a calender day beginning and ending at mid-
night.

*P! cage refer to the Punjab Treasury Raules,

[ by
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(b) Pay and other allowances or pensions claimed on behalf of a
deocased Government employee or pensioner may bepaid without the
production of the usuzl legal authority : (1) fo the extent of Rs. 2,500
under the orders of the Collector or other officers responsible for the pay-
ment after such enquiry into the right and title of the claimant as may be
desmed sufficient ; (2) for the excess over Rs. 2,500 under the orders of
Government on execution of an indemnity bond for the gross amount due
for payment with such sureties as it may require, if it is satisfied of the
tight and title of the olaimant and considers that undue delay and hardship
would be caused by insisting on the production of letters of administration.

Tn any case of douh payment shall be made only to the person

producing legal authority. rayment of arrears of pension on behall of
ahdeoealsed pensioner is further subject fo the provisions of note 3 below
this rule.

Note. 1, Normglly there should be two suretios both of known financial ability, unless the gross .
amount of the claim is lessthan Rs. 5,000 in which caso the authority acoepting the indemnity bond,
i1 the relevant Form of PT.R. for and on behalf of the Governor of Punjab should decide, onthe merits of
each cage, whether accept only one surety instead of two. :

Note, 2. Tha obligor as wellasthe suretios-executing the indemnity bond should Bave attained maj-
ority so that the bong may have legal effect ot force. The bond isalso” required tobe accepted on behalf
of the Governor of Punjab by an officer duly authorised under Acticls 299(1) of the Constitutionof fndia.

Note. 3.— Payment of atreats of pension due to the deceased pensioner may be made to his heirs/oomi-
nated heirs, provided they apply within one year of his death. Tt cannot be paid thereafter without the sanc-
tion of the authority, by whom the pension was sanctioned, to be obtained throughthe Accountant General,
Punjab. Wheretho attears do notaxceed Rs. 100and thecase prasents 0o peculiar features, the/Accountant
General, Punjab may sanction the arrears on his own authority.

 Note. 4. Pensioners are allowed to register the name of thelr heirs with the Treasury Officer under
advice to the Accountant-General, Punjab in the following form.

FORM
1 sfo djo w/o e
drawing pension from Treasyry under Pension Payment
Order No.- _issued by the Accountant General, Punjab do

hereby declare that the following persons) shall be my nominated heir(s) fo receive
the payment of arrears of my pension after my death :—
{, Shri/Shrimati/Sardar/Sardarni
: and/or
2. Shri/Shrimati/Sardar/Sardarni
and/or
3. Shri/Shrimati/Sardar/Sardarni —
Date
Place

Signature of Pensioney,
1. Witness

2. Witness
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Arrears due to the deceased pensioner may be paid by the Treasury
Officer to the heirs of the deocased as recorded With the Treasury Officer
on submission of a death certificate signed by a responsible officer, the
pensioner’s copy of Pension Payment Order and declaration of heirship
I the form appended below :—

i AR ... do hereby declare that T am the*

and lawfulfnominated heir of the late pensioner

Treasury Serial No. —————— who died at~  ——on the

— day of —— s per death report and heirship oerti-
ficate from - . Witness - Signature of heir,

We the undersigned vouch for the truth of the apove siatement,

Loiiicionnsins.ne.. Desipnation,
| R D Designation.
Declaration made before me  this—-— day phea
: Station

Officer paying pension,
*Here enter degree of relationship,

Note.— The words “and heirship certificate from
been nominated by the pensioner,

If there are more than one nominated heir, the arrears should be paid
fo the one who produces written authority from other nominated heirs
waiving their claims in his favour or a certificate of heirship from Civil
Court unless all the nominated heirs attend together to receive payment,
in which case payment of the amount should he made to them in equal

shares  without requiring the production of certificate from the Ciyil
Court. -

Pensioners are permitted to nominate alternative heirs. The heirs

50 nominated will be serially numbered in order of priority of right to the
payment of arrears of pension, They will have successive right o the pay-
ment of such arrears and will not be treated as co-heirs.
The Treasury Officer shall ensure that the name(s) of the heir(s)
specified in the nominaticn form submitted by the pensioner is/are entered
in the index register as well as on the treasury copy of the Pension Pay-
ment Order under his signatures and the nominations made by pensioners
are kept in the personal oustody of a responsible officer of the Treasury, -

.......... " should be struck out when the heir hag

LN
&
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(¢) Any person claiming asthe heir of 4 deceased pensioner, shall be
required to produce the pensioner’s portion of the Pension Payment
Order, or if no Pension Payment Order has been issued, the copy of the

.

order in which sanction to the pension was communicated to the pensioner
or his heir,

54. Onmitted *

. BOND OF INDEMNITY FOR DRAWING LEAVE SALARY
PENSIONS ETC,

5.5(a) Government employees and pensioners make arrangements
with their agents to draw their leave salaries vacation pay ; pensions,
etc., either granting them powers of attorney to enable them to do so, or,
leaving their bills duly completed and signed in the agent’s custody for
collection the agents in theit turn giving Government abond of indemnity
as security against any loss in case of over payment.

Exception~Such Co-operative Banks which are not included in the second Schedule of the

Reserve Bank of India Act, 1934, but who undertake commerclal bankine and wWho are recommended

in this regard by the Reserve Bank in view of their satisfactory financlaf position, may be allowed by
the Government to execute a genergl bond of indemnity under this ryle.

Note. L.—For life certificates and non-employment certificates to be produced by agent in respect
of pensioners see Subsidiary Treasury Rules 4.104 and 499,

Note. 2.—A Register of Power -0f-Attorney should be maintajned bythe disbursing officer inthe form
preseribed in the Government Securities Manual and all cases in which the power of Attorney bas been
granted should be recorded there in, '

(b) The form of indemnity bond prescribed for use by banks or firms
authorised to draw the pay and leave salary of Government employees
pensions, efc., is given below. The bond of indemnity must be stamped.

In consideration of ourftheir being permitted to draw the pay/
leave salary/pensionof. ....... .. . .during his absence from the State
wefthe (here insert the name of bank) hereby engaged to refund to the
Government on demand, any overpayment that may be made to us/
them as his agentsjagent, :

(c) It must be seen that the person signing the bond of indemnity
has authority to bind the firm or bank.

(d) It is not necessary for separate bond to be entered into fo
cach individual.  Such banks as are included the second schedule to
the Reserve Bank of India Act, 1934 (hereinafter called scheduled
banks) may be allowed to execute a general bond in the form given
in Appendix 6 fo cover the pay, leave salary and pensions, eto,, of
their constituents in general.

Separate bonds must be executed for payments relating to or
for persons whose salaries or pensions are -debitable to the Central

"7 *Please refer to the Punjab Treasury Rules.
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Government and those debitable to a State Government. -The .appﬁ_
cations for such bonds will be dealt with by the Government (Central
or State) oconcerned,
| IV—LAST PAY CERTIFICATE |
56 For the instructions issued by the Comptrolier and Auditor-
General for the preparation of last pay certificate -se¢ Subsidiary

Treasurv Rules 4.176 |
V—FUND AND OTHER DEDUCTIONS

57. (a) The responsibility of drawing officer in the matter of
noting the proper deductions, etc, from pay bills in-account of provident
and other funds is laid down in Subsidiary Treasury Rules 4.17 to

) (b) Deductions from pay bills on acoount of income tax shall

be made strictly in acoordance with the relevant provisions of the Tncome

Tax Act, 1961 (43 of 1961) as modified from time to time and the

rules and orders issued thereunder.
VI-TRANSFERS OF PENSIONS

58. A copy of an order issued under rule 4.174 of the Subsidiary
Treasury Rules permitting the transfer of a pension from 4 treasury in
the Punjab to a treasury in some other State should be forwarded to the
Accountant-General, Punjab. The Collector of the District from which
the payment is to be transferred should also return his half of the pension
yment order to the Accountant-General, Punjab, who will then
address the Accountant-General of the State concerned to arrange for
the payment of pension at the treasury at which the payment is desired.

VII—ATTACHMENT OF PAY AND ALLOWANCES
ETC. FOR DEBT.

5.9 (a) When the payof2 Government employee is attached by an oraer of a court
of law, it shall be the duty of the officer receiving the attachment order to see that the proper
deduction is made 1n satisfaction of such order from the pay of the Government employee
concetned and to keep a record of such deductions.

it 1 Government employee is adjudged ensolvent, the attachable portion of his salary
shall vest in the Court that passed the order of insolvency or the receiver appointed by the Coust.
The aounts, which have been under attachment in execution of the decree against the
insolvent shall also, after the orders of insolvency, vest in such courtor the  Receiver, and the
attached amounts, instead of being sent to the various courts which issued the orders of
attachment. shall be sent to the Insolvency Court or the receiver for prorata distribution
among all the creditors of the insolvent Government employee.

Note—The extent to which the emoluments of a Government employee are exernpt
from attachment for debt is laid down in sub-section 1) of section 60 of the Code of Cwil
Procedure, 1908. An extract of the relevent provision of the said section is reproduced in
Appendix-7. ¥ 3

(b} The maximum amount attachable by a Civil Court, shall be calculated on the
amount eariied and not what remains after satisfying any debt due to Government on account
of advance taken under the rules.  Thus, i the total gross emol uments earned by the Govern-
‘ment employes are represented by X' and the allowances declared to be exempt from
attachment (as mentioned in Appendix 7) and if the Government employee is under suspension,
the subsistance grant or allowance paid to such Government employee, are represented by °Y”
the net amount attachable ifany, will be X—Y--400/3.

Note.—The decrees awarded by Courts prior to the First of February, 1977, would be
hased upon the limit of fiest two hundred rupees and one-half of the remainder, in force from
the fourth of September, 1963 or the limit of the first hundred rupess andpne»half of the
cemainder, in force pr ' to that date, Such decrees would continue to be valid uatil revised by

the Courts. R et
(¢X1) Recoveries in satisfetion of attachment orders s}}all be made_ in fwttaéhmcﬂt
wiich they are received and shall be made by the head of the office. 1fan order 0} 815
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against a Government employes 13 received before a previous order of attachment against the
same Government employee has been fully complied With, the recoveries shall be made by the
stburging Officer 50 long as the totg] amount recoverable with reference (o attachment
orders is within the maximum limit prescribed in clause (b) of this ryle.

(2) Ifasaresultof new order of attachment, the total attachable amount exceeds
the maximum limit prescribed, the Dishursin g Officer shall return the pew attachment order
to the Court concerned with a statement showing :—

(i) the particulars of the existing attachment(s).

(it) the particulars of the amonat(s) withheld and paid to date into the Court(s)

concerned.

(iti) the amount(s) remaining to be recovered.

(@) Anydeductionswhich mayhave to be made on accountof subscriptions to
provident funds recognised by Government, taxes on income payable by the Goernment
employee, dues of co-operative societies and debts due to Government shall be made from
non-attachable portion of the Government employee’s salary.

(¢) Without prejudice to the provisions of the Code of Civil Procedure as amended
from time to time, the procedure to be followed by the Drawingand Disbursing Officers in
making recoveries from pay of Government employees of amounts in compliance with attach-
ment ordersissued by Courts shall be regulated as under :—

(1) Subjectashereinafter provided in this rule, the grossamount of pay and allowances
shall be drawn on a pay bill but only the net amount after deducting the
amount recoverable under the attachment order shall be  disbursed to the
Government employee concerned, The authority, who is to make deductions,
shall be responsible for remitting the amount without undue delay to the Court
concerned.

(2) In the case of an attachment order issued by a Court in India against a Govern-
ment employee Whose pay and alllowances ate to be dishursed outside the
local limts fo which the Code of Civil Procedure extends, the Drawing and
Dlsburmr.ig_Offlcerof the concerned Department jn Punjab shall be responsible

the Court concerned,

(4) The amount drawn under sub-rules (2) and (3) shall be treated in the accounts
in the same way as leave salary or pay drawn by the Government employee
concerned. the particulars of the attachment order shall be cited n the
pay bill or the acquittance roll, as the case may be, as an authority for the
chargeand the Court's receipt for the amounts shall be fileq with the attach-
ment register or such other suitable record ag may be kept by the drawing
officers.

(f) The costs, if any, of remittance to a Court of money realised under its attachment

order shall be deducted from the amount realised and the bafance amount shall be remitted (o
the Court,

() Recoveries from the salaties of Government employees, on acoount of profession
tax levied undera State Act. and dues of Co-operative Societies registered under the Punjab
Co-operative Scieties Act, 1961, shall be made by the Drawing and Disbursing Officer in

accordance with such procedure as may be laid down by Government from time to time.

A Drawing and Disbursing Officer, even when not located within the territorial limits
to which the above mentioned Act apply, may effect recoveries on account of profession tax
or dues of a Co-operative Society from the salary ofa Government employee ; provided that
such Government employee, in the case of dues of Co-operative Societies, authorised in writing
the Disbursing Officer to effect such recoveries and the Disbursing Officer ensures, before
eflecting the recoveries, that the authorisation given to him by the Government employee is
clear, unambiguous and has not heen revoked.
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VII_PROCEDURE FOR ISSUE OF PAY, EIC. TO MEMBERS OF
THE AUXILIARY FORCE UNITS ON CALLING OUT OR

EMBODIMENT

5 11, The issue of pay, eto. of civilian Government employees
who are membes of the Auxiliary Force (India) Units, when called out
or embodied under section 18 of the Auxiliary Force Act, is regulated by
the instructions laid down in paragraph 255 of the Regulations for the
Auxiliary Force, India 1933.

TX--COMMUNICATION TO AUDIT OF THE ORDERS AFFEC-
TING PAY ETC.

5.12, () Orders affecting the personal emoluments, posting, leave,
etc., of gazetted Government employecs only should be communicated to
Accountant-General by the sanctioning quthorities. If, however, an order
affecting a gazetted Goverament employee is notified in the Gazette,
separate intimation o Audit, by letter, is not necessary except I cases
of urgency.

(b) Changes in the personnel of subordinate establishments and in
their emoluments should be indicated m pay bills and absentee statement
by the authorities preparing those documents, who are responsible that
orders of competent authority are obtained in each case as required by the
rules. Orders of a special nature authorising the grant o a non-gazetted
Government employee (or ordering the discontinuance) of any inorease
= the emoluments or otherwise affecting the emoluments admissible te
him against the sanctioned pay of the appointment which he holds
siould, however, be communicated to the Audit Office by leiter.

(c) Al orders revising sanctioned scales or sanotioning the creation
ot abolition of permanent of {emporary po sts should at onoe be pommu-
nicated by letter to the Accountant-General.

X_TRANSFER OF CHARGE

513, Tn the teansfer «f chaize, the following points should be
observed—

(1) The cash book (or where no cash book is maintained,
joquittance rolls), contingent register and imprest
account should be closed on the date of transfer and a
note recoxded in it uver the signature of both the relieved
and relieving Government employees, showing the cash
and imptest balances, and the number of unused
cheques, if any, made over and received in transfer by

them, respectively.
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(2) The relieving Government employee in reporting that the
transfer has been completed should bring to notice any-
thing irregular or objectionable in the conduot of business
that may have come officially to his notice. He should
examine the acoounts, count the cash, inspeot the  stores,
count, weigh and measure certain selected articles in order

to test the acouracy of the returns, He should also
desoribe the state of the records,

(3} Inthe case of any sudden casu alty ocourring or an emergent
necessity arising for a Government employee to quit
his charge, the next senior Government employee of the
department present will take charge. When the person
who takes charge is not a gazetted Government employee
he must at onoe report the ciroumstances to his nearest

departmental superior and obtain orders as to the cash -
in hand, if any,

(4) Seealso rule 549 of the Punjab Civil Services Rules, Volume
L Part I, for the certificate in respect of oooupation
of Government buildings used as residences.
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CHAPTER Vi—Pay, Allowances, etc, of Gazetted
Government Employees

I PAY AND ALLOWANCES

6.1. Save asotherwise provided for in these rules, pay and
allowances are payable only upon the personal claim of the Gazetted
Government employee concerned, and to his personal receipt and not
otherwise, except under the special authority in cach case of Govern-
ment or of the Comptroller and Auditor-General. The Government
employee may be allowed to receive payment through a messenger duly
authorised by him to receive the money, on his account buf there can
be no endorsement on the bill to pay any such person and in such a case,
the Government accept no responsibility in respect of money, cheque
or draft that may be handed over to the messenger. At his written
request or order, the pay bill of Government employee, who 1s permitted
to draw his own bills may be made payable to a well known banker or
agent provided that the receipt of the banker or agent shall not be a
accepted as a final quittance unless the bill itself is duly endorsed in favour
of the banker or agent by means of a distinct pay order. The reczipt of
the banker or agent, alike, if it is recorded on the bill itself cr separately,
shall be stamped, unless the receipt on the bill has alrecdy beenduly signed
and stamped by the Government employee himself . |

Note. Payment of Sterling Overseas Pay on behalf of a Government employee to more than one
nominee simultaneously is not permissible,

1. Under the above rule, the receipt of the banker or agent shall not be accepted s a financial quits
fance unless the bill itself is only endorsed in favour of the banker oragent by mweans of a distinct pay ordet.
The receipt of the banker or agent alike,if itis recorded on the bill ftself or separately, shallte  stémped un-
les]s the receipt on the bill has already been duly signed and stamped by the Goverament employee hime
self.

2. A Government employee or 2 single person cannot be conistituted an “Agent” under rule 5.5 for
the purposes of the above rule, except when heholdsa legallyvalid power cf atterneytoact for the Govern-
ment employee concerned.

3. The provisions of this rule apply Lo ll payments in India, whethcr on account of pay, travelling
or other allowances, which under the rules are miade to Government employees on their personal gccounts.
The requirements of personal claim or personal receipt do not, howeser apply in the cace of Sterling Over-
seaspayadmigsibletoa Government employee, the amount being payable inths United Kingdom by the

High Commissioner for India, to the receipt of the banker or the Agent nominated by the Government
employee {0 receive payment on his behalf,

4. When the endorsement on a bill s incomplete o irregular the procedure laid down in Subsidiary
Treasury Rule 47(m) should be followed. When payment ismade by cheque it is not correct to discegard
the endorsement and issue a cheque in favour of the drawers,

5. Ifpiybadueinlndia to 2 Government employee absent in England, he must make his own

arrangements to receive it in India.

6. The claims to pay, travelling allowance and other allowances and bonoraria in respect ¢f the
N.C.C. Officers shall be drawn on establishment bill forms by the officers Commanding N.C.C. ~ Vnits
concerned and the Troop Commander without any authority {rom the Accountant-Cencral, Punjab,  The
claims of officers who hold Gazetted Civil posts shall, however, be drane separately from those ‘hold
non-gazetted civil posts.

33
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" 62, The competent authority is not at liberty to re-adjust the pay
of Government employees by giving one Government employee more and
another less the sanctioned pay of his post; nor may he distribute the pay
of an absentee otherwise than as provided in the rules governing the
service to which the Government employee belongs. There is, however,
no objection o excess appointments being made in 2 lower unit or cadre
against an equal or greater number of vacancies left unf illed in the higher
grade. This liberty may not be used for the purpose of increasing the
numerical strength of an office. For each vacancyina higher unit or
cadre only one exira post in a lower unit or cadre is admissible.

Note 1. The members of the lower grade should normally be promoted to the higher grade in ordi-
nary course. Moreover, such a promotion should be in t‘gelr own line and not outside the normal line.

Note 2. The excess appointment in the lower grade which is to be adjusted against 2 vacancy left
unfilled in the higher grade ina gazetted capacity may he of a gazetted ora non-gazetted nature.

. TRANSFER OF CHARGE

63. Every transfer of charge of a gazetted Government employee
should be reported by post on the same day to the Accountant-General
in Form PER2 A copy of the report should simultaneously be
sent o the hiead of the Department or other Controlling authority concern-
ed. A copy of such a report sheuld simultaneously be sent to the
Treasury Officer, concerned.

Note (1)) Wheo an officer is initially appuinted to Government service or when he is transferred
or granted leave or when he returns to duty after leave, a copy of the order of appointment, transfer, leave or
assumnption of duty should be endorsed simultaneously to (he Accountarit General by the authority issting
the order. In case of initial appointment, the order specifying the term of appointment shou!d be sent to
‘he Accountant-General. .

(i) Omitted, (Vide Notification No. 525—08D (F)—176/28665, dated 25-9-1976).
(iii) - Alsosee rule 5.2 and notes below rule 8,122 of the Punja‘é Civil Services Rules, VolumeT,
(iv) Omitted, (Vide Notification No. 523—0SD (F)--76/28665, dated 23.9-1976.).

Note () (Vide Notification No. 2(1-OSD(F)-81/52r 6—cated 9-6:1981).
I, ENGAGEMENT OF PASSAGES

64. A Government employee entitled to passage concessions
when desiring to obtain one, should apply to the Acoountant-General,
Punjab for the neoessary certificate.
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CHAPTER VII—Pay, Allowances, etc., of
Establishment

I. ANNUAL RETURNS OF ESTABLISHMENTS
71, Omitted, (Vide No. 193-FR-68/68615, d..ted 11-1-68.
7.2. Omitted. (Vide No. 193-FR-68/68615, dated 11-1-68.

1.3. Every person newly appointed to a service or a post under
Government should at the time of appointment declare the date of his
birth by the Christian era with confirmatory evidence &s far as possible,
confirmatory’ documentary evidence such as Matriculation Certificate,
Municipal birth certificate and so on. If the exact date is not known an
approximate date may be given. The aotual date or the assumed date,
determined under note 1 below should be recorded in the History of
Service, ' Service Book, or any other record, that may be kept in respeot
of the Government employees service under Government and once
recorded, it cannot be altered except in the case of a clerical error, without
the previous orders of Government. '

Note 1. (a) Ifa Governmuent employee is unable to state his exact date of birth but can state the
year, or year and month of birth st Jaly oz the [5th of the month, respectively, may be treated as the date
of his birth.

(b) If a Government employee is only able to statc his approximate age, his date of birth may be
assumed to be the cotresponding date after deducting the No. of ysar representing his age from his date
of appointment.

(¢) Whena Governmeat employee whofirst entersd ~ military employ is subsoquently employed in Civil
Department the date of birth for civil employment should be the date stated by himat the time of attestation,
orif at the tims of attestation he stated only his ags the date of birth should be deducted with reference to that
age according to the method indicated in sub-para (b) above.

Note 2. Onitted. (Vide No. 1498-FR-(03D)-73/21083, dated 17-11-73.

Note 3. Omitted. (Vide No, 1498-FR-(0SD)-73/21088, dated 17-11-73,

74, Omitted. (VideNo. 1498~FR (0.S.D.)—73/21088 dated
17-11-73).

II. ALTERATION OF ESTABLISHMENTS

1.5. When the entertainment of a new establishment or a change,
temporary or permanent, is proposed in an office a letter fully explaining
the proposals and the conditions which have given rise to them together
with the proposition statement, if necessary, under rule 7.6 should be
submitlted to the competent authority. In this letter should be set out,
inter alia.

(1) the present cost, either of the section or sections affected or
of the total establishment s the ciroumstances of the case
may indicate to be necessary ;

33
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(i) details of the pay of the post or posts and the number of
posts which it is proposed to add or modify ; and

]

(iii) as, accurate an estimate as possible of the extra cost
involved.

Note 1. Indetermining the extra cost, allowance, whether fixed or variable, should be included.

- Note 2. The authoridies submitting the proposals should take into account any clairas to pensions
that mayarise in consequence of their proposals and certify to their having done so in their proposals. The
estimate of theextra cost dueto vaciablo allowances, cannot be exact but should be as accurate s possile,

Explanation (2)—When a scheme requives the sanction of higher authority only because particular
items are beyond the powets of sanction of the subordinate authority in the lether submitted to the higher
authority full details shyuld be given of these items and of any other part of the scheme 0 ¢onnected with
them that, unless, it is explained, it must be difficult for the higher authorityto determine  whether sanction
bogiven totheseitems or nol. Details of other parts of the scheme are not required and should not be
given, lamp sum figures showing the total cost of each part of the scheme being sufficient.

Example 1, It is proposed to establish a medical college, and the sanction of higher authority
is required only becauseit is desired lo create posts in the State  Medical Service for the Principal and
three Professors. Full details of the teaching staff should be given hecause without these the pecessity
for the appointmen In the State Medical Service cannot be gauged. No details should be given of the
clerical or other subordinate staff.

Example 2. It is proposed  to establish a Medical Schoo’ and the sanction of higher authority is
tequired only because it is poposed to creale an appointment in the State Medical Service for the Principal.
No details are required of thestaff proposed for the school except the Pripcipal, because the knowledge of
these defails is not necess ary in order to determine whether an apoointment in the State Medical Service
is Tequired.

_ Explanation () Wien the revision of a pumber of establishments is undertaken in pursuanee of one
definite central idea, which constitules a single scheme for purposes of sanction, and when the scheme
tequires the sanction of higher authority; in the letter submitting the proposal for sanction full details
of the several establishments need not be given but only such details as will indicate the financial effect of
each portion of the proposals.

Thus if the scheme is for the increase of pay of a number of establishments it will suffice to set qut:—
7 2 3
(i) The present cost of all establishments concerned.

(if) The varigus increases of pay or the various percentages of increases propesed and the reasons
justifying the proposals.

(iif) In respect of each separate rafe of increase proposed as set out in (i)~

(a) A list of the establishments or classes of Goyernment employee to which it Is to be applied
and the reasons for such differeptiation.

(b) As accurate an cstimate 25 possible of the probable cost, with a statement that this has been
worked oat in consultation with the Accountant-General and that itis accepted by him
as cortect,

7.6. (a) Whenever any large scale or complicated proposals
are made for the revision of the existing or the creation of new estab-
lishments, including those which require the sanctions of Government,
the letter explaining the proposals should be accompanied by & proposi-
tion statement in duplicate in P.F.R. Form 3.

Nofe. Thesimpler P.ER. Fotm 4, may be used incases when the full details of PER. Form 3 are
not necessary.
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(b) The details to be shown in proposition statement will be deter-
mined by the following principles :—

(i) The proposition statement should relate strictly to the section
or part of the office affected by the proposals, As
regards the other parts of sections of the office, neither
details nor figures of total cost need be included.

(if) Where a section consists of both Class IV non-gazetted and
Gazetted employecs, details need be given only of the olass

affected, if a saving of labour will result from the adop-
tion of this procedure.

(ii) The rules as to details set out in Rule 7.5 above should he
observed.

Note 1. The fixed allowances referred to in pote to Rule 7.5 above should be entered iy Proposis
tion statements whep Such statements are prepated but the variable allowapces should be included therein.

Note 2. Sweepers, Bhisties and other Class IV employees whose pay is drawn on Contingent bills
need not be included in the proposition statement.

Note 3. Proposition  statements are required for all femporary changes in establishment except
(1)in those cases where pay is passed against a budget gtant (2) in the case of temporary establishment for
| work which is quite outside the ordinary routie of administration, e.g., cénsus, plague, and special duty of
‘any kind. \

Note 4. When it is proposed to change a'l or part of a temporary establishment into a permagent
establishment the “present scale” column in the proposition statement, must show both the femporary
and the permanent establishment ; thus the increase in the permanent scale will be balanced by the tempo-
rary scale decreased. ‘

7.7. Where the pay of any post existing or proposed rises from.
a minimum toa maximum by periodical increments, the average monthly
cost and not the actual or the commencing cost, must be given. The
average monthly cost in such cases should be calculated in accordance
with the following formulag:—

Explanation—(1) Formula (1) s to be used in the case of gazetied posts, while formula (2) in the
case of non-gazetted posts. In cases where one grade is the channel of promotion to another grade, that
it fo say, where everybody in the first grade is ultimately promgted to the second grade, formula (3) may be
adopted to find the average costs of posts in the first grade. The use of formula, (4) should be restricted
fo cases involving an elaborate scale, consisting of 1wo or more sections with efficiency bars at One of more

stages.

(2) To find the average cost of a post in the junior seale of an All Tndia Service formula (3) should
wed. 3
PAY, ALLOWANCES, ETC, OF ESTABLISHMENT

FORMULAE. FOR CALCULATING AVERAGE COST OF
| TIME SCALE OF PAY

FORMULA (1)

A+B (B—-A) f =R
Average Pay “""“—;’1'-?— =(R+1) '014+—E_-é—
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FORMULA (2)

| A+B (B—A) 1~{15R17

In the formula (1) and (2)—

A=minimum pay,

B=maximum pay,

R=period of rise, ;

E=Average age at entry in the grade, and |
F=average age at retirement on superannuation pension.

~ This may be taken to be 55 in almost every case unless there are
special reasons to take it either at the lower ora higher figure,

FORMULA (3)
A-C AT 0048
Avetage pay= "'2—-"-'--;—[1—(5-{-1){ 0064 H}]
In formula (3)—
A=minimum pay, :
C==pay just before promotion to the segond grade,
S=period of rise from A to C,

E=average age at entry in the first grade, and
G=average age at the time of promotion to the seoond grade,

FORMULA (4)

Average pay=4A-+W,B, - W,B +X,C +X,Cy)

Where Azthﬁniti&l plaji of tlfe si:al@.1 i

By, By=the maximum pay of the different sections of the scale,
such as the ordinary scale , the scale for passed clerks,

Wy, Wa=the proportion of the establishment which would nor-
mally reach the maximym of B, B, respectively.

G, Co=the pay at the different efficiency bars,

and X;, X,,=the proportion of the establishment which would
normally be detained at G, €, respectively,

L]

Note..Wkere the pay is not incremental,
mum”,

it is sufficient, so enter it in the ¢aolumn headed *Maxis
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7.8. The oroposition statement or the proposal for revision
should be forwarded direot to Government to avoid any delay. If the
Administrative Department fecls that the proposition statement forwarded

by the Head of Department, in any particular case, requires verification
of the cost involved, that Department may at their discretion refer the
statement to the Acoountant-General, Pun}’ab, for verification. Where,
however, the Administrative Department feels convinced that the figures
furnistied by the Head of Department are correct, the verification of the
figures by the Accountant-General, Punjab, may bo dispensed with.

79. The statement presoribed in the Punjab Budget Manual
should also be submitted whent necessary.

710, In case where a revised proposition statement is sent,
before Government has accorded sanction to a proposition statement
still under its consideration, the existing scale shouldplo)e entered in the
revised proposition statentent, with a note that an aﬁplieation for its revi-
sion involving an annual expenditure of Rs.—is already before Govern-
ment,

0. MONTHLY PAY BILL
- (i) Preparation of Bills

711, Instructions regarding the preparation and payment of
establi. iment and travelling allowance bills are confained in the Punjab
Treasury Rules, which should be casefully observed by all the drawing
officers. ‘

Drawing officers are responsible for seeing that pay bills are
checked and initialled by a responsible Government employee and
that the cheok must always include verification of the total amount
entered in the bills. Failure to observe these precautions as well as those
regarding disbursement of moneys drawn (mentioned in the succeeding

es) will render them liable for making good any loss that may occur
thereby. e . Lt
‘Nofe 1.—The pay bills of Assistant Surgeons, Cluss IT (non-gazetted), employed under Zila Pari-

shad and Municipal Committees should be presented to and paid by the Zila Parishad or Municipal Com-
mittees concerned. Such bills should not be presented at the Treasury.

Note 2.—When Government _employeo Signs an absentee statement accompanying an establishment
bill, he should sse that a diagonal line Js drawn actoss the blank space, if any, below the fast enlry, Slmg:
fagly if the statemeat i blank he should see thata diagonal line drawn across it with the word “blank
in hrackets in “hemiddle of the fine.

Note 3.—See also rule 7.15 infra.

Note 4.—Recoveries; made from non-gazetted Govetnment employees on account of attackment
otders issued by courts of Taw (vide Rule 5.9 )should not be made from the bills but should be made in
cash and then remitted to the Court concetned. The receipts of the Court should be obtained and filed
with the attachment register. For recoveties on aecount of security deposits see Subsidiary Treasury
Rule 3-5ef seq,
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(i) Dishursement of Moneys drawn on monthly Bills.

712, (i) The head of an office is personally responsible for
every pay drawn on a bill signed by him or on his behalf until he has paid
it fo the person entitled to receive it and obtained his receipt, duly stamped
where necessary,on the office copy of the pay bill. If in any case, owing to
the large size of an establishment or because certain of its men are work-
ing in out-stations, it is not found feasible or convenient to obtain the
receipts of payees on the office copy of the bill, the head of the office
concerned may, at his discretion, maintain separate aoquittance rolls in
P.F. R. Form 5 for each set of payments made at one place or at one
time. If the payee does not present himself before the end of the month,
the amount drawn for him should ordinarily be refunded by short
drawal mthe next bill, it being drawn a new when he presents him-
self fo receive it, in cases, however, where this restriction will operate
inconveniently, the amount of undisbursed pay may, at the option of the
disbursing officer be retained for period not exceeding three months,
provided proper arrangements can be mads for the safe custody of the
sums retained. Pay must not, under any ciroumstances, be placed in
deposi . So long as the drawing officer finds himself in 4 position to
keep a proper watch over undisbursed amounts by a periodical exami-
nation of aoquittance rolls and office copies of bills, it 15 not necessary
for him to keep a detailed account showing amounts drawn from
the treasury from time to time and their subsequent disposal. There
is 0 objection, however, to such an acoount being maintained in a
subsidiary register, if found convenient, |

(if) Acquittanoe rolls and receipted office copies of bills are not
required to be submitted to the Accountant General, but as they are
important records, they should be stamped, paid and preserved
carefully for the periods specified in Appendix. 5.

In respect of payments made through Acquittance Rolls on the
pay day, the disbursement certificate at the foot thereof should
mvariably be signed by the disbusing officer in token of the total amount
actuaily paid. The ‘paid’ stamp, duly attested by the drawing officer
need be affixed only against the total disbursed amount of the Acquittanoe
Roll. In respect of undisbursed amounts paid subsequently the
items should be stamped “paid” individually and attested by the drawing
officer while signing the Cash Book.

(1) Cash drawm on pay and travelling allowance bills of estab-
lishn ents should not be mixed with regular cash balance of the depart-
ment, If a0y,  An account of undisbursed pay and allowances may be
made against cach bill serially, and subscquent payments thereof
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- ored in the appropriate colums of the Register and the Cash-Book,
each such &ntryp%eigg aftested by the Q_azctted folocr. From this
register, an abstract of amounts remaining undistursed for  three
months should be prepared fo ensure their refund, either in cash or
by short drawal from the next bill.

No'e |.—This rule applies also to cash received by a Subordinate Government employee for pay-
ment of pay and allowances of Government employee serving under him.

Nole 2.—The orders contained in rule 6,1are mutatis mutandis applicable to  the disbursement
of pay and allowances ofa non-gazetted Government employee,

Note 3.—A Bill Register, in the form P. F. R, 7, should be maintained by all the Heads of Offices
who are authorised to draw money from the Treasury on billssigned by them, The register should be
reviewed monthly by a Gazetted Officer and the result of the review r2corded thereéon, Also see para

12.32) of the Punjab Budget Manual,

Note 4:—The Bill Transit Register, in the form P.F.R. 8, should be maintained by all the Heads of
Offices who are authorised to draw money from the Treasury. The bills of the self-drawing officers,
if any, may akso be trangmitted to the Treasury through this register, To prevent présentation of
frqudulent bills to the Treasury the Register should be reviewed biweekly by 8 Gazatted Officer; with
reference to the entriesin the Bill Register and the Cash Book; and the result of the review recorded

thegeon.

713. () When adrawing officer checks an acquitance roll,
where one i§ prepared, he should either himself total up the items of it,
check the fotal against the total of the corresponding establishment
ill and the money received from the treasury and sce that any difference
netween the total is properly accounted for; or cause all this to be done by
2 Casetted Government employee or Wheto 1o Gazetted Government
employee is available by the Superintendent or the Head Clerk of the

Office. : :
() Wherever practicable, it should be arranged that disbur-

sement on account of  establishment bills are not made by the clerk
who prepared them, and the maintenance of separate acquittance rolls
is dispensed with, as far as possible.

714, Heads of offices are responsiblo for seeing that signatures
on office copies of the pay bills or acquittance rolls, as  the case may be,
are taken by the offioial making the payment at the time of payment and
not by the Bill Clerk previous to payment; and that in the case of offices
in which Government employees are present on the spot, payments
are ordinarily made to themin person and not to a third person on the

apthority of the payees.

715, The head of anoffioe isnot at liberty to re-adjust the pay
of Government employees by giving one Government employee more
and another less than the sanctioned pay of his post; nor may he dis-
tribute the pay of an absentee otherwise than as provided in the rules,
governing the service 10 which the Government eméﬂoyec belongs.
But in the case of non-gazetted establishments divided into separate
units or cadres carrying different scales of pay, there is no objection to
excess appointments being madein a lower unit or cadre against an equal
of grade mumber of vacancies left untilled in the higher grade. This
liberty rust, however, ot be used for the purpose of increasing the
numerical strength of an office. For each vacancy 1n 2 higher unit or
cadre only one extra post in a lower unit or cadre is admissible,

Nole—This ruls is applicablo to Gazetted Officers alsg—sea tulo 6.2,
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716, Onmitted*, |
IV. RECORD OF SERVICE
(i) Service Books

7.17. Special attention is drawn fo the rules regarding the main-
tenance of servioe books; which are given in Chapter 12 of the Panjab
Civil Services Rules, Volume I, Part T The service bookis a conter-
porary record m minute detail of a person’s official career. Nop.
pensionable service should be distinctly shown as suchin column 2 of the

service book, and every entry should be attested at the same time by the
head of the office.

Note.—Tt s the duty of all heads of offices to see that the servico books of the establishments employed
under them are punctually and regularly written up, that the eniries made on the opening pages gﬂ&aﬂ
at least every five years, that no member of the office has acoess to the books.

118. (1) Ata fixed time early in the year, the service books
should be taken up for verification by the head of the office who, after
satisfying himself that the services of the Government em loyee coficer-
ned are correctly recorded in each servioe book, should record 1n it
a certificate in the following form over his signatures —

. Service verified upto. ... (date) from. ... (the record from which
the verification is mad).” |

Note.—The verification of service referred to above should be ip tespect of all service qualifying
for pension whether permanent, provisional, temporary or officiating, ;

(2) (a) The head of the office in recording the annual certificate
of verification should, in the case of any portion of service that cannot
be verified from office records, distinotly state that for the excepted
petiods (naming them) 4 statement in 2 writing by the Government
employee, aswell asa tecord of the evidence of his contemporaries, is
aftached to the book, :

When, however, 2 non-gazetted Government employee s trans-
ferred from one office to another the head of the office under whom
he was originally employed, should record inthe service book under
his signature the result of the verification of service, with reference to pay
bills and aoquittance rolls, in respect of the whole period during which
the Government employee was employed under him, before forwarding
the service book to the office where the services are transferred,

(b) In cases where such transfer also involves permanent transfer
of the Government employee frém the audit control of ope audit
officer to that of another, the qualifying service for the purposs of

*Please refer to the Pusjub Tfﬁa‘suw Rules,
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pension rendered up to the date of the transfer should be got verified
and a certificate to that effect recorded in the Service Book by the
audit officer concerned before the service book is forwarded to the
offioe where the services of the Government employes are transferred.

(¢) The non-gazetted service of a permanent gazetted officer
should similarly be got verified and certified by the concerned audit
officer before his service book is forwarded to the Acoountant-Genefal
concerned as required under sub-rule (3) below.

(3) When non-gazetted Government employees are officiating
in gazetted posts their service books should be kept by the head of
the office to which each such Government employee permanently
belongs, but when they are  confirmed in such posts, their servioe
bcm]rli1 should be forwarded to the Accountant-General's office for
record.

(i) SERVICE ROLLS
719, Rule 7.18 regarding the verification of service and recording

of certificate by the head of the offioe applies also to the service rolls kept
under rule 12.11 of the Punjab Civil Services Rules, Volume I, Part I,
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ANNEXURE—A

Omitted
(VideP.G. F.D. Notification No. 193-FR—63/63615, dated 11-1+68)

ANNEXURE—B

Cmitted
(Vide P.G. F.D, Notification No. 1498-FR-0SD-73/21088, dated 17-11-73)
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CHAPTER VIll—Contingencies

I. INTRODUCTORY

8.1, The rules of procedure preseribed in this Chapter shall
apply primarily to “Contingencies” but miscellancous expenditure
as defined in Note | under rule 4.44 of'the Subsidiary Treasury Rules
which is not classed as oontingencies is also subject to these rules,
except in so far as it may be governed by any special rules of pro-
cedure in other Chapters of this book or by departmental regulations.

~ Note. Confingent charges areto be recorded and treated inthe accounts as charges of the montk
in which they are actually dishursed from treasury. S also refevant rules in the Punjak
Treasury Rules for classifiction Of charges.

[I-CLASSIFICATION OF CHARGES

8.2. Contingent charges incurred on the public service are divided
into the following three main classes, the classification adopted in
each department or office being determined by orders of competent
authority ‘—

(i) Contract Contingencies.—Those for which a lump sum is
placed annually at the disposal of a disbursing officer for.
expenditure as and when required, with proper sanction,
if necessary. They generally consist of charges the
annual incidence of which can be *governed with
reasonable accuracy.

(if) Countersigned Contingencies~To include such contingent
charges as may require the approval of Controlling
authority before they can be admitted as legitimate
expenditure against the Government such approval
usually taking the form of countersignature after pay-
ment on a detailed bill submitted to the Accountant-
General,—vide rule 8.9 below.

In some cases, the control over these contingencies is exercised
before payment. In such cases monthly detailed bills are not required
to be submitted to the Accountant-General, but the bills exhibit full
details of the charges. See also sub-rule 1 of Subsidiary Treasury
Rule 4.53. |
(iii) Audited Contingencies, ie., those which are under the

direct audit of the Accountant-General, for which the

bills paid at the treasury are ordinarily complete with
sub-vouchers for items in exoess of Rs. 25 and which
do not require countersignature.

Note :—The list of standrad objects of expenditwe are indicated under Detailed Heads in the
Punjab Budget Manual,

*p.G. F.D. No. {493-FR-0SD-73/21088, dated 17-11-73.
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. GENERAL RULES

8.3. Subject to the sanction of the competent authority to the
incurring of expenditure and to the provisions of the rules in this Chapter
a drawing officer may draw money from the treasury for contingent
expenses, within the amount allotted to him in the budget estimate o
otherwise , unless there is something novel, doubtful or irregular in the
character of the expenditure. As explained in Note 1 under Subsidiary
Treasury Rule 4.44 the term centingent expenses as used in this rule
includes also other expenditure such as scholarships, stipends, rewards,
fees, bonus, grants for uniforms, equipments grants-in-aid, contributions,
donations, etc.

As regards drawing money for grants-in-aid, see rule 4.4 of the
Subsidiary Treasury Rules.

Note 1. In cases where any scales in regard fo contigent charges (e.g. reward for destruction
of wild animals) have been prescribed by Government those scales should be strictly adhered to.

Note 2. In the case of non-Tecurring charges, the competent sanctioning autherity may, where
this course is more convenient, accord sanction b_}_r countersigning the bill on which the money is drawp
pripr to its drawal, instead of by a separate sanction.

Note 3. Special rules relating to the following matters are contained in the appendices quoted
agaipst them:—
(1) General rales for the supply of articles for the public service.—
Appendix 8 of PFR Vol II
(2) Miscellaneous rules regarding contingent expenditure.—
Appeadix 9 of PFR Vol, IT
(3) Supply of liveries  and clothing—
Appendix 10 of PFR Vol, IT
(4) Supply of articles from Jails, co-opetative societies and industrial istitutions.—
Appeadix 11 of PFR Vol, 11
Note 4. Instructions relating to the Purchase of Stationery and Printing Stores are contained

in the Punjab Printing and Stationcry Manual.

8.4. Omitted.*

8.5. Actual payees receipts duly stamped, where necessary,
showing full particulas of the charge should invariably be obtained
when making payments of claims against Government,

In order to avoid their being used again all such receipts, exoept
those required to be submitted to the Controlling Officer and the Audit
Officer, should be stamped “cancelled”, by the drawing officer at the
time of initialling the entries relating to themin the contingent regis-
ters, The sub-vouchers submitted to the Controlling Officer which
he 15 not required to forward to the Audit Office will be cancelled by
him after check and the cancellation attested at the time of counter-
signing the bill, |

Note 1, A payec who hias signed a postal money order receipt, need not be required {o

give aseparate receipt, byt asit is essential to know on \what account the payment was made, the sender of
the money order should sccure (his information by noting in the Postal money order receipt the pecessary

e T L ST § -

*Please refer (0 the Punjib Treasury Rules,

S T R UL ki
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p?rticulars of the payment after the printed words “Received Payment of the sum specified above on account

of—— . " the payee's signatute on this endoresment will then be all that will be peces-
sary and the postal money order receipt may be treated as a sufficient voucher for the expenditure.

Sinzilarly,i Valye Payable Parcel covers showing the amount paid to the Post Office may be treated
as payees' receipis provided they are certified by the paying officer and are furpished in addi lion to the
regular invoice or bill of the firm showing details of the items paid for. -

_Note 2. Payment shall be allowed without t
15 paise per quintal package, subject to a maximym
ata bus stand/railway platform.

be production of actual payees’ receipts at the rate of
of 19 paise at one place, as loadipg/unloading charges

~ Note 3. Sub-vouchers which are required fo besent to the Accountant -General should not be can-
celled either by the drawing officer or by controlling officer as the duty of capcelling these sub-vouchers
and keeping them in proper custody fo prevent their fraudulent use Jevolves op the Accountant-General:

§.3-A. In the case of diet ard road money of witnesses &
certificate in the following form should be given on the contingent
bills —

“Certified that diet and road money of witnesses have been
paid at the rates fixed by the High Court”.

IV. SPECIAL RULES RELATING TO PARTICULAR
KINDS OF CONTINGENCIES AND OTHER
EXPENDITURE

(i) Contract Contingencies

86. In the case of confract contingencies all sub-vouchers
should be refained in the office of the disbursing officer.

8.7. As under the confract system disbursing officers are
entirely responsible for the regularity of the expenditure charged
against confract grants, it is unnecessary to show the details of ex-
enditure under the head “Miscellancous” in contract contingent
%jﬂs, At the same time it should be understood that the Accountant-
General is not debarred from calling for details if, for any reasons,
he considers this course advisable in particular cases.

(if) Countersigne:t Contingencics

88. (a) From the monthly ftotals of the contingent register
(vide rule 8.15) the monthly details bill will, in the case of contingent
charges countersigned after payment, be prepared in P.IR. Form 9
headed “Not payable at the Treasury”, and showing the monthly total
of each column, with description of each charge requiring explana-
tion. The numbers assigned to the sub-vouchers will be entered in
detail against eachitem. At the feot of the bill will be 2 memorandum
of the number ard date of every contingent bill cashed at the treasury,
and the sub-vouchers included in cach. The amount shown in the
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bill must be agreed with the total of the abstract bills cashed at the
treasury during the month. The difference, if any, between the total
of a detailed bill and the register must be adequately explained.
The detailed bill will be signed by the head of the office and sub-
mitted to the controlling officer with all sub-vouchers above Rs. 100
his signature to the certificate endorsed on the bill taking the place of

the smaller ones.

(b) If in any month, the monthly proportion of the appropria-

tion has been exceeded, a report of the special circumstances which
condered the excess mecessary should be sent to the countersigning

officer with the detailed bill

Note 1. District Officer need not personally give the certificate  tequired from a disbursing
officer, with the sanction of the Commissioret, ke may celegate the duty fo ore of his gazetted subordinates.

Note 2. When, in paying tewards fo informers, it is considered desirable to disclose the names of
the payees, a certificate in the handwriting of the Collector to the effect that the reward has been duly paid,
should be sybmitted to the Accountant-Gercral in support of the payment in lieu of the payee's receipt
ordinarily required.

Nofe 3. The limit of Rs. 167 laid-down in this rule is subject to alteration by the Comproller and
Augditor-Geperal.

Note 4. There are occasions when it is pot possible to meet the charge from the permanent advance,
of even where this is possible, there is delay in obtaining the payee's receipt, €.g., when the payee hap-
pens to reside at g distance and the amount has to ke remitted to him. In such cases the particulars of
sub-vouchers to follow should invariably be started in the appropriate space, immedigtely below the dis.
bursenient certificate on the contingent bill form. :

Note 5. The following instructions should be carcfully observed in preparing detailed contingent

() Oge detailed contingent bill should be prepared for the amount drawn on all abstract contin-
gent bills in any one month, and should be'headed as appertaining to the month in which
payment  Was actually made from the treasury.

(b) Ch%r.igles on account of onc major head only should be included in one detailed contingent
il

(c) All sub-vouchers for items exceeding Rs. 100 each should be noted with their amounts in column
1 of the detailed bill provided for the purpose.

(d) Doails of miscellarcous charges or other items should be fully given in the detailed bill,
. Note 6, The sanction of the competent authority should whers pecessary, be quoted in the de~
tailed il

89, On receipt of the monthly detailed bill in the office of the
‘countersigning officer, its figures will be transoribed ina register of
the same form as the disburser’s register, with similar description of
items requiring cxplanation, and the bill wiil then be reviewed by the
countersigning  officer  with the sub-vouchers. Any disallowances,
with theumber of the sub-voucher concerned and explanation of the
objection, will be noted on the bill and in the “Remarks” column of the
contingent register, and the amounts shown in the register in the columns
affected will be corrected inred ink ; the countersigning officer will
then enter in the register, the date cf edmission under his initials, sign
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the bill, and despatch it to the Audit Office direct with the vouchers
for items in excess of Rs. 500, his signature to the certificate endorsed

on the bill taking the place of the smaller ones.

Note 1. The term “‘items” refers fotheitems of expenditure and not items of chatges, €., & charge
forRs. 220 for section writers would not be required to be supported bya sub-voucher if the anount is
made up 61 sums paid to several individuals, none of which exceeds Rs. 500.*

The fimit of Rs. 50*s, however, subject fo alferation by the Comptioller and Auditor-

General,

mination and countersignature of the

Note 2. In the absence of the countersigning _officer the exa ( oft
oyee autkorised by the ccuntersigning

b}}l may be performed by some responsible gazetted Government €mp!
officer.

810, The statements referred to in Subsidiary Treasury Rule
449 are, on receipt in the office of the Accountant-General, forwarded
by him to the countersigning officers concerned. The latter should
see that they are returned to the Accountant-General with suitable
entries made in columns 5 and 6 and note of any error in column 4, within
a week of their receipt by them.

811 In the Register maintained in the office of the counter-
signing Officer the columns to the right will be written up as follows *—

That concérning detailed bill will show the date of its receipt.
The column for date of admission will show the date of despatch of
the countersigned bill. In the register maintained by the disbursing
officer the entry in this column will record the date of recovery of any
disallowance or that of the countersigning officer’s letter further
passing a disallowed item not yet actually recovered, any disallowance
will be recorded by each in the column of remarks on the same

line with the figure affected.

8.12. After despatch of the detailed bill to the Audit Office,
the countersigning officer shall communicate any disallowance to the
drawing office and its amount shall without fail be refunded by short
drawing in the next contingent bill presented at the treasury for the
same department or office. The gross amount of each sub-voucher
shall be entered in such bills and below the fotal shall be entered
“Deduct disallowed from bill of—————— RS—— :
and the receipt given being for the net amount only- If, after corres-
pondence the countersigning officer withdraws his objection, the
amount may be redrawn in the next bill presented at the treasury by

*Vide Punjab Govt, instiuction No, 37/1/70-FR@A)1678, Cated 5-3-158C.
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entering after the total of the sub-vouchers “Add amount of disallow-
ance from bill of refunded by deduction from contingent bill No,~——
dated— ,and allowed as per , the receipt would
be for the gross amount, and the items would be re-inoluded in the
next monthly contingent bill.

Note 1.—Itwill be obseryed that the totals in the disburser’s registers are thoss of amounts
drawn, not of thoge admitted by tho countersigning officer but When en amount disallowed by him
on Dn; detaifed head is adjusted by a short charge on “another encashed bill, the actual amonnt for
each head may be worked out by enlering the amount setrenched in biack ink witha minus sign in
the column of the retrenched head on (he line of total forthe bill in which the adjustment is made
the forward totals will, thus be cerrect

Note 2.—When a countersizning officer receives g detailed bill with vouchers for gyms heiween
Rs. 110 and Ra, 500* missing, he shouid forward the hifl to the Accountant-General, countersigned
for the amount which is supported hy vouchers and f;he steps (o obtain the migsing vouchcrs: On
their Teceipt he should inform the Accountant-General that they  have been obtained and that the bill
is passed by him for this farther amount. The countersigning officet should devise means for Watching
the receipt of belated vouchers end take whatsteps he canto prevent thew being unduly delayed,
The Accountant-General Wil keep a watch over bills countersicned only in partand bring the metter
to the notice of the countersigning officer concerned from time to time.

(ii) Audited Contingencies

8.13. In the case of audited contingencies sub-vouchers for items
not exceeding Rs. 250% should be retained in the office of the drawing
officer and those above that limit should be attached tothe contin-
gent bills in support of the charges they represent,

Note 1.—See also Subsidiary Treasury Rule4.5tand the notes thereunder,

i
w

Note 2.—See also notes 2, 3, 4 and 6 below rule8.8and note 1 below Rule 8.9,

Note 3—Itis not neceessary to altach copies of telephone and electricity bills exceeding Rs. 250
in ¢ach case with the departniental billsat the time of their presentation to the Treasury, Coples of bills
will however, be retained in the office to be presented to cudit partiesgfor their chocking the details,

i

(iv) Grant-in-aid S

8.14. Grants-in-aid or contributions to educational and other
institutions, local bodies and Co-operative Societies are sanctioned -
ither by the Government or the autherities subordinate to it (FHeads
of Departments, eto.) and are regulated by the orders contained in rule
19.9 of this volume, and the detailed rules made by the Heads of
Department under the powers vested in them. After the budget allot.
ment, have been communicated by the Department of Finance, the pay-
ment is authorised at the treasury through the Accountant-General
or direct, as the case may be,—vide Subsidiary Treasury Rule 4.4, The
following further instructions are issued for the guidance of sanotioning
authorities in the matter of according sanctions for grants-in-gid.,

*Vide Pupjab Govt. instivetion No, 37/LI/79-FR()/1678, dated 5-3-80.
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(a) (1) Unless in any case Government directs otherwise, every
order sanctioning a grant should specify clearly the object for which
it is given and the conditions, if any, attached to the grant. In the
case of non-recurring grants for specified objects, the order should also
specify the time-limit within which the grant or each instalment of
it is to be spent.

(2) Only so much of the grant should be paid during any financial
year as is likely to be expended during that year. In the case of grants
for specific works or services such as buildings, water-supply schemes
and the like, the sanctioning authority should use its discretion in
authority payments according to the needs of the work. The
authority signing or countersigning a bill for grants-in-aid under Sub-
sidiary Treasury Rules 4.4 and 4.71 should see that money is not drawn
in advance of requirements. There should be no occasion for a rush
for payment of these grants in the month of March.

(3) Before a grant is paid to any public body or institution,
the sanctioning authosity should as far as possible insist on obtaining
an audited statement of the account of the bedy, or institution con-
cerned in order to see that the grant-in-aid is justified by the financial
position of the guarantee and to ensurc that any previous grant was
spent for the purpose for which it was intended. It is not essential for
this purpose, however, that the accounts should be audited in every
case by the Audit Department and it will be sufficient, therefore, if
the accounts are oertificd as correct by a Registered Accountant or
other recognised body of auditors. In the casc of small institutions,
which cannot afford fo obtain the services of a Registered Accountant
or other registered body of auditors, the sanctioning authority may
exercise its discretion of exempting any such institution from the sub-
mission of accounts audited in this fashion.

The authority sanctioning a grant, while communicating the
sanotion to the Accountant-General should state whether the audited
statement of accounts has been received when required, or whether the
grantee has been exempted from submitting the statement,

Note.—This order applies both to non-official institutions and to semi-official ones, such as Pub-
lic Clubs, ete.

(b) In cases in which conditions are attached to the utilisation
of grant in the form of specification of particular objects of expenditure
or the time within which the money must be spent, or otherwise the
departmental officer on whose signature or countersignature the
grant-in-aid bill was drawn should be primarily responsible for certify-
ing to the Accountant-General, where necessary, the fulfilment of the
conditions attaching to the grant, unless there is any special rule of
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order to the contrary, The certificate should be furnished in such
form and at such interval as may be agreed between the Accountant-
General and the Head of the Department concerned. Before
recording the certificate the certifying officer should take steps o satisfy
himself that the conditions ort which the grant was sanctioned have
been or are being fulfilled. For this purpose he may require the sub-
mission fo him at suitable intervals of such reports, statements, ete.
in respect of the expenditure from the grant as may be considered neces-
sary, Where the accounts of expenditure, from the grant are inspected
or audited locally, the inspection or audit report as the case may be,
will either nclude a certificate that the conditions attaching fo the
-rant have been or are being fulfilled or will give details of the breaches

of those conditions.

() Unless it is otherwise ordered by Government evety grant
made for a specific object is subject to the implied conditions "—

(i) that the grant will be spent upon the object with a reason-
able’ time, if no time limit has been fixed by the ~ sanc-

tioning authority : and

(ii) that any portion of the amount which is not ultimately
required for expenditure upon that object should be
duly surrendered to Government,

§14-A. In order to ensure that the grants-in-aid are not dis-
bussed to the local bodies before they are required by them, the instruc-
tions given below should be observed :—

(a) Grants-in-aid, other than those relating to works fo be
exceuted, through the agenoy of the Department of

Public Works ' —

(1) The sanctioning authority will issue the necessary letter
of authorityto the Accountant-General, or the
Treasury Officer, as the case may be, for the payment
of the amount required for immediate disbursement.

{2) The letter of authority will contain instructions that no
drawal shall be allowed except on a regular bill
signed by the President or the Chairman of the Local
Body concerned and countersigned by a -Govern-
ment employee named in the letter of authority.
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(3) The Government employee so named shall be responsi-
blefor satisfying himself that the money is not
drawn by the local body in advance of requirements.
He shall not, therefore, countersign the bill unless
it is supported by the actual bill of contractors of
suppliers.

(b) For the grants-in-aid to local bodies for works to be exe-
outed through the agency of the Department of
Publio Works—

(1) The crders sanctioning the grants-in-aid to the local
body and requiring the Department of Public Works
to execute the work on behalf of the local body as a
contribution work shall be issued simultaneously
and the local body shall be informed accordingly.

(2) The sanctioning authority will issue the letter of authority
to the Accountant-General or to the Treasury
Officer, as the case may be, for the payment of the
amount required for immediate disbursement.

(3) The Jetter of authority will contain instructions that no
drawal shall be allowed except on a bill presented by
the local body and made payable by transfer credit
to “Public Works Deposits”.

Note.—Grants-in-aid to local bodies, private associations, etc., unconnected with Government are
made for various purposes. Some of these grants are recurring and are paid year after year and other are
merely fump Sum grants to be paid for a definite number of years and then stopped. Inthe case of such
grants-in-aid the Head of the Department, when the total grant for the entire head is communicated to him
at the commencement of the year, should issue definite orders authorising the Accountant-General to dis-
burse each such grants-in-aid included in his estimates, This would give him an opportunity of reviewing
the grants and of deciding whether they are to be continued or not and thereby avoid the real danger of
grants being paid automatically year after year even after their justification has ceased.

(V) RECORD OF CONTINGENT EXPENDITURE—
CONTINGENT REGISTER

8.15 A register of contingent expenditure shall be kept in each
office, and the initials of the head of the office or of a gazetted Govern-
ment employee to whom this duty has been delegated by him (See rule
8.25 below) shall be entered against the date of payment of each item.

- This register will be in P.F.R. Form 10. The actual details such
as the number of columns to be opened, the sub-heads and detailed heads
and such further detailed classification as may be required for purpose of
control, will be settled by the Accountant-General and the controlling
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authority to send the conditions of each department and office. As a
general rule the most common sub-heads and detailed heads may have
separate columns with appropriation noted at the top. The less impor-
tant and trivial items may be lumped together in one column when cach
of the separate item need not be accounted for or watched separately.
Any charge falling under any of the separate columns, but requiring exp-
lanation may be described in the column headed“Description”’though the
amount of it is entered only in its special column, and the same “Des-
cription”” column will serve also for note of the month or period to which
any ecurring charges (e.g., rent or pay any of Punkha Pullers) entered
in the other columns belong :

Note 1.—If mor¢ convenient, a separate register may be maintained for each class of contingent
charges (see rule 8.2).

Note 2.—If during the absence of the head of the office and of the Government employee to whom
thisduty hasbeen delegated the entries have beon initiaf{ed by a non-gazetted Government employee there-
gister must bereviewed and the entries re-initialled bythehead of the office orsuch gazetted Government
smployes on return to headquarters.

Note 3.—When any sub-vouchers which should accompany a contingent billare to follow a note to
this effect should invariably be made in the “Remarks” column of the Contingent Register in order
that the necessity for furnishing these vouchers as early as possible may not be overlooked.

Note 4.—The contingent register mainiained under this rule gives full information in respect of con
tingent charges. 1Itis, therefore, not necessary to prepare and preserve office copics of contingent bills,

8.16 As each payment is made, enteries must be made in the
contingent register of the date of payment, the name of payee and the
numbet of sub-vouchers in the three columns to the left, and the amount
in the proper column; and in the case of any charge requiring explanation,
the initials of the officer incurring it shall be taken against the description.

Note,—Regarding the entries to be made in the final columns, see rule 8.11.

8.17 To enable the disbursing officer to watch the progress of the
expenditure under each detailed head, as compared with the budget
appropriation for 1t, a progressive total of all the columns must be made
monthly, immediately after the monthly total, so as to include all pay-
ments under each head, as also charges adjusted by book transfer (See
rule 8.21) from the commencement ot the year up to the end of the last
expired month.

The charges relating to two or more major heads are not to be
shown in one register nor included in one bill. But expenses which are
shared in some fixed proportion between two branches of the same office
may, unless they are reviewed by different authorities, appear in one bill.
In such a case, the joint grant (vide Subsidiary Treasury Rule 4.45) may
be entered in one register only for the purposes of control, the account
adjustment being left to the Accountant-General.

Note,—See also Subsidiary Treasury Rule 4.46.
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(V) PURCHASE OF SERVICE POSTAGE STAMPS

8.18 The following procedure should be adopted by Government

employet for obtaining service postage stamps from treasuries and for
the adjustment of their valye :—

() Government employee who draw money from the treasury
on contingent bills.—A bill in Form S.T.R. 33 should be
prepared by the departmental officer when he requires
service postage stamps. The bills should contain the
acknowledgement of the drawing officer of the receipt of
the stamps indented for and should in other respects be
treated in the same way as a contingent bill for drawing
cash from the treasury. The Treasury Officer should
pass the bill for payment by transfer, have the stamps
issued, and enter the amount in the list of payments,

crediting the value of the stamps in the same manner as
f cash were realised.

(i) Government employees, who draw money by cheques from
treasuries. Cheques to be presented in payment of the
value of service stamps should be drawn in favour of the
officer/official designation (without name) who supplies
the stamps, whether they are drawn by the officer who
mdents for the stamps or by a departmental officer on the
indenting officers  requisition. ~ (See Subsidiary Trea-
sury Rule 415 regarding the method of orossing such
cheques).

Note 1. Cheques drawn for obtaining stamps from treasuries are not subject to any minimum
limit. :

~ Note 2.—Service postage stamps should be issued fo the Railway Account Officers immediately
when the Treasury Officer accepts the cheque and the accompanying challan 7 ; the Railway authoritics
should not be required to obtain the receipted challan from the bank where the freasury business i
conducted by the bank before issuing the service postage stamps.

The cheque should be sent to the bank by the Treasury Officer for collection with instruction
that its amount should bz crediced in the banks daily scroll under the head “Post Office-Sale of
Service Postage Stamps”

(VI) PAYMENTS FOR ARTICLES ORDERED DIRECT FROM
THE UNITED KINGDOM .

8.19 Payments for artioles obtained by a direct order from pri-
vate firms and individuals in the United Kingdom can be made only
through the High Commissioner for India or as prescribed by Gove:n-
ment of India. The Government employee desiring such a payment
should, as soon as all the formalities necessary in conneotion With the
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receipt, inspection and verification of articles have been completed, for-
ward the firm's bill in original to the Accountant-General for audit and
payment, particular care should be taken to ensurethat no double pay-
ment is authorised in respect of the same claim.

The Accountant-General when making remittances to the
High Commissioner will endorse to the Government employee concerned
a copy of his letter of authority (in form S.Y. 289-D) addressed to
supplying firms.

Bills for stores ordered by Government employees in India
direct from firms abroad on f.0.b. basis subject to inspection by
the Director-General, India Stores Department, London, may, however,
be paid by the High Commissioner. In such cases the purchasing
Government employees, may, if they consider it desirable authorise
the suppliers to submit their bills to the Director-General, India
Stores Department, London, who will certify that the stores referred
to therein have been inspected by him and despatched under his
arrangement. After verificaticn the Director-General will pass them
on to the High Commissioner for payment. Such payments are passed
on to the Accountant General through the Remittance Account
supported by the suppliers bills duly certified by the Director-
General, India Stores Department, London.

Note 1.=Special care should be exercised by the purchasing Government employee in differ-
entiating the articles purchased through the agency of the Director-General of Stores, India Stores
Department, Londop, from those merely delivered to or shipped (hrough his agency, In the former
¢ase payment cannot be made from India; whereasin the lafte: case precedure prescribeq above
should be obserye(.

Note. 2.~The pro-edure laid dowt in this rule should tefollowed mutatis mutandis in the case
of other payments, €. g. those chargeable to the estimates for a work to be made direct fo a party in
the United Kingdom.

VI INSPECTING OFFICERS BILLS

8.20 An inspecting officer who is not authorised to take advances
on account of office contingent charges should provide himself with a
portion of his permanent advance and recoup himself from time to time
by presenting at the different treasuries or offices of disbursement contin-
gent bills, in the ordinary form.

}

In the case of countersigned contingent charges, one detailed bill
may adjust money drawn at more than one treasury, details of places of
payment of the several encashed bills, as well as their dates and amounts
being noted at foot of the bill. The amounts drawn must be taken as
final payments, and not as advanoes.
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IX. INTER DEPARTMENTAL TRANSFERS

821 Tn the case of workdonebya Government factory (such
as fail, mint, workshop) as also in other cases in which inter-departmental
adjustments are permissible (See Appendix 2) the Government employee
in charge shall if the adjustment is to be mede by book transfer, prepare
an invoice of the quantity and price of the work done, and forward it in
triplicate to the Government employee served, who, on approving the
invoice, will countersign all and return one copy o the supplymg Gov-
ernment employee. Another copy he will file in his own office, and  the
third he will aitach to his contingent bill for the current month, noting
the amount in the statement of account at foct, in order to work out the -
available balance of his grant, but not including it as a disbursement
among the charges of his bill. Before despatching his monthly bill, he
must post the amount of the work bill in his contingent register and
inolude it in the forward total, in order that he may agree to ferward total
with that shown in the statement of account on his contingent bills. In
the register of the countersigning officer the amount of such 2 bill must in
like manner be separately entered, Such invoices shall never be
wctained by the countersigning officer.

Note 1. The Government employee served cannot charge the amount in his contingent bill, asno
cash payment is made but only a book adjustment is made in the Acconnt Office; but the amount available
for confingent expenditure is reduced, and so to work out the available balance note is made in the register
of the contingent expenditure and in the statement of account at foot of the bill.

Note 2. One of the invoices returnad to the Supplyving Gevernment employee by the Government
employee supplied should have a note, in red ink, entered therein, showing in what month’s Departmenta
Return credit has been taken for the value of the supply, ard it should then be forwarded by the former fo
the Accountant-General , who will adjust the amount in his books.

_ Note. 3. When anabstract or defailed billincludes any charge onaccount of work bills and such
bills are not attached to it, a note should be made on it stating the particular bill to which the work
bills have been attached.

Nofe 4. Tn case Superintendents of Jails delay in sending their work bills for March (5r any other
month of which the cost has not been adjusted later than the 10th of April following) Government employees
supplied should remind them, 5o that the charges may bs adjusted in that year's accounts and the submission
of detailed bills may not be defayed beyond 15th April.

Disbursing Officers should attach to their detailed bills for March acertificateto the offect that
they hiave accounted for, i thator in previous wonths detaile’ bills, the cost of all Yails ~ supplies
made to them upfo 31st March.

Controlling Officer should not co mtersign and forward to the Accountsnt-General any detailed
bill for March unless it is accompanied by the certificate proscribed above, At the same time they
should despatch the bill so as to reach the Account office not later than the :5th of April.

Note 5. All waste paper should be carcfully stored and sent neriodically to the rearest paper-making
jail, provided the price paid by the Jail of the paper is sufficient fo cover the cost of carriage.

The amount of the Waste Paper Bill, when adjusted by trancfer, shovid be cnicied in the Depart.
mental Return for the same month in which the bill has been sent to the Account Office after obtaining
the countecsignature of the Superintendent of Jails irrespective of the monthin which the suppiy has
actually been made,
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Note 6. Inthecase of Forest Department the cost of the supplies has to be adjusted in the com-
piled accounts submitted to the audit office. A Govetnment employee of this department receiving stores
will adjust the amount of the invoice in his accounts by crediting it to the supplying Government employee
and dehiting it to the servico head concerned and will send the third copy of the invoice to the Audit
Office in support of the entry in his accounts. Similarly, if he happens to be the supplying Government
emoloyee he will charge the amount exvended in his accounts asa debit to the Government employee sup-
plied and send the countersigned invoice to the Audit Office asa voucher for the expenditure,

Note 7. Billsfor telephone charges are forwarded in duplicate and notin triplicate to the Govern-
ment employes served who, on approying the bill, will countersign both and return one copy to the supply-
ing Government employez. The other copy he will submit with the contingent bill to the Audit Office after
making the necessary notes in his contingent register,

Note 8. The following instructions should be printed on a1l forms of invoices for the supply of
store, etc. and the Government employes served should be required to comply withthem before accept-
ing a bill :(—

“It is egsential for accounting purposes that the entries below be filled in. Failure to doso will
result in unnecessary delay and return of this invoice for compliance :—

(1) Head of charge (Major and Sub-head, Primary and Secondaryunif). .. ....... ...
" (2) Month and year to which charge relates............. ...

(3) Designation of the Accounts Officer to whom the chargeisdebitable.. ..,............... 5

(4) Name of the State to- which debitable,

Note 9. Billsare submitted in quadruplicate by supplier to Inspecting Officer of the Tndian Stores
Department. The latter , after completion of certificate No. 1 on the bill, rétains the cl[uadruplicate copy
forrecord in his office and passes on three copies to the consignee. The consignee completes certificat No.
2 on the billand keeging the triplicate copyfor hisoffice record, sendstwocopies (the original and dupli-
cate) to the Audit Officer, Indian Stores Department, for payment, On receipt of the two copies, the
Audit Officer, records necessary payment order on the original copy, issues chequesto the suppliers in pay-
mentand thenraises necessary debit against the Accounts Officer of theconsigne, theduplicate copybeing
sent fo the Acconnts Officer insupport of thedebit, The originalcopy is essentially necessaryinthe office

of the Audit Officer, Indian Stores Department, as payment order cannot be recorded onany other
copy.

In the case of such bills, the particularsand amount thereof should be noted in the memosandum
of expenditure in the contingent bill, which need not be supported by a copy of the bill as is tequired
in the cage of either work bills,

822 Government commercial concerns in the Punjab have been
permitted to settle their accounts with other departments by the method
of making actual payments, instead of by bgek transfer as laid down in
paragraph 15 of Appendix 2. This system will apply both in the case of
payments to be made to the concerns, and in the case of payments
to be made by the concerns, and in the case by other depart-
ments for servioes rendered or supplies made. Inboth cases the pay-
ments will be made by cheques, Reserve Bank Government
draft or demand drafts. Payment in cash is prohibited altogether. As
the issue of a Reserve Bank Government draft for less than Rs, 25 is not
permissible the payment is permitted by means of postal money order
of petty sums not exceeding Rs. 25 either to or by concerns. Cheques
or demand drafts should be crossed and marked“not negotiable Accounts
Payee only” 5o as to ensure credit of the sale-proceeds of the cheques,
etc., to @ Government head of account at the treasury. |

X. EXPENDITURE FOR OTHER GOVERNMENT EMPLOYEES

8.23 When a Government employee makes purchases or incurs
expenditure through a Government employee in another district and
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the amount to be paid on account of contingent expenditure incurred in
fhis way is not less than Rs. 50, payment may be made by Reserve Bank
Government drafts but otierwise every Government employee who in-
curs expenditure 1n 1is way must ireat 1t as expenditure of his own oflice,
and not demand recoupment from the Government employee at whose
request e, as an agent, incuss the expenditure. The charge must, how-
ever, be taken 25 expenditure of the department to which the Government
employee Tequiring the expenditure is attacied and therefore a Govern-
ment employee should address his applications for any service to the prin-
cipal officer of his department 1n the district indented o, e.g., @ police
otficer should ask the District Superintendent, not the Magistrate, 10
purchase dlankets for him. The Magistrate in such a case would passon
the indent or the voucher if he has supplied any articles, to the police offi-
ocr, who would deal with the charge not less than Rs. 500 as a final one
of his own office, applying to the proper authority for an extra appro-
priation, I hus own should fall short before the end of the year. [ae
responsibility for obtaining proper sanction saould always rest with the
originating Government employee.

. Note—rnistule doesnot apply to expenditure to local funds, which should always te recovered.

XL RESPONSIBILITY OF DRAWING OFFICERS

§24 The responsibility of drawing officers is determined by the
provisions of rule 2.31. The drawing officer is further responsible for
seeing that the rules regarding the preparation of bills are carefully obser-
ved and that in the case of coniract coniigencies, the expenditure does
not cause any excess over {ne amount fived therefor. Heis also to see
that all steps have been taken with a view to obtaining an additional
apj ropriation if 1ae original appropriation has either been exceeded or -
is kely to be exceeded.

3.25 Where there is morethan one gazetted Government eiip-
loyee attached to an office the ead of ta office may delegate 1o a gazetted
Government employee subordinate fo him the immediate responsibility
for the supervision of the contingent bills and registers and checking and
cancelling the vouchers. The delegation of power will not, however,
relieve the head of the office of the responsibility of seeing that the grants
placed at his disposal are disbursed in a proper manner and under due
authority. With the extension of the system of contract grant the con-
trol of expenditure rests chiefly on him and 1t is important that he should
make use of the authority delegated with due caution.

Note _],._Th{:diabursmg officers areresponsibic furchecking expencituic incascs whereanannual
Jimit is imposed on treir spending powers. Thosudit will be satishied I the cisbuising officr  meicly fur-
nishes & certificate wuter enthe bilitsell or sepuraiely whenever sucha charge is sancticncu €1 ITCuIreg,

to the effect that e otal charges so farincurreq curing, tho year donot exceed  the preseriboc annual Hmit,

Note 2. Nazaratofficers _rcfcrredtoinpara 10.17 clthe Districl l‘;[ﬁcn Marugl, Funjab, £XCCpling
routing items suchasdietmoney of witnesses,Clectricity bills and menial’s pay should not pass any ltem
of new expenditure Rs. 10(Rupees ten) only without the sanction of the Lusbursing Officers
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XII. RESPONSIBILITY OF CONTROLLING OFFICERS

8.26 It is the responsibility of the countersigning officer to see
that items of expenditure included in a contingent bill are of obvious
necessity, and arc at fair and reasonable rates; that previous sanction
for any item requiring it, is attached, that the requisite vouchers are all
received and in order ; that the calculations are correct and specially that
the grants have not been exceeded ror are they likely to be exceeded, and
that the Accountant-General has been informed cither by a note on the
bill or otherwise of the reason for any excess over the monthly proportion
of the appropriaticn. If expenditure be progressing too rapidly he should
communicate with the drawing officer and insist on its being checked,



CHAPTER IX~Miscellneous charges

TIPS et TR W Y I s

L REFUNDS

9.1, (o) Subject to the provision of the relevant Acts and ruls
made thereund: 2 competent authority may aoeord senctiontoa efund
of revenue which may efber be iven onthe youshers teself o quoted
ini, A certified copy being attached when such onders are not separately

communicated to the Accountant-General, |

(b) Refunds of evemue are broadly clasfid as:
i) refunds to which the claimants are eally entited : and

(i) refunds which are muade ex-grfia Goverament being
under 1o egal obligation to make them,

ot 1 Refunds - oftevenue ot egiorodas xpenditure fo purose of g o appropes
aton,



CHAPTER IX—Miscellaneous charges

L REFUNDS

9.1, (2) Subject o the provision of the relevant Acts and rules
made thereunde 2 competent authority may aocord sanotion to a refund
of revenue which may either be given on the vouchers iteself or quoted
init, & certified copy being attached when such orders are not separately
communicated tfo the Accountant-General.

(b) Refunds of revenue are broadly classified as:

(i) refunds to which the claimants are legally entitled ; and
() refunds  which are made ex-gratia Government being
under no legal obligation to make them,

Note 1. Refunds of revenue are ot registered as expenditure for purboses of grants or approptic
ation.

Note 2. Remissions of revénue allowed before collecticns are treated ss reductions of demandsand
cash payments of revenue after collection as refunds.

(¢) No cheok can be exercised over refunds of tevenue in the
Acoount Office, except in cases where full details of the collections of such
revenue are reccived in that office, either through the treasury acoounts
or other documents, ¢.g., Fine statements, It is, therefore, essential
that every refund should be noted against the original credit in the
departmental accounts or other documents in which the money received
arc enfered in detail and a certificate of ‘sucha note having been made
must be given in all vouchers for refunds.

9.2. Refunds of stamps by Courts can be made in the same way

ag refunds of —fines. Refunds by District Officers are regulated by depar-
mental rules.

9.2-A. (a) Refunds of passport fees should be allowed in cases

where the application for a passport is withdrawn before it reaches
the State Government. .

_ (b) Refunds areallowed on Court Fee Stamps affixed to passport
applications which are rejeoted by Government. Thereis no time-limit
for allowing such refunds on this account,
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9.3, Before atemission o7 refund of any kind, otherwise in order,
is allowed, the original demand or realization, as the cage may be, must
b traced and a reference fo the remission or repayment should be so
recorded against the origimal entry in the cash book or other document
as tomake the entertainment of & double or erroncous claim impossible.
Any acknowledgement previously granted should, if possible, be taken
back, and destroyed and a note of the repayment recorded on the coun-
terfoil of the receipt.

Note 1. As a precaution against double refunds of land revenue ot other receipts the details of
which are not furnished o the Accountatnt-General, the amount. and the date of each such refund should

be noted by the Treasury Officer against the original iter of credit in the Treasury Receipt Register or in
the cash book if the item has not been credited i n separate receipt register,

Note 2. Payments on account of refunds should be recorded by the Treasury Officer ina register
inForm PFR {4. Inthecolumn "M 15cc] taneous Refunds™ only those items will be entered which cannot
be recorded under any other column in the form,

Note 3. A Coliector or other Government employes concerned should on passing an order of
refund at opce issue to the payeo a xefund order combined with a notice inviting the persons to whom the re.
fund is to Do made to reosive payment at the treusury.

Nofe 4. There is no objaction to the payment of th¢ refund vouchers of revenue deposit through
& tecognised back in whose favour they are endorssd by the pavEE,

[I. COMPENSATION FOR LAND

9.4, The procedure to be observed for the payment of Compensa-

tion for land taken up for publio purposes is regulated by the rules in
Appendix 12,

Note. Sez also aotes below paragraph 8 of Appendix 2 of Punjab Financial Rules, Voleme I3,

9.5. Incases where landed property is acquired by Government
by veluntary agreement, the department concerned should be carefyl
to see that in order fo avoid any possible claims for interest, payment
is made before or immediately after taking possession, If for any reason,
this oourse is impracticable, the ciroumstances of the case shouid be e
ported through the Commissioner and Financial Commissioner, for the
information of Government.  All preliminaries to acquisition, such as
examiination of title deeds, eto. sheuld be completed before possesion 1s
taken.

o



CHAPTER X —Loans and Advances

. GENERAL
(i) SANCTIONS

. 10.1. A competent authoirity may sanction loans and advances fo
private individuals, local bodies, Cooperative Societies and Government

cmployee for the purposes and subject to the conditions specified in the
following rules,

(i} Estimates

10.2. Provision should be made in the Budget for all loans and
advances which can be foreseen; a timely estimate hoth of the advances
and of the recoveries of the coming year should, therefore, be made in
accordance with the provisions of the Punjab Budget Manual,

IL. LOANS TO LOCAL BODIES REVENUE ADVANCES, EIC.
(i) ISSUE OF LOAN MONEY

10.3. Unless in any case Government direct otherwise, the issue
of loan money shall be governed by the following rules;

(i) Everyloan granted to a Municipality, Cooperative Societies ot
a Corporation will be recorded in the books of the
Accountant-General and no part of it can be issued except
under his authority (see the Rule 4,110 of the Subsidiary
Treasury Rules).

(i) No department or Government employee may incur any
expenditure or anv liabilitics against a sanctioned loan,
unless a statement in writing 1§ first obtained from the
Accountant-General that the amount is available out of such
loan and has been placed by him in 4 separate account so
a5 to be available for the proposed expenditure,

(1ii) The Accountant-General before furnishing the statement
mentioned in the preceding clause, will ascertain that the
Municipality or other party responsible for the loan has
assented to the arrangement or that it is distinctly stated by
the Government among the terms of the loan.

(iv) Funds spent under clause (if) shall reckon for interest as |
they were drawn on the last day of the menth in the accounts
of which they are included by the spending department or
Government employee.
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(i) CONDITIONS OF REPAYMENT

10.4. Loans and advances are usually made to local bodics under
the following rules: 4 S

(a) A specific term should be fixed which should be as short as
possible, within which each loan er advance should be fully
repaid with interest due, The term may in very special
cases extended to 30 years, | - '

(b) The term is to be calculated froms the date on which the loan
is completely taken up or declared by the competent
authority to be closed i

(¢) The repayment of loans should be effected by instﬁlmeﬂts which
should ordinarily be fixed ona half-yearly or yearly basis,
due dates for payment being specially provided. |

(d) Instalments paid befors the due date will be taken entircly to
principal unless, of course, any interest for a preceding
period is overdue. | R
Note 1. When a loan of public meney is taken out in instalments the first haif-yﬁarly repayment
should not be demanded until six months aftcr the last instalment is taken ; meanwhile simple interest only
should berealised. But,should it appear that there is undue delay on the part of the debtor indgking out the
last instalment of a loa, the Government may, af any time, declare the loan closed and orderrepayment of

capital tobegin. The Accountant-Generalwillbring to notice anydelaythatappears to himforequire this
remedy and he will take this step whether there are any dates fixed for the taking of instalments or not,

Note 2. If, in any case, dates have been fixed for the payment of interest, or the repayment of in-
stalments of debt, then such repayment should not begin, until the second of the half-yearly dates so fixed,
after the loan has been completely taken up, simple interest only recovered on the first  half-yéarly date
after the completion of the loan. For example, supposing a loan the interest on which is recoverable
half-yearly to be completely taken up on 31st March  and the interest to be payable on 30 th June and 31st
December, the first half-yearly instalment in repayment of principal will not be due until 31st December
following. Simple interest only will be due on the infermediate 30th June,

Note 3, Notes 1 and 2 are applicable mutatis mutandis to loans the repayments of which are made
by other half-yearly instalments,

Note 4. It must be remembered that the calculation fixing the amount of equal periodical instal-
ments, by which an advance is repaid_with interest, presupposes punctual payment of the instalments and
that, if any instalment is not punctually repaid, the fixed instalmcnt will not in the end discharge the loan.

(i) INTEREST

10.5. (i) Interest should be charged at the rate provided by Go-
vernment for any particular Joan or for the olass of loans concerned.

(ii) A loan bears interest for the day of advance, but not for the
day of repayment. Interest for any shorter period than a complete half-
year should be calculated as “Number of 'days X yearly rate of interest”

365
unless any other methed of -caloulations is prescribed in any
particular case or class of cases. The amount of interest received should
be credited to the head “049-Intergst-Receipts-Interest on Loans and
Advances by the State Government = |
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() DEFAULTS IN PAYMENT

10.6. Botrowers should be required to adhere strictly to the
the terms settled fot the loans made 10 them.  Modifications of those
terms in their favour can be made subsequently only for very Fspecial
764%01s.

10.7. (a) Any default in the payment of interest upon a loan or
advanoe of in the payment of the principal, will be promptly reported by
the Accountant-General to Government. On receipt of such a report the.
Goverament should immediately take steps to get the default remedied.

Note. The responsibility of the Accountant-General under this rule refers only to the loans the
fetailed accounts for which are kept up by him.

(b) The authority which sanctions 2 loan may, in so far as the
faw allows, enforce a penal rate of compound interest upon all overdue
instalments of interest, or principal and nterest. If a penal rate is enfor-
ced, it should not be less than 8 percent per annum. |

(v) PLUS AND MINUS MEMORANDUM MAINTAINED AT
TREASURIES IN CONNECTION WITH REVENUE ADVANCES

10.8. If 2 Government employee authorised to make: revenue
advances desires to question the accuracy of the plus and minus memoran-
dum of loans and advances meintained at the treasury in which transac-
tions of each loan are separately recorded (vide Article 50 of Account
Code, Volume IT) he must address the Accountant-General and satisfy
him as to its inccrrectness and ask him to correct it. Every Government
employee should, therefore, see that the debits and credits made to his
acoount accurately correspond with those which enter his own registers and
ceturns, Ifhe is not the District Officer,he should obtain from the treasury
3 copy of the plus and minus memorardum with which he is conceined.
Special care should be takenin paying recoveries into the treasury to show
the amount of interest and of principal separately so that they may be
separately credited in the treasury accounds, as the former must not, and
the latter must be, credited in the treasury plus and minus memorandum

of loans and advances.

Note, Inthecaseof Tacaviadvances recoverics effected in one district on account of advances made
in another district, should not be included i the plus and minus memorandum of the treasury in which
the recovery is effected but shown separately as distinct items in the miscellancous portion of the cash
account, the intimation of the recovery being at the same time seut to the Treasury Officer who has made
tfo advance So that he may “include” it in his plus and minus memorandum . Recoveries on account
of Pablic Works Tacavi advances should b showa distingilyin the schedule of unclassifiod items appends

ed to the cash account,
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(vi) REVENUE DEPARTMENT RETURNS

109. (2) With every return of revenue advances made to the
Revenue Authorities 4 memorandum should be submitted sefting forth
the figures of the treasury plus and minus account, and agreeing them

* with the figures of the return,

(b) The Accountant-General will at the close of every half-
yoar's accounts, send to the Financial Commissioner as the Chief
Revenue Controlling Authority a return in such form gs may be
agreed upon, showing the figures that passupon the books in respect
of revenue advances. The object of the statsment is to enable the Chief
Revenue Authority to check the reconciliation preseribad in clause (2).

(vii) IRRECOVERABLE LOANS AND ADVANCES

10.10. A competent authority may remit or write off any ad-
vances which may be found irrecoverable or otherwise. Such loans
or advances should be debited to the State Revenues by per contra
credit to the loan or advance account concerned.

See note 2 below Rule 18.-4.'

1011, Tn respect of Revenue or!other advances for the de-
tailed control, accounting and supervision of which departmental
offices are responsible, it is the duty of the departmental authorities
concerned as soon as any such advance is ascertained to be irrecover-
able, to take necessary steps to get it written off the accounts under
the sanction of competent authority and to advise the Accountant-
General, in order that he may make the necessary adjustment in the
accounts. Irrecoverable advances written off should, nevertheless,
be registered by the Departmental Authoritiesin a separate account
or record, in order that any possible eventual recovery may be made ;
such recoveries will not affect the treasury plus and minus memorandum,
and will betaken as revenue. See also note below Article %0 of Ac-
count Code, Volume II.

Note 1. Inthe case of Revenue and other advances mentioned inpara 12.8 of Punjab Budget
Manual, the responsibility for supervision, accounting and control devolves upon the departmental authori-
tiesand detailed rules and instructions governing them are contained in the Departmental regulation (Pun.
jab Government U.0, No. 6568-FR-52, dated 11th September, 1952)

' Nofe 2. In the case of the loans to private individuals or priyate partiésunder any scheme, the de-
taited accounts of such loans shall be maintained by the departmental authoritics concerned instead of the
Accountant-General, Punjab. The departmental authorities will also be responsible to watch their recover-
ies and to see that conditions attached to cach loan or advance are fulfilled. The Accountant-General
will, however, continus to maintain detailed accounts and watch the recovery, and the fulfilment of the cons
ditions' in the case of loans to the institutions and organisations, etc,
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(viii) ANNUAL REVIEW

1012, An Annual report upon outstanding loans and
advances will be submitted by the Accountant-General for review by
the Government.

TM. LOANS AND ADVANCES TO GOVERNMENT
EMPLOYEES

Note, Itis not permissible to sanction loan or advance to a Government cmployee which involves
2 breach of any of the canons of financial propriety (see rule 2.10). In any case in which a cash grant
would be within the powers of sanction of a particular authority, the grant of an advance not exceeding
the casn_grant will not require the sanction of a higher anthority.

(i) GENERAL
10.13. Advance for—
(a) purchase ofa plot or a built up house ;

(b) construction of a house ;

(c) repayment of a private loan taken for the purchase of &
plot, or a built up house or construction of a house ;

(d) repairs and enlargement of a house ; and
(e) purchase of a conveyance ;

may be granted in accordance with the terms of these rules to all
employees who hold substantive appointment under the Government.

Provided that in the case of a Government employee holding
substantive appointment on temporary o officiating basis, advance
for the aforementioned purposes may be granted subject fo the
following conditions :— .n

(i) he furnishes adequate surety of 2 permanent Government
employee in  addition to mortgaging his plot or
house or hypothecating his conveyance, s the case
may be ; and

(ii) the department in which the Government employee is
working also certifies that such a Government employee
will continue in service for a sufficiently long period
to enable full recovery of the advance together With
interest accrued thereon  before termination of his
SeTVICES.

Explanation.—For the purposes of this rule, the term ‘substantive appofntment’ means appoint:
ment op regular basis irrespective of the fact whether it i3 against a temporary of
permanent post and that the appointment is not made as a stop-gap, adhoc or

provisional arrangement.

Note 1. Pay for the purpose of determining the quantum as well as limit of admissibility of various
advances shall include subStantive or officiating pay, personal pay, special pay and dearness pay.

Note 2. The amount, of advance to be recovered should be fixed in whole rupees except in the

case of last instalment where the remaining balance including any fraction of a rupee shall be recovered.
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10.13(A). (1) The recovery of loans shall be made in accordance
with the norms prescribed under the rules under whch loans  are sano-
tioned but the grant of all advances shall be so regulated that the
concerned Government employee is able to carry home 2 minimum
of forty per cent of the “Gross Salary” wnich shall include substantive
pay, officiating pay, personal pay, special pay, dearness pay and
allowances inclading additional dearness allowance, ad hoc relief
and local compensatory allowance. To arrive at the “Carry Home
Salary” of the concerned employee, the following deductions shall be
made from his gross salary ; —

() Compulsory Contribution towards Provident Fund’as
requred under the rules. If an employee contributes
an amount over and above the minimem presoribed
inTules, the excess contribution shall not be taken into
acoount for working out the deduotions.

(it} Payment of instalments for refund of advances from
Provident Fund.

(i) Payment of income tax.

(iv). Payment of instalments for refund of advances or loans,
already granted under these rules.

(2) A Government employee whose “Carry Home Salary”
falls short of forty per cent of his “Gross Salary” at the time of grant
of any advance, sh_@all not be eligible for such advance.

1014, The last pay certificate granted to 2 Government
employee under transfer must specify the original amount of such
advanees, the amount repaid and the balance together with interest,
if any, accrued in accordance with rule 10.15 remaining due.

10.15. The interest on advances shall be charged at sich rate
asmay be fixed by the Government from time to time. The interest
shall be caloulated on the balances outstanding on the Jast day of
cach month. In cases, where, under rule 5.1, pay bills for 2 month
arg disbursed before the end of the month, an instalment in repayment
of an advance received through the pay bill will be taken as having
been refunded on the Ist of the following month, the normal date for
disbursement of pay.

Note 1. Theinterest shall berounded off to the nearest rupes that s less than fifty paiee beignored,
while fifty paise and above shall be taken as a rupee,

Note 2. Incase the advance is drawn in more than one instalment, the rato of interest applicable
shall be determined with reference to the dato on which the first instalment is drawn.
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Note 3. Nointetest shall be charged in the case of those advances which the Government
decide to grant interestifree to its employees, i

Note 4. In cases where the compotent authority finds that the loanee has misutilised the loan o
-+ has not fulfilled all or any of the conditions of the sanction or has retained the amount of loan beyond

the period specified for utilisation, penalintarest shall be charged at suchaate as the Government may de-
cide from time to time. :

i

Note 5. Nointerest shallbecharged inwtrf the ppriodi:eyond the date of death of the Govern-
ment employee. ¢ ;

. Note 6. The responsibility of calculating the interest rests with the Drawing, and Disbursing Officer
whomakes the recoveryof the last instalment of the princival amountof loanoradvance. Inthecaseofa Govern-
ment employee on foreign service or on deputation, the interest shall be calculated by the parent department.
For calculating the interest the Drawing and Disbursing Officer may, however, obtain the details of the re-
coveries, if any, made by the previous Drawing and Disbursing Officer, or obtain such particulars from the Audit
Office as he may require for this purpose. The Drawing and Disbursing Officer or the Audit Office, as the
case may be, shall furnish the necessary particulars. The Audit Office, shall however, check the correctness
of interest recovered in post audit. . :

(i) HOUSE BUILDING ADVANCES
(a) Advance for purchase of 2 plot and construction of 2 honse.

10.16. Advances to Government employees for the construction
of houses are regulated by the following rules :—

(i) Advance may be made under proper sanction (vide Rule
10.1) to Government employees who desire to build
houses for ocoupation by themselves in or outside
Punjab where they intend to settle down. No advance
is ordinarily permissible to a Government employee
szho is(llikely to retire before complete recovery can bz

fected.

(ii) All such advances must be bona fide tequired for the pur-
pose of building suitable houses for the personal resi-
dence of the Government employees concerned and if
the amount of advance is more than what shall be ac-
tually expended for the purpose, the surplus shall be
refunded to Government.

(ii1) The advance should be drawn in four instalments as
under :—-

() first instaiment equal to twenty per cent of the advance
at the time of starting construction ;

() second instalment equal to twenty per cent of the ad-
vance after the house has been constructed up 1o the
plinth level

(c) third instalment equal to thirty per cent of the advance,
aftgr the house has been constructed up to roof level ;
an

(d) fourth instalment equal to thirty per cent, 1., the balance
amount of advance after the roof has been completed.

Satisfactory evidence should be produced by the Government
employee to show that the amount of the instalment of
the advance has actually been utilised forthe purpose
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.

for which it was drawn, before the next instalment is
paid, The repayment of advance shall commence
from the eighteenth issue of pay after the first
instalment is drawn or from the pay of the month
immediately following the date of completion of the
house, whichever is eatlier.
Note. A certificate furnished by the concerned Government employee certifying that the amount
drawn has been utilised by him will be a sufficient proof of the amount having been actually utilised.
(iv) Government employees drawing pay less than nine hundred
tupees pet month may be allowed advance not exceeding
seventy months’pay subject fo a maximum of sixty
thousand rupees and those drawing pay not less then
nitie hurdred rupees may be allowed advance not exceed-
ing sixty* months’ pay subject to 4 minimum of Sixty
thousand rupees and maximum of one lac and

twenty-five thousand rupees.

, 1. The practice of sanctioningthe second house building advance for building another house
shy 1d§:tseml peg Iliicase a second advance is required , the first house should be sold and sale proceeds
ﬂ?ied towa?ds the payment of the first advance along with inferest accrued thereon,  Mfthere s any diffe-
?Egoe batween the sale proceeds and the amount of the first advance and inierest thercon, this difference
should be taken into account while sanctioning the second advance, The difference plus the second ad-
vance should not exceed the admissible amount of house building advance. .
 When two persons jointly build a house i.¢. husband and wife, father and son, both being
Govemrrin[::tzsmp‘lvu!;w, cachpgne majy be granted separate loan subject to the conditions laid down in these
rules and farther subject to the condition that the amount of loan so granted to both shall not exceed o
maximum limit otone lac and twenty-fivethousand rupees ot the estimated cost of construction,
whichever 18 less.

Note 3. The adyance admissible under this tule for the purchase of piot shall b: calculated
on the basis of the pay drawn by the Government employee at the time he applies for the grant of an
advance. Where a Government employee has already obtained an advance for the purchase of a plot,
the admissibility of the femaining House Buil ing Advarce for the construction of the hoyse
shall be calculaed on the basis of the pay drawn by the Government employecat the time he
applies for the remaining aivance for the construction of the heuse. In the caseof & Goverament
employee who has aiready obtaine| advance for tho purchase cf Dlot either to the admissible
extent of less, the admissivle advance for the construction of the house shall be calculated on the
basis of the pay drawn by the Goverament employee &t the tite of the submission of the applicaiion
by him for the purpose of advance for the construction of the house minusthe amount of thy
advance actually drawn by him for the purchase of plot. The other conditions with relation to
the calculation of the extent of the admissible advance shall remain the same.

(v) Recovery will be made in one hundred and eighty equal
monthly instalments from Government employees
drawing pay lessthen nine hundred rupecs per monih
and one hundred and fifty equal monthly instalments
from those drawing pay not less than nine
hundred rupees from the pay bifl of the oconoerned
Government employees. The authority sanctioning
the advance may, however, permit any smaller
number of instalments if the Government employee
receiving the advance sodesires, In case the number
of instalments once fixed is desired to be altered,
the Government employee will be required to exccute
a fresh mortgage deed altering the amount and number

' *Effective from (he st day of December, 1979,

[ ]
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of instalments originally\ agreed upon. It will not be
necessary o re-execute a mortgage deed if the number of
instalments was not originally speoified. In case the
service of the concerned Government employee falls
short of the period of the instalments of principal and
of interest, the balance amount of instalments may be
recovered from the gratuity payable to him at the time
of his retirement. For the purpose of determining
the gratuity, the emoluments which the Government
employee Was receiving at the time of sanction of
the advance should be taken info account. In case
gratuity falls short of the balance amount of instalments
due, the monthly instalment will be increased so as to
ensure recovery of the balance together with interest, in
full from gratuity at the time of retirement of the con-
cerned Government employee. In case whete the
balance amount of instalments can not be recovered in
full even after withholding the payment of the entire
amount of death-cum-retirement gratuity admissible to
the Government employee conoerncd, the same may be
recovered from the amoent cue to him on account
of leave encashment at the time of retirement.
The amount of interest calculated under - rule 10.15
will be recovered in one or more instalments, each
such instalment being not appreciably greater than the

instalment of the principal. The recovery of the interest

yill commence from the month following that in which
the repayment of the principal had been  completed.
Where a Government employee dies while in service
and with out repaying the loan obtained by him or
any part of it for construction, repair or purchase
of plot or house, or interest accrued upon, such loan
or part thereof or interest accrued there upon which
remains unpaid, shall be written off with the sanction
of the competent authority.

(vi) In order to secure Government from loss consequent ona

Government employee dying or quitting the service
before complete repayment of the advance, with interest
accrued thereon, the house so built, together with the
land it stands upon, must be mortgaged to Govern-
ment by whom the mortgage will be released on liquida-
tion of the full amount due.

Note, The mortgage bond will be prepared in P.F.R. Form 120r P.F.R. Form 14 asthe case may
be and the reconveyance in P.F.R. Form 13.

The mortgage bond is exempt from duty chargeable under section 40, clause (b) of Schedule 1 of the
Stamp Act. It should, however, be duly registered.
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(vii) The Government employee must satisfy the sanctioning
authority regarding his title to the land upon which the
-+ house is ot is proposed to be built :

Provided that where the land on which the house i proposed
to be built with the help of advance is solely owaed
by the wife, husband, father or son of the
Governmert employee or is owned by the Government -
employee jointly with his wife, her husband, father ot
son, the advance may be sanctioned on the
presentation by such owner or owners as the case may
be, of an affidavit to the effect that he/she is the
owner or they are the owners of thesaid land and the
same will be mortgaged in favour of the Government
of Punjab as and when so required, and the
Government employee will give an undertaking for
the repayment of the advance :

Provided further that if such iand is owned by the
Government employee jointly with his wife, her
husband, father or sonm, the advance to the
Government employee will be released only after
tge gwners of the land have executed the mortgage

ecd—

(a) inForm PFR 14-A,if the land 1S lease hold ; or
(b) inForm PFR 12:A, if the land is free hold ;

Provided furtherthat if such land is solely owned by the
wife, husband, father or son of the Government
employee, the advance to the Government employee
will be released only after the owner of land has
exeouted the mortgage deed and the Government
employee has given the undertaking—

(a) in Form PFR 14-B, if the land is lease hold; or
(b) in Form PFR 12-B, if the land is free hold,

Note 1. Thisrule does not preclude the grant of an advance to a person who doesnot possess
full proprietary right in the land upon which he intends to build, provided the sanctioning authority is
satisfied that the applicant has a lease of which the unexpired portionisofa term and value sufficient
to justify the grant of the advance and that there is no danger of the lease lapsing or of Government being
unable to dispose of it should it become necessary to foreclose the mortgage. Inexaminingthe mortgagor’s
title care should be taken to see that the lease does not prevent any subdemise by the lessee (the mort-
gagor). The mortgage bond in such cases will be prepared in P.F.R. Form 14,

In casss in which ground rent, municipal taxes and similar ducs are payable to local authorities on
account of land takenon lease, the sanctioning authority may, atitsdiscretion, ask the Governmentemployee
taking the advance to produce for iaspection receipts for these payments within fifteen days of their falling
due. Ifthesanctioningauthority findsthat such dues havenot been paia by the borrower steps may be taken
to recover the said duss including interest thereon, if any, from the pay of the Government employee
concerned for payment to the parties concerned,
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Note 2. The applicant’s title to the property should be examined by the sanctionicg authority be-
- forathe advance is actually paid, and in cases where there is any doubt as fo the validity of that titls, the
Revenuo and Registration authorities, o if technical legal advice is necessazy, the Legal Remembrancer
should e consulted, Tt should be seair that in the case of a house building advance, he has undisputed
fitle to the land on which itis proposed to build and that in case of an adyance for the purchase of 2 house,
he will obtain such title assoonas the purchase prics is paid ; that thers wil be no lagal obstacle in ither
case lo the property baing mortgaged to Government and the Government will have the right of forge
closing on the conditions mentioned in the mortgaged bond.

Note3. The Head of the officein case of non-gazetted Government employee and the conirolling
officer in case of Gazetted Government employee should attach a certificate with the bill for drawing the
first instalment of the advance to the effect that mortgage d=ed in P.F.R, Forn 12 or P.ER, Form 14,
as the case may be, has besn executed by the Government employee, taking the advance and that it has
been duly registered,

(viii) A Government employee quitting or removed from the
station where he has built a house, before the whole
amount dve has been liquidated will continve to be
liable to the deduction of his monthly instalment until
the advance with interest acorued thereon has been repaid;
but with the special sanction of Government he may be
allowed to dispose of the house, provided he is thereby
enabled to clear off at onoe the whole amount due cr to
transfer it to any Government employee of his own or
higher rank, the future deductions being made from
the pay of such Government employee.

(ix) Applications for advances must be made through the
applicant’s  departmental superior, who will record
his option as to the necessity for the assistance solicited.
The applicant must certify that the sumis to be expended
in building only, and pledge himself that, should there
be any surplus funds after the house is completed, they
will be at once refunded to Government. See also
rule 10.20 infra.

Note. Advances may also be given, where considered necessary, for the purchase of land on which
a houseis to be constructed, if the other conditions laid down in this rule are satistfied and the total amount
of advance for the purchase of land shall not exceed twenty five per cent of the total advance admissible
forthe construction of the house. This advance will be given subject to the condition that land will be DU
chased within thrée months from the date of drawal of the advance and in case this isnot done the entire
amount of the advance together with interest thereon shall be recovered in lump sum, The charges on Stamp
Paper and Registration Fee shall also be consjdered as legitimate and valid expenses in copnection with the
purchase of a plot while accounting for the utilisation of the House Building Advance.

. The Government employees should signan agresment inP.ER. Form 15 at the time of
taking an advance for the purchase of land and the amount sho.ld not exceed what is required for the
putpose. A mortgage deed in P.F.R. Form 12c¢r P.F. R. Form 14 as the cas may be, should be
executed before any further advance is drawn for the purpose of constructing the house, The mortgage
deed must be registered within four months of itsexecution.

The mortgage bond should be kept in the safe custody of ihe authority sanctioning the advance.
and should not be released without a report fromthe Accountant-General that the advance has becn
fully repaid.

In order to save Government from loss, the applicant's title to the property should be
cafefully examired by the Sanctioning authority and the instrictions laid downin Appendix 13 should
be followed.

‘The Intontion ofths termy ofagreementin P F. R, Form 15 will be met if the head of the
office satisfies himselfthat the hose isactually bazin within five months of the advance being draws.
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The deartmental supetfors of the grantes of the advance stiould also satisfy themselves that the building
operations are completed within 18 months of the date of drawal of the Istingtalment.

In the case of advance faken for the purchase of land only therepayment shall commence from the
fowthissue of pay after the advance is taken and inthecase of advance taken for the purchase of land
and for the construction of 8 house thereon, the répayment shall commence from the eichth issue of
pay. Therepaymentin each of these two casesshall be completed within eight vears.

(x) Tn addition to the deeds required to be exeouted under rules
10.16 and 10.17, the following categories of applicants
shall also furnish a surety bond in P.E.R. Form 16
executed by a permanent Government employee of the
State before the sanctioned advance or any part thereof
is aotually, disbursed ;-

(a) all applicants who are not permanent Government
employees ;

(b) all applicants who are due to retire from service within
ten years following the date of application for the
grant of an advance ; and

(c) all applicants who are permanent Government employees
but are not covered by sub-clause (b) above if they
require the advance for the purchase of a ready built
house or for repayment of private loan taken for
purchase of land for constructing a house or for the
purchase of house.

Note 1. The liability ofthe surety will continue till the house built or purchaselis morigaged wirn
Government or till the advance together with interest due thereon isrepaid, whichever is earlier

Note. 2. Uiilisation of the advance for & purpose other than that fo}r'which it is sanctwoned
shall render the Government employee hiable to disciplinary action under the Service Rules apart from his
being called uport to refund to Government forth with the entire advance drawn by him.

Note 3. See also below rule 10.13.

(xi) The house shall be maintained in good repair at his own
cost by the Government employee concerned. He shall
also keep it free from all encumbrances, and shall
continue to pay all the Municipal and other local rates
and taxes regularly until the advance has been repaid
to Government in full. The Government cmployee
shall furnish an annual certificate to this effect to the
Head of Department.

(xit) After the completion of the house, annual inspection
may be carried out by any officer authorised in this
behalf by the Head of Department oconcerned o

ot
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ensure that it is maintained in good repair until the
advance . has been repaid in full The Government
employee concerned shall afford full facility for such
inspeotion to the officer deputed for the purpose.

Mote. Puenishing of the fale certificate will also render the Government employee concerned liable
to suitable dissipl Bary action apart from his being called uponto  refund to Government forthwith the
entise advamce drawn by him,

(xii) Advancesto Government employees for comstruction of
houses shall not be granted  upder more than one
scheme, i.¢. advances or loans should be sanctioned
to them either ‘under these rules or under any of the

house-building scheme for the time being in vogue.
(b) Advance for purchase of a house.

10.17. An advance may be made to a Goverament employee
in exceptional circumstances, for the purchase of a house ; the general
principles of Rule 10.16 being applicable, and the Government employee
being required, in addition to a morigage deed, to deposit with Govern-
ment satisfactory evidence of a clear title to the house. See also rule
10.20 infra.

Note 1. Anadvancedrawn under this rule may include provision not only for thecost of the
house purchased but also for the cost of any repairs or imorovements  which the purchaser of the house may
desire to make. The charges on Stamp Paper and Registration Fee shall also be considered as legitimate
and valid expenses in connection with the purchase offthouse while accounting for the utilisation of the House
Building Advance.

Noie 2. The advance may be drawn in full at once, but satisfactory evidence should be produced
before the Accountant-General to show that amount advanced for the purchase has been spent  within 3
months of its drawal and the amount advanced for repairs or improvements (see Note1 above) wititin a
further period of 2 months. A certificate to thiseffect from the head of the of fice will ordinanily suffice.
The repayment in this case shall commance with the eighth issue of pay after the advance is taken and be
completed in one hundred and fifty or one hundred and eighty monthly instalments as the case may be.
Interest will be calculated in accordance with rule 10.5 and the recovery thereof will be made as laid down
in clause (v)under rule 10.16.

Note 3. The Head of the office in the case of a non-gazetted Goverament employes and the Cont-
rolling Officer in the case of 2 gazetted Government employee shallattach a certificate with the hill w0
theeffect that he has secured and retained with him an agreement in P.F.R. Form 15 s.igw;i by the Govern
ment employee taking the advance pending execution of the mortgage bond in P.ER. Form 12 or BF.R.
14, as  the case may be, after the house is actually purchased. The fact of execution and reistration of the
mortgage bond should also be intimated to the Accountant General as soon as pessible.

Note 4. Omitted.

(¢) Advance for repayment of a private loan taken for purchase of a
house

10.18. An advance may also be given for the purpose of repay-
ing a private loan taken by a Government employee expressly (1) for
the purchase of land for building a house or (i) for the purchase of a
house, provided : —

(1) that the usual conditions specified in the Note under clause
(ix) of rule 10.16 and in rule 10.17 and the notes there-
under are satisfied.
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(2) that the applicant has through his private loan aoquired
** an unencumbered fitle to the land or the house pur-
‘chased ; and

(3) that the original loan for the purchase of the land or the
house, as the case may be, was taken not more than
eighteen months<before the date of receipt of the appli-
cation for an advance to discharge the private debt.

Note 1. See also Rule 1020 infra.

Note 2. The recovery in cases mentioned in this rule wili commence from the cighth issue of pay
after the advance is drawn and will be completed in one hundeed and fifty or one hundred and eighty equal
monthly instalments, as the case may be.

(d) Advances for repairs and enlargements

- 10.19.% Subject to the general principles laid down in rules 10.15,
10.16 and 10.17, advances may be made under the following conditions
to a Government employee to enable him to effect repairs , enlarge-
ments or both to his/her house :—

] An advance may be made only if the repairs—
(1) are required to make the house habitable;
(2) are not in the nature of ordinary repairs ; and

(3) involve an outlay large in comparison with the value of
the house.

(if)” THe Government employee shall be entitled to one advance
vnly for enlargement or for oarrying out repaits or for both to a house,
ancestral or built, or purchased with Government advance or acquired
out of his own resources, provided five years have elapsed since its
acquisition or {inal drawal of the advance, if built with Government
advance. The advance may also be granted for the house which is
not solely owned by the Government employee but is property of a Hindu
Undivided Family of which he is a co-parcener subjoct to the condi-
tion that all the oco-parceners mortagage the property in P.F.R. Form
17. -

() The advanceshall not exceed twelve months pay and will be
recovered 1n one hundred equal monthly instalments and repayment will
commence from the fourth issue of pay after the advance is drawn.

*As substituted vide Notificatien No. FD-(1 oans cel!)-77/10060 dafed 29th November. 1977.
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(¢) Instructions for dealing with applications for advance for
consiruction, purchase or repair of houses, etc.

1020 () As the gross amount of advance granted under these
rules i not to exceed the amoutit provided in the sanctioned Budget
Eetimatcs an authority empowered to deal with an application shall pot
issue an order of sanction, until the Department of Finance has certified
that funds are available in the year in which payment of advance
will be made.

The sanction for the drawal of the advance in favour of the
Government employee will be issued by the Sanctioning Authority within
a period of forty-five days fromthe date on which the funds are earmarked
and a copy thereof supplied to the Department of Finance (Loans).
I a copy of the sanction s not receivedin the Depariment
of Finance (Loans) within this period, the funds so ear-
marked will be treated as cancelled and a fresh authorisation shall have
0 be obtained from the Department of Finance. Affer the sanction
has been issued the first instalment of the advance shall be drawn within
iwo months from the date of issue of sanction or by thirty first day of
March, whichever is earlier, failing which sanction will lapse and 8 fresh
certificate of availability of funds shall have to be obtained
from the Department ¢f Finance( Loans). Any amount which
temains undrawn by thirty first day of March, shall lapse and a fresh
cortificate of availability of funds and also the sanction to drawal of
advance shall be obtained before it is drawn in the following year.

To avoid inconvenience and lapse of funds it is important that
sanctioning authorities should not send applications to the Department
of Finance for report as to the funds being available unless they are
satisfied that the amount applied for, if made available, will be drawn be-
fore the end of financial year. Similarly when a sanclioning authority
comes to know that any advance in regard to which the Department of
Finance has reported that funds are available will not be sanctioned or
aill not be drawa from the treasury within the financial year, the Depart-
ment of Finanoe should always be informed so that the funds made avail-
able for the purpose may be diverted to other applicants.

(2) In case of those Government employees, who are nearing re-
tirement the amount of the instalment payable monthly may be so fixed as
{0 ensute the recovery of the entire amount before the date of retirement.

(i) ADVANCES FOR PURCHASE OF CONVEYANCES

(a) Advances for the purchase of a Motor Car or
Motor boat

1021, Advances may be sanctioned fo a Government employee
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for the purchase of a motor car or 4 motor boat provided the following
conditions  are fulfilled:—

(1) An advance will be given only when the Government con-
siders that it is in the interest of the public service that
the Government employee should use a car or a boat in
the discharge of his duties. Advances can only be
granted to such Government employees as are com-
pelled in the course of their official duties to do much
touring or to make frequent journeys at short notice, or
where the saving of time is of real importance.

{2) The total amount to be advanced to a Government
emmployees drawing pay not iess than one thousand and
five hundred rupees per month, shculd not exceed forty
five thousand rupees or the antieipated price of the
motoy car whichever is less. If the actual price paid
18 less than the advance taken, the balance must be
forthwith refunded to Government.

Note. For the purpose of anadvance drawn in England in respect of a motor car “actual price""
may also inelude, in cases in which the advance drawn iacludes estimates of these charges the amount of

freight actually paid on the car upio an Indian port, the cost of its insurance during the voyage and the
customs duty paid in India.

In the case of a Government employee who cheoses o take delivery of the ¢ar in England,
the actual price shall not includc any claim on account of fieight to India, the cost of insurance for
voyage and the customs duty.

(3) Advances should be applied for before the purchase is made,
and the application for an advance should certify that
the Government employee is unable fo make the pur-
chase without one.

Possession of a conveyance should not be taken by the Govern-
ment employee concerned until after he has received an
intimation that an advance has been sanctioned. Where 3
Government employee has purchased or taken possession
of a conveyance before he has received such intimation,
the sanction of the advance will cease to be operative,
and any money drawn must be forthwith refunded to
Government, or fresh sanction accorded with the consent
of the Department of Finance which wil agree to such
fresh sanction only when the circumstances are unusual

Applications for the grant of advance in respect of conveyance
which has already been purchased or taken possession
by a Government employee, irrespective of whether the
price has been paid or not, should not ordinarily be
sanctioned. Where, however, special  circumstances
exist for making a departure from the rules, the case
should be referred to the Department of Finance.
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(b) A Government employee who is on leave or is about to
proceed on leave and for whom an advance has been
approved, will be entitled to draw such advance at any
time while on leave in India if he receives intimation re-
garding the availability of the conveyance. The re-
covery of the advance drawn in such cases will com-
mence with the first issue of pay or leave salary after
the advance is drawn.

(5) Recovery of advance wili commence with the first issue of
pay after the advance isdrawn. It will be effected in
" the manner laid down in clause (v) of Rule 10.16 and the
note thereunder with the modification that the number
of monthly instalments in this case will be hundred.

(6) Except when a Government employee proceeds on leave, not
being leave on average pay not exceeding four months
or earned leave not exceeding 120 days or retires from
the service, or is transferred to an appointment the duties
of which do not render the possession of a motor car
or a motor boat necessary, previous sanction of the

: Government 1s necessary to the sale by him of a car or
: boat, purchased with the aid of an advance which, with
interest accrued, has not been fully repaia. Ifa Govern-
ment employee wishes to transfer such a car or boat to
another Government employee who performs the
duties of a kind that reveals the possession of the con-
veyance necessary, he may be permitted to transfer the
liability attaching to the car or boat to the latter Govern-
ment employee, provided that he records a declaration
that he 15 aware that the conveyance transferred to him
remains subject to the morigage bond and that he is
bound by its terms and provisions.

(7) In all cases in which a car or boat is sold before the advance
received for its purchase from Government with interest
has been fully repaid, the sale proceeds tust be applied,
so far as may be necessary, towards the repayment of
such outstanding balance; provided that when the cat or
boat is sold only in order that another car or boat may be
purchased the sanctioning authority may permit a Go-
vernment employee to apply the sale-proceeds towards
each purchase, subject to the folhn‘wingconditionszﬁ

(2) the amount outstanding shall not be permitted to exceed
the cost of the new car or boat; :
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(b) the amount outstanding shall continue to be repaid at the
rate previously fixed;
(6) the new car or boat must be mortgaged to Government
as required by these rules ; and

(d) The quantum of the advance to be granted to the Govern-
ment employee on the second or subsequent occasion
for the purchase of a Motor car shall be equal to the
difference between the price of the vehicle to be pur-
chased and the sale-proceeds left over with the Govern-
ment employee after the repayment of the carlier
outstanding  advance including interest thereon,
subject to the maximum amount of advance admissible

under the rules.

Not2 1. A Goveenment emdloyes myy beallowed advancos to purchase more thar ono car or
Boat at a time if it can be shown that such actiost is clearly desirabls in the public interestand provided that
the total amount outstan ing at any one time by way of such advances against a particular Government
amploves does not exceed the limit within which advances may be given.

Nofo 2. When an advance has besn geanted a second advance will not usvally be granted after u
period of loss than three years from the geant of the first advance.

Note 3. A Goveramant employee who deaws anadvance inIndia for  the purchase of a motor car
ora motor hoat is expacted o complete  his negotiations for the purchase of and pay [inally for the car
or both, within one maath of the date on which he deaws the  advance ; failing such completion and pay-
met, the full amount of the advance drawn with inferest thereon for one month st be refunded to
Ugvernment, This condition shuld always be mentioned in letters sanctioniag such advances. ,_

Furnishing of security at the tims of registration, as a prospective purchaser as uired under Motor
Cats {Distribation and Sales) Control Order of 1959, will be the responsibility of the officer  concetned.
Mo advaace will bagivan to him from Govarnment funds in this respect.

The advance may be applied for wellin fime and also sanctioned by the competent authority
butit should be drawn osly after the offzer concerued has receiveda wiitten assurance from the doalet
that the supply is likely to bs available within 2 monthand & certificate to this effect should be recorded on
the bill for the advance.

Tn the event of any d:lay in supply duspite the wrltien assurance roferred to in sub-para 3 above,
the officez concarned should apply foraxtension of the time limit within the permissible period of ong month
andseck permission for retaining the advance for a further period  which should be specified. Each such
tequest should be supported bya lotter from thedealer concerned indicating the likely period of supply and
this will be considered on its own metits.

Nota 4, At the time of drawing the advance the Govornment employee should be requirad to ex-
gculean agreement in PR, Form 18. No advance will be granted antl this agreement has beén signed,
This condition should be clearly statod inall ordurs sanctiosing such advances, When the advagee is drawn
the sanctioning authority should furnish to the Accountant Generala ceritificate thatthe agreement inP.F.R,
Fotm 18 has boon signed by the Goverment employee drawing  the advance and that it has been exarained
and found to be in order. -

The sanctioning authority should see that the conveyance is purchased within one wonth from
the date on which the advance is drawn. On completing the purchase the Government employee will fuz-
ther be required to execute a mortgage bond in P.F.R. Form 19 hypotheczting the car or boat to the
Government as security for the advance. (Such a bond isexempt from the duty chargeable under section
40, clause (b) of schedule 1 of the Stamp Act). The cost price of the conveyance should be entered in
the schedule of specification attached to mortgage. This bond should be promptly submitted by the sanc-
tioning authority to the Accountant-General for examination before final rcord.

The mortgage bonds should be kept in the safe custody of the administrative epastient con-
cerned incase in which the advance is sanctioned by the Government, When advance has been fully
repaid the bond should be returned fo the Government employee conceraed, duly cancelled, after
chisining from the Accountant-General's office a certificate as to the complete repayment of the advance,



101
CHAP, X | LOANS AND ADVANCES [ 10.21~10.22

Administrative departments should satisfy themselves by careful scrutiny of all such bonds that they
are in proper legal form and have been regularly executed,

Note $, Omitted. Vide Notification No. 22/1/78-FR(4)-3477, dated 13-7-78.

Note 6. Advancss for the purchase of a motot car or a motor boat to Government employess in
fmeign:::;mﬁy should be granted from the funds of theforeign employer and when the latter desires to make
suchan advance he should apply to the Government for the necessary sanction. If the sanction is accord-
ed it will be subject tothe provision ¢hat the advance by the foreign employer shall be regulated by the same
conditions as would apply if the Government employes were serving dizectly under Government, - In special
cases, however, where a Government employee's services have been lent to a _mum::ipahty whose financial
position  will not permit of the advance, the competent authority may at his discretion sanction the advance
from the Government funds provided the Government employee's dutiesare such asto render the possege
sion of a motor car or a motor boat practically a necessity. . l st

-A. Anplication may also be admitted for consideration in turn alongwith other employees for
the grantﬂg;gg'.’?ﬁu fb}:lhﬁ purchas); of conveyance to a Government employee who has been senton deputa-
tion and who despite being eligible for such advance under these rules, is unable to obtain the advance from his
borrowing employer.

Note 7. Government employees who are in possession of motor cars purchased with advances
obtained from Government while employed in Aden and who bring such cars to India on ttansfer to appoint-
ments the duties of which necessitate the wse of cars in the public interest, will be eligible for the grant of
additional advances to cover expenses on account of customs duty levied on the imported cars, Such
additional advances will be subject to the usual conditions as regards interest etc., and will be recovered
within the period still outstanding for the original loan, or a period of 20 months, whichever is longer.

Note 8. The grant of an advance under this rule to a Government gmpléyee w!ml proceeds o de-
putation out of India and desires a motor car for use during his deputation is not admissible,

Note 9. Theinstructions regarding provision of funds giveninclause(1) of rule 10,20 apply mutatis
mutandis in the case of advances for the purchase of conveyances,

Note 10. When sanctioning an advance the sanction(ng authotity shall carefully obseve the instruc-
tions given in this rule and shall always draw the attention of the Government employee concarnad to these
instructions. :

(b) ADVANCES FOR THE PURCHASE OF MOTOR CYCLES
10.2. Anadvance may be sanctioned to 2 Government employ-
¢ forthe purchase of motor cycle subject mutatis mutandis to the oo
ditions laid down in rule 10.21 and the notes thereunder excepting clause
(2) thereof and further to the conditions given below : —

(1) that the pay of Government employee .is not less than
eight hundred rupees per month; '

(2) that the amount of the advance does not exceed *five
thousand rupee s or the anticipated price of the motor
cycle/scooter, whichever is least. In case of auto-cycles and
other similar mopeds, the maximum amount of advance
will be restricted to two thousand four hundred or the
actual price of the vehicles whicheveris less, The recovery
will be made in *seventy equal monthly instalments.

Note 1. Anadvance for the purchase of scooter may also beallowedtoa Government employee on
the same conditions.

Note 2. Inview of the Jong distances in Chandigarh which Government employees are required to
cover in coming to and going from their offices, the provisions of rule 10.21 and 10.22 stand rélaxed in
the case_of Government employess permanently stationed at Chandigarh who want to purchase scooters,
provided their pay is not less than eight hundred rupees per mensem,

*Eifective fron the ninteenth day of August, 1979,
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() ADVANCES FOR OTHER CONVEYANCES

10.23. An zdvance may be granted to 2 Government employee
not holding a post which would ordinarily be held by a member of an
All-India Service or Provineial Service Class I for the purchase of means
of conveyance other than a motor car, a motor boat or a motor eycle,
subject to the followirg conditions:—

(1) An advance will be allowed only when the appointment
held entails duties involving touring. Tn the case of the
purchase of bicycles, an advance may, however, be gran-
ted even though the post held does not entail fouring,
if in the opinion of the sanctioning authority the POSsess-
ion of a bicyele will add to the efficiency of the Govern-
ment employee concerned,

(2) The amount of the advance does not exceed three hundred
rupees or the anticipated price of the conveyan(e
to be purchased, whichever s less, I the
actual price paid is less than the advance taken, the
balance should be refunded to Government

(3) Recovery will be made, unless the competent authority otner-
wise specially directs, in twenty equal monthly insta]-
ments from the pay bill of the Government employee
concerned. It will commence with the first issue of pay
after the advance is drawn. The amount of interest will
be recovered as laid down in clause (v) under Rule 10.16
and the note thereunder.

(4) The conveyance purchased with the advance will be consider-
ed to be the property cf the Government until the advance
with interest acorued thereon is repaid,

(5) A Government employee who takes an advance under this
rule should within one month after drawing the advance,
furnish the head of the office with 2 certificate giving full
particulars of the conveyance purchased with the advance
and the cash receipt obtained for the amount actually
paid for it.

Note 1. Inthecase of purchase of bicycles the amount of advance should be restricted to such
- #pecial unit as may be imposed by gencral or special order of the Department of Finance.

Nete 2. Omitted.

Note 3. See clause (1) of rule 10.20 which applies mutaiis mutandix in the case of these advanees,
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Note 4. Government employees may beallowed a second advance for the pprchast; of bicyles onthe
condition that the sanctioning authority is satisfied that the second advance applied for is really  required
and will be utilized for the purpose for which it is meant, The second advance should not, however be
granted before a period of atleast three years from the date of first advance has elapsed. Before allow-
ing the second advance the sanctioning authority should make surethat the cycle purchased with the aid
of the first advance has either been lost or has become unserviceable.

Note 5. The number of cycles advances to be allowed to a Government employee during the whole
of his service career should be rostricted to two.

(i) ADVANCES FOR PURCHASE OF TYPE-WRITERS.

10.24. An advance may be granted under proper sanction (vide
rule 10.1) toa permanent Government employee for the purchase of a
typewriter subject to the following conditions :—

(1) Anadvance will be given only when the sanctioning authority
considers that it 1s in the interest of the public service
that the official should use a typewriter in the discharge
of his duties.

(2) The total amount to be advanced to a Government
employee shall not exceed Rs. 400 or the anticipated
price of the typewriter, whichever is less. If the actual
price paid is less than the advance taken, the balance shall
be forthwith refunded to Government. A Government
employee obtaining an advance shall produce satisfactory
evidence, for the information of both the Accountante
General as well as the sanctioning authority, that the
machine has been actually purchased, and that the amount
spent 1 not less than the amount advanced.

(3) Recovery shall be made by deducting monthly instalments,
equal to 1/20th of the advance from the pay bill of the
Government employee. The amount of interest calcula-
ted in accordance with Rule 10.15 will be recovered as
laid down in Rule 10.16, olause (v) and the note thereunder.,

(4) The type-writer purchased with the advance will be cons-
sidered to be the property of Government until the
advance with interest acorued thereon, is repaid.

The provisions of clause (7) of Rule 10.21 and conditions (a),
(b) and (c) laid down therein apply n utatis mutandis to the sale of a
typewriter purchased with an advance taken from Government.

Note. S22 clause (1) of Rule 10.20 which applies mutatis mutandis to these advances also.
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(v) ADVANCE TO GOVERNMENT EMPLOYEES ON THE EVE
OF IMPORTANT FESTIVALS AND TRIPS TO HILL
STATIONS ETC. FOR RECREATION PURPOSES

~ 1024-A, An advance may be granted on the eve of important
festivals and trips to hill stations, etc., for recreation purpose on the
 following terms and conditions :—

() The amount of the advance will be Rs. 500 or one month’s
basic pay as defined in rule 2.44(a) (1) of C.S.R. Volume
I, whichever is less.

(i) The advance wilt be recovered in four equal monthly instal-
ments the first instalment commencing with the next
month’s pay bill, i.e,, the pay bill of the month follow-
ing that in which the advance is drawn. The amount of
each instalment shall be rounded off fo the nearest.
rupee, any balance being recovered in the last instalment.

(i) The advance may be granted both to Gazetted and none
gazetted Government employees in receipt of basic pay
not exceeding Rs. 1400 per mensem. This concession
will not be admissible to workcharged staff, who are not
entitled to pension, nor to the staff paid from contingen:
cies.

(iv) The advance should not be granted {6 tempotary statt not
likely to continue in service, for a period of at least six
months beyond the month in which it is drawn.

(v) The advance is admissible only to those on duty or on
earned leave on full pay at the time the advance is drawn.

(vi) A government employee may be allowed to draw either the
festival advance or the advance for a trip to a hill station,
ete., for recreation purposes only once in a calender year,

(vii) A second advance should not be sanctioned till the earlier
advance has been recovered in full.

wviii} The adyance shall be drawn and disbursed before the
festival or before the proposed tripto a hill station etc.
in connection with which it is sanctioned.
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(X) Before the advance is sanctioned to temporary staff,
sureties from permanent Government employees, or any
other form of security oconsidered adequate by the sano-
tioning authority shall be obtained. ‘The authorities
competent to sanction these advances may, at their
diseretion, dispense with this requirement in the case of
temporary staff who have completed 3 years of conti-
nuous service and are likely to continue in service till the
adjustment of the advance.

(x) The advanoe will be interest free,

Note 1. The Heads of offices will be competent to sanction the advange in the case of Class Il
and Class IV Government employees and Hoads of Departments in the case of Gazetted Officers, These
advan;s may be paid by gazetted officers without authority from the Accountant-General, Punjab,

Note 2. The Government employes obtaining the advance should furnish a certificats within
two months of the drawal of the advance to the effect that the whole of the advance had bean utilised for
the purpose for which it was obtained,

Note 3. The festival advance will be admissible only on one occasion in the calendar year. The
competent authority for the purpose of fixing the festival occasions will be the Head of the Department
concerned.  Howillfix thefestival occasions on which such advances will be allowed, after takinginto consi-
deration the importance attached Jocally to such festivals and in consultation with zecognised associations
of staff where such associations exist.

The sub-office of an office located at different stations may be treated as separate establishments
for this parpase, but 0 memder ofany establishmient shall be grantemore than one such advance ig

one calender year,
(v OTHER ADVANCES

l 10.25. Advances may also be made for the purposes specified
below :—

Advances on Transfer

(a) Advances may be made to Government employee under
orders of transfer, up to an amount not exoeeding one
month’s substantive pay plus the travelling allowance
to which he may be entitled under the rules in consequence
of the transfer, (See also Rule 10.13) such advances
may be sanctioned by the head of office or by any other
subordinate authority. See also notes 7 and § below,

The advances should be recorded on the Government employes’s
last pay certificate. The advance of pay should be
recovered from the pay of the Government employee
in not more than six monthly instalments, the recovery
commencing from the month in which the Government
employee concerned draws a full month’s pay orf
and leave salary on joining his new appointment. The
advance of travelling allowance should be recovered in full
on submission of the Government employee’s travelling
allowance bill.

Note 1, Authorities competent to sanction advances under this clause may sanction such advances
for themselves also.
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Note2. An advance under this clause is also admissible to a Government employee who receives
orders of transfer during leave.

Note 3. This clause does not preclude the grant of a second advance to a Government employes
to cover the travelling e)épenses of any member of his family who follows him within six months from the
dats of his trancfer and in respect of whom an advance of travelling allowance has not already been

drawn,

Note 4, When a single lump sum advance is dtawn to cover the travelling expenses both of the
Government employes himself and of his family, it may be adjusted by the submission of more than one
bill if it so happens that the members of the Government employees family do not actually make or comp-
lete the journey with him. Insucha cass, the Government employes should carefully certify on cach
adjustment bill submitted by him hat a further bill in respect of travelling allowance of the members of
his family (to be specified) who have not yet completed the journey will be submitted in due course and
is expected to Include anamount not less than the balance of the advance left unadjusted in this bill,

Note 5. Theadvance of pay under this clause may be allowed to be deawn at the new station soon
after the arrival of the Governent employee there, on production of the last pay certificate showing that
110 advancs was drawn at the old station.

Note 6. The amount of advancs to be recovered monthly should be fixed in whole rupees, the
balanoe being recovered in the last instalment.

Note 7. Headmasters of Government Industrial schools and institutions can grant advances of
pay aud travelling allowances under this clause,

Note 8. A Supetintanding Engineer or Divisional Officer of the Department of Public Works may
grant advances to any Government employss under his jurisdiction, including himself,

~ Note 9, In the Department of Public Works if the encashment of a bill for an advance on transfer
is fikely to delay a transfer whichis urgently necessary in the Public interest the advance may be made
from the permanent advance (ifany) works imprest or other available cash in the hands of the disbursing
offioer concerned, pending recoupment when the bill is subsequently encashed.

Nate 10, Thesanction of the competent authority to personal advances may, if reforred,
" obtained, in the form of countersignature on the bill itself befora it is presented in the treasury,

Nofe 11. Where after withdrawal of advance under this rule 2 Government employee does not
submit the adjustment bill within one month of the date of completion of the journey, the advance so drawn
shall be recovered from the next pay bill or any other dues in one instalment by the Tréasury/Assistant Trea-
sury Officers inthecase of gazetted officers and by the Drawing and Disbursing Officersin the case of non-
gazetted erployees. -

Note 12. Anadvance of travelling allowance under ¢his rule may be made by the competent au-
thority toa temporary Government employes without insisting on a surety from a permanent Government
employee provided it s restricted only to cover conveyance charges on account of the Government employee
concerned, his family and his baggage to the new station. The competent authority to do so will be the

- sanctioning authority in respect of a gazetted Government employee and ths Head of Department concerned in
respect of a non-gazetted or Class IV Government employee provided in the latter case the Government
employee concorned hascompleted one year’s service and is not likely in the opinion of the Head of
the Department to be discharged within thres month of the receipt of the advance. This does not preclade
sanctioning of the advance of the pay and travelling allowanca fo a temporary Government employee on the
same basis asfor g permanent Government employee provided the surety from a permanent Punjab Govern-
ment emploves is obtained.

Note 13. Advances to Government employees on transfar toforeign service may besanctioned by
the authorities that are compstent to sanction the transfer, The re-imbursement of the advance to
Government by theforeign smployer should be mads in lumpsum by sending a. cheque or demand draftin
favour of Accounts Officers on whose books the advance is originally booked.

_ Note 14, Advances of Pay/T.A. to Government employess, at the time of their reversion from the
Foreign Servics, may be sanctioned by the Foreign Employer. Advance of pay should be granted by the
Foreign Employer only after consultation with the authority competent to sanction the transfer of Govern-
ment employos of Forsign servics, on the analogy of the provisions to Note 6 below rule 10.21 (7) of the
Punjab Financial Rules, Volume L.
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Procedure indicated below, should be followed for re-payment of
suoh advances to the Foreign Employer :—

Advance of Pay

Immediately on receipt of a demand from the Foreign Employer,
duly supported by a copy.of cash receipt certified by the Foreign Empie yor
concerned, obtained from the officer concerned at the time o1 the pay-
ment of the advance, the competent authority should refund the total
amount to the Foreign Employer by means of a bank draft. The amount
of the bank draft may be debited in the Accounts under the head
“Departmental Advances—Civil Advances, Objection Book Advances”
in Section T—Deposits and Advances Part IIT Advances not bearing
interest. The recovery of the advance should be watched in the same
manner as in the case of the advance of pay sanctioned to a Government
employee under rule 10,25 (a) of the Punjab Financial Rules, Volume 1.

Advance of T.A,

Since the T.A. for the return journey on the Government
employee’s reversion to Government service is to be borne by the foreign
employer, the advance of T.A. granted by the foreign employer in this
regard may be adjusted only on the Government employee furnishing
the T.A. bill, which should be sent straight to the foreiga employer.

Advances on arrival in [ndia on first appointment or on refurn from
leave or deputation out of India and while proceeding on deputation outside
India,

(b) Advances may be granted to Government employees not
subjeot to Military rules—

(i) Onarrival in India on first appointment of an amount
not exoeeding two month’s substantive pay less the
amount of any advance made in England.

Note. When 2 Governnent enaployee oa artivalin India agks for an advance and produces no last

pay cartificate, an advance may be granted by the Accountant-General on the Governmert employ ce
furnishing & declazation that he has not received any advance in England.

(i) On return from leave or deputation elsewhere than in
India, Ceylon, Nepal, Burma, and Aden of an amount
not exceeding two month’s substantive pay or
Rs. 1,000, whichever is less, in addition to any advance
made in England, provided | that the leave was not
carned leave not exceeding four months or any other
leave equivalent thereto and that no advance has been
drawn under clause (a) above.
Note. The advances may be drawn on the authority of ths Accountant-Ceperal from any tréasury

in India to be specified byhim. Such advances, as wellas similar advances madein England, are recover-
able by monthly instalments of one-third of payfixed in whole rupess.
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Exeeption 1. The recovery of an_advance made under the Military Leave Rules to a Military
Officer in Civil employ subject to the Military Leave Rules is regulated by those rules.

Exception 2 Special passage advances made in England by the High Commissiorer for
India at hig discretionto enable Government employees to return toduty shall be recoversd in 3¢
monthly instalments and bear interest a* the usual rate for such advances—vide rule 10.15.

(iif) - Government employees whwrooeed on deputation
outside India may be granted advances subject to the
following conditions :—

(1) the period of deputation is not less than one month ;

(2) the amount of advance is limited to a month’s pay of
the officer and is recovered in not more than three
monthly instalments ; and

(3) in the case of temporary Government employees,
surety from a permanent Government employee is

obtained before the advance is sanctioned.
Advances for journey on tour

(¢ Advances may be made under the rule specified below :—

(i) To a Government employee other than an Gazetted
inspecting officer, for himself or an Assistant or
Deputy, proceeding on tour up to an amount suffi-
olent to cover for a month his contingent charges,
such as those for the hire of conveyances ot animals
for the carriage of records, tents or other Govern-
ment property, subject to adjustment, upon the
Government employee’s refurn to headquarters
or on 3lst March, whichever is earlier.

Note. Advances under this sub-clause may be granted by heads of offices but they should not be
pplied to the expenditure of any gazetted Government employee, except that of Government employee
of the Department of Forest which is meant to be covered by his travelling allowances.

(i) To a Government employee, proceeding on tour, of an
amount sufficient to cover his personal travelling
expenses for 2 month, subject to adjustment on
completion of the tour or on 3Ist March, whichever
1§ eariie,

(i) To a Government employee proceeding on a prolonged
tour in the interior to places which are difficult of ac-
cess of an amount sufficient to cover contingent charges
in terms of sub-clause (i) above and personal travelling
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expenses in term of sub-olause (ii) above for six weeks,
subject to adjustment on completion of the tour or on
31st March, whichever is earlier.

Note 1. Advances under sub-clause (i), (i) and (ii) which are drawn in the month of Marchmay be
adjusted on completion of the journey or by the 30th April, whichever is earlier.

¢ expression “‘personal travelling expenses” in sub-clauses (ii) and (iii) should be taken to
includ:xﬁot only the daily allowancs, but ako the road mileage and tge fares and incidentals for the
journeys both ways. The daily allowance may be calculated for the likely period of halt ai an
outstation, Dot exceeding 30 days or six weeks in any case, as the case may be, :
Note 2. (a) Advances under sub-clause (ii) may be granted by Heads of Offices to officers sub-
ordinate to them.
(b) Advances under sub-clanse (ii) may be sanctioned to themselves by all officers declared tobe
their own Controlling Officers.
(c) Advances under sub-clause(ii) to Heads of Offices who are not their own Controlling Officers
may be sanctioned by the respective Controlling Officers.
(d) Advances under sub-clause (iii) may be granted by Heads of Departments.
iv b
Note { + Omitted.*
Note 2

Note 3. See N.B. under clause (¢) below.

_ Noted, Anadvancs of travelling allowance under this rule may be sanctioned to a temporary
Government employee without insisting on a surety froma permanent Goverament employee by the san-
ctioning authority in respect of gazetted Government employeesand bythe Head of Department concerned
in respect of non-gazetted or Class IV Government employee. The advance should be restricted to a
month's pay of the officer concerned and in regard to non-gazetted and Class IV Government employees
the conditions lsid down in Note12 underrule 10.25() will alsoapply. This does mot also prectude
sanctioning of an advance onthesamebasisasfora permanent Governmenitemployee provided suretyfrom
Government employee is obtained,

Note 5. See N.B. under clause(e) below.

Note 6. Whereafter drawal of anadvance  underthisrules Governmentemployee has not submitted
theadjustment bill in due time and consequently hisrightto T A. claim ctands forfeited under clause
(¢) of rule 2.25, the advance so dtawn shallbe recovered from his pay bill or any other dues in one
mstalment by the authority competent to sanction such an advance.

ADVANCES FOR EXPENSES CONNECTED WITH
REMITTANCE OF TREASURE

(d) By the collector to a Treasury Officer or District Superinten-
dent of Police, for expenses conneoted witha remittance of treasure,
to be adjusted when the duty is completed.

Note. See N.B. under clause () below.

ADVANCES FOR LAW SUITS

_ (e) By the head of an office for law-suits to which Government
is a party. .

N. B. The advances méntioned in clauses (c), (d) and (¢) aze treated as fina] cnarges, not as
advances recoverable, and to be drawn and accounted for as contingent charges or travelling expenses of
establishments advances,

{f) and (g) Omitted.

FE. T S —— T ™ ' e TR . Y, 2

¥Being related to the Punjab Agriculture University.
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ADVANCES FOR PURCHASE OF TENTS

(h) Superintendent Engineers may sanction advances to
Engineering Subordinates for the purchasc of a tent on
the first occasion of their requiring one, such an
advance should be limited to a reasonable amount and
recovered in twelve equal monthly deductions from pay
commencing three months after the date of the advance.

ADVANCE FOR PURCHASE OF AGRICULTURAL
MACHINERY

() On account of agricultural machinery purchased by the
Agricultural Engineer, the expenditure should be charged
against “special advances” and the amount realised
from sale of machinery, etc, taken to the credit of this
account. The surcharge on salesshould be credited
monthly ~direct to the revenue head concerned and
deposits of intending purchasers credited to Revenue
deposits and adjusted on completion of the purchase.

ADVANCES AND FREE INDIGENT GRANTS FOR THE
WELFARE OF SCHEDULED CASTES AND BACKWARD
CLASSES DEPARTMENT

(). For relief of distress, purchase of seed, cattle and agricul-
tural implements, maintenance, clothing or any other
necessary and reasonable purpose connected with the
reformation and uplift of the member of Criminal Tribes
residing 1n settlements, reformatory schools, colonies
and villages under direct control.

ADVANCES TO PRISONERS RELEASED UNDER THE GOQOD
CONDUCT PRISONERS PROBATIONAL RELEASE ACT,
1926, AND TO PAROLES RELEASED UNDER THE
PUNJAB BORSTAL ACT AND PRISONERS
RELEASED UNDER SECTION 401, CRIMINAL

| PROCEDURE CODE.

(k) For purpose specified in (j) above.
(1) Advance for the purchase of books.

An advance may be granted to a Lecturer/Professor of a Govern-
ment Arts, Training or Professional College for the purchase of books
to build up their libraries subject to the following conditions :—

(1) The total amount of advance shall not exceed Rs. 100 in
each case. The Government employees obtaining an
advance shall produce evidence to the satisfaction of
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both the Accountant-General as well as the sanotioning
authority that the books have been actually purchased
and the amount spent is not less than the amount ad-
vanced.

(ii) The advance shall be free of interest and shall be recove-
redin four equal monthly instalments from the pay
bills of the Government employees. Recovery
of advance will commence with the issue of the pay
after the advance is drawn.

(ili) The books purchased with the advance shall be considered
to be the property of the Government until the advance
is repaid.

(iv) The provisions of clause (7) of rule 1021 shall apply
mutatis mutandis to the sale of books.

(v) In the case of temporary Lecturers/Professors, the advance
shall be granted on the surety of a permanent Govern-
ment employee.

(v1) Not more than one advance in a calendar year or two such
advances throughout his career shall be allowed fo 2
Lecturer/Professor.

(vii) The advance will be classified under head Loans to Govern-
ment Employees-other Advances—Advances for the pur-
chase of books.

Note. The provisions of clause (1) ofrule 10.20 shall apply mutatis mutandis to this advancs also,

ADVANCE TO MEET COST OF HIGHER TECHNICAL, MEDICAL
AND SCIENTIFIC STUDIES OF THE CHILDREN OF
GOVERNMENT EMPLOYEES IN INDIA AND ABROAD
IN RESPECT OF DEGREE COURSES AND ABOVE

( m) Interest bearing advances may be allowed with the appro-
val of the competent authority in addition to the amount
admissible from the G.P. Fund in cases where advances
from the G.P, Fund to meet the cost of such studies of
the children of the employees are insufficient because of
higher expenses in connection with the technical and
higher studies. The amount of loan so advanced shall
be equal to 12 months . pay (including Dearncss Pay)
subject to a maximum of ten thousand rupees. The loan
will bear interest at the rate prescribed for grant of
loan to Government employees for various purposes
and will be restricted to the extent of the amount ad-
missible from the General Provident Fund, falling short
of this amount and will be advanced in yearly instalments
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depending upon the ourrency of the oourses, each instal-
ment being treated 4s a separate loan. The recovery
of each instalments will be effected in fifteen monthly
instalments and the first instalment of the loan will
commence after the third issue of pay ; while in the case
of second and subsequent instalments of loans, the re-
covery will commence after the sixth issue of pay after
the drawal of each instalment. No authoity from the
Accountant General for the drawal of this loan will be
neoessary. The Treasury Offioer concerned will pass the
bill on the basis of sanction issued. The sanctioning
authority will ensure that .-—

(i) the advance is sanctioned after necessary verification to the
effect that the child/children has/have secured admission in
the Universities in India or abroad, as the case may be ;

(if) the amount drawn for on¢ child or more children does
not exceed twelve months pay of the employee concer-
ned subject to a maximum of ten thousand rupees as
reduced by the amount admissible from the General

" Provident Fund under the normal rules; and

(1ii) second and subsequent loans will be subject to the condi-
tions that the child/children continues his/their studies
int he second and subsequent years. Such a loan would
be admissible for each of his children subject to the admis-
sibility of the maximum prescribed limit of the loan.

Provided that the recovery of loan from 2 Government employee
who dies while in service may be postponed till the child
in respect of whom the loan was pbtained, starts earning,
and no interest shall be charged on the amount of loan
for the period of such postponement.

(viii CONDITIONS OF REPAYMENT

10.26. All advances are subject to adjustment by the Govern-
ment employees receiving them in accordance with the rules applicable
to each case. Whenan advance is adjustable by recovery, the amount
to be recovered monthly should not be affected by the fact of the bo-

mrowing Government employee going on leave of any kind with leave

sa.ary or his drawing subsistance grant. A competent authority may,
in exceptional cases, order a reduction in the amount of the monthly
instalment provided thatin the case of interest bearing advances to
Government employees the whole amount due should be completely
recovered within the period originally fixed,
| (vil) IRRECOVERABLE ADVANCES

10.27. A competent authority may remit or write off recovery of

any loans or advanoes which are found to be irrecoverable.

Note. Sev also note 2 below Rule 184,
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Rules 11.1to 11.44 Omitted*
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*Pigase refer to the Pani;l;Treasury Rules.
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CHAPTER XII—Deposits

S el —

: %,
Note. The provisions of rule 3.4 apply mutatis mytandis to the re]

12.1 to 12.9 Omitted *

evant rules in this Chapter,

LAPSED DEPOSITS

12.10. Deposits credited to Gover

rule of P, T R. corresponcing to rule 12.7 of P.F.R. Vol T wi]

be repaid inia@ordance With the provisions contained in rule 4,130
of the Subsidiary Treasury Rules, Volume 1,

nment under the refevant

12,11 to 12.28. Omitted.*

IX-—INTEREST BEARING DEPOSITS

12.29. For the purpose of the rules in this section, unless the
context otherwise requires;—

(a) “Annexure” means an annexure annexed {o this chapter

(b) “Government Company” means a company as defined in
Section 3 of the Companies Act, 1956 (Central Act 1
of 1956) in which not less than 51 per cent of the paid up
share capital is held by the State Government and any
Corporation, not being a Company as defined in Sec-
tion 3of the Companies Act, 1956 (Central Act 1 of
1956), or a local Authority established by orunder 2
Central Act or a Punjab Actand owned or controlled by
the State Government : '

—

*Please refer o the Punjab Treasury Rules,
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(c) “Depositor” means any local authority, Government com-
pany of corporation, market committee, marketing
board or any co-operative society for which a sub-minor
head of account has been allotted in Annexure ‘A’;

(d) “Local Authority” includes any municipal committee,
notified area -committee, zila parishad, panchayat
samiti, panchayat or improvement trust ;

(¢) “Supplus Funds” means funds which are either not per-
mitted by law, rules, by-laws or articles of association,
to be used in the business of the depositor, or are not
needed, at least fora period of three months oruse in
the business of the depositer.

1230, Any local authority, Government company or corpora-
tion, co-operative society, market committee, marketing board and
university may maintain deposit accounts with Government treasuries for
keeping their surplus funds as interest bearing deposits,

1231, Suchdeposits shall be classified in Government accounts
as follows :—

Deposits Major Minor Heads
(2) In the case of Government 842-Other Deposits (a) Deposits
companies or corporations.  of Government Companies and
Corporations.

(b) In the case of Government ' 842-Other Deposits’ (b) Misc.
boards and universities efc.  Deposits.

(¢) I the case of local bodies,  838-Deposits of Local Fund(a)
(e.g. municipal corporations, ~ Deposits of Municipal Corpora-

municipal committees, tions, Municipal Committees and
improvement trusts, zila other Local Bodies. (b% Deposits
parishads, panchayat samities  of other Autonomous Bodies,
and gram panchayats B e

ard market committees).

A list of sub-heads of accounts under the above major and
minor heads isat Annexure ‘A’ and the Government may add to, or
‘ delete from the list any acoounts after consultation with the Acoountant
* General, Punjeh. | |
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12.32. Allthe deposits made under Rule 12.30 shall be adminis-
tered by the Government in the Department of Finance.

12.33. (1) The deposits shall be accepted at a Treasury or
Sub-Treasury on -presentation by the depositor concerned, of a
challan prepared in the form S.T.R-4, in quadruplicate, duly filled in
ink marked “Original”®, “Duplicate”, “Triplicate” and “Quadruplicate”.

(2) In the case of Bank Treasury, the amount will be received
by the Bank which will return the challan marked “Otiginal” and “Dup-
Ticate'” to the depositor and forward the remaining two  copies to the
Treasury Officer alongwith his daily account of Punjab Government
receipts. In the case of a non-bank treasury, similar procedure will
be followed for issuing the receipted copies of two challans.

(3) At the end of each month, the Treasury Officers shall send a
monthly statement of deposits received and repaid at his Treasury,
in the Form at Annexure ‘B’ to the Accountant General, Punjab, duly
supported with the receipted copyof the challan marked “Quadruplicate”
retaining the other copy marked “Triplicate™ in his office for purpose
of his cash account,

12.34. The depositor shall forward the receipted copy of challan
marked “Duplicate” to the Department of Finance.

12,35 On receipt of the copies of the challan from the depositcr,
as well as from the Treasury Officersin the Department of Finance, ne-
cessary acknowledgement will be issued to the depositor concerncd in
the form of a letter.

12.36. Enries of receipt will be made on the basis of the treasury
challan in the ledger of Deposit Account maintained in the Department
of Finance. But the entries relating to paynient will be made on the
basis of reports of the treasury officers in respeot of deposits which are
permitted to be withdrawn at their {reasuries in pursuance of rule 12.41.
Each entry in the ledger account shall be initialled by responsible
officer of the Department of Finance duly nominated for the purpose.

12.37. For making a withdrawal from the deposit account, a
demand note shall be submitted, by the depositor in a form confirming,
as far 4s possible, to  the form at Annexure ‘C to this chapter. Such
demand note should reach the Department of Finance at least seven days
before the intended date of withdrawal.

1238, Upon the receipt of the demand note, the particulars
stated therein regarding the amounts deposited and the balance at credit
shall be duly verified and after satisfaction as fo its corectness, necessary

sancticn fcr the refurd of the deposit will be issued.
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12.39. No authority of the Accountant- General, Punjab will
be needed for withdrawal of the amount after the sanction is issued under
rule 12.38. A bill will be prepared in the Department of Finance under the
signature of the Controlling Officer (Deputy Secretary or Joint Secretary
to Government, Punjab, Department of Finance, as the case may be) duly
appointed for the purpose and will be presented at the Punjab Treasury,
Chandigarh, supported with a copy of the sanction.

12.40. The Treasury Officer shall pass the bill with due reference
to the sanction issued by the Government and shall arrange payment by
means of Bank Draft or RT.R. in the case of paymentsto be made at
out-stations and by endersement to the Bankers of the depositor for
collection in case of payments to be made at Chandigarh.

12.41. Notwithstanding the provisions of rules 12.37 to 12.40
the Government may by a general or special order, authorise
the treasury officer to permit withdrawal to the depositors
stationed outside Chandigarh, subject to  such limitations
and conditions s may be specified in the order, In such case, no
specific sanction of the Goveinment for the repevment of the deposit
would be needed and the treasury officer would, on presentation
of a demand note by the depositor permit withd-awals after complying
with the instryctions contained in such orders.

12.42. Tn the case of all withdrawals and payments, actual
payee receipt shall be obtained from the payees. In the case of
payments made by the Department of Finince, such receipts shall be
attached with the office copies of the bills concerned under the
initials of the Controlling Officers (Deputy Secrctary or Joint Secretary
to Government, Punjsb, Department of Finance as the case may be).
In the case of withdrawzls permitted by the Treasury Officers, the
actual payees’ receipts will be obtained bv them at the time of
authorising payment and forwarded fo the Accountant General, Punjab,
in support of their list of payment.

12.43. The accounts of the inferest-bearing deposits shall be
maintained in the Department of Finance and shall comprise the
following books:—

(i) The ledger for each minor head of account in the form
‘at Annexure ‘D’ in which accounts of the individyal
depositors shall be maintained,

(if) A broad sheet separately fot each minor head of account
in which all transactions of receipts and withdrawals
shall be recorded from the daily register maintained in
the Department of Finance as well as from the monthly
statement received from the Treasury Officers.



119
CHAP. XII ] DEPOSITS [ 12.43—12.46

(iii) A bill register shall be maintained in the Department of
Financein which record of payments madeby the
Department of Finance shall be kept with the following
particulars :—

(a) Date of the bill.

(b) Name of the depositor.

() Amount of the bill

(d) Date of delivery of bill to the depositor.
(e) Date of paying the bill by Treasury Officer.

(f) Inthe case of remittance by bank draft or R.T.R. No.
and date of the bank draft or R. T.R. asthe case may
be and date of issue to the depositor.

12.44. (a) Interest on the deposits shall be calculated half-yearly
as on the 31st March and the 30th September each year in the Depart-
ment of Finance at the rates fixed from time to time, A Transfer Entry
will be prepared by the Department of Finance and proposed to the
Accountant General, Punjab for debiting the head ‘249—?nterest Pay-
ments,—F—Interests on other Obligations—(a)—Intereston Deposits’
and contra credit to the depositors account concerned.

) An entry on the basis of the Transfer Entry shall also be
made in the broadsheet as well as the accounts of. the respective
depositors in the ledger . —

Provided that, for calculating interest on deposits, the oredit
on account of interest shall not be taken into account in the balance.

() At the end of each month, the balances of each aoccount
shall be worked out and compared with the balances as per broad-
sheets, and the disorepancy, if any, shall be rectified.

12.45. The Department of Finance shall arrange for reconciliation
of all the interest-bearing deposit accounts with Accountant General,
Punjab so as to tally the figures as per accounfs maintained in the
Department of Finance with those as per records of Accountant General,
Punjab.

12.46. After accounts have been reconciled an account
statement shall be prepared in the form at Annmexure ‘E’ and sent to
the depositor for information and confirmation of the balance as af
the end of each financial year.
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1247 The transaction receipts and withdrawals of such deposits
shall be accounted for by the Treasuries in their cash acoounts or
the list of payments as the case may be. The Accountant General,
Punjab, may however, in consultation with the Department of Finance
specify any other schedules or reports to be appended to the cash
accounts/list of payments in connection with such transations,

12.48. The Department.of Finance shall furnish to the Accountant
General, Punjab such returns and statements with regard to the

accounts of such deposits as may be prescribed after consultation
with Accountant General, Punjab,

12.49. The accounts of such deposits maintained in the Depazt-
ment of Finance shall be subject to audit by the Accountant General,
Punjab at such periodical intervals, as may be prescribed by him,

(Rules 12.29—12-49 shall take effect from the Ist April, 1974.)



ANNEXURE ‘A’
(Referred to In rule, 12.29 and 12.31)

List of sub-head under Head ‘842—Other Deposits’ and ‘838—Deposits of Local

Fund',

PART 1

843—Other Depostts.

(8) Deposits of Government Companies or Corporations.

1,
2.
3

10,
11,
12,
13,
14,
15
16.

17,
18.

19,
20,

al.

Punjab State Industrial Development Gorporation Lid.
Punjab State Small Industrial Corporation Ltd.
Punjab State Civil Supplies Corporation Ltd.

Punjab State Tubewell Corporation Ltd.

. Punjab Agro-Industries Corporation Lid.

Punjab Film and News Corporation Ltd,

. Bunjab State Electronics Development & Production Corporation.
. Punjab Seeds Coporation Ltd,

Punjab Dairy Developtent Corporation Ltd.

Punjab Land Development and Reclamation Corporation Ltd.
Punjab State Poultry Corporation Ltd.

Punjab State Handloom and Textile Development Corporation Ltd.
Punjab Export Corporation Ltd,

Pepsu Road Transport Corporation ( a Statutory Corporation,.
Punjab Financial Corporation (a Statutory Corporation).

Punjab Scheduled Castes Land Development and Finance Corporation Ltd.
(a Statutory Corporation),

Punjab Warehousing Carporation (a Statutory Corporation).

Punjab Backward Classes Land Development and Finance and Statiomery
Gorporation, .

Punjeb Hosiery and Knitwear Development Corporation Ltd,

Punjab State Cooperative Supply Marketing Federation (a Cooperative
Soclety Registered under the Punjab Cooperative Socleties Act, 1961).

Punjab State Housing Federation (a Cooperative Society registered under the
Punjab Cooparative  Societies Act, 1961).
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PART I
842.0ther  Depaslts
(b) Miscellaneous Deposits.
{. Punjab State Agricultural Marksting Boasd.
7. Punjab State Electricity Board.
3, Pumjab State University Text Book Board.
4. Punjab School Education Board.
5, Punjab Defence and Security Relief Fund.
6. Punjab Agricultural University.

PART III

838 ~Depasits of Local Fand,

(a) Deposits of Municipal Corporations, Municipal Comtmitiess and the Local
Bodies (cach municipal committee will be a separate sub-head.)

PART Iv
838—Deposits of Local Fund,
(b) Deposits of other sutonomous bodics.

(1) Improvement Trusts.
(Name of Improvement Trusts).

(2) Market Committees.
(Name of Market Committee),

(3) Punjab Water Supply & Sewerage Board.
(4) Punjab Housing Development Board.



ANNESURE ‘B’
[ Referred to in Rle 1233 (3 |

- Treasury

Monthly statemeat of Deposits recefred amd/or pald in Sector K—
Deposits and  Advances—Deposits bearing interests.

Month—

Balanceat the Recelpts duringthe Paymeats made Balance at
Particulars commencement month under report. g;lﬁgthemnnth the end
report.

of the month. of the
it e — =m0 0Rth

Challsa Dt. Amount Vr. Dt. Amount under
No. No. repors,

Pagt 1, 842—Oher Deposits
(a) Daposits  of
Government Com-
panies and Corpora-
tions (Name of
Depositor).

part]1. 842—0ther Deposits.
(b) Misc. Deposits
(Name of Depositor).

part1l]. 838—Deposits of
Tocal Fun

(2) Deposits of Munj-
cipal Corporations
and Municipal Com-
mittees 0d ofher

Local Bodies,
(Name of Depositor).

Part1V, 833 ~Deposits of
Tocal Fund

(b) Deposits of Auto-
nomous Bodies.

(1) Tmprovement
Teusts.(Name of
Jmprovement Trusts).
() Market Commit-
toes. (Name of
Market Committess).
(3) Punjab Waer
Supply and Sewerage
Board,

(4) Punfab Housing
Development Board,
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ANNEXURE ‘/C’°
[Referred to In Rule 12.37]
DEMAND NOTE

for

Withdrawal of interest bearing deposit from Government,

it ]

(fy Name of the depositor

(2) Particulars of the later deposit ;
() Challan No. & date
(b) Amount

(3) Balence as on—
(date)

(4) Amount to be withdrawn -

(5) Date by which withdrawal is needed
at the latest,

(6) Name of the bank through which the
bill should be endorsed for collection. i

Signatures of the Chief Executive
0710 — Authority or any other
- sAu{horised Officer with office

JCRL.
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ANNEXURE D’
[Referred to In Role 12.43 (]
LEDGER

Nams of the Depositor

Dateof  Particulars Receipts Payment Balamce Balance for Amount of Remarks
Transaction calculation  intetest
of Interest

15




ANNEXURE ‘¥’
[Referred to in rule 12.46]

Statement of Accomnt in respect of Interest Bearing Deposits of ————
Under Head

Por the perdod from It Aprl to 31st March —

Date Partioglars ~ Deposits Withdrawal Balance

i - - o= e bl - ’
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CHAPTER XIll—Local Funds

|—Explanation
13.1, () The expression “Local Fund™ denotes—

(1) revenues administered by bodies which by-law or rules having
the force of law come under the control of Government,

whether in regard to the proceedings generally, or to
specific matters such as the sanctioning of their budgets,
sanction to the creation or filling up of particular posts,
the anactment of leave, pension or similar rules;

(2) the revenues of any body which may be specially notified by
the competent authority as such.
(b) The main classes of local funds are:—

)

(1) District Funds.
(2) Municipal Funds.
(3) Other Funds (—

(i) Town and Bazar Funds.
(ii) Bducational Funds (including Athletic Fund).
(iif) Other miscellaneous Fund.

(iv) Village Panchayat Fund.

(¢) Unless the oontrary appears from the context, the instructions
in this chapter apply primarily to the treatment of the transaotions of
the several Funds by the Treasury, and notto the maintenance
of accounts in their own offices.

 ote ~The exprion *“Local Boiy” s wed In this Chapter means the wuthoy legally
entitled or eapeoially eapowered by Government or administer local Tuad,

11—Custody of Funds

13.2, "Unless permitted by the competent authority, or by alaw,
local funds are ordinarily obliged to place their funds in a Government
treasury or the Bank, if there is one near the local body concerned.

. Note.~The orders rezarding th custody and invastment of Municipal Punds are contained in
sections 54 and 55 of the Punjab Municipal Act, 1311,
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e

I.—Powers of incurring and Sanctioning Expenditure

. 13.3. The powers of the several authorities in the matter of in-
curring and sanctjoning expenditure in respect of local funds administered
by Government are regulated by the following principles :~

(1) As regards funds constituted by the Statute, powers of
incurring and sanctioning expenditure will be regulated solely by the
- provisions of the statute. If the statute is silent on this point the Govern-

ment as the final administrative authority, will have full powers of ingur-
ring and sanctioning expenditure and of delegating such powers,

(2) As regards other funds, the authority which constituted
the fund will have full powers of incurring and sanctioning expen-
diture and of delegating such powers,

IV Maintenance of Accounts at Treasuries.
134, Omitted.*
(b) Plus and Minus  Memorandum

13.5. A plus and minus memorandum should be prepared and
submitted to the Acoountant-Generalas prescribed in Articles 110
and 111 of Account Code, Volume II.

Note. A detail of saparate acoounts showing the gross total receipts and the gross total disburse-
ments of each Municipal Fund should besent to the Accountant-General withthe cashaccount and second
list of payments. Asthis Detailed Statement,isin the form of a plus and minus memorandum it is not
%mssary't'cnshow these receipts, payments and balances again inthe separate plus and minus memorans

um!

136t 139, Omitted*
- VI Adjustment of contributions payable to or by Local Bodies

- 13.10 (For first 3 paragraphs see the Punjab Treasury Rules).

- Unless otherwise specified in the conditions governing the
grants all fixed grants payable by Government shall be made to the Local
~ Bodies, at the beginning of each financial year.

VII Miscellaneous
13.11t013.13 Omitted*

*Please refer to the Punjab Treasury Rules.



'CHAPTER XIV—Service and Other Funds

14.1to 14.6—Omitted*

*Please refer 0 (he Punjab Treasury Rules.
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CHAPTER XV—Stores

e

I. GENERAL RULES
(i) INTRODUCTOR Y

Note. This chapter coatains ths ganeral rules applicable to all depastments regarding stores required
for use o public servieg and in the maintenance of their accounts and other matters ancillary
thereto. getailed rules and instractions relating to the various departments, e.g., Public Works, Forest,
Jail and Stores Purchase o other departments responsible for or concerned in large purchases, manufac-
tures ot cgnsumption of stores are contained in the departmental regulations relating to the  department
concerned.

The torm “‘Stores” used in this chapter applies generally to all articles and malerial purchased or
otherwice acquired, for the usc of Department including not only expendable or issuable arficles in use or
accumulated for specitic purposes but also articles or dead stock of the nature of plant, machinery, Instru-
ments, furniture, equipment, fixtures, elc,

15.1, The departmental officers entrusted with the care, use or
consumption of stores are responsible for maintaining correct records
and preparing correct returns in respeot of the stores entrusted to them.
They are also responsible for keeping them in proper custody and in good
and” e fficient condition and for protecting them from deterioration. They
should also take proper precautions to prevent loss of public stores by fire
or other accidents. Any loss of or damage to Government stores, should
forthwith be reported by them to their immediate superiors.

Note. Expenditure on stores incurred i Civil Departments is included under contingent experdi-
ture (ucep_t where it is treated othorwise, e.g., stores relating to works) erdcvhject towhat s proviced in
the following rules is governed geperally by the rules which apply to such expenditure.

(ii) Purchase and Acquisition of Stores

15.2 (a) Save as provided below, all purchases of stores for use
in the publio service, whether of indigenous origin or otherwise, should
be regulated in strict conformity with the Store Rules given in Appendix
8 of Punjab Financial Rules, Vol. IT. Subject to the provisions of those
rules and other special rules in regard to particular classes of articles men-
tioned in notes 3 and 4 below rule 8.3a competent authority may
sanction the purchase of stores and other materials requited for publio
service.

Purchase orders should not be split up so as fo avoid the necessity
for obtaining the sanction of higher authority required with reference to
the total amount of the orders,

(b) Purchases must be made in the most economical mannet ; In accor-
dance with the definite requirements of the public service. When stores
are purchased from the open market the system of open competitive tender
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should, as far as possible, be adopted (vide Appendix 8of the Pb.Financial
Rules, Vol. II)and the purchase should be made from the lowest tender
unless there are any special reasons to the contrary which should be record-
ed in writing. Stores should not be purchased in small quantities. Periodical
indents should be prepared and as many articles as possible obtained by
means of such indents. At the same time, care should be taken not to
purchase stores much in advance of actual requirements, if such pur-
chases are likely to prove unprofitable to Government.

Note 1. Seoalso Rule .19 and the notes thereunder.

Note 2. Indents for the puICl;aSG of electrical materials required for use in Government offices
efc., should be placed with the Electrical Engincer to Government, Punjab, who willsupply the atticles
required either from Government store$ maintained by him or will pass on the demand fo the Indian
Stores Department. Local purchase 18 prohibiled except thatsmall itemsbeso purchased incase of
emergency which term should be interpreted strictly. Costly articles like fans should not be puichased
locally in any circumstances.

The Central Workshop Division of the Irrisation Branchhas been cxempted from the
operation of these orders.

Note 3. All the Heads of Dapartments, Divisional Heads of Departments and District Heads,
whoare diract Demanding Officers ontha rate contract list, may place their orders for the purchase of
electric bulps rtequired for fise in Government offices, efe, ‘direct on the firms with whom the
Controller of Stores, Punjab has entered into rate contract,

Note 4. Al the Heads of Departments, Divisional Heads of Deparfments and Distfict Heads
who are direct demanding officers on the rate contractlistsmay place their orders for the putchase
of the following electrical materials required for use in Governrzent offices, ete,, direct on the firms with
whom the Controller of Stores, Punjab has entered into rate contract i

(1) Florescent lamp and fittings of all sizes,

(2) Tumbler Switch 5 Amp. one way or two way.

(3) Tumbler Switch 10/15 Amp.

(4) Lamp-heders of the type of pendents batten and brackets, etc,
(5) 3-pin 5 Amp. and 3 pin 10/15 Amp. Plug and Sockets.
(6) 2-pin 5 Amp. Plug and sockets,

(T) Ceiling roses and cut-outs,

(8) Electric table lamps.

(9) Lamp locks. '
(10) Room heaters or other heating appliances,
(11) Shades, etc, ;
(12) Call bell, bell push and bed -switch.
(13) Blectric bulbs,

15.2 A. (1) Allindents sent out to the Director-Genetal, India,
Stores Department, London, (whether by formal indent, letter or tele-
gram); should state clearly and accurately the grant number and the
head of account to which the cost of the stores is debitable, the amount
of appropriation provided and an estimate of cost of each item.

The indents should be prepared in such form and in accordance
with such general or speoial instructions as may be issued by Government
in this behalf.
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(2) Indents should not be sent out so late in the financial year that
they cannot possibly be complied with and peid for within that
year. If the Director-General receives any indent which he cannot
possibly comply with before the end of the financial year, he will carry
it over to the following financial year under intimation to Government.

(3) If it is essential to send out an indent to London before the
sanctioned appropriation has been communicated to the authority concer-
ned, the consent of the Department of Finence should be obtained if the
estimated amount exceeds £200or such other limit as may be prescribed
by Government in this behalf, Insuch cases, the words “The Finance
Department has agreed to indent being executed” should be written on the

indent,

(4) The purchasing officer should distinguish very ~carefully
between stores to be bought through the agency of the Director General,
India Store Department and stores merely to be delivered to him for
despatch and shipment through his agency.

When fans are to be hired, order may be placed in the market
only after the Electrical Engineer to Government, Punjab, has verified
that he is unable to meet the requirements from his stores.

(i) SALE AND DISPOSAL OF STORES AND WRITE OFF
OF LOSSES OF STORES |

15.3. Rules for the condemnation and disposal of unserviceable
or surplus stores and for the maintenance, repaits and condemnation
of cycles in all departments of the Punjab Statc are incorporated as
Annexures ‘C’ and‘D’ of this Chapter respectively. The losses, theteof,
if any, will be written off by the competent authority on the basis of the
recommendations of the Board, constituted under the rules contained in
Annexures ‘C’ and D’

Note.—The sale proceeds of unserviceable furniture in the official residences of the Governor

should he.crcdited tothe State Revenues and not to the grant for the maintenance and repaits of
furniture in Government Housés.

(iv) RECEIPT OF STORES

15.4. (a) All materials received should be examined, counted,
measured or weished, as the case may be, when delivery
is taken, and they should be taken incharge by a responsible
Government employes who should see that the quantities are -
cotrect and their quality good, and record a certificate to
this effect.  The Government employee receiving the stores
should also be required to give a certificate that he has
actually received the materials and recorded them in the appro-
priate stock registers. .
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(b) At the time of making payment it should be seen that the
rates paid are not in excess of those entered in the contract
of agreement made for the supply of stores and that suitable
notes of payment ase recorded against the indents and invoices
concerned to prevent double payments.

15.4-A. Sales to private persons of stores other than those which
are found to have beceme chsolote or unservieeable are regulated by
special rules and orders applicable to particular departments. When
stock materials are sold to the public or any other department or authority
at their full value, a suitable percentage as determined by competent
authority, should be added to the book value to cover charges on agcount
of supervision, storage and contingencies. This addition may, how-
ever, be waived by the officer empowered to sanction the salein the
case of surplus stock, which in his opinion would otherwise be unsaleable,

(v) ISSUE OF STORES

15.5. When materials are issued from stock for departmental
use, manufacture or sale, etc. the Government employee incharge of the
stores should see that an indent in P.F.R. Form 20 has been made by a
properly authorised person, examine it carefully with reference to the order
or mstructions for the issue of stores and sign if, affer making suitable
alterations under his dated initials in the description and quality of
matetials, if he is unable to comply with the requisition in full He
should then prepare and sign the form of the invoice attached to the
indent according to the supply actually made. The indent should be ce-
turned at once to the requisitioning Government employee for Signature.
When materials are issued, a written acknowledgement should be obained
from the person to whom they are ordered to be delivered or despatched,
or from his duly authorised agent. In casc of stores issued to a contractor,
the cost of which is recoverable from him the acknowledgement should
give full particulars of the materials issued including the recovery rates and
the total value chargeable to the contractor.

(vi) TRANSFERS OF CHARGE OF STORES

15.6. Special attention should be paid by a Government emplo-
yee in charge of stores to ensure that in cases of transfers the stores in
his charge are made over correctly to his successor and a proper receipt
taken from him. This i5 necessary in order to fix responsibility
for the loss of stores on'the particnlar person. Accordingly, when a
Government employee in direct charge of stores makes over charge to
another Government employee, a joint transfer report accompanied by
the relieving Government employee’s receipt for the stores which have
been in the custedy of the relieved Governrent ¢mployee should be

o e e e s
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submitted to the next highqr authority. If the relieving Government
employee fails to bring to notice Within a reasonable period any deficiency
or defect in stores taken over from his predecessor, he will be held res.

ponsible for the same both as to quantity and quality so far as he wasin
a position to ascertain it.

‘Every departmental officer 15 bound to take over oharge of depart-
mental stores which, from the death o departure of the person lately in

charge or from any other cause, may be left at or near his station without
adequate protection.

II. CUSTODY AND ACCOUNTS OF STORES
(i) GENERAL

157, The Head of an office o any other offioer entrusted with
stores of any kind should take special care for arranging for their
safe custedy, for keeping them in good and efficient condition and for
protecting them from loss, damage or deterioration. Suitable accommoda
tion should be provided more particularly for valuable and  combusti-
ble stores. He should maintain suitable accounts and inventories and
PIEpare-cairect returns in respect of the stores in his charge with 2 view
fo preventing losses through theft, accident, fraud or otherwise
and to making it possible at any time to check the actua] balances with the
book balances and the payments made to suppliers ete. For secuting
this object it is important that [l quantities received in or issued from
stores are entered in the stock account strictly in acoordance with the
rules and in the order of occurrence o the dates the transactions take

place, so that it should be possible at any time to check the actual
balance with the book balances,

consumable stores Jike dietary stores in hospital or jail, of which thete

are numerous and varied .transaction;s, differ very materially from thoge
to be maintained of the articles of furnifyre 1n an offics,

15.9. Separate stock acoounts or inventories should be kept of—

(I) “Dead stock” such as plant, machinery, furniture, equipment
and fixture; and

(2) “Other Stores” which consists of consumable and petishable
articles,

Note: ~For the parposs of Naintaaing accounts it niay, in some cases, be convenient fo group articles
of stores ander dufarent suc-lieads, such as small stores, building materials, timber, metal, fuel, printers stores
etc. Where such sub-heads have boay preseribed each article should be shown in the accounts under the
spective  head.
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(ii) DEAD  STOCK

15.10. An inventory of the dead stock should be maintained in all
Government offices in a form prescribed by competent authority, showing
the qumber received, the number disposed of (by transfer, sale, loss, etc.)
and the balance in hand for each kind of article. The instructions given
helow should be carefully observed by all concetned :—

(1) The inventory should be priced whenever the items have to
enter into the block account maintained for a Government
commercial undertaking or the value of theitemsis necessary
in order to enable Government to caiculate the charge to
be levied upon private persons or bodies. Asregards other
items, numetical inventory would suffice, except for articles

costing above Rs. 23.

Note t—Fiot the purpose  of numerical inventory, articles ofa stnilar description such as tables, durrles,
carpats, ete.  should be put info separata categories, each category compnsmg‘artlc!as of the same measure-
maat and vilue and manufactared with the sam metal or wood or other material.

(2) The inventory should ordinarily be maintained at the site of
the dead stock. Whetheritis desirable in any particular case,
to depart from this general principle, or to maintain addi-
fional consolidated inventories elsewhere should be decided
on the merits of each case.

(3) The inventory should be checked by the head of the depart-
ment once a year and a certificate of the result of check recor-

ded.

(4) Articles of dead stock should be verified at least once a year
and the result of verification recorded on the inventory. All
discrepancies noticed must be properly investigated and
brought to account immediately so that the inventory may
represent the true account,

Note.—The furniture in the offictal residences of the Govemor should be verified in accordance with
the regulations given in Annexure A to the Chapter. i

(5) When articles of dead stock, e.g., tools and plants are lent to
local bodies, contractors and others, the hire and other
charges as determined under rules preseribed by competent
quthority, should be recovered regularly.

(6) Government libraries and museums should maintain up-to-
date catalogues as well as prescribed accounts stock and in-

veptories.

e
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(i) OTHER STORES

15.11, “Other Stores” will be governed by the following rules. Itis
not intended that these rules should replace the detailsd stores accounting
rules which exist at present in some of the more important departments,
which have large stores transactions, e.g. the Publio Works, eto. They
are intended to be merely model rules to be applied, with or without
modifications, as the circumstances require, at the discretion of the
competent administrative authority, in any department, office or ins-
titution where no such rulesexist at present, or where the existing rules
are defective.

15.12. A reliable list, inventory or account of all stores in the
custody of Government employees should be maintained, in a form
presoribed by the Head of the Department, to enable a ready verification
of stores and cheok of accounts at any time and transaotions must be
recorded in it as they oocur.

1513. Priced lists, recording both quantities and values, should
be maintained in cases where the stores are intended to be converted
into money, or Whereitis desired to distribute their oost over the works,
items or subjects on which they are actually used.

In such cases, the gxpeqdimre on stores must be charged to a stores
suspense head in the first nstance.

1514, Purely numerical inventories, i, recording quantities
only, will suffice. in cases when the articles are intended solely for the
servioe of the department keeping them and it is not desired to distribute
theit cost. In such cases, the expenditure od stores must be charged
off finally to the service head oconcerned.

~ Note.—In some cases, it may be found necessary to show prices and measurement, ete.,— Vide note
below rule 15-10. (1) against some articles, say when for faclity of identification or other reason, it is
desireable to distinguish costly articles from cheap articles bearing. the same general description otherwise,
Such articles should not be treated as priced articles if the requireraents of this rule are otherwise satisfied.

15.15. The lists, inventories or accounts of stores should in all
cases, be subject to such internal check as may be prescribed by the
Head of the Department, whether or not they are subject to any cheok
by the Accountant-General.

1516. A physical verification of all stores should be made at
least once in every year under rules prescrived by the Head of the
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Department, and subject to the condition that the verification is not
entrusted to a person—

(i) who is the oustodian, the ledger-keeper, or the accountant
of the stores to be verified, or who is a nominee of, or
is employed under the custodian, the ledger-keeper
or the accountant ; or

(ii) who is not conversant with the classifioation, nomen-
olature and teohnique of the partioular classes of stores
to beverified,

The verification should never be left to low-paid subordinates,
and in the case of large and important stores, it should be as far as
possible, entrusted to a responsible Government employee who is inde-
pendent of the superior executive officer in charge of the stores.

A certificate of verification of stores with its results should be
recorded on the list, inventory or acoount, as the case may be, where
such a verification is cartied out.

1517, In making a physical verification, the following instruc-
tions should invariably be observed ‘—

(a) verification must always be made in the presenoe of the
Government employee responsible for the custody of the
stores or of a responsible person deputed by him ;

(b) all discrepancies noticed should be properly investigated
and brought to acoount immediately, so that the stores
acoount may tepresent the true state of the stores ; and

(c) shortages and damages as well as unserviceable stores, should
be reported immediately, to the authority competent
to write off the loss (vide rule 15.3).

15.18. Balances of stores should not be held in excess of the
requirements of a reasonable period or in excess of any prescribed
maximum limit. In order to ensure the observance of this rule, a perio-
dical inspection should be made by a responsible Goverament em-
ployee, who must submit a report of surplus, unserviceable and obsolete
stores to the authority competent to issue orders for their disposal (vide
rule 15.3). The inspection should unless there be good reason to the
contrary, be made six-monthly in the case of perishable stores, and
once  year in the case of other stores, Stores remaining in stock for
over a year should be considered surplus unless there is any good reason
to treat them otherwise.
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15.19. Where a priced inventory is maintained, it is essential
that the values recorded therein shall not be materially in excess of the
market value of the stores. The Head of the Department concerned
must issue instructions to govern |-

(a) the fixation of prioes with reasonable accuracy ;

(b) the periodical review and revision of rates ; and
(c) the agency to be employed in periodical revaluation.

Note,—The “market value” of an article,for this purpose meansthe cost per unit at which the article,
o an article of a similar description, can be rrecored at 2 given time at the stores godwon from some
suttable public markets. It should be inchusive of carriage and incidenal charges, and may even include
reasonable provision for wastage, breakage i #epreciation When  these ate inevitable,

15.20. (a) All profits and lossesdue to revaluation, stock taking
or other causes should beduly recorded and adjusted where necessary.
Formal sanction of the competent authority (vide rule 15.3) should be
obtained in respect of losses, even though no formal correction or ad-
justment of accounts is involved.

(b) Losses due to depreciation should be analysed and recorded
under the following heads, aocording as they are due to ©—

(1) normal fluctuation of market prices ;

(2) fair wear and tear ;

(3) Jack of foresight in regulating purchases ; and
(4) neglect after purchase.

(¢) Losses not due to depreociation should be grouped under
the following heads —

(1) Losses due to theft or fraud

(2) Losses due {o neglect on the part of Government em-
ployess ;

(3) Losses due to an act of God and other calamities such as
fire, enemy action, ete, ;

(4) Anticipated losses on account of surplusage of obsolete
stores or of purchases in excess of requirements ; and

78) Other losses due to damage, etc.
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0. AUDIT OF ACCOUNTS OF STORES AND
STOCK

1521, Section 17 of the Comptroller ard Auditor-General’s
(Duties, Powers and Conditions of Service) Act, 1971 authorises the
Comptroller and Auditor-General of India to avdit and report on the
accounts of stores and stock kept in any office or department of the
State Government in accordance with the regulations framed by the
Compiroller and Auditor-General of India under the provisions of sec-
tion 23 of the said Act. ~

MISCELLANEQUS

DEPARTMENTAL AND OTHER CHARGES IN
IMPORTED STORES

1522, A surcharge at the rate fixed by Government from time
to time to cover departmental cxpenses and marime insurance
is added by the High Commissioner for India to the invoiced price
(inoluding freight) of all stores obtained through the India Store Depart-
ment, London, by State Government, Commercial Departments
(Railways, Irrigation Works ; Posts and Telegraphs ; etc.) Government
Commercial Undertakings, Local Funds, Private Individuals, etc. in
calculating the cost debitable to, or recoverable from the various
SOUCEs.

Note. 1. When under special arangements a contractor undertakes to deliver stores at an Tndian
Port and not at the Stores Office in London, the surcharge leviable will be for departmental charges only.

Note 2. The extra charge for marine insurance covers the risk of losses duriag the voyage to Tndia
and not losses between the ship's side and shore, : HEw

_ . Note 3, The adjustment of the surcharge will be made by the High Commissioner for India. A
similar extra charge at the prescribed rates should be made in India for stores imported from England
for the Central Government but eventually transferred fo State Governments etc.

Note 4. Inmaking recoveries from the agents of vessels on account of short delivery of stores, the
surcharge should not beadded tothe invoiced value of the stores (including freight). Similarly in making
recoveries from the agents of vessels on account of deficiencies or damages found in consignments of stores
obtained from the Air Ministry or from ofher Departments of Government, the departmental
charges by these authorities should like those made by the India Store Department, London, be «tcluded
from the value “of such stores.

A charge at the rate fixed by Government from timefo tyme is levid by the India Store
Department, London, to cover departmental expen:as on the sules of storesmade on behalf of
State Governments and Comuercial Departments of the Union Government. An additional chargs
of the rates fixed by Government, from time o time is also levied to cover mar;ne insurance. etc,
when freight is arranged for and paid by Stores Department, London. :

(&)
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ANNEXURE A
[Referred to in note below rale 15.104)]

The administration of the fumniture grants of the official residences ofthe Governor,
Punjab, including the up-keep of astock list and the purchase, repair and maintenance of
furniture shall be conducted by the Military Secretary who would furnish the Accountant-
General, Punjab, with an annual centficate of verification in the form given below. During
the second and fourth year of the incumbsncy of the Governor and at least once in every
three years the certificate of verification should be countersigned by a gazetted officer of the
Public Works Department in token of his joint responsibility for the actual verification.

Form of Certificate of Verification,

“Certified that a1l furniture in Rej Bhawan bas beep inspected and checked with stock
lists maintained, | am satisfied (i) that all pew supplies upto date bave been correctly brou-
ghton thestock lists, (if) that the stock lists are correct in 4] respects, (jii) that the articles
in stock agree with the stcch lists, (iv) that the sale~proceeds bave been properly accounted

for, and (v) that ssnctios. of competent sutbority exists for writing off all asticles struck
off the stock Iists,

P— e
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ANNEXURE ¢

L. These Rules may be called rules for the Condemnation and Disposal of Un.
serviceable or Surplus Stores, -

2. Definitions :—

(2) Board” means the Condsmnation Board appointed by the Punjab Goverp-
ment under these rules,

(b) Tatending Officer includes officers of the Punjab State who are authorised

o place the indents on the Punjab Stores Department and  all other
Drawing and Disbursing Officers,

(©) ‘Prescribed date’ means 1st 'Ianuary and Ist July each year,

(d) ‘Stores’ includes all kinds of stores including machinery and hardware arti-

cles which are purchased through the Punjab Stores Department or other-
Wise.

() ‘Surplus Stores’ means stores including machinery which though in good
and serviceable condition, are not required in Practical use byany Depart-
ment of the State,

() ‘Unserviceable Stores’ means Stores which are considered unfit for use by
any Department of the State,

o o () All Heads of Departments in the State should forward  to the Gontroller
of Stores, Punjab, twice each yoar by the prescribed date, 2 consolidated statement of
haserylooable o surplus stores in the form prescribed in Appendix I, The Indenting Officers
in the State should forward the particulars of these stores to their respective Heads of
Departments a monthin advance of the prescribed date.

(i) While intimating the surplus stores to the Controller of Stores the Head

of Department will give a certificate that the surplus stores are ot required by any of the
office under his contro]

_ 4. Nostore whose book value is more than R, 10,000 shall hercafier be condemned
- or disposed of except under ordor of Board constituted for the purpose under these rules.

Notes (i) Stores Whose book value is not more than Rs, 10,000 and Rs. 100 rendered unserviceable
May be condemped or disposed of by the Heads of Departments/District Heads of Offices of the Department
cﬁﬂﬂﬂmﬂd: Im‘ﬁya

(if) Officers concerned shall ensure that they or thelr subordinates do not split up the material,

(iii) Tn respect of unserviceable stores Whose book value exceeds Rs. 5,000 but does not excesd

Rs. 10,000 which ge condemned or disposed of by the Heads of Departments, 3 report should be sent to
the Departments of Finance and Vigilance for information, within a week of condemning the s tores,

) The Punjab Roadways are exempt from the operation of these rules, !
5. All stores other than those covered by the provisions of note (1) below rule 4

bid which are considered surphus or unserviceabls with any Department shall not' be
transferred or <old without reference to the Board,
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b:d statement from the Heads of Departments the

6. On the recaipt of thy prescri : 1
vitute a Board for condemnation and disposal of

Ohntroller of Stores, Panjab, will ¢ns
all unerviceable or surplus stores.

7 The Board shall consist of five membsrs . Theee of these will be nominated
out of the following officers of whom ons shall b2 Controller of Stores, or his nontinee.
Tiz fourth mmbur will b nyminated by thc; Departmant concerned :—

(1) Coatroller of Storts, Punjab. |
(2) Chief Engineer, Buildings and Roads Branch.
(3) Chief Enginser, Electricity Branch.

(4) Chief Engineer, Irrigation Branch.

() Chief Bagineer, WD, Public Health Branch.
(6) Inspector-General of Police, Puniab.

(7) Inspector-General ~of Prisons, Punjab.

(8) Director of Agriculture, Punjab.

(9) Director of Industries, Punjab,

(10) Director of Public Instruction, Punjab.

(11) Dircctor of Health Services, Punjab.

(12) Joint Provincial Transport Controller; Punjab.
(13) Chief Conservator of Forests, Punjab.

The fifth member will be nominated by the District Magistrate of the district where
the meeting for declaration of condemned or surplus stores is to be held.

8 The officers mentioned in Rule 7 may either attend the meeting personally
or depute a representative.

9, The quorum for the Board shall be three members,

10, TheBoard shall msst tice cvery year On such date and place as may
bs fixed by the Controller of Stores, Punjab.

11. The notice for the meeting shall be given to the members fiftcen days inadvance.

12, All unserviceable or surplus stores shall be collscted at a suitable
place and the officers of the Departments concerned will be instructed well in advance, to
produce them for inspection of the Board on the date fixed for the purpose.

13. The Board shall on inspection byitselfor an officer euthorised byit, decide
whether any of the stores submitted for condemnation  areto be declared surplus or should
be condemaed or can bo wtilised after proper repairs and shallrecord their decisionin writing.
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14. The stores which aro dgclared surplus by the Board may be wansferred to
any othor department subject fo payment of the price as may by fized by the Board,
The Controller of Stores, will circulate ths list of such stores to all Heads of Departments
who may cxarcise their option of purciases at the price so fixed, within a period of two
months. In ths event of non-recsipt of any roply for the purchase of such stores from
any Head of Dopartment the same will b sold bythe Head of Department, or his res-
pomsible nominee in the presence ofa representative of the Controllor of Stores by Public
auction to the aighest bidder subjest to a reserve price if any fixed by the Board. The

Board is to fix ths reserve pries and also to fix the percentage of raserve prics upto which
bids should be accepted by ths Committes.

Bxample — |

Suppose the reserve price of stores is fized by the Board at Rs. 500 and perc.
ntage for acoepting bidsisfized bythe Board upto 90 percent, the committee
would be competent to dispose of stores at 10 petcent below reserve prics,

i.e. Rs. 450 and not below this [imit although higher offer would be
Welcome,

15. Ifthe Board consider that any of the stores can be utilised after proper re-
pairs, they will be sent to the nearest Government manufactory such as Jail, Work centres of

Vocational Training Contre, Government Workshop or may bs repaired locally whichever
method is considered  suitable,

16. The stores as are condemned by the Board will be put for auction by Board
or by the Head of tho Department or his normines in the prosence of the reprosentative of the
Controller of Stores, Punjab, immediately thereafter and sold to the highest bidder,

17. Sale proceeds of condemasd or surplus stores will be-credited to Government
in the following manners —

(i) Sales proceeds of condemned or surplus stores belonging to the Commercial

departments will be credited to the receipt head of account of the department
concerned,

(if) Salos proceeds of all condemned stores fn case of Department of Public Works
will be credited to the head Dodugt Receipts and Recoveries on Capital
Account if the expenditure inourred op acquisition was charged to Capital
outlay otherwise to the revenue head concerned. The sals proceeds of
the Stores purchased at the cost of local bodies should be credited to the

relevant estimate for the deposit work from which the orlginal cost had been
met,

(ii) Sale procesds of condemned stores relating to all Departments other than
Department of Public Works and Gommercial Departments if not effected
within the accounts of the Year in which the expenditure was incarred should
be treated as ‘receipt’ of the Department to which the store belong, The
sale procesds stores on which expenditure had been incurred during the same
yeat in which they ate disposed of ars to be accounted for in-reduction in
expenditure of the Department concerned,
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18. A copy of the proceedings of the Board will be forwarded by the Controller of
Stores, fo the Stato Government, and relevant entract to the Departmont to which the stores
belong. Onreceipt of the copy of the proceedings the department concerned willtakeimmediate
steps implementing the decisions of the Board and inform its respective officers the action
taken in connection with their stores whether condemned, declared surplus, or to be sent to
the nearest Government manufactory for repales.

19, The State Government mayappoint otie or more auctionersona fized percentage
of commisslon for the sale of stores, declarud surplus or unserviceablo by the Board, The
sale willbe arranged inthe presence of an official nominee of the Controller of Stores and while
25 per cent of the accepted bld should be paid at spot, full payment of tho balance shall be
made withina perlod of one month from the date, subjcct to conf irmation of the sale by the
Controlles of Stores, In case the purchaser fails to pay up the wholz amount within this
period 25 per cent of the accepted bid will automatically stand forfeited and the stores wil]
again be put to auction. This rule will not be applicablo where the sale Value of surplyg
stores is less than Rs. 5,000 in which case the full price shall be paid at the fall of hammey.

Nofe: The bidder should not be allowed to remove either whole o in part stores purchased by
bim until he has paid in full amount of his bid. *

20. Any dispute relating to the sal of these stores will be referred to the Go-
vernment in the Department of Industries through Controller of Stores, Punjab, whose
decision shall be final and binding, both for the Department as also the purchaser.

21, Whese the book value of Stores is Rs. 10,000 or more the sale will be effocted

by the Punjab Btores Depastment by inviting open tenders end not by oublic engtion
subject to the epproval of State Government,
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(Appendix] referred fo in Rule 3 of the Condemnation of Articles of Stores) Repert of Surplos or
Unserviceable Stores for Condemnation or Disposl. :

Name of Officer fo be contgcted——w——TVocatlon of {01 @O wing Authorify—

Seriall Particuldr | QuantityWeight| Date | Book [Present |Head of | Headof | Whysuch
No.| of of | value | condi- | account |account | stores were
Stores purchase | tion |towhich | towhich | indented for
disposal | theprice | by the De-
proceeds | of the partment
should be | articles | when the | I
credited | was debited | same were | %
at thetime | not actually g
of purchase | needed for |
use on the
work
i 1 il _
il 8- 3 4 |3 6 1 8 9. 10 11
el L TR il T A i A L DIt P e e S Y
No-- dated - (For use in the Controller of Stores Office
AT | Disposs! Section)
Forwarded in triplicate fo tte Addstieral Centroller ¢f 1. Late ofreceipl..o.oouviviveernnnns
Stotes, Punjab. This form has been illed In,in accordarce 2. SerialNo. ......... AR
with the instructions on the reverse, 3. Tncluded for meeting fixed for ...
Station 4, Remarks by stores Inspection Officer.
5, Ordersof theBoard ..............
Signature of Reporting Officer,
INSTRUCTIONS

1. Separate reports should be prepared for each cover ftems of similar type.

2. Rate and book values should always be reported. If value is not known,
then the column should be filled with either of the following ‘Not known’ or *Will be
intimated later on’. This column must not be left blank cn any acccunt.

3. Tn the case of Textiles in the colvmn ‘Condition’ elto be steted (he mattes of
packing and the finish stores.

4, In column 4 welght may be expressd fn tons or quintals or fraction therof.
5. Head of account to which the disposal procseds shall be credited should be

stated in dtail viz., the major, minor and datafled hoad of accout should be clearly stat
to avoid miselassification. ( .
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ANNEXURE D
(Referred to in Rule 15,3)

L. These rules will be called ‘Rules for Maintenance’, Repairs aad Condemnation
of Cycles in  Government Departments.

Note. The Department of Police will be exempted from the operation of these rules.

2. A separate stock register of cycles should be maintained in every State Govern-
ment Office. In April each year a proper stock teking of the cycles should be done and
result of verification of the stock in hand, should be noted in the column provided for
the purpose.

3. The following information should invariably be entered in the stock register
and oertified by the Senior Gezetted Officer (—

(i) Number and make of cycle.
(i) Date of purchase.
*(iif) Orfginal price.
(1¥) Amount spent on repalrs giving date on Which each tepair was made and the
new parts placed stating cost of new tyres, tubes or other component parts.
(v) Whether the cycle has been constantly in use for official purpose,
(vi) Condition of the cycle.

(vil) Any other information in conection with the cycle as may be of use.

4. Cycles purchased for Government use should be marked with an engraved
metal label '

(8) Govetnment property for offtclal use only.
(6) Distelct Court, Institutlon or the name of Goverament office,

5. The cycle should be put under the chargo of a senlor official not below the

tank of the Office Supertntendent or the Head Clerk who will be responsible for its proper
maintenance and up-keep.

6. Repairs should be attended to promptly and the expenditure on minor repalrs
should not exceed Rs. 15 on each cycle, during each year except in case of replacement of
component parts, tyres and tubes, Tyres and tubes should have a minimum life of one
year except in extraordinary clrcumstances when u special sanction of Government in the
Department of Industries should be sought, .

7. The minimum life for cycles Is fixed g5 under (—

(8) English Make v Tyears
(b) Indleg Make oo 5 years
(c) Japanese Make o Hyears

(d) Amerioan and Germen Make @ w Tyears
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8, Whenever anyoycle is considered unfit for use and required heavy repairs a
repart should bs made to the Head of the Officc who will constitute a Condemnation
Board consisting of one senior Gazetted Officer and the Officer Superintendent or Heed
Olerk, This Board will examine the condition of the cycle and if itis found beyond
repairs and unfit for use, it should be condemncd forthwith, Wherever a Head of the
office happensto b a non-gazetted officer, hefshe shall roport his/her Controlling Officer
who shall constitute a Condemnation Board.

9. The condemncd cycles chould bo auctioned by the Had of Office within a
month from the date of condemnation and prics realiced #hore from should*be credited
in tho rocoipt Head of the Department concerned.

10, A complote report about the condemnation and sele of cycles, should be sent

for Information to the Hoad of the Depaximent within a forthnight from the date of

condemnation.

11, The purchase of 3 new cycle to replace the condemned one will be sanctioned
by the Head of the Department on receipt of report from the Condemnation Borad. Heads
of Department are allowed to sanction hiring of cycles for one month from the date of
auction of condemned cycles.

it !



CHAPTER XVI—Works

1. INTRODUCTORY

16.1 (a) The execution of works, other than those in the Depart-
ment of Forest and those in connection with the buildings under the admi-
nistrative control of the civil departments using them, is mainly carried out
by the Department of Public Works and is regulated by the rules in the
Financial Hand book No. 3 (Departmental Finanoial Rules relating to
Department of Public Works and Forest), Public Works Department
Code and Account Code, Volume III.

Note. The authoritics competent to accord administrative approval to works executed by the Depart

ment of Public Works and to accord technical sanctions are given in Chapter IX and X of the Departmental
Fipancial Rules. '

(b) A competent authority may, subject to such restrictions as it
may think fit to impose, assign to the departmental officers concerned the
execution of pefty works i connection with the buildings under the

Administrative Control of the Department of Public Works.

(c) The Department of Forest exeoutes its own works instead of
entrusting them to the agency of the Department of Public Works. Such
works are provided for in the Department of Forest budget and the detai-
led rules regarding the preparation of plans and estimates and the mainten-
ance of accounts are contained in the Punjab Forest Manual, Volume IL,

16.2. A oconstructional work of which the estimated cost is to
exceed Rs, 10,000 should not beentrusted for execution to outside firms or
contractors by Departments other than the Department of Public Works
without previously consulting the Department of Finance. Further more,
when it is considered expedient for some special reasons, thatsuch a work
appertaining fo a department other than the Department of Public Works
should be carried out by a departmental agency, the Department of Public
Works should be given an opportunity of advising whether the proposed
oourse is desirable or not.

It is also necessary that there should be some provision for the
more careful scrutiny and examination of the contracts and agreements
for works, the estimated oost of which exceeds Rs. 10,000, and which
ate to be entrusted for execution to outside firms or contracts by De-
partments other than the Department of Public Works before they are
finally executed. Accordingly, all such contracts (and agreements to make
contracts) should also be seen in the Department of Finance. That De-
partment will see that legal and professional advice is taken.

Note. This rule does not apply to works the cost of which does ot exceed Rs. 10,000 and which
certain Heads of Departments have the power to execute themselves. In gespect of such works the contracts
and agreements need not be sent to the Department of Finance.

131




152 |
16.3—16.5 | THE PUNJAB FINANCIAL RULES [ cuAp, xVI

‘I WORKS EXECUTED BY CIVIL OFFICERS
1 A (a) Chﬁijic’ation |
163, The following, prinoiples govern the incidence of expenditure

of the execution by civil officers of works; petty construction and
repairs. Seo also Artiole 33 of Aocount Code,' Volume I:—

1. When the building is under the The, entire expenditure is de-
~ administrative control of the - bited to the grant of Depart-
Department of Public Works  ment of Public Works under
and no assignment to the Civil the major head concerned.
];:%artment using it has been
€. |

II. When the buildingis under = The expenditure is treated as
the administrative control of  “Works” expenditure of the
the Department of Public  Civil Department conoerned.
Works and an assignment has ' ‘
been made to the Civil Depart-
ment using it, '

I, When tlw Builging isunder  The expenditure is treated as
the admunistrative control of ~ “Works” expenditure of the
the Department using it. ~Civil Department concerned.

(b) Procedare for the Execution of works and the incurring of Expenditure

. the. Subject to any gensral of speci‘al rule or order of Government to the contrary, the ferm ad-
ministrative control as applied to works mplies inter alia the assumption of full responsibility for the constryc:
tion, maintenance and upkeep of buildings, and other works and the provision of funds for the execution
of those funictions. P

164 Bxpenditurs on works falling under olass Iof rule 163 is
generally governed by the rules of the Denartment of Public Works and
the civil offioers act merely as agents of the Uepartment of Publio Works,

165. (a) In respect of works fallimg under class IT of Rule 16,3
both the administration and execution devolve upon the officers of the
civil department concerned and the forms and procedure relating to ex-
penditure on such works are determined by the Aocountant-General

generally on the prinoiples underlying the Public Works system as prescrib-
ed in Account Code, Volume III, and Financial Handbook No. 3
(Departmental Financial Rules relating to the Public Works and Porest
Departments) for similar transactions of the Department of PublioWorks.
See Atticle 4 of Account Code, Volume Il The guiding principles laid
down by the Accountant-General on the subjeot are given in Appendix 14.

Note, 'The actual procedure followed by the various - departments in raspect of works assigned t
(hen I gven In the Departmental Tues o ordes of the Deprtment concetned.

-3
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(b) Forevery work, a properly detailed design and estimate should
be prepared and administrative approval and technical sanction of the
competent authority obtained. ' . &

Note. Admipistrative approval for petty works and repairs is not required except in cases definitely
prescribed in rule 19-12. _ :

166.. In the case of expenditure falling under class III of Rule
16.3 when the expenditure is Rs. 2,500 or less the general procedure to
be followed and the forms to be used in connection therewith will be
those that are adopted in the case of contingent charges, As regards the
works costing more than Rs.2, 500 the procedure relating to works ex-
penditure in the Department of Public Works1s generally adopted by
Civil Officers. . -.

Il PUBLIC BUILDINGS AND LANDS
iy h :*-kf'

167. (a) No public building may be purchased or sold or dis-
mantled except with the sanction of the competent authority.

Detailed rules regarding fixtures and furniture in public buildings
purchase and sale of Government buildings, hire of officc accommeda-
tion, use of Government buildings by the Auxiliary Force Register of
buildings and residences for Government employees as given in the Pub-
lic Works Department Code and the Financial Handbook No. 3
(Departmental Financial Rules relating to the Public Works and Forest
Departments) in respect of the buildings maintained by that department,
apply mutatis mutandis to the buildings maintained - departmentally
by other departments,

(b) Any Government land or other immovale property can be
sold or made cver to a lecal authority for public, religicus, educational
or any other purpose only with the sanction cf the competent authority.

Detailed rules for the sale and acquisition of land are givenin the
Publio Works Department Code, andin Appendix 12 to (his handbook.

() When any land or building is transferred from ons Dzpartment
o another under the Punjab Government the transfer shall be free of
charge. When land and buildings are transferred fromor toa commercial -




154
16.7 ] THE PUNJAB FINANCIAL RULES [ cHap, xvI

depariment of the Punjab Government other than the Department
of Irrigation the following charge shall be made:~

(i) In the case of land .~

(a) no charge, where the land is borne, on the books at
no value; and

(b) book or market value, whichever is less where land is

valued on the book.

- (ii) In the case of buildings at book value when land or buildings
are transferred to or from the Irrigation Branch of the
Department of Public Works the full market value will

be charged.

wr



CHAPTER XVil—Budget

—

I. INTRODUCTORY

17.1, Detailed rules defining the responsibility'and laying down the
procedure for the preparation of budget estimates; presoribing the forms
of the estimates and of grants relating to powers of reappropriation ;
control over expenditure ; and other budget matters  generally appear in
the Punjab Budget Manual. .

. APPROPRIATION OF FUNDS NECESSARY TO MAKE
SANCTIONS TO EXPENDITURE EFFECTIVE

17.2. Sanction to the expenditure of money becomes operative
only when funds have been appropriated to meet such expenditure and
does not become operative until they have been so appropriated.

There are, thus two elements neoessary before public money can be
spent on any object or work —

(1) There must be an act of sanction of an authority competent
to sanction.

(2) There must be an act of appropriation of funds for the
purpose by an authority competent to appropriate.

Note. In the Department of Public Works in the case of charges against suspense accounts, any expene
dlizuri which is not expected to cause an excess over the net provision for the year, may be held to be covered
thereby.

17.3. Sanction to recurring expenditure covering as specified
period becomes operative when funds are appropriated to meet the
expenditure of the first year, and remains in operation till the end of the
specified period subject to appropriation in each year.

174. In dealing with reourring expenditure disbursing officers
must not only take the precautions indicated in rules 17.2 and 17.6 tb
I7.11 below as regards tts initiation, but also those indicated in rule 17.3
as regards its close. Sanctionto recurring expenditure terminates,

(a) With the expiry of its specified term whether continuously
or in broken periods ; disbursing and controlling officers
are, therefore, responsible for maintaining a check register
of recurring temporary sanctions showing when each
expires.

(b) When funds are no longer appropriated.
155
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VII. INCURRING OF EXPENDITURE IN EXCESS JOF THE
PROVISIONS IN THE ESTIMATES

1715, No Government employee may, without *previously
obtaining an extra appropriation, incur expenditure in excess of the
amount provided for expenditure under the heads concerned and when a
Government employee exceeds the annual apptopriation he may be held
responsible for the exces

Note. 1. Money allotments are made to controlling officers for the stationery requirements of
their own offices and of the offices subordinate to thes.  Only the authority to whom power may be delega-
ted is competent to sanction any reappropriation necessary to cover expenditure to be incurred in excess
of these allotments

Note 2. The power todraw any amount beyond the sanctioned budget ﬁ%furm,even in exceptional
unavoidable circumstances or emergencies should e exercised by the Confrolling Officers alone Who should
not authorise any amount in excess of 25% of (ke Budget Allotment for the year. If an amount, mote than
259, but less than 509 is required to be incurred in excess of the santioned budget allotment, the sanctioning
power would lie only with the Administrative Secretaries. The following certificates should be recorded
on Such contingent bills, by the Controlling Officers/Administrative Secretaries.

(i) Certified that the expendityre for which funds are being drawn in thisbill is inevitable and can
not be postponed for want of budget provision.

(ii) Certified that a reference has been made to the authorities concerned for additional funds/reap-
propriation o cover expenditure being drawn in this bill,

IX. INEVITABLE PAYMENTS AND GENERAL RULES FOR
PAYMENTS AGAINST SANCTIONED GRANTS

17.16. An appropriation is intended to cover all the charges
including the liabilities of past years, to be paid during the year or to be
adjusted in the accounts of it, It is operative until the close of the financial
year. Any unspent balance lapses and is not available for utilisation
in the following year,

Note. The Financial year closes on the 3ist March. Affer that dateall cash and stock transactions
are treated as pertaining to the following year; but borafide transfer entries are permissible for some
months.

1717, It is an imporiant financial principle that money
indisputably payable, should not, as far as possible, be left unpaid and
that meney paid should under no circumstances be kept out of accounts
a day lcnger than is absolutely necessary, even though the payment is
not covered by proper sanction. It is no economty to postpone
inevitable payment even for the purpose of avoiding an excess over a
grant or appropriaticn and it is very important to ascertain, liquidate and
record the payment cf all obligations at the earliest possible date.

Note. When demands (original or supplementary) are placed before the legislature suitable
provision should always be made for anticipated liabilities. Under the direction confained in the Account
Code, Volume IV, inter-department and other adjustments are not be fo be made in the accounts of the
past year, if they could not have been reasonably anticipated in time for funds being obtained from the
proper authority. ‘Inall cases, where the adjustment could have reasonably beem anticipated as, for



159
CHAP, xvIi | BUDGET [17.17-17.20

example recurring payment to another Government or department, and payments which though, not of
fixed amount, are of a fixed character, etc., the Accourtant-General will automatically make the adjust-
ments in the accounts before they are finally closed. The provisions of the directions referred to above
that adjustiment should not be made in the previous year's accounts should not be wed as2 cloak to
conceal the results of defective budgeting.  The onus of proving that the disbursements could not have
masonably been anticipated should lie? on the controlling officer,

17.18. Under no ciroumstances may charges inourred be atlowed
to stand over to be paid from the grant of another year yide 2.10 (b) (3).
If possible, expenditure should be postponed till the preparation of 2 new
bﬁggct has given opportunity of making provision, and fill the sanction
of that budget has supplied means ; but onno acoount may charges be

actually inourred in one year and thrown on the grant of another year.

17.19, 1t is also not permissible to draw advances from the
treasury vide Rule 2.10(5) to prevent the lapse of appropriations.

X, PROVISION FOR EXPENDITURE IN RESPECT OF A WORK
UNDERTAKEN BY ONE DEPARTMENT ON BEHALF
OF ANOTEER

17.20. The Department responsible for providing the funds
should intimate to the department undertaking the work the sanctioned
grant within which the expenditure is to be incurred and the department
mourring the expenditure should be made responsible for sezing not only
that the grant is not eXoeeded, but also that any anticipated savings
therein are notified and surrendered in time, In cases, where an excess is
antioipated the department incurring the expenditure should be held
responsible for seeing that the grant for the work is appropriately
inoreased by the employing department before the excess is actually
inourred.
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ANNEXURE
(Referred fo in Rule .17,14)

Under section 6ofthe Punjab Contingency Fund Act, 1950, the Punjab Government
are pleased to issue® the following rules governing the said fund :—

(1) These rules may be called the Punjab Contingency Fund Rules, 1951,

{2) The Fund shall be administered on behalf of, and inthe name of the Gover-

vor of the Putjab, by the Sectetary to Government, Punjab, Department
of Finance,

(3) Advanges from the fund shall be made for the purposes of meeting unforeseen
expenditure.

Note. An advance from the fund becomes necessary if either the provision for a particular servics
in the Budget is found insufficient and cannot be met by re-appropriation from saving wihin the grant
ot there is need to incur expenditure upon some new service not contemplated In the Budget. There is
no Question of token additional requirement in the former case, Asfor expenditure on “new service”
ng portion of it can be met from the consolidated fund untilitis authorised by law under Article 204 and 205
of the Constitution of India, —vide Atticle 204(3) and 266(3) ibid and consequently all such additional
expenditure is to be met from the Punjab Contingency Fund in the first instance, There can, thys, be no
token advance from the Punjab Contingency Fund for any purpose. The supplementary demand to be
presented to the ngmlatum for tecouping the advance may, however, be for a token amount if savings
are likely to bo available within the grant for meeting the additional expenditure.

(4) Applications for advances from the Contingency Fund, shall be referred to
the Department of Finance by the Administeative Department after obtain-
ing the approval of the Minister concerned. The application shall give (i
brief particulars of the additional expenditure involved, (i) the citoum-
stances in which provision could not be included in the Budget, ({ii) why its
postponement is not possible, (iv) the amount required to be advanced from
the Fund, with fullcostof the proposal for the year {or part of the yearas
the case may be)and (v) the grant or appropriation to which the ¢Xpenditure -
will be debited. .

(4-A) Min any case, after the order sancticningan advance from the Contingency
Fund has been issued in accordance with Rule3 and befote action isfaken
in gccordance with Rule 6, it is found that the advance sanctioned will re-
‘main wholly ot partly unutilised, an application shall be madeto the sance
tioning authority for cancelling or wodifying the sanction as the case may

&

(5) Any expenditure authorised temporarily, by en advance from the Contine
gency Fund, shall be debited toa separate section of the account, under
the said Fund, in the same detail as 1t would have bees; shown, if it hed
been paid out of the Consolidated Fund.

(6) (1) Supplementary Estimates for all expenditure & financed shall be presented
to State Legislature at the first session meeving immediately after the ad-
vances s sanctioned unless such advance has been resumed 1o the Cogtige
gency Fund in eccordance withthe provisions of subsrule (2);

Provided that in exceptional circumatancas to bs racordad in weiting if the Gove-
rament s of the opinion that the Supplementary Estimates in respect of
expendtbure authorised by an advance%mm the Contingency Fund cannot
be prosented to the Stats Legisatars in its fitst sesson held. immediately

after suchadvance, such supplemontary estimateg may boso presented  at
any subsoquent session, '

*2.G. F.D, Notitication No, GSR~134/P.A, 13/50/S.G./76 Dat-q 2-11-157.
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Note 1. While preseating to Slate Legislature Estimates for expenditure financed from the Contine
gency Fund, anote to thefollowiog effect shall be appended fo such Estimates:— om the Contin

“A sum of R§—— has been advanced from the Contingency Fund in Sl =
equivalent amount is required to enable repayment to be made to that fund.”

Note 2. TF the expenditure on a “new service” not contemplated in the annual Financial statement
can be met, Wholly ot partly from savings available Within the authorised appropriation, the note shall be
i appende] inthe following form:— _

That expenditure is on a “new service”. A sum of Rs.————has been advanced from Con by
Fund in—— 1 and an equivalent amount is required to enable repayment to be made to that Fund.

? The amount ¥iz, Rs————can be fomnd by reapproprition of savings within the grant and
a token vote only is now required,

A part of that amount viz.,Rs. -
and a vote is required for the balance viz., Rs.

can be fou{nd by re-appropriation of savings within the gant
=Y.

(6) (2) As soon as State Legislature has authorised additional expenditure by means
of asupplementary Appropriation Act, the advance or advances made from
the Contingency Fund, Whether for meeting the expenditure incurred
before the Supplementary Estimates were presented to the State Legisia-
ture or after they were so presented, shall be resumed to the Fund to the
full extent of the appropnation made in the Act,

(7) A copy of the orders, sanctioning the advance, which shall specify the amount
grant ot appropriation to which it relates, and gives brief particulars, by
sub-heads and units of appropriation, of the expenditure, for meeting which
it is made, shall be forwarded to the Accountant-General, Punjab,

(8) A copy of the orders resuming the advance Which shall give a referencs to the
number and date of the order in which the original advance was made,

and the Supplementary Appropriation Act, referred t?in rule 6 shall be
forwarded to the Accountant-General, Punjab,

(9) An account of the transactions of the Fund shall be maint;ined in the
following form:

Punjab Contingency Fund

Amount of the Fund Rs—

Serial| Date | Number | Number | Number| Amount | Supple- | Amount| Balance | Tnitia}
No. | of tran- | and name | aod date |and date| advanced | mentary | of the | aftter |of officer
Wpa g E appropria| advance| cach fincharge
grant Oi: application | order tion act | resumed| trapsace
appropria- for advance making roviding tiog P
~ tig the or the 4
3 advance ladditional g
expenditure 3
AEIRlneR ke

Note. 1. The balance should be struck after each transaction. (2) The amount of the ad
ghould be ectered. in black ink When made, and in Ted nk, Whep fesumed, o







CHAPTER XVill—Powers of Sanction

e

. POWERS OF VARIOUS AUTHORITIES IN THE
MATTER OF FINANCIAL SANCTIONS
) POWERS OF ADMINISTRATIVE DEPARTMENTS

181 The powers of administrative departments for according
financial sanctions are regulated by the following provisions :—

(i) No Department shall, without previous consultation with the
Department of Finance authorise any orders (other than
orders pursuant to any general delegations made by
the Department of Finance) which either immediately or
by their reprecussions, will affect the finance of the State

ot which, in particular, either:—

(a) relate to the number of gradings or cadres or the emo-
luments of posts or to any other conditions of servioe
of posts which may have financial implications ; or

(b) involve any orant of land or assignment of revenue or
concession ; grant, lease or license of mineral or forest
rights or a right to Water POWCT 0T any easement Or
privilege in respect of such concessions ; Of

(c) it any way involve any relinquishment of revenue.

(il) All financial sanctions and orders issued by a Department
within its own financial powers will be communicated
direct to the Accountant-General. All other orders
involving  financial sanctions wWhich may be issued by
Department of the Punjab Government i, sanctions
beyond their financial powers will be communicated to
e Accountant-General through the Department of
Finance.

Note, The cases in Which the consent of the Department of Finance fas been given to the exercise of
powets by the Administrative Departments are given in Chapter XIX.

i) POWERS OF SUBORDINATE AUTHORITIES

{82 The extent to which powers to sanction expenditure have
been delegated to various Heads of Departments and other Subordi-

nate authorities is given in Chapter XIX.
163 8
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183. Cancelled. (as in the previous Edition)
II. POWERS INREGARD TO CERTAIN SPECIAL MATTERS
(i) WRITE OFF OF LOSSES

184. (a) Acompetent authority may write off finally the irre-
coverable value of stores or public money lost by fraud or negligence
of individuals or other causes,

(b) All sanctions to write off of losses should be communicated
to the Accountant General for scrutiny and for bringing to notice any
defeots of the system which appear to require attention.

Note. 1, Losses of money out of treasury balances or currency chest talarces sheuld rot be
written off except with the specified sanction of the Department of Finance, Losses out of small coin depot
balances should be reported to the Government of India for sanction to their write off to Central Revenyes,

This applies also to losses of cash in transi.

Note. 2. The expression “Value of stores " used in this rule should be interpreted as meaning “bock
value” where priced accounts are maintained and in other cases replacement value to be determined on the
basis of market value prevalent at the tire the article is lost.

(i) REMISSION OF DISALLOWANCES WAIVING OF
RECOVERY OF AMOUNT DISALLOWED BY AUDIT

185. A competent authority may waive the recovery of an
amount disallowed in audit. On receipt of the orders for waiving
the recovery the Accountant-General will withdraw the objection
provided that where the provisions of the rules permit he may report the
circumstances to the Legislature through the Audit Report,

. COMMUNICATION OF SANCTIONS

186. (i) The Acountant-Generalis entitled to receive a copy
of the orders sanctioning expenditure fromthe avthority whichis com-
petent to accord that sanction. So every sanctioning authotity is res-
ponsible to see that all sanctions and orders relating to receipts and
expenditure revision of scales, creation or abolition of appointments,
etc., against which auditisto be conducted by the Accountant-General
are communicated to him in accordance with the following procedure:—

(a) if the order is issued by an authority subordinate to the
Government to whom the power to sanction has been
delegated, by that authority direct;
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(b) if the order is issued by an Administrative Department of
the Government and is one to which the assent of the De-
partment of Finance is given the order will be conveyed
by the Secretary to Government in the Administrative
Departrient concerned 3 who will seat a copy to the
Department of Finance.

(¢) in other cases the order will b conveyed under the endorse-
ment of the Secretaty to Government in the Department
of Finance to whom the Administrative Department
will send 2 copy of the sanctioning order for communi-
cation to the Accountant-General. |

_ Note 1. The term ueeretary” used in clauses (b) and (¢) above includes an “Additional Secretary”,
“Joint Sectetary”, “Deputy Sectetary,” “Under Secretary”.

Note 2, All enclosures to the sanctions shall be attested by the sanctioning authority or af least
v a Gazetted officer working under he sanctioning suthority.

(i) In cases referred to in clause (c) above, ie. where the
Administrative Department is not empowered fo sanc-
tion the expenditure if an order sanctioning the expendi-
ture is sent to the Accountant-General direct by the Ad-
ministative Department and not endorsed by the Depart-
ment of Finanoe, it will be open to the Accountant-
General to challenge such a sanction on the basis of
powers ot propristy requiring &n order of the Department
oid Finance either supporting or modifying the original
order.

~ Note. For commupication of orders affecting the emoluments, poming;leaws, etc. of Gazetted and
fon-Garetted Government employees see Rule §12.

187, As audit of expenditure on works is conducted against
technical sanctions, orders conveying such sanctions must be COmMyi-
cted o the Accountant-General by the Branch of the P.W.D. concer-
ned, or in cases where execution of works has been assigned to any Depart-
ment other than P.W.D. by the Department concerned and should be
sonveyed independently of the communication of administrative approval.
In order to facilitate audit scrutiny the authorities concerned should
invariably quote the reference to administrative approval when they
communicate technical sanction to the Accoustani-General,

Note, Technical sanction to 2 work shall be accepted in audit if it exceeds the amount of the adminis-
:afive approval by a sum not exceeding Spercent.

188, All orders -conveying sanction to the grant of additions
to pay, such as special pay and compensatory allowance, should contain

a brief but clear summary of the reasons for the grapt of the addi-
fion S0 8 to enable the Accountant-Generzl to see that it is
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correctly classified as special pay or compensatory allowances as the case
may be. In cases in which in official record in an open letter is consi-
dered undesirable the reason for the grant of such additions to pay should
be communicated confidentially to the Accountant-General, A similat
procedure should also be followed in all other cases in which the. rules
require that reasons for the grant of special concessions or aflowance
should be recorded.

189. Sanctions accorded by competent authotity to grants of
land and alienations of land revenue, other than those in which assign-
ments of land revenue are treated as cash payment, should be communi-
cated to the Accountant-General in a consolidated monthly return giving
the necessary details to enable him to audit the sanction accorded.

18.10. In all letters conveying sanctions to new grants-in-aid,
the sanctioning authorities should invariably quote the rule under which
the sanctions have been accorded. Where a sanctioning authority
impose any further restrictions or conditions in addition to those laid
down in the rule such restrictions or conditions sheuld also be clearly set
forth in the letter.

IV, SIGNING OF SANCTIONS

18.11. All letters or orders sanctioning expenditure, appointments
ete,, must be signed by the sanctioning authority himself, or by a Gaze-
tted Government employee under him authorised to sign for him, but
in no case by a non-gazetted Government employee. Such copies of
sanctions signed by a non-gazetted Government employee are not suffi-
cient and should be authenticated by a gazetted Government employee.
- Note 1, In respect of sanctions accorded by the Government see also rule 18 6(i) and note below
i

Note 2. In the case of Subordinate Civil and Sessions Cours, the District and Sessions Judges
and Senior Subordinate Judges are authorised to delegate the powers of sigaing Pay/T.A./Contingent bills
and operating Shenff Petty Accounts on their behalf during the period of their absence on account of
vacation, leave or tour to Subordinate Judges at the Headquarters, or Duty Magistrates, who ar¢ under the
Control of District Magistrates, This will not, however, reficve them any way of their responsibility for the
aceuracy of the Pay/T.A./Contingent bills and Sheriff Petty Accounts signed on their behalf or for the disposel
of any money received in payments.

V DATE OF EFFECT OF SANCTIONS

i8.12 Statutory Rules have effect from the date on which they
are passed and the executive orders of Government take effect from
the date of issue of latter in which the sanctionis conveyed. A sanction
of any other authority has effect from the date of the orders conveying
the sanction.

In all cases, these orders are subject to any speoial provisions
as to the date of effect in the rules, orders or sanctions' themselves.

Nﬁtea Sﬁe 9150 fl.'llﬂs 1?,2, 17,3, 17 ‘5 ﬂl'ld 1-1" '6.
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18.13 Powers derived from & delegation cannot be exercised
by the recipient of the delegated powers from a date earlier than the dele-

gation,
VI. RETROSPECTIVE SANCTIONS

18.13—~A. (1) Allauthorities which are compefent to sanction
revision of pay or the grant of concessions to Government employees
should bear in mind that retrospective effect should not be given to
financial sanctions, except in exceptional circumstances, without
the special approval of competent authority.

(2) In the absence of special reasons to the contrary CONCEssions
regarding rates of pay for any class of Government employees should

take effect as from the first of March and not from same date in the
middle of a financial year. '

VIL. LAPSE OF SANCTIONS AND ADMINISTRATIVE APPROVAL

18.14 A sanction or anadministrative approval for any fresh
charge which has not been acted on for two years must be held to have
lapsed, unless it is specifically renewed with necessary provisions in
the budget estimate. See also rule 17.4. Thus, if a scheme adminis-
tratively approved in the year 1945—46 for inclusionin the Schedule
of New Expenditure for the year 1946-47 is cut from the Schedule by the
Council of Ministers, it can be included in the Schedule of New Ex-
penditure for the next year, viz. 1947-48 without fresh administrative
approval. If, however, no funds are provided for the scheme even
m the budget for the year 1947-48 the administrative approval originally
conveyed will need renewal before the scheme can be included in the
Schedule of New Expenditure for the year 1948-49.

Note 1. This rule does not apply to a case where an allowance sanctioned for . post ot a class of

Government employecs has not been drawn by a particular incumbeat or incumbents, nor does it apply to

an addition made gradually {rom year to yar to a permanent establishment under a general scheme which
has been sanctioned by proper authority.

[Note 2. A sanction for a temporary/non-Tefundable advance from the Provident Fund shall remain
operative for a period of three months and shall be deemad to have lapsed after this period unless it is
specifically reaewed. In case of nogerefundable withdrawal from the Provident Fund effected in
instalrents, the sanction accorded will, however, remain valid up to a particular date to be specified by the
sanctioning authority in the sanction order itself.

18.15 (a) When the assent of the Department of Finance is given
to the sanction of expenditure (recurring or non-recurring) within
the financial year or the power to sanction such expenditure within
the financial year, is delegated, the sanction accorded will
lapse on the 31st March. In the case of establishment charges when
payments are made on monthly basis the sanction will expire on the
last day of February of the Financial year in question, unless the sanction
covers a broken period of the month of March payment for which can
under the rules be made in the month of Maxch,.
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) When the assent of the Department of Finance is given ot
delepation granted to the sanction of recurring expenditure for 2 specified
period within the financial year, the sanctions as of necessity cannot go
beyond the financial year and expire after the period specified, in any
case before the close of the year, or in the case of establishment charges
paid on monthly basis, on the last day of February unless the sanction
covers a broken period of the month of March. In such cases
renewals may be made without any restriction.

(c) When the assent of the Department of Finance is given or
delegation granted to the sanction of recurring expenditure for a speci-
fied period not limited to the financial year, the sanction accorded
will not extend beyond the termination of the specified period.

(d) Tnrespect of all sanctions described in rules and clauses (a),
(b) and(c) it is the duty of the audit to report to Department of
Finance renewals extending beyond the limits 1aid down.
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18.13 Powers derived from a delegation cannot be exercised
by the recipient of the delegated powers from a date earlier than the dele-

gation,
VI. RETROSPECTIVE SANCTIONS

18.13~A, (1) Allauthorities which are compefent to sanction
revision of pay or the grant of concessions to Government employees
should bear in mind that retrospective effect should not be given to
financial sanctions, except in exceptional circumstances, without
the special approval of competent authority. |

(2) In the absence of special reasons to the contrary concessions
regarding rates of pay for any class of Government employees should
take effect as from the first of March and not from same date in the
middle of a financial year,

VIL. LAPSE OF SANCTIONS AND ADMINISTRATIVE APPROVAL

18.14 A sanction or anadministrative approval for any fresh
charge which has not been acted on for two years must be held to have
lapsed, unless it is specifically renewed with necessary provisions in
the budget estimate. See also rule 17.4. Thus, if a scheme adminis-
tratively approved in the year 1945—46 for inclusionin the Schedule
of New Expenditure for the year 1946-47 is cut from the Schedule by the
Council of Ministers, it can be included in the Schedule of New Ex-
penditure for the next year, viz. 194748 without fresh administrative
approval. If, however, no funds are provided for the scheme even
in the budget for the year 194748 the administrative approval originally
conveyed will need renewal before the scheme can be included in  the
Schedule of New Expenditure for the year 1948-49,

Note 1. This rule does not apply to a case where an allowance sanctioned for . post ora class of

Goverament employees has not been drawn by a particulat incumbent or incumbents, nor does it apply to

an addition made gradually {rom year lo year to a permanent establishment under a general scheme which
has besn sanctioned by proper acthority.

Note 2. A sanction for a temporary/non-refundable advance from the Provident Fund shall remain
operative for a period of three months and shall be deemed to have lapsed after this period unless it is
specifically renewed. Lo case of nonefundable withdrawal from the Provident Fund effected in
nstalrents, the sanction accorded will, however, remain valid up to a particular date to be specified by the
sanctioning authority in the saaction order itself,

18.15 (a) When the assent of the Department of Finance is given
to the sanction of expenditure (recurring or non-recurring) within
the financial year or the power to sanction such expenditure within
the financial year, is delegated, the sanction accorded will
lapse on the 31st March. In the case of establishment charges when
payments are made on monthly basis the sanction will expire on the
last day of February of the Financial year in question, unless the sanction

covers a broken period of the month of March payment for which can
under the rules be made in the month of March,.
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) When the assent of the Department of Finance s given or
delegation granted to the sanction of recurring expenditure for 2 specified
period within the financial yeat, the sanctions as of necessity cannot go
beyond the financial year and expire after the period specified, in any
case before the close of the year, or in the case of establishment charges
paid on monthly basis, on the last day of February unless the sanction
covers a broken period of the month of March. In such cases
renewals may be made without any restriction.

(c) When the assent of the Department of Finance is given or
delegation granted to the sanction of recurring expenditure for a speci-
fied period not limited to the financial year, the sanction accorded
will not extend beyond the termination of the specified period.

() Tnrespect of all sanctions described in rules and clauses (a),
(b) and(c) it is the duty of the audit to report to Department of
Finance renewals extending beyond the limats 1aid down.

i
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CHAPTER XIX—Consent and Delegation Orders

- 191 With reference to rules 112 and 18.1, the authorities
which exercise the powers of a Competent Authority under the various
rules in this Volume, ar detailed 1n rules from 19.6 to 19.17,

The table below gives in brief the powers which have been dele-
~ gated, the rulesin the preceding chapters in which these powers
have been referred to and the rules in which the exact nature and extent
of powers have been given :—~

Rulesunder which Nature and brief description

powers are
delegated

8.3 and 15.2
245

8.3

8.3

10.1

10.10 and
1027

165 (a)
165 (b)

16.7

15.3
15.3 and 154
4,6and 9.1

18.5

of powers

Contingencies, stores, efc.
Grants, concessions, lease, eto,
Scholarships ~ and  stipends
Expenditure from discretionery
grants, grants-in-aid, contributions,
donations, etc.

Grants of advances to Government
employees, and other individuals
Write off of irrecoverable loans,
and advances and remission of
loan and advances
Administrative approval to works
Teohnical sanctions to estimates for
works

Sale of land, buildings and other
immovable property.

Sale and disposal of stores, etc.
Write off of Losses, Stores, eto.

Remission of revenue and abandon-
ment of claims to revenue.

Means of recovery of amount dis-
allowed by audit

169

Rules in this chap-
ter in which the
exact nature and
extent of the
powers  have
been given

19.6
19.7
19.8

199

19.10

19.11
19.12

19.13
19.14

19.14A
19,15

19.16
19.17
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Note 1, Tho powers ate in all cases Subiect to the rules 2s to the nature and extent of sancHions
contained ia Chapiers XVI! and XVIHI, : _

Mol 2, "Thete powees ae infended ¥ be exsrcised in individual cases galy.

_ Note 3. () Aa Hxecutive Engiqw'-mited.diréct as Temporary Assistant Bxecutlve Engineet
having five years service as Exccutive Engincer under the Govemment and after attaining theage of 35 yeats
can be authorised to exercise the powers of a selected officer. '

(ii) An officer recruited as Tﬁlr'ma?  Assistant Execotive Engincer/Assistant Execufive- Engineer
¢an be authorised to exercise the poweis of 4 sclected officer afler completion of five years of service, as
Executive Engineer under the Goveromient on attaining the age of 35 years and with- a total service of eight
years under  the Governmgnt, & e ¢ - |

iif) An officer recrulted as 4 Temploraty Assistant Executive Enginee/Assistant Engiceet or promoted
@ Officpting SD.0. can be authorised fo exercise ‘the powers of 2 selected officer after he has
completed 12 years of service under the Government in  gazetted toapﬂcily and on completion of three
years 28 Excoutive Engineer, unless the ¢ase of the officer falls in one of the first two categories.

Note 4, Note 3above doesnotapply to members of the Provincial Servics of Engineers (Assistant
Exgineers). Such Officers when appointed to divisional charge shall, in the absence of special orders in any
Individual case exercise the powers of ane-selected offices. s s

Note 5. The Aglminisufativé__ Dcpanments and Heads of Degartments may re-ddegate the powers
delegated to them in this Chapter, on their own responsibility and subject to such restrictions as they may
like toimposs, toany authority under them. Copies of all such otders should invariably be supplied to the
Department of Finance and the Accountant-General, Punjab.

19.2 The assent of the Department of Finance is also given to
expenditure (including advances) in those cases in which such expen-
diure is e?)ressly authorised to be made by any authority by the pro-
yisions of—

(2) any legislative enactment for the time being in force,
or rules made under such enactment ; or

(b) the rules in Chapters I to XVIII of this Handbook or in
any other €ode or Handbook, issued - after consul-
tation with the Department of Finance ; or

(¢) any orders delegating, financial powers after consulation
with the Department of Finance.

193, The consent of the Department of Finance is not to be
considered as given to—

(1) any expenditure or advance authorised by any legislative
enactment, code, rale or order to be made by the Govern-
ment except in so far as this is specially stated ;

(2) the expenditure or advance which involves contravention
of any existing order of the Goverpment issued in con-
sultation with the Department of Finance imposing any
scale, limit, or other restriction or of the rules in this
Handbook or in any other code or Handbook,
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(3) expenditure which forms part of a scheine which, as 2
Wh&'sle, requires the assent of the Department of Finance;
= .

(4) any item of expenditure of an unusual or extravagant
nature, it being the function of audit to draw atteation to
any such item :

Provided that petty items of expenditure not exceeding two
hundred rupees in any one case may be sanctioned by the Administrative
Department concerned where they are ‘satisfied that the expendi-
ture was unavoidable.

194, - Unless otherwise provided by any special order the assent
of the Department of Finance may be considered to have been given to
the exercise by Administrative Departments of such powers as have been
delegated to the Heads of Depastments or other subordinate authorities.

Note, Unless otherwise peovided by a special order, a higher authoﬁ_ty in a department may
exercise the power delegated to the authority subordinate to it.

195, (2) The term “pay” as used in this chapter does not -
clude “special pay” i |

) the term “Public Works” appearing in column 3 of the
tables in the following rules of the chapter means “The Administrative
Department in control of the branch of the Department, of Public
Works” concerned. -

19.6, Contingencies, .stqres,' fees, compensation, Temune-
ration, etc. (Rules 8.3 and 152). i

Serial Nature of power - Authority to which the Extent of powers delegated
No. power is delegated _
I 2 - 3 RN
1 To sanction non-recurring All Departments of Govern- Full powers.
' expenditure, not otherwise ment :
provided for in this - rule
(other than expenditure on
wnstallation of new fele-
photes) : :
Heads of Departments | Upto Rs. 20,000 for any one
; : - ltem
Controlling Officers.  Upto Rs. 2,000 for any one

Disbursing Officers Upto Rs. 1,000 for any ose
| ltem %

-
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Serial Nature of power Authority to which the Extent of powers delegated
No. power is delegated
1 ) 3 4
i— | (a) To sanction expenciture | Chief Secretary to Govern- | Full powers.
contd.| on telephone connectionsand | ment, Punjab vin Department
accessories connected there- | of General Administeation) 4
with including additional wire,
plug and sockets for personal
use of the Ministers (inchuding
Chief  Minigter, Deputy
Migisters),  Parliamentary a
Secretaries (including  Chief
Pyrliamentary  Secretary)
and their staff in the Civil
Secretariat or at their resi-
Eace. s ;
(b) To sanction expenditure | Administrative Secretary in | Full powers,
on telephone connections other | the Printing and Stationery |
than thoss for personal use of | Department.
the Ministers, Parliamentary
| Secretaries, Private Secretaries
and Personal Secretaries or af
their residences,
(c) To sanction expenditure on Ditto Ditip
temporary telephone connec-
tions for Ministers, Parlia-
mentary Secretarias, efc., for
duration of the Session of
State Legislature.
3 | Tosauction contingent expen di-| All Depattments of Govern- | Upto Rs, 18,000 per annum.
ture of a recurring nature not |  micnt
gilherwwa provided for in this
[
Heads of Departments, Up to Rs. 3,600 per aonum.
Conizolling Officers. Upto Rs. 1,800 per annum.
Disbursing Officars, Up to Rs. 900 per annum.
To sanction expanditure out of | All Departments of Govern- | Full powers.
3 contingsncies for the carriage | ment.
of office record, etc.
Heads of Dapattments, Up to Rs, 2,000 per annup,
Controlling Officers. Up to Rs. 1,200 per annum,
Disbursing Officers. | Unto Rs. 300 per annum
¢ | Tosanction the payment of | Administrative Department Up to Rs. 5,000 ineach case, £ 2
demurrage, wharfage charges provided that the amount had
out of contingencies become payable due o
| unavoidable clrcumstanices to
be recorded in writing andjor 5
after fixing responsibility for
the lapse, under intimation
to the Department of Finance, .
Heads of Department, | Upto Rs. 1,000 in each cage,
subjectto the conditions
imposed in the case of
Administrativs  Departments
as indicated above, ~
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Fif 5 e B - A N T
Serial Naturc of power Authority to which the Extent of power delegated
No. power is delegated
o = ‘{—- . - e L | e e | s e . et
1 2 E 4
e et i e e e e e o e e o [ ST e e e e e
5 Toincar ot sanction expendi= | All Departments of Govern- | Full powers.
fure On service postage stamps | ment,
for use in Government offices | Heads of Departments, Full powers.
and institutions and on issue of '
State telegrames, Controlling officers. Upto Rs. 5,000 at one time.
Disbursing Officers. Up to Rs. 2,000 at one time.
6 To sanction posts of class IV | Heads of Departments and Full powers on the following
emnloyel:.ls whose pay is | Controlling Officers scales -—
chargeable to contingencies.

i ; Unskilled—A¢ the rate fixed
by the Deputy Commissioner
or if no rates are fixed, at
rates not exceeding Rs. 150

Der mensem.

Skilled—At rates sanctioned
for similar posts already in
gxistence or if no such rates
have been fixed, up to a
maximum of Rs. 250 per
mensem.

7 | Tosanction small monthly | Heads of Departments, Subject to the following
payments fo class IV em- | Commissioners of Divisions, conditions :—
ployees, for  supplying Secrctary, Provincial :
drinking water or for dusting | Transport Authority, (a) that the payments are of -
offices or for other purposes | Superintending Engi- a purely contingent
of a like nature. neers in the P.W.D. character, are drawn on con-

tingent bills and may be wit
drawnat any time at the
discretion of the Heads

of Depattments ;

(b) that the allowance will not
count for Jeave, allowances
or pension ;and

(c) that in the case of em-
ployees already in perma-
nent employ in raceipt of
monthly rate of pay, the
payment must not exceed
asum of Rs, 10 a month
inany one case ; further
the sanctioning  authority
must in  sanctioning any
such payment, record hig
reasons therefore, and
fustify himself—

(i) that the work to be done
ig really necessary ;

(if) that it is outside the
regular duties of the
employee in the

R o 1
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Serial Nature of power Authority to which ¢ power !!ﬁent al power ﬂegaﬁ
No. is delegated
i o P — —— e
| o £} B 3 h S LI
P contd permanent establishmen -

fifi) that the grant of extra
allowance toany such emplos
Yee is distinctly mote econo-
mical than the employment
of fresh agency : and

(iv) that the rates w0 be paid
will be in conformity with the
fates delermined by  the
Deputy  Commissioner for

i | such like work.
¥ [lo entertain temporry e Heads of Offices Rs. 2u per mensem, or the market
Fshment chargeable to ot

rate, as fixed by the Deput
nd coldweather charges, a5 Commissioners, whichever le(
greater, and fora period not
excoeding six months in pach
case

for instance pinkha coolies

gr : C't. t [ y f ¥ ;) 3 = :
3:“?0:'1?3113@ gra mﬁiﬁt fgr | gfmﬁﬂ departments of Govern, (i) Full powers, subject to the

identi & condition that certificate of
g&;:; itmrﬁié?g;ﬂf?g ' ng}l-availabi ]itgta gnocll frreasc;iﬁ;
epni ableness is obtained from
accommodation Godgwns stc, | P.WD.
| (it) Heads of Departments and

(it} Upto Rs, 1,000 per mensem
(i for the office accommodation
‘ and Rs. 500 per mensem for
- land and houses other than
| for offico and_ residential_pur-
' poses subject to conditions
in {i) above,

(i) Upio Rs. 500 per mensem
subject to the conditions (i)
: ; above;

AL Dishursing Oficers, | () (1) When e scoomme.
(except Focest) tion s provided in g sevarg-
rate buildings Rs. 200 2 month

(2 When the accommodatinn
1 isprovidedina building partly
used as 2 private residence,
on the proportion of the
plinth areas, upto  one-half of
the total rent 2 month or by
s. 40, whichever is logs,

(v) (1) When the accommoda-
tion is providedin g sepa-
rate building, Rs. 2002 month

(@) When the accommodation
15 Providedin 3 buildingparly
! asaprivate residance op
proportion of the plinth
| area,upto omg half of the
+ tolal monthly reps of Rs.

100 a month whichgyer js less.
(vi) Director, State Transport  Upto a maximum of Rs, 300
Per mensem in each case pro-
vided that no lease is entereq
into for a period exceeding one
year and subject to the condi.
tions of Paragraph 32 of Ap-

pendix 9 of P, F, R, Vol Ij,
.!:h'ﬂ.v_mmﬂmm.*-“_“’_-“_—‘_

| Commissioners of Divisions

(iii) Controlling Offjers

() Deputy Commigsioners

™
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Serial Nature of power Authority to which the power Extent of power delegated
No. is delegated

et R 3 3 4

9—A  To sanction the continued hir-
ing on rent exceeding that asses-
sed by the Department of Public
Works,of private buildings for
accommodating Government of-
fices it cases where there is no
change in the rate of rent and
in the carpet area already ap-
proved by the Deparfment of

Finarice

(0. To sanction the hire charges
of Electric Fans for thejr
own and subordinate
Offices

delafled

rity.

stopas)

Heads of Offices

12| To sanction payment of!
Municipal or Canit. taxes
of Government buildings,
when such taxes have been
assessed by competent autho-

13 To sanction the payment of
rates or taxes levied by sta-
tute or by local rule or order
(as for instance, terminal tax
or octroi,on Government

Disbursing Officers

Disbursing Officers

All Administrative Secretarics Full powers, subect fo the

[COLId“iDD that

I certificate  of  non-availability
| is obtained from the concerned
authorities of the Department
of Public Works,

| Subject to the following
| conditions:~

AV Thefans are hired at the
| rates fixed by the Deputy
|| Commissioners each year.

(1) In the cass of hired buildings
an undertaking is obtained from
thelandlords that ceiling fans ars
the property of Government
and may be removed at any
time,

(i) A certificate i obrained
from the Pxecutive Electrical
Engineer to  Government
Punjab, that the existing eloc-
tric installation of the buil-
dings will be able to bear the
additional loag,

In case of a hired building, such
a certificate should be obtained
from the appropriate electeicity
authorities, through the owner

_ of the building. :

(tv) Ihe niring of table fans
for use inpublic buildings
should be discourged, Thesg
fans are not otly more costly
than ceiling fans over current
fugfumptan, l:mtf arg alo
iaole to be used for purpo-
ses ather than that for \Sh?c?;
such fans have been hired,

(V) The sanction to  expenditute

on fans is within the power
of the head of office.

|
[
| Subject to the conditions laid-

down in paragraph 28 of
Appendix9 of P.E.R. Vol. II

Subject o the existence of bud-
get provision
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Serial Nafure of Power Authority to which the | Extent of power delegated
No. power 15 delegated
3 2 3 | P
| |
14, | To approve of undertaking of All Departments. Full powers subject to the

15,

the defence of Government
emplovegs in criminal procee-
dings at the expense of Go-
vernment

To re-imburse a Governiment
employees whose conduct has
been the subject of enquiry for
expenditure on account of—

(i) defence witnesses; and

(1) fees of counsel.

All Depariments of Governe

ment and Heads of Depart-
ments

condition that the actual cost
of the defence shall be paid
asper porms laid down by
the Department of Legis-
lative  Affairs.

Provided that:—
(i) in the case of witnesses.

(a) Payment of expensts to
non-official  wilnesses  sum-
moned for the prosecution of
Defencs, should be made
accordingto the rates specie
fied in Chapter 5<C, of
Volume Lof the High Court
Rulesand ordersin respect of
Witnesses attending Civil
Courts;

(b) Government  employess

summonead as witpesses should
be given the usual certificates
of aficadance fo enable
them to draw their normal
Travelling Allowancs and the
Daily Allowance to which
they are entitled in accordance
with the provisions of the
Punjab Civil Services Rules,
Volume Iff, Travelling Allo-
wance Rules;

(c) the expenditure on non-
official witnesses should be
debited fo the same head of
account to which the pay of
the officorfofficial  concesned
is debitable, when an enguiry
18 procesding against him ;

(d) payment to  non-official
witnesses  shonld be  made
out of the contingent grants
of the offices/departments

| concerned.

(c) the charges of those wit-
nesses only should be pald
whom the Commission or
Inquiry Officer declares to be
necessary witnesses

il a5 pa—



(=

177

CHAP. 31X ] CONSENT AND DELEGATION ORDERS [19.6
e = : e T, " e
I |

Serial Nature of Power Authority to which the Extent of powets delegated

No. power is delegated

1 2 3 4

15— (ii) in case of fees of counsel,

con*d. |

(2) when the Government emp-
loyee is allowed to be repre-
sented’ by a counsel, reim-
hursement of the fees of the
counsel should be allowed in
cases  where the Officer/
official under suspicion is
successful in clearing  himself,
In other cases the request for
the reimbursement should - be
considered on merits; and

(b) reimbursement should be
done at the rates laid down in
Chapter ITof the Punjab Law
Department Manual for pay-
ment of fees to counsel in
criminal  cases,

Disbursing Officers " the casesof expenditure on
witness only subject to the
condition in (i) above.

16, To sanction ¢xpenditure in | (i) Controlling Authority | Full powers,
connection with civil suifs
instituted with the <anction of
the Controlling Authority as | (ii) Deputy Commissioners. | Upto Rs. 1,000 in each case.
defined inthe Punjab Law
Department Manual.

17. | Togrant Compensation to | (i) All Departments of | Full powers subject to the
Government employess  under Government, advice of the Legal Remem-
Workmen's  Compensation brancer to  Government,
Act, (if) Chief Enginger, PW.D., | Punjab, being first obtained.

B &R.

{iil} Chief Pngincer, Public
| Health
18. | To grant cash compensation o | Heads of Departments, Subject to a maximum of
meel funeral and ofher upavoid- | Re, 500.
| ble expenses to the relations of |
| all Government emplovees |
- drawing pay up to Rs. 350 per |
| Mensem who are killed or die |

of injury  received as 3 result |

of *special risk of officein the |
| performance of theirduties, |
| |

19. | Tosanction local purchase of | All Departments of Govern- | UptoRs. 800 in each case,
locks of Indian manufactare | ment
whete 1o rate contract of the

| Controller of Stores, Punjab | Heads of Departments. Upta Re.400 1 each case.

| exisis, ; : .

{ l‘ Heads of Offices, UptoRs. 100 in each case.
2 A ' > Y45 L Sl o = : Tt

Note—The term “special risk” is defined in Rule 8.26(7)

Volume 11

of the Punjab Civil Service

s Rules.
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Serial Nature of Power Authority o which the Extent of power delegated
No. power is delegated
i 2 i 3 4
i)
20. | To sanction direct purchase of |All Departments of Govern- | Upto Rs. 10,000 ineach case.

21

21-A

stores from the local market
after exhausting all the appro-
ved sources of supply men-
tioned in Appendix 17 of
the Punjab Finoncial Rules,
Volume: I and  the rate
contract arranged by tie
Controlier of Stores, Punjab,
if available.

To sanction direct purchases of
stores from the  Jocal market
when in cmergent circtmstag-
ges if is ot possinle to exhaust

the approved sourges of supply.

To sanction local purchase of
dietary articles, such as wheat,
gram, pulses, fire-wood, oils,
gic., efc.

To purchase medicines against
Controller of Stozes rate con-
tract in cases where medicines
are not supplied by Medical
Stores Depet, Karnal,

MEnt,

Heads of Departments,

Controlling Officers.

Disbursing Officers.

All Departments of Govern-
ment.

(1) Superintendents,
Centrel Jails,

(ii) Superintendents,
District Jails.

(ii1) Superintendents, Sub-
Jails.

(i) Superintendent, Central
Jail,

(if) Superintendent District
Jail.

Upto Rs. 5,000 for any ome
item duringa financial year
in respect of each ¢isbursing
officer under his control,
Upto Rs. 1,000 forany one
item.

Upto Rs. S6( for any one
item on any ong occasion
subject tothe provision that
the aggreyate p.rchases rela-
ting tosueh an item during
the course of a {inapeial year
do not exceed the amount

of Rs. 2,000.

Upto Rs. 5,000 provided the
emergency s clearly e
plained in writing in the
sanctioning order.

Note—In technical institu-
tions where paper and
clectrical material is used
as “raw material”, and
not as  staticnery, such
items should be {rested as
“stores” for the purpcse of
this delegation order.

Upto Rs. 4,000 or: any one item
anduptoRs, 14,000 during
afinancial year inrespect of
individual purchase with
the prior approvalisanction
of the Inspector-Geteral of
Prisons, Punjab.

Upto Rs. 3,000 onany one
item and upto Rs. 9,000
during a financial year in
respect of individual pur-
chase with the prior appro-
valjsanctionofthe Inspector-
General of Prisons, Puijab.

Upto Rs. 1,500 on any ore
item andupto Rs, 6,000
during fingocial  year in
respect of individual pur-
chase withthe prior appro-
val/sanction of the Inspec-
tor-General, Brisons, Punjab.

Rs. 500 at a time . and

Rs. 5,000 during the whole year.

Rs. 500 at a time and

Rs. 3,500 during the whole year.

A G AT SRS AT W
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Serial
No,

i ik g B e e

Nature of puwer

o RS

Authority to which the
power Is delcgated

e —

21-C.

2.

L e e e e e . i s s e

To purchase medicines  from
the Local Market in *emergent
cases.

To sanction petty local purcha-
ses of stationery usually sup-

plied by the Coutroller of Sta-

tionery other than  special
articles of stationery mentioned
in para 10.9 (10) of the Pun-
jab Printing and Stati’nery
Manusl,

Omitted.

To sanction purchase ol (i)
books and maps.

T

3

() Superintendent, Central
Jail,

Jail,

All Departments of Govern-
ment.

Chief En:ineer, [Irrigation

Branch.

Heads of  Departments,
Commissioners, District and
Sessicns _ Judges, Superin-
tending Engineers, P.W.D.,
Director, Irrigation Research
Puniab, Principal, Punjab
College of Engineering, Con-
servators  of  Forests
Conservators of Soils ;
Deputy Inspector-General of
Police ; Incharges of the
Recruits Training Centre,
Jahan Khelan, District Ho-
shiarplir ; Superintendent of
Police ; Controller of Print-
ing and Staticnery, Punjab,
Registrar of High  Court §
Secretary, Punjab State Pub-
lic Service  Ce;omission §
Ditector Public Relations ;
Commandant Punjab Armed
Police, Jullundur and Exa-
miner, Local Fund Accounts,
Punjab.
Drawing and Disbursing
Officers.

i) Beads of Departmentsand )
Controlling Officers othei
than those srecificelly men:
tioned in this rule

(if" Secretary, Turil Tutlic}

(i) Sunerintendent, District

 Service Comizission, Y

tioning letter.

" - T O 2
*Note.—The emergency of purchasing medicines should be clearly ex

179
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Extent of power -
delezated

4
Rs. 50 at atime and Rs.
2,000 during the whole  year.

Rs. 50 at a time and Rs. 1,000
during the whole year.

Upto R3.300in eachcasein
emergency subject to the
rules contained in Chapter
10 of the  Printing and
Stationery Manual, 1958.

Upto Rs. 300 for each pur-
chase in emergent cases,
subject to rules of Printing

aud Swtivtiery  Magear @
applicable to Heads of
Departments.

Upto a fimitof Rs. 200 for
gach purchase 'n emergent
cases. subject to fhe rules in
Chapter 10 of the Printing
and Stationery Manna! and
inthecaseof officessituated
at the Headquarters of
Government, this is subject
further to  conditions that
local purchase is not = permit-
tad nnless a certificate from
Conroller, Printing and
Stationery, Panjab, isobtain.
sd to the effect that the
articles required are not
available at the time and
subiect further to the condi-
tion that the expenditure
sanctioned during 2 financial
year, should not excead
Rs. 800 or10 per cent of
the grant for contingen-
cies. whichever is less.

Upto Rs.100 foreach par
chase asabove, andexpens
diture during 2 vear not to
exceed Rs 400 or 5 per
cent of contingercics,
whichever s ess,

Without restriction

R STy

plained in writing in the sange
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Serial Nature of power Authority to which the Extent of power
No. power is delegated delegated
1 2 3 4
L iif) Principal,  Medical | Full powers subject tobud-
il (Cullege, Amritsar  and | got provisions and to the
Principal, ~ Goverament | conditionthat the expendi-
Medical College, Patiala | ture on any one book ex-
cluding posiage does ot
(iv) Deputy Commissioners, | €Xoeed Rs. 100,
Settlement Officers and | Provided—
Colonization Officers.

(a) that the books areof a
scientific, legal, medical,
educational, technical
or professional character
and

(v) Superintendents  of | (b) that theexpenditure on

Folice, Deputy Superipten- any one book excivding

entsof Police, incharpe postags, does 1oO) gxCEEC

of the Recruits | Bs. 60,

garh Fort, Amiitsar, and

the Princ{pal, Police Traln-

ing School, Phillaur.

vi) Director Irigation | Without restriction  except

Research, Djah as regardsbudgetprovision.

(vil) Principal, Punjab Cole Full powerssubject 10 budget

Tege of Veterinary Science provisions and the condition

and Anima] Husbandry. that the expenditure on any
onebook, excluding postape,
doss notexceed Rs. S0 erd
that the books and pericdi-
calspurchased are of techni-
cal, sclentific or professioral
character  necessary  for

College.

(iii) Principal, Cental Col. | Fullpowers subjectto tudget
‘ege Hospital, Amrifsar, provisions andte the cobidi
tionthatthe expenciture on
any one book, excluding
postage. does DOf  exceed
Rs. 100
fix) All Heads of Offices. Fullpowers provided expens
diturconany one book does
notexceed Rs.oU inclucing
postage.
i1) Periodicals and newsrarers |(i) Heads of Departments | Without testriction subject 6
required for official use. aﬂd Controlling Officers. budget pmﬂgtwg
{11} Secretary, Punjab Pnbh:
Service Commission,
(i) Director,  migation
Researcb Pupjab.
v, Auﬂepmy(ommssmn- Not exceeding Ks, 50 per
ersinthe State, month without resirictions
subject to budget provision.

F 2 L O . Y T RN i




181
CHAP, XIX | CONSENT AND DELEGATION ORDERS [ 196
T S wmun-w“m:-—"""' R A AR £ S UG T s ATl
Sertal Nature of powet Autherity to which the Extant of power delegated
No. powet is delogated
it =" -—f—i_,.—--—-'ﬂ—"""_ e " gy e el
1 2 3 4
; 75, | To sanction expenditure in l Administrative  Deparlment Full Powers,
\urgent cases on acooutt of | for the subject of Stationery
printing typogeavhic  or and Printing.
“ lithographic at private PIesses,
. chargeable {0 58— Stationery
- and Printing.

96, | To sanction expenditure in ur- | All Departments of Govern- Full powers.
gent cases on account of printing| ment.
typographic or hﬂmgra&}:icat Heads of Departmeats., Rs. 500 i each case,

| private presses, chargeable to | Controlling Offcers. R, 700 in each case.
‘ offics contingencie: & aid | Disbursing Officers Rs. 100D cach case
down in Rule 4.4 o/ the Print
jngand Stationery Manual, Nore=—The work chonld be
1958, nto private presses aiter
for tenders, the lowes!
tender being accepted.

27 | T sanction employment of local | Heads of Offices. Full powers ptovided that no
agency for purtpose of b binding supefiof to quarter
bigding in all cases in Which— binding (viz. clothbacks and

. traw boatd sides) is restor-
(1) The papers tobe bound, o to,—vide Rule 48 read
¢.g. like vettlement and ann with ruls 2.10 of the Printing
ecords are such 25 ought not and Statiopery Maaual
to be bound otherwise than
under the supervision of an
official of the fand records
staff
(2) the papersare such that
owingto the constant need
for reference they capnot
without great inconvepience
be spared out of the office
for the time which 2 Jail Press
or the Government Press
would ordinarily ooupy in
doine the work 1and
(3) cases in which railway freight
to and from the Jail of the
A Government Press pius cost

of binding will amougt fo
more  than local binding
charges. .

5 28 | Tosanction gxpenditure o Heads o! Department: Upto Rs. 500 ig each casé.
gmergent Ca%es o0 accunt : ]
binding Work excuted ocally. Coutroling Officer. Upto Rs, 100 i cach case.

Hegds ol Offices - Upto Rs. 40 tn sach case.
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Serial RNature of Power Authority 1o which the Extent of power delogateq
No. POWET is delegated
0 T R BN 4
—-_2? To sanction plir;?z;e of typc-_ All Depa'r'tménts of Gover;_ Full Powers,
writers for thomselves  ang ment,  Heads of Depart. .
offices subordinate tg them, ments,  Commissioners  of Subject to the rules  and
Divisions. Condttions in the Statippery

Superintending Engineers, | and Printing Manual and to
PW.D., Pringipal, Punjab | the Provision that in cgge
ollegzof  Engincoring: Where no scale of ty
Principal, vaa-nmeﬂt_ WIlters has beep flgmd the
School  of Enginering, | power cap be EXeICised only
Punjab, and Distriet and | In respect of machines pur-
Sessions Judgos chased to replace those which
have been condemned by the
Board. The Hop'ble Judges
may, however, sanction the
purchase of extra ty se-writors
for their owa courts apq alsg
for the Distrigt g Sessigns
Courts subject ty the gist.
€nce ol the necessary budge:

Provigion,
30 | Tosanction the hiting of 'ype~ | Disbursing Offigers, Upto © monthe iy e Case
wIitars of approved pattery for for type-writers tequired for
U6 in thei” own offices gpg existing officesang ypty 1
offices subordinate to thery,

monthein the case of offices
set up for the first time with
the provision that iy egee-
where the hiring of type
wri_telrgforlmw perind i
anticipated and iy wnanopo-
mical, sfens should he taken
topurchasoa type.writer at
_ i the initial stage,

30-A | To sanction the bifing of cype.  |Al Departments of Goverp. Full powers,

Witkers, ment.

31 | To sagation purchase of dupli- | Al Departmenss ol Govetn [Pyl powers subject to the rules
cators and dllpl!’Catlng macki: | mept, in Chapter 17 of the Priating
nes and Staionery Manual.

Heads of Departments 55 Upto Rs. 1,200 fo sach machine.
Contolling Officery aPnd Subject fo eat}?e: .ul'mmGL
' in the Printing and Stationery
Manual,

32 | Tosanctiop Putchase of bicyeles (i) Heats o Departments Bicycles may be peqvi for

for the use of their own offices (except luspector Generg] of fhcg use of ?fﬁce mn?esgce:m
as well a8 for certgin gybedi. Police) ang Commissiggers employed in district heag.
nate offices, of Divigiogs, qQuarters  offices, in Saifle.
ment Offices, i fhe offices
of Heads of Departments and
In *Headquarters offices sub-
ordluaﬁ; to Heads of Depart-
Ments in cases whe their
SupDly i repdored elearly
NOCESSATY by the  require-
ments of public byginess pro-
vided —

(1) that G@Wrnmenl hicycfes

shall not be pseg for privae
_ Parposes :
mm—“mm;’, o T

*Note.—The “Headquarters Offices” de noticlue offices of ubgrdizate autkority at Headquartes,

J""
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Serial Nature of Power Authority to which the Extent of power delegated
No. power is delegated
1 2 3 4
! N 1 (?) that bicycles shall be of
i Contd. the approved rattern and
type. (The pricc of these
s bicycles is notified from time
» to time by Government).
(if) Tnspector-General  of | Without restriction subject to
Police. the existence of hudget pro-
vision and to the proviso
. that bicycles would be of
: the approved type.

33 | To sanction supply of liveries | () Heads of Departmens | Subject to the conditions in
summer-clothing belts, oross | andoffices. | the rulas for supply of liveis,
belis, badges and clothing to | (i) Scoretary, Punjab Public | efc. in Appendix 10 of Pua-
Class IV employes. Service Commission. ]Iritb Financial Rules, Volume

34 | To sanction expenditure on the | Disbursing Officers. Fl..‘.]l- powers within budget
supply of electrical energy con- limits.
sumed in Government offices
and Institutions.

35 | Tosanction recurring expendi- | Heads of Offices. Upto a limit of Rs. 100 a
ture on the maimcnafrgce and {Rm"?th'l et
repairs of clocks in offices. €pAIIS cleaning and _OLIng

B0 of office clocks should be
entrusted to a recognised
P firm of watch-makers).
36 |To sanction payment of section- | Heads of Departmeals, Com- | Fell powers within Budget
. ‘writing and copying charges at | MISSIoners, Distriet  and | limits in accordance with the
* pisco-work rafes (excopt print- | Sessions Judges and Deputy following rates ‘—
ing of Shajras in the Irrigation | Commissioners. ; :
Branch). Under Secretary to Govern- | (1) For plein copying 1,440
ment, Punjab, Secretariat | words  per rupee,
i Administration (for scc | (2) for tabular work 1,220
) tion-writing relating to the | Words to the rupee for ordi-
Punjab Civil Seerctariaf). | nary statements and 1,000
Superintendinz  Engineers | wor(Sto the rupee for
Irrigation Branch. intricate statements. Figures
in all cases to count as words
and no payment to be made
for ruling.
(3) For intricate copying 800
words to the tupee , when the
manasctipt is very illegible
| and only follwed with
difficulty.
R 1
0 37 | To sanction payment of section- | Heads of Department, Com- Full powers within budget
writing charges for translation | missioners, District and Ses- | limitssolong as the rates do
work at piece wotk rates. sions Judges and Deputy | not exceed those given below:—
\ Cornmissioners.
For translations from English
into Hindi, Urdu, Punjabi,
eightcen rupees per thousand
words (fifteen rupees for
translation and three rupees
i, for revision).
For translations from Hindi,
Urdu, or Punjabi into English,
sixteen rupees per thousand
words (twelve rupees for
translation and four rupess
for revision). |
e A L ST
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gerial Nature of Power Authority towhich the | Extent of power delegated
No. pawer i3 dalegated !
i 3 3 | 4
38 | To sanction the purchase of | All Heads of Depariments, |r Full powers subject to  the}
Financial Cenimiss_imt:r:-.i

3

40-A

4-B

teuts for themselves and for
officers subordinate fo them,

To sanction purchase of fenis,
for officers subordinate to
them.

To sanction the remittance of
money order at  Government
expenses to establishment serv-
ing at a distance of more than
8 Kms. from the npeasest
treasury or from the  remitting
office in which such charges ar
drawn.

To sanction remittance of
Scholarships.

To sanction the remittance of
money at Government expenise
through private banks on pay-
ment of commission at the

and Commissioners of Devie
sions.

Director, Health Services,

Punjab, Director of Pyblic
Instruction.

/

All Disbursing Officers,

Alt Disbuising Officers,

All Disbursing Officers,

wals laiddown by  Govetn-

ment,

Full powers subject fo the
scale  fixedby Governmept
and - subject to the conditions
that fentsare not feplaced
of Condemned upless they
have lasted for 8 years.

And provided thatthe tents
~are  purchased from the Jail
Department, purchased In
the local market being per-
mitted oniy Ip accordance
with  conditions apecxfled In
the rulesin Appeadix 11 of
Punjab  Figangial  Rules,
Vol. 1L

Note~For scales of teats pre-

scribed  for various  officers
¢ paragraph 47 of
Appendix 9 of Pupjab
Financiaj Rules, Vol. IL

Full powers in respect of
allowances, confingent pay,
charges, rewards and travelling
allowances of  establishment ;
provided the rmoney a:d‘uf
commission should  not
amouni Yo mote fhan
iravelling allowance, payable
il & messenger weresent fo
encash the bill, cash order fo
Government draft, s the
case may be.

Noze—In - special . citcum-
stances, e.g. when @ sgitadle
messenger is not gvailable or
the jourpey is risky, the
Head of a Department or
Commissioners of Divisions
may permit such remittance
even though the money ordes
Ccommission
travelling  allowance that
might be payable, had a
messenget been empioyed.

Full powers.

Ful] powers in respect of pay,
allowances, contingent
chatges, rewards and travel-
lingallowance of establish-
ments.

exceeds  the

o
e

>
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Serial |  Nawre of Power Authority to which the Extent of power delegated
No. power is delegated
1 2 3 4
4B | places where thereispo branch
Contd, | of the StateBank
4. | Togaat rewasds to patwaris | Sellement Officers and ~ Color Provided—
for work done ia conpection | nizgtion Officers, (a) the Settlement Offieer o
with settlemeat and coloniza- the Colonization Officer
tion operafion. certifies that the work done
was speclal and outside tbe
ordinary course of the pate
waris duties;

(b) that the total amount to
be paid in the rewards does
not exceed the gmount of
fine recovered  from
patwaris dunng the year.

4) | Togrant rewarcs o patwaris | Commissioners  of Divigion® | Full powers.
for work done in_connection
with Settlement and Coloniza-
tion operations if the amount
proposed as fewards docs not
exceed the amount realised 1o
fines,

4. | To grant rewatos o members of | Seitlement Officers ~ and Colo* | Full powers subject to budget
the temporary settloment and | nization Officets provision.
colony establishment

4. | Towant rewards to patwaris, | Deputy Commissioners and in Not cxoeeding Rs. 20 in any
lambardars and chaukidars for | the case of districts under | onecase andto be given
repotting out-breaks of cattle | Sefflement and  Colonization | og the recommendations of
disease, Operations, itlement | Superintendents of the Civi

Officers  and_Colonization Veterinary Department.
Officess, respectively

45. | To grant rewards to patwaris Ditto Upto Rs. 10 In acy one cases
for reporting cases of  plaguts and provided that a  recom-
cholera and small-pox. mendation fora rewatd is

made by the Director,
Health Services.
4. | Togantsewards to vetwaris | Director, Consalidation of | Upto Rs. 50 for each complete
for Consolidation of Holdings. | Holdings and Copsolidation | village consolidated.
: Settlement Officers ‘
46.A | To sanction rewards, for cleanlic | Wellare Officer, Puniab Upto a maximum of Rs, 10 in
ness and good behaviour, im- cach case subject to 1he
- parting higher education to chil- Budget Provision.
dren Mﬂlﬁﬂj’ , Showing ;
results of the produce of each
crop, to the Habitual offenders.
46.B | Togrant, reward of gaantry | Deputy Commissioner. (i) Upto Ks. 22,000 plus RS.
awards in cash, 1,000 annuity for 30 years in
_ the case of winners of Param
Vir Chakra, :
(i) Upto Rs, 15,000 plus Rs.
400 annuity for 30 years inthe

cass of winners of Maha Vir

Chakra,
(i) Rs. 7,000 plus Rs. 300 |
annuity for 30 veass in the

1| case of winners of Vir Chakra,

subject to the fulfilment of the

prescribed limits] conditions,

¢@szd on intructions issued by the Departmeat of Defence Setvioes Welfare from time to time,

.
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Conditions j—
(8) Rewards will be mads to Punjabi Servicemen,
() Allanks inthe Areay, Navy and the Al Fotoe aze liglle

(¢) The recipieats of galantry  awards will otdinarily b rewarded on the following scales t=m
Name of decoration Awoast of veward

() Param VirChakra + Rs. 22,000 plus Rs. 1,000 annuity for 30 years ¢
the anauity should be made applicable for the
setvicamen's life and the life of his widow (if the
decotation has been earned posthumously o
if the decores  dies before his. wife) I,
however, the decoreewife dies after earning
annuity for some Years, thereafter the annuity
will be given to the legal hetrs for the remain.
ing period of thirty years,

(i) Mahs Vi Chakea «+ Rs. 15,000 plus Rs. 400 annulty for 30 years §
the annuity should be made applleable for
the servicemen's life and the lifs of his
widow (if the decoration has been earned
posthumously or if the decoree dles before his
wife). If, however, the decoree/wife dies
after earning annuity for some years, there-
after the annuity will be glven to the legal
hejrs for the remalning period of thirty
years.

(iff) Vir Chakra ++ Re. 7,000 plug Rs. 300 annuity for 30 years;
the annulty should be made appiicable for
the servicemen's life and the life of his widow
(if the decoration hag been earned posthu-
mously or if the decorse dieg before hig wife).
If, bowever, the decoree/wife (gies aftor
earning annuity for some years, therefors the
annuity will bo given to the legal heirs for
the remaining period of thirty years,

These revised scales are applicable to the decorees of Congo, Nefa and Ladakh areas, Indo-
Pak conflict 1971 as well as further decoress or gallantry award winners,

(@) A winzer of subsequent gallantry award shall be entitled to corresponding eash reward
andland allotment or monetary gtant in liew of land, irrespectiveof the ccrsiceiaticn that ke bag
received cash reward and land allotment or monetary grant in liey thereof, onan earlier ogcasion,
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(e) In the case of posthumous awards the persons eligible for tewards will be the heirs
ia th following order and the rewards will be paid fo them in the manner indicated below :—

() To the parents (father and mother excluding step mother of legally adopted parents)
509 of the reward.

In case the award winoe* is a bachelor then 100% of the reward will go to the
parents, This amount should not lapse to the State Government,

(ii) Widow (if not romarried) dependent children 50% of the reward, |
In case the winner has no parents living then 100 of the reward will go to the
widow/dependent children.

(iif) When neither the parents nor the widow/dependent children are living then  the
reward will go fo the following persons in the order prescribed below ;—

(2) Independent son(s) and daughter(s)

(b) unmarried slster(s)
(©) Brother(s)

The reward will be given equallyif thete is more than one heir and ft wil lapse in case
non¢ of the above mentioned persons is alive.

In cases where the widow of the deccased after geiting 5(% share of the rewsrd gets
remarrled and where such marriage is admitted to bea legal fact and thete afo no dependent
childten whole of the anmuity will become payable to the parents, In the same way, where the
parenty dio before the expity of the period of 37 vears (the period for which 50% of the anquity
is payable to them) the anguat which was Deing paid to them will become Payable to the widow;
dependent children,

(f) The above ralesfeonditions will b applicable in the case of female wingers of gallantry
awards, if any. '

46C Tomeur expenditurefor rewards (i e | '
T ; 8 (1) Excise apd i
and Taxation Department.

Up toRs, 10,000

(i) Financigl Commissioner ~ UptoRs. 25,000
Taxation,

Provided that if the amount of the reward exeeeding Rs, 25,000 is pro-

posed 10 be given, it may not be granted b the Administrati
R strative Depart-
ment except after consultation with Deparlmezt of Finance, i




188

196 ] THE PUNJAB FINANCIAL RULES | cHAp, XX

Seriel Nature of powar Authofity to which the  [Extent of power delogaied

No. power is delegated

1 3 3 4

47, |To sanction the printing of | Settlement Officer T accordancs with the terms laid
handkerchief maps ‘of 4 tebsil down in the Punjab Printing and
ar district. Stationery Manval,

48, (Tosanction printing of Vernacue | Settlament Officer, Full powers subject fo the pro-
lar and English Abstracts of visions of the Pumiab Printing
Asseserent Reports at private and Stationery Manual.
presses chargeable fo “238
Stationery and Printing.

49, | To purchase rubber in the open | Setilement Officers and Colo- | Full powers

' market. nization Officers.

50, | Tosanction purchase of paper Ditto Ditto
required for fair copies of se-
ttlement and colony records
and for maps,

51. | Tosanction purchase of ferco- | Settlement Officers and Colo- | Upto an annual limit of Rs.
chemicals. nization Officer, 100 only for each ferro-

printing oifice.

. 83, | Tosanction purchase of type- | Director of Land: Records, Subject to the rules and condi-
writers for use of Setilement | Punjab. tions in the Punjab Printing
Officers in the Punjab. and Stationery Manual,

§3, | Tosanction contingent charges | 1, Deputy Commissioner | To the eslent of Rs. 125 pér
{including therein stationery, district for the period of 5%
implements, prizes and stipean- , months. .
dary sllowances) of & Patwarl | 2. Dirsctor of Land Re- Rs. 125 per district.

‘School cords

44, | To sanction the remittance by | Deputy Comissioners Full powers

' money order at Government
~expensa of the pay, fraveliing
allowance contingent charges of
all patwaris except those sta-
tioned at tehsil headquarters.

FOREST AND SOIL CONSERVATION DEPARTMENTS
- ke : Chief Conservator of

53 To sanction all usual pajments The : '

29 on account of items classified Forests, Chief Conservator of | pylf powers subject fo the
ag reveous expenditure as defin- %mls, Conservators of Forests, | “conditjon that the budget

edin Funjab Budet Ml sigﬂi‘?ﬁﬁs?g Of,ggg}s Divi- " alloiment s in 7o cae
' ariment. nal $ 5
in the  Forest Dep Divisional Conservators of e
Soils

88, | To sanction, under paragraph | Forest Deparfment Upto Rs. 250 per mensem In
65 of the Forest Department any one instance and upto Rs.
Cede, regularly recurring ¢x- 2,500 per menser for the
penditure of the pafure of whole of a Forest Circle.
rent for bouses ot land. [

8

Mk
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—Sﬂﬁﬂ Nature of power Authority to which the Extent of powet delegated
No. power is delegated
" 2 S I e SRR
g7, | To sanction undet parageaph 66 | Forest Department, Upto & maximum of Rs, 500
of the Forest Department Cods, in each case.

58.

3.

60,

61,

€3,
63,

sxpenditure 00 Pleador’s fees
in the prosecution of
offences

To grant rowards in Forast
casoes

To sanction the creation of the
;emporary posts enecified be-
0 =

Dak runner, dandidars or weigh-
men and mazdoors,

To incur postal commission
charges in special cases, in ro-
mittance of pay of forest sub-
ordinates by monay-orde

To sanction expenditure on
pleader's fees in the prosecution
of criminal offences

Deleted

ments 0% account of “‘Revenug
expenditre, 85 .. ned in
paragraph 1.5 of Punjab

Bodget Minu,l.

o sanction payment of item of
(Capital'  expendifure oD
purchase of—

(a) Livestock (other than

¢lephants)
(b) Stores, t00ls and plant

(c) Office and  rest-house
furniture and tents

(d) Other items of expenditure

agistrates deciding cases Upto Rs, 100in cach cas and
i : : ho total amount

undor the Indian Forest Act, provided thattn 1Ot

1927 of the reward does
not exceed  the gatimated

valug of the property ©0t

fiscated plus the amonnt of

any fine imposed.

Conssrvators of Forests Out of the sum accopted 88
compensation under soction

§8fof the Indian Forest Achs
provided that it does not ox=
ceed three-fourths of the
amonnt realised.

Chief Conservator of Forests Subject to the following condi-
and Conservators of Forests fions— '
(1) Within the financial year;

and ]
(1) Subject to {ne rafcs fixed
by the Depufy Commus:
sioners of the district

concerned.

Tull powers, provided that the
place where the money i 0
be romittedisnotata distance
of less than 16 .M. from 3
tahei] headquarters Of the

Conservators of Torests

remitting officé.
1. Chief Conseryator of  |UptoRs. 501 S
Forests, up 10 Rs 230 in cach case.

4. Conservators of Forests:

to the condition

To sanction all up-usual pege |Chiof Conservator of Forest Sublect
that the budget allotments

and Conservators of Forests,
Divisional Forest Officers, | &% in 0o case &% v
Chief Conservator of Soils,
Conservaters of - Soils and
Divisional Conseivaiore of

Soils
1. Chief Conservator of (), (O)s {g Upto Rs. 25,000

Forest and Chief Congerva. | (€) UPto ®& 50,
torof Soils - -

2. Conservators of Forest | (2), (b) (S LE Rs. 5,000
and Comservators of Sl;ls %Upto Rs. 10,000
3, Divisional Forest Officers | () Upto Rs. 1,000
a:t;% I_?livisional. Conservator (d% Upto Rs. 2,00
of Soils,

i e

AT Fi
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Serfal|  Nature of pOWer Authority to which the Extent of power delegated
No. : power {2 delegated

_ 2 3 4

&1

To sanction the purchase of | Chief Conservator of Forest, | Upto 4 .
medicines for the usy of the | Chief Comservator of Soils, | 500 for the whole circle tn
Foregt and  Sojls Conservation  Conseryators of Forest and 0ar g

‘ a0y financial year gybject
and  laboyr, . Conservators of Sails to the existe
employed m differen; divisions |

Divisional Forest Officers Upto & maximum of Ry, 50
a?c‘éo Divisiona! Conservators 10 any year,
of Soils

Full powers up o the amount
provided in {pe budget
estimates for each indiyidys]
schems  itemwisg including
any increase thersto by the
Ie-appropriation  of funds,
provided the purchages aro
effected through the Contro-

b ller of Stores, Punjab,

65| TO sanction cxpenditure on pay. (i) Chef Conservator of Sojjs (Upto A max
ment of remuneration to nop.

| g:}over%mem employees for 4t

Ing as Examiner or for setting ‘each individ

‘Dapers for the department] exg. S

Mination at the Training Ingtityte

and material under ajl Plan

65.=A | To sanction ]purchase of storas (%‘M C;n&rvator of Forests,
unja
8 relating to the Fopest
oot

ach individ
(i) Conservators of Sofs {05 oLVl case,
Hoshiaspyr
 DEPARTMENT OF EXCISE AND TAXATION

66. | Togrant rewards in FExclss Deputy Commissionery Rs, 300, This being the
_ cases,

aﬂqzm
B2t limit to rewards ¢ By
008 exciss case,

Excise and Tazation Com- | Rs, 1,500 subjct o the above
nligsioner condition,

¥y Gavern Raatemployes of  status highey theg 3
Naih-Tahsildar or 2 Sub-Inspagtop of Polie or Exclse, the pravigys sanctlon of Government must ba
aotainad and that no reward for 4 Governmentemployes ox ing in any case Rs, 1,500 may be grange,
except afler Congultation with the Department of Finance,

Al To grant rowards o informers | Bxglgy ang Taxstion Com- | Rs, 1,000 | Subject o

= inlsltl:ag Tax cases, missioner. in any |the condifions

one Sales | laid- - dom i

Adulsistrtive Doparmeny | s Lmetmm?

miistrstive et | Above Rs, gran 0

| 1000in | reward R

I &nyone |ioformers i

Sales Tax | Sales Ty
case, J cases,

67. | Toincur expendl'ture on the | Finangig] Commissloner

To the extent of Rs, 1,000
Durchase of season tickets for DCr . anmum 0 any epg
the Excise Staff’ employed on district
nailways

68. | Togranta reward to any person | Collectors,
not in the servics of Govyerpe

Upto Rs. 50 in any one case.
ment who hag d:ﬂniiely. con-

maximum of Ra.

imum of Rs. 500

 UPI0 & maximym of Rs. 50 jn

>
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L.

.

3.

1.

15.

or non-official, who has Gefi-
nitely contributed to the con-
viction of any offender under
the Indian Stamp Act, 1899,

or the Court Fees Act, 1870

GENERA]L, ADMINISTRATION

To sanction expenditure on pay-
ment of remuperation {0
persons other than Government
employees in connection with
the examinations held by the

Punjab Public Service Com- |

mission.

To sanction expenditure on

paymentof remuneration to
persons other than Government
employees employed in con-
nection with the Departmental
Examinations of  Assistant
Commissioners and  Extra
Assistant Commissioners.

To purchase locally for the use
of the Governor articles of
special stationery mot usually
%%ainabla from the Stationery

ce.

To sanction non-recurring
expendifure chargeabls to
contingencies of the Civil
Secretariat Dot  otherwise
provided for.

To sanction the entertainment
of the following permanent or
tamporary establishment charge-
able to contingsnctes i

(1) Dak Bungalow Establish-
ment—Khansamas, bearers,
khidmatgars, Rs. 20

(2) Cattle-pond  Establisment-
wholetime  mubarirs  of

pond-keapers, graziers, Rs, 13

per mensem $
Allowanoe to Polics-muharrirs,
Rs, 2 per mensem

(2)To sanction the creation of

the follpwing perinanent o |
temporary posts for kutchery |

compounds :—watar-bearers,
coolies, on R3.15 per mensum
or the rates fixed by the Deputy
Commissioner  whichever i
greater,

(i) Chief Secretary to the
Government, Punjab

(ii) Chairman of the Punjab |
Public Service Commission

Chief Secretary to the Govern-
ment, Punjab

Secretary to the Governor.

Under Secrefary to  Gowt.
Punjab, Sscretariat Adminis-
tration,

Commissioners of Divisions

| Cormigsioners of Divisions.

CHAP, XiX | CONSENT AND DELEGATION ORDERS [ 196
Serial Nature of power Authotity fo which the Extent of power delegated
No. poweris delegated
: : : : S
'69, | To grant a reward to an official Financial Commissioner. ~ Upto Rs, 100 in any one case.

Exceeding Rs, 1,00 but up
to the maximuym of Rs, 2,000

in each individual case during

a financial year.

Upto the maximum of Rs, 1,000

in cach individual case during

a financial year.

Upto & maximum of Rs. 500
in each individual case dur-
ing a financial year,

Upto & limit of Rs. 250 in
each case.

Upto a maximum of Rs.
500 for any one item

Paytobg regulated inaceord-
ance with the local condi
tion, but not toexceed the
rate given in cojumn 2.

Provided that the Commis«
sioner is satisfied that the
expenditure involved  will

not cause the recurring
charges for the district on
this account o exceed the
receipts after leaving 8
sufficlent balance for items
of a non-fecurring nature.

e~ ——— s S A IR ——
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196 ] THE PUNJAB FINANCIAL RULES [ CHAP. xi¥
Serial Nature of power Authority to which the Extent of power delegated
No. power is delegated
1 R | 3 3 4
GENERAL ADMINISTRATION= ontd.
76, | To sanction expenditure on | Commissionersof Divisions | Subject to a limitof Rs, 30
arrangements for working wells per measum,
in kutchery compounds,
7. | To sanction expenditore on | Commissioners of Divisions | Upto Rs. 2,000
petty construction and repairs | Deputy Commissioners Upto to Rs. 500

faliing under “Conservancy of
Kutchery Compounds”,

78. | Tosanction expenditure for | Commissioners of Divisions | Full powers

each district inany one Yyear | Deputy Commissioners Upto Rs. 250
on furniture, plate, glass,
crockery and tablelinen in dak
bungalows and rest-houses.

7, |To sanction expenditure on | Commissioners of Divisions. Up to Rs. 50
local book-binding

ADMINISTRATION OF JUSTICE
80, | (a)To sanction payment of fees | Home Department Atthe rates prescribed in
~ to Advocate-General, Assistant Chapter 25 of the Law

legal Remembrancer and Department Manual, subject
Assistant  Advocate-General to 3 maximum of Rs, 5,000
for Civil cases conduc- in any one case,
ted by them,

(b) To sanction payment of Ditto At the rates prescribed in Ruls
fees to Government ~ Pleadess 25.9 of the Law Department
and Private Legal Practitioners Manual, subject to maximum
in Civil cases, of Rs. 3,000 in any one case.

() To sanction payment of Ditto Up fo a maximum of
special fees and  bonuses in Rs. 5,000 in any one case in
criminal cases to private legal accordance with Rule 11.11
practitioners, (2) of the Law Department

Maaual,

(d) To sanction payment of fees Ditto At the rates laid-down in
to Counsel for Government in Rule 25.10 of the Punjab
Land Acquisition cases. Law Depariment Manual,

subject to a maximum of
: Rs, 3,000 in any one case.
1. | Tosanction paymentof faes

from the provision placed at
his disposalin the following
6A588 1— |

(8) Fees to the Advocates
General for appearing in any
court oiher than the High
Court.

(b) Fees ta the Advocate-Ganeral
for quasi-criminal cases such
as cases relating to  the press
or legal practitioners,

() Special fees to the Advocate-
General in quasi-criminal ceses
su.h as cases relating to the
préss or legal practitiongrs,

A—CRIMINAL CASES
Advocate-General,

Advocate-General

Director Prosecutlon and
litigation and Jgint
Secratary

Rs. 200 in respect of each
day's attendance in each
case,

Rs. 100 for each day's of
attendance.

Not exceeding Rs. 200 in
any one case,
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CHAP. XI¥ | CONSENT AND DELEGATION ORDERs [196
Serial Nature of Power Authority to which the Extent of power delegated
No, power is delegated
U5 SR e e 4 E:

8L 1 (d) Fesstothe Assistant Legal Director, Prosecution  ggg

‘ IreCiC _ Not exceeding Rs, 75 pef
Contd. | Remsmbrancer for represent- | litfgation and Jojnt case per day subject to 4
g the Government in the | Secretary, maxitium of Rs, 100 for

the allotted period. .

(¢) Feestothe Assistant Legal Ditto Rs. 100 per day,
Remembrancers for represent-
ingthe Government in cases
outside the High Couprt,

(f) Fee to the Assistant to  the Advocate-Genargl. @ Rs. 50 per case pet
Advocate-General for work dong ay for cases before any
in the High Court over  and Division Bench,
above the seven days allotted
for free work in each month.

(ii) Rs. 32 per case per day
for cases before g Single
B;i:gch. Provided that the
Assistantto the Advocat.
General shall not be eafitled

earn fees in excass of

Rs. 75 for any one day's
work,

(g) Fees to Public Prosecutors Director  Prosscution and | Rs.16 per diemin an origlnal
in proceedings and  inquiries Itigation and Joigt case before any authotity
under order of Government or Secretary, other thap the High Court
the Department concerpeq, and Rs, 32 per diem for
Appearance in any appellate
Proceedings orin original
departmental proceedings
taken before the Hon'ble

Judgessubject to a maximum
of Rs, 6350 for any one
month
() Special feas and bonus to Ditto Feesnot exceedingRs. 32 per
Public Prosecutors in special diem per case or a bonus not
cases

exceeding Rs. 200 per cage.

(i)_ Bonus to the Assistant Advocate-Genera].

Up to a maximum of Rs, 100
gal Remembrancers for i

_ In addition to the fea
Iepresenting  the  Govern. allowed in ifem (d) above
meat in the High Court 10 any single case,

() Bonus tothe Assistant to Ditto Up to Rs. 25 per day when
the  Advocate-General for four or more cases ars deglt
Tepresenting  Government in with on the same day.
the High Court for which fe
i3 allowed
(&) Consuitationfees to Public | Ditcetor  Prossoution  and | g the same scale as Laid -
Prosecutors for opinion work | litigation and joint downin Rule 25.15 read with
in matters of special difficulty Secretary, Rule 25,13, Law Department
or complexity.

Matsal (vi2). Rs. 16 at
Headquarters and Ry, 20 at
any other place, and subjct
to the conditions laid down
inRula 11.15 of the Punjab
Law Department Mangal.

e et bt e i

S —— ——
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196 ] THE PUNJAB FINANCIAL RULES [ CHAP. XIX
Serial Nature of power Anthority to which the [ Extent of power
No. pPOWEE 18 delegated ‘ del egated
g 2 ; | ] :
o |
B~CIVIL CASES [

81,
Contd.

(1) Pees to the Advocate-Gene-

ral, Assistant Legal Remem-
brancers and the Assistant 10

ihe  Advocate-General
cases conducted by

for
them

throughout in any  coutt &t

the headquarters  of

Govern-

ment including the High Coutt,

(m) Fees to the Advocate-
General, Assistant Le

gal Re-

membrancer and the  Assistant

to the Advocate-General

rougho

for

cases conducted by  them, the
ut inany court outside

the headquarters of Government.

R S

(n) Fess to the Advocate-Genes

ral, Assistant Legal Remembra-
ncer and the Assistantto  the
Advocate-General for appear-
ance In Miscellanequs cases
{n any court.

(o) Special fee to the Advocate-

General, Assistant Legal Re-
membrancer and the Assistant
to the Advocate-General  for
appeatance in Miscellaneous
specified item (m) above.

(p) Fees to the Advocate-Gene-

ral, Assistant Legal Remembr-
ancers, the Assigtant fo the
Advocate-General for appea-
tance inany case not conduc-
ted by them throughout.

(q) Fees to the Advocate-

General, Assistant Legal Re-
membrancets, and the _ Assis-
tant to the Advocate-General
for consultation when they
are required fo leave their
headquarters in  connecticn
with a case which has come
or subsequently comes before
an officer of Government
scting in a Judicial or quasi-
judicial capacity.

Ditector Prosecution and
Litigation and Joint

Qecretaty or the Advocate
General as the case may

ml

Ditto

Director, Prosecution and

Ditto

Litigation and Joint
Secretary.

Director, Prosecution and

litigation
Secretary

and  Joint

or

the

Advocata-General as the
case maybe.

Director, Prosecution and

litigation
Secrotary.

and

Joint

On the scalelaid downin Rule
25.1 of the Law Department
Manual, 1938, subject to a
marimum of Rs. 1,000 in
any ong case.

Provided that for work done
in High Court, the mini=
mum fees shall not be less
than Rs. 32 per case.

On the scale laid down in
Rule 25.1 and 25.2 of the
Law Department Mapual,

Rs. 100 for each dayof
attendance subject to a
maximuz of Rs. 100 in
any one case.

Up to Rs, 200 in any case of

particular difficulty taking
Up aa excessive amount of
tlcllne of the counsel employ-
ed,

(a) In any court at the Head-
quarters of Goveroment in-
cluding the High courta maxi-
mum notexceeding the amount
payable under the scale pres-
eribed in rule 15.1 or 25.10 of
the Law Department Maoval.

(b) Inany court outside the
Headquarters of Govern-
ment Rs. 100 per case per

day.

(¢) In cass of other officers
Rs.100for each day of
attendance.

Not exceeding Rs, 100 per
consulfation

4%
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CHAP. XIX ] CONSENT AND DELEGATION ORDERS [ 19.6
Serial Nature of power Authority to which the Extent of power
No. power is delegated delegated
1 2 3 4
81— | (1) Deletod
contd, : :
(s) Foss to Government Plea- | Director, Prosecution and | As prescribedin rule 25.9 of

ders.

(t) Fees to the Advocate-
(General, Assistant Legal Re-
membrancer, Assistant to the
Advocate-General and Govern-
ment Pleadersin Land Acqui-
sition cases conducted thro-
ughout by them,

(u) Spacial fee to the Advocate
General, Assistant Legal Rem-
embrancers, Assistant . to  the
Advocate-General and Govern-
ent Pleader,

(v) Feos to Government Plea-
ders.

(i) for opinion work on matters
of special difficulty and comp-

lexity. :
(ii) For consultation

(w) Fees to Government Plea-
ders for preliminary wotk in
cases to be instituted or threa-
tened against the Government.

(x) Fees to the Advocate-Gene-
ral, Assistant Legal Remember-
ancers, Assistant 10 the Advo-
cate-General and Government
Pleaders in cases in which the sub-
[ject matter of the suits {5 incap-
able of being assessed in mONEY
value orwhen the scaleoffees
laid-down in the Law Department
Manual proves to be insufficient,

Litigstionand Joint Secretary | the Law Department

or Advocate-General as the

case may be.
Ditto

Director, Prosecution and
Litigation and Joint
Secretary.

Ditto

Ditfo

Dir_egtor', Prosecution and
Litigation and Joint

Manual

(i) Tn courts other than the
High Court the rates laid
down inrules 25,1 and 25.9
of the Law Department
Manual, on the difference
between the Collector award
and the amountclaimed in
the District Court.

(i) In the High Court accord-

ing to the scale prescribed
in rules 25.1 and 259 of
the Taw Department
Manual, on the amount of
the claimin appeal .

Not exceeding Rs. 220 in any
one case over and above the

- scale foo prescribed in Tules
25.1, 25.9and 25,10 of the
Law Department Manual
and subject to the conditions
of rule25.11 ofthesaid
Manual

() Rs. 16 at headquarters
and Rs. 20 at any other place
subject tothe condition laid
down in rule25.15 of the Law
Department Manual.

(if) Rs, 16 at the headquarfers
ofthe Government Fleader,
Rs.20 at any other placs,
subject to the conditions laid
downinrule25.130f the Law
Departmient Manual.

Rs. 16 in ordinary cases and
Rs.32to Rs, 200 in excep-
tional cases. Ordinarily 10
fee will be paid if the case
fas actually come info
the court,

Up toRs. 1,000 per case
subject to the orders of the

Secretary or the Advocae. | suthority which adminis-
General as the case may be. tratively superintends  the

conduct of the litigation
concerned.
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19.6 ] THE PUNJAB FINANCIAL RULES [ cHAP. XX
Serjal Nature of Power Anthonity to which the Extent of power

No. power 18 defegated delegated

A 2 3 i ]

1

o e

§1— | (y) Fees for adjournments in Civil

¢ontd,

82, |

(2) To sanction payment of fees

Suit and other proceedings,

to Government Pleaders who
are not whole time Govern-
ment employees and other coun-
sel when enpaged or hehalf of
a poor person under the Legal
Aid to the Poor (Punjab) Ru's,

Director, - Prosecution and
Litigation end  Joint
Seeretary.

() Ditto

1959.

To sanction payment of fees
from the provision placed at
his disposal to private legal
practitioners in the following
cases i—

(a) Fees for—
(i) representing the Govern.
ment inthe High Court,

(ii) defending a poor accused
in the High Court,

(b) Bonus in casesin the
High Court,

(c) Fees for ordinary Govern-
ment work for conducting
acase as Public Proser
cutor in Subordinate Courts
or when engaged by the
Sessions Judge fo defend
5 poor accused.

' (i) Deputy Director, Prosecu:

tion and Litigation and Un-
der-Secretary or Assistant
Director, Prosecution and
Litigation and Under-Secre-
tary.

A—CRIMINAL CASES

Advocate-General .

Advocate-General,

Ditto

Director, Prosecution and
Litigation and Joint
Sectetary,

Such fees as may be assessed
by the court ; provided that
the claim for feesis suppor-
ted by a deposit certificate
from the treasury concerned.

On the scale laid down in the
Punjab Law Department
Manual, up to a maximum
of Rs. 1,000 in dny one case,

On the above séa!e upto &
maximum of Rs, 250 in any
oge case

Not excesding Rs, 752 case

per day subject to a maxi-
mumof Rs. 100 day for any
one. practitioner.

Not exceeding Rs. 50 per day
on production of a certifi-
cate signed by the Judge
hearing the case.

Not exceeding Rs. 100 in addi-
tion to the fee allowed in
item (a)(i) above in any
single case.

(i) When the case is heard and

 decided on the same day

Rs. 16 per case per day If the
case is heard in the station
in which the practitioner
ordinary carries on  his
practice and  Rs. 20
per case per day if heard
elsewhere.

(i) When the bearing lasts
more than one day, up fo but
not exceeding Rs. 16 percase
per diem when the case is
heard in the station in which
the legal practitioner ordi-
narily carries on his practice
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CONSENT AND DELEGATION ORDERs [ 196

Serial Nature of Power Authority to which the Extent of power

No. power is delegated . delegated

R 2 e 3 4 ]

82— and Rs. 20 when it is

contd, heard elsewhere, subject to
the condition that when
the hearing does pot
Xcupy more than three
hours, the fee shall be Rs. 4

|

(d) Fees when a case is adjourns
& at the first hearing,

(¢) Special fee and bonus iy
special cases,

(f) Fees for preparing g mem.
randum on g case,

() Fees for Tepresenting the
Government in departmental
proceedings.

|
|
|

and Rs. 5, respectively, for
eVery hour or fraction of an
hour.  1f the total fee: fora
hearing or hearing r» any
one 437 in a station other
than the one i which the
legal practitioner residzs
W{Jltd be 1035 thaﬂ R:-S! 201
ull fee of 20 would be
allowed,

The maximum fees paid ¢,
I a single practitioner ghall
I notexceed Rs. 50 for work
000 on any one day,
|
Ditector, Prosecttion g /Nm exceeding Rs. 16 when
Litigation and Joigt Secretary, the case is heard iy the .
tion In which the lega prac-
tioner ordinarily carries op
s practice and Rs, 20 whey
1tis heard elsewhere provid-
ed he does not appear iy
any other case on behalf of
Government op hat day.

Fee not excoeding Rs, 37 per
diem per case or 5 bonus

. 2001 ad-
dition to the maximum fees
allowed in the cage,

Director, Prosecution and

Litigation:

Director, Prosecution  ang UptoRs. 16 per memorandym
Litigation, .
Director, Prosecution

and
Litigation,

Rs. 16 per diem in ap original
case before apy avthority
other than the High Court
and Rs. 32 per diem for ap-
peatance in any appellate

| Ploceedings orin origiral

| deparimental ITcceedirgs
when taken befyre the

- Hon'tle Judges s biect fo &

| maxinum of Rs, 650 for

any oné menth,

|

Note. 1. Tneases where the
- of responsibility depending upop
i deblebe

Note 2. The Advocate-Gereral shall affach jp respect of ki
has appeared in respect of which fees are claimeg,

Jelegation prder ip respect «ffees payable fapplicable both ¢
Remembrlancer and the Advocate-Cereral, ¢och of 1} |

) : !
o te1eps]

m will eyercie (ke poyer Wil in bis cwr sphere

the classification of (e tharge and tke grent fo which tke experditure

¢w fee bills 7 certificate that Fe
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196 ] THE PUNJAB FINANCIAL RULES [ CHAP, XIX
Serial Nature of Power Authority to which the Extent of power
No- poweris ¢ Jelegated
HE 2 3 B 4
82— | (n) Specialfees n departmental | Director, Prosecution and | Not esceeding Rs, 32 pef
contd. | procecdings. Litigation. day inclustve of ordinary
' : fee of & bonus notexceeding
Rs. 200 per case in addition
to the ordinary fee allowed
under item (2) above.
B—Civil Cases
(i) Feas as counsel for Goverge | Dirsctor  Prosecution and | As prescribed in rle 259
ment. Litigation or the Advocate-| ~ Of Punjsb Law Department
Genral as the case may be. Manual.
(j) Special fecs in any one case. —do— Not excsedig Re. 200 in any
ono case over and above the

(k) Fees for preliminary work
in cases to be instituted by or
threatened against the Govt.

(1 Feesin casts in which the
subject-matter of the suit - 1s
incapable of being assessed In
money value or when the scale

of fees Taid down in the Punjab

Law Department Manual,
proves to be insufficient.

(m) Fees fof adjoutpments in
Civil Suits and ofher proceed-
nes.

(n) Fes in Jand acquisition
Cases.

e | prema T |

Director, Prosecution and
Litigation.

Director, Prosecution and
Litigation or the. Advocate
General as the case may be.

—do—

scalo feo prescribed in rule

259 and 25.10 of the Punjab
Law Department Mangals
subject o the condition
mentioned in rule 25,41 of
the said Manual.

Rs. 16 in ordinary cases of

Rs. 32toRs. 200 in exceps
tional cases. Ordinarily no
fee will be paid if the cast
has actually come info {he
court.

Upto Rs. 1,000 per case sube

ject to the orders of the
controlling authority which
administratively superinten:
ds fheconduct of thelitiga:
tion concerned.

Such foes as may be assessed
by the court concerned pro-
vided that the claim for fees
is supperted by a deposit
certificate from the treasury.

(i) In courts other than the
High Coutt af the rates
faid down In rule 259 of the
Pupjab Law iment
Manual, on the difference
between the  Collectors
Award and the amount claime
ed in the District Court.

(i) Tn the High Cout acwotd

ing to the scale of fee pres-
cribed in Rule 239 the
- Punjab  Law Depariment
Magual edition on the
amount of the claim in appeal
subject in either cgse fo 8
maximum limit of Rs. 1,000

for any one Case.
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CHAP. XIX | CONSENT AND DELEGAT[ON ORDERS [ 19.6

Serial Nature of Power Authority to which the Extent of power

- No. pover is delegated delegated
1 2 3 4
82— *0f the charge and the grant
contd, to which expenaiture In
: ' B : audit is debitable.

83, | To sanction purchase of fire- [District and Sessions Judges, | Full powers in respect of one
proof boxes and iron safes for box or safe per office.
District Judges. :

84. | Tosanction the remittance by | District and Sessions Judges. |Pull powers in respect of one
money order at Government box or safe per office.
expense of money under the
rules for the comduct of
Sherifl’s petty accounts.

i 85, | To sanction expenditure on

account of binding locally

instead of in the Central Jail

or the Government Press of

' .| LawReports required for use—

(a) In the High Court. Registrar, High Court, ]
. |(b) In the office of Legal Legal Remembrancer. Subject to the existance of
« | Remembrancer , M budget provisicn,
§ .
e (C)GI;I the loﬁce_s of the Advocate- | Advocate-General.
& Gepetal,
DEPARTMENT OF HOME ARFAIRS AND JUSTICE (JAIL)

86 | To grant rewards for recapture | Inspector-General of Prisons, | Upto Rs. 500.
of escaped prisoners.

87, | Tograntrewards to Warders Ditto Upto Rs. 10inany one case,
tnd Head Warders for good provided that the total rewards
work within the course of their granted for good papsr mak-
ordinary duties. ing shallnot exceed Rs.250

g year.

88. | Togrant rewards to persons Ditte Upto Rs. 25 inany one case,
not employed in the Jail De- subjert to the rules in the
partment for furnishing valu- Punjab Jail Manual,
able imformation, :

80. | Tosanctionanallowance of | Deputy Commissioners. Full powers.

4 Rs. 4 per mensem to bhishtis |
and sweepers employed in
Police lock-ups.

90, | To sanction expenditure of the
following nature on State
Prisoners—

(i) Game Inspector-General of Prisons, | Upto Rs.20 perannum for
each prisoner, subject to the
total expenditure on all
State prisoners shall not
exceed Rs. 100 in any one
year.

(ii) Special Medical Treatment, Superintendents of Jail. | Upto Rs75 peranoum for

: each prsoner

#In cases where the delegation order in respect of fee payable is applicable both to Legal Rememe
brancer and the Advocate-General will exercise the powers within his own sphere of responsibility depend-
ing upon each of them.
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196 | THE PUNJAB FINANCIAL RULES | CHAP, XX
Sé:ial Nature of Power Authority to which the Extent of power
No. power is delegated delegated

I 5 2 3 5

91. (1) Inspector-General of UptoRs. 3,000 on any one

91-A.

92,

93,

9.

9.

To sanction purchase of Tools
and Plant.

To sanction expenditure on
*repairs and purchase of spare
parts of tractors.

Prisons, Punjab,

(2) Assistant Inspectore
General of Jail Industries.

(3) Superintendent of Jail

(1) Tnspector-Gengral Prisons,
Punjab,

(2) Assistant  Inspector-
General of Prisons, Punjab.

(3) Superintendents of Jails,

- item.

Upto Rs. 1,000 onany one
item,

Upto Rs. 400 onany one
Item.

Rs. 3,000 onanyone item at
3 time subjecttoa total of
Rs. 20,000 on  any ong
tractor during its life.

Upto Rs.1,000 0n any one
item ata time subject to a
total of Rs. 2,000 on any
one tractor during its lifs.

Up toRs. 500 on any one
ftem in a year subject to
total of Rs. 1,000 on any
one tractor duringits life.

DEPARTMENT OF HOME AFFAIRS (POLICE)

To grant rewards to Policemen,
Informers, etc.

To gtant rewards for efficiency
in muskgtry,

To sanctjon grants for the pur-
chase of uniform horses and
saddlery.

To sanction expenditure on the
purchase of spectacles for the
use of men servingjn the Fin
ger Prigt Bureau at Phjllaur.

To sanction expenditure on the
local purchase of non-stand ard
ammuaifion.

[nspector-General of Police,

Deputy Inspector-General of
Police and the Assistant
Inspector-General of Police,
Government Railway Police.

Superintendents of Police
and the Principal, Police
Training School, Phillauz,

Senior Superintendents of
Police, Ferozepur, Amritsar,
Gurdaspur,

1
Tnspector-General of Poljce.

Inspactor-Genaral of Palice.

Inspector-General of Police.

Within budget limits,

Upto Rs.75p] down in
the
Police
Rules
Subject
Upto Rs. 150 “to the
rules
laid

Upto Rs. 23inanyone case
provided the total rewards

&

shall not exceed Rs.80 a year.

| At the scale and subject to
{ the conditions sanctionqd
i by the Government of India

inthe case of officers of the
LP.S. and by the Punjab
Government for Provincial
Service Officers,

Upto a maximum of Rs. 100
at one time,

Upto alimit of Rs.400 in
one financial year.

*Noie.—The work of repalrsof spate parts and maclhinery etc. conmected withthe tractor maybe taken

upon thelocal workshops of Agro-Industries Corporatiops 1 yrany other ‘Government or Semi-Government

Agency, if situated or available at the stations.

¢
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98.

100.

transfer of the majntenance
charges, etc. for the saloon
carriage reserved for the Assis-
tant inspector-General, Go-
vernment Railway Police.

To accept for adjustment by
book transfer the bills relat-
ingto expenditare of the fol-
lowing nature incurred by the
Railway Administration in
connection with the arrange-
ments made for the protection
of the President of India dur-
ing his tours by railway in
areas under the jurisdiction of
Punjab Government.

(1) Actual pay and Allowance
of staffemployed onpatrolling

duty.

(2) Expenditure incurred in col-
lecting and stacking materials,
gtc., which would not other-
wise havs to be collected and
stacked,

(3) Cost of expenditure on
stores actually.,

To sanction the payment of
rent of building for which the
Railway Department can
charge rent in accordance with
Railway Board's letter No. 932-
W, dated 10th October, 1936.

To purchase medicines locally
i case of exceptional jliness
and in order to meet extra-
ordinary demands.

Inspector-General of Police.

Inspector-General of Police.

(i) Deputy Inspector-General
of Police.

(ii) District Superintendent
of Police.

(i) Principal, Police Train- |
ing School, Phillaug.
(iv) Officer-Incharge,

Recruits Training Centre,
Jahan Khelan. oy

CHAP. ¥IX | CONSENT AND DELEGATION ORDERS [ 19.6
Serial Nature of Power Authority to which the Extent of power
No. : power is delegated delegated

1 2 3 4
97. | To sanction payment by book [Inspector-General of Polics. | Within budget allotmentand

upto Rs. 5,000 per annusm.

Full-powers within budget
limits.

Full powers in the case of—

(2) Offices and other non-
tesidential buildings, and

(b) Residential quarter for
Police Officers up to the
rank of Deputy Superin-
tendent.

Rs. 500 provided that the
medicines are such as are
either not usually supplied
by the Medical Stores Depot
or not available there at the
time of local purchase,

Rs. 200 or 10 per cent of
Budget provision whichever
ig less, provided that the
medicines aresuch as ate
either not usually supplied
bythe Medical Stores Depot
or are ot available there at

the time of local purchase.
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101

102,

103.

104,

. e e

To sanction expen fiture on pay- | Education Department,

mant of remanetatioa to
noa-Goveram:nt  employees

setting papers for the deFart-
mental examination of the
Education Depariment.

To sanction the purchase of
books,

3

To guthorise  Principals. and
Headmasters of Government
Scheols situated at places
whero ther¢are no treasurles
or sub-treasuries, fo remit fees
to the nearest {reasury or sub-
treasury by money order and
to charge the money order
commission to school contin-
gencies,

To sanction local purchase of
madiclaa of—

(i) the hospitals attached to
tha Ccntral Training  Col-

Educational Instifutions.

for acting as Baaminzgs of for | Dirastar of Pubiic Iasteaction.

(i) Librarian, Central Public
Library, Patiala.

(if) Circle Education Officers
and District Education Offi-
cers, Principals of Interme
diate Colleges, Govt. Arts/
Sciencs and Professional
Colleges and Headmistress,

Special School,  Nangal
Township, e
(iif) Principals/Head Masters/

Head Mistresses of Govt.
Higher Secondary and High
Schools and Junior Basic
Trainiog Schools,

| Director of Public Ingtruction,

Principals, Training Colleges.

(11) the hospuals attached to [Hpads of Educational Institu-

tions.

196 ] THE PUNJAB FINANCIAL KULES [ CHAP. XIX
Serlal Nature of power Authority to which the Extent of power
No. power is delegated delegated
- 2 3 4
DEPARTMENT OF EDUCATION

Upto & maxiziumof Rs.1,000
in aach individual case.

Not excesding.Rs, 500 In
each individual case.

Upto'the limit or Rs. 100
per book (excliding pose
tage).

For libraries of educational
institutions, under their res-
pective control,  provided
that in the case of books
the cost of which, excluding

ge exceeds Rs. 20 per
book, the sanction of the
Dlremr of Public Instruc-
tion ie obtained

For libraries of institutions
under the charge provided—

(2) that the books are
approved by the Education
Departrent ; and

(b) thatinthecase of books
not approved by the Edu-
cation Department, the
pruvlous sanction of the
Circle Education Omm
isobtained,

Full power,

Up to a limit of—
(i) Rs. 100,

(ii) Rs. 20ineach case, The
FOWﬂ‘B to be exercised only
nspeclal circumstances,
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Serfal
No.

Nature of Power

Authority to which the
power is delegated

Extent of power delegated

104-A| To

105,

purchase chemicals and
scientific instruments locally
out of sclence grant which do
not require special, inspection
and testing or which are of
gtandard description usually
quoted by well known firms,
providedthearticles cannot be
procured from the medical
i :

Prineipals of Government

Art and Science and Trein- |

ing Colleges.

Upto s limit of Rs, 20in sach
case.

DEPARTMENT OF HEALTHAND FAMILY WELFARE

Delsted

106 | To sanction expenditure on

payment .of fees to lecturers
and oxaminers fer the Senitory
Tnspectors Class.

107 | Tosanction local purchase of

stationery for the practical
classes of the Megical College,
Amritsar

108 | To sanction purchase of techni-

109 | To entertain temporary ayas | Medical

edi
Punjab Mental Hospital.

cal books.

and sweepers for private mental
patients,

Punjab.

Amritsar,

Amritsar.

Ditector of Health Services,

Principl, Medical College,

() Vet Suprondr,
Punjab Mental Hospital,

(if) Chemical Examiner to

Government, Punjab.
Superintendent,

Lecturer—Rs. 10 per Lecture

Mﬂ"'m Exaniner,
Rs. 40 for setting papers,
and Rs. 10 per student for
examining  answer books
as well as for Conducting
practicsl and  viva-yoo
examinations.

Uptﬂ Rsn Hm 4 Yﬂl‘.

Upto the limit of Rs. 200 in
the case of each purchase.

(a) Poy_mot to exceed that

sanctioned for corresponding
permarent  posts.  (b) (i).
The number of temporary
ayas not fo exceed ore for
each mental patient and
{wo, in an exceptional case,
In the case of an extremely
dangerous of suicidal patient
more than two but pot more
than four ayas may Le enter-
tained with sanction of
Director of Health Services.

(ii) The number of the fem-
porary Sweepers not fo

exceed one for each mental
patient and tWo In an EXCEp-

tional case,
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11

112

113

 railway accommodation and
other journey expenses for

private nurses escorting the |

indigent of criminal meptal
patients in cases of transfer of
such patients from the Pypjab
‘Mental Hospital.

To sanction expenditure on the
occasional supply of sweets to
mental patients.

To sanction expenditure on

articles such 2¢ playing cards,
cigarettes, tobacco, boot polish,
combs, supari, books, news-

papers, writing materials and

postage stamps for the amuse-

ment of mental patients in the-
Punjab Mental Hospital,

To .putchase medicines lcally
in case of exceptional illpess
and in order to mest extragrdi-
nary demand. .

Ditty

Medical Supﬂinfcpdent, Pupe
Jab Mental Hospits], Amrit-
| X

(i) Medical Superintendent,
Punjab Mental Hospital,
Amritsar, Medical Superip-
tendent, Shri Jodha Mal
Kuthiala Government T. B.
Sanatorium, Tanda ; Medical

! Superintendent, Gujar Mal-

Kesradevi T. B. Sanatorium,
Amritsar,

(if) Civil Surgeon in the case
of a provincialised head-
quarters Hospital orin his
absence Senior Medical Offi-
cer or Medical Officer of 3
Provincialised Headquarters
Hospital,

(iil) Senfor Medical Officer,
Medical Officer or Assistant
Medical Officer or Medica]
Officer in charge of Pro-
vincialized . Tehsil  Head-
quarters Hospital or Medical
Officer Incharge of Health

Centres,

195 ] THE PUNJAB FINANCIAL RULES [ cHAP, Xix
Serial Nature of Power Authority to which the Extent of power delegated.
No. power is delegated
1 2 3 4
110 | (1) Tosanctionthe amount of | Deputy Commissiopers. Full powers provided that all
professional fees, the class of ills connected with this ex-
raflway  accommodation and penditure are cou nlersigned
other journey expenses for by the Medjcal Su erintén-
private purses escorting the dent, Punjab Mental Hospital,
indigent or criminal mental
patients in all cases of trapsfer
of such patients except those
transferred from the Punjab
Mental Hospital, _
(2) Tosanction the amount of | Medical Su?zrintendent, Pun+ | Full powers,
professional fees, the class of | jab Mental Hospital,

Upto maximuh of Rs. 1,500
in any one finanoial year and
withig the alletment for
“Diet of Patients”,

Uptoa maximum of Rs. 2,500
in any oné financial year.

Up to 4 limit of Rs. 200 in
each case.

Rs. 100 in each case.

Up to a limit of Rs, 50 in tach
case.

e
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Serial
No,

Naturs of power

—,

Authnritg to which the
power is delegated

Extent of powsr delegated

=1

3

4

13—
Contd.

114

114-A

""""""—l—-q,.__u—.._.__

To sanction purchags in local

g:arket of any one articls of
Uropean manufacture o

number of articles of tpe saar:g

dﬂsgrrptmn (exoept bicycles and

$tationery) at Aty one time,

To sanction DOD-TécurTing o
penditure chargeabls to con-
tingencies (and to purchase
Medical Stores i
Inent etc,) where ng special
POWer is prescribed in these
Rules,

(iv) Doctor Incharge of other
Hospitals and Dispensaties

(v) Medjca] Superintendent
ofthe Shri Guru Teg Baha.
dur Hospital, Amritsar apg

the Rajindra Hospital, Patiala
and Principal, Dental C )

and  Hospital, Amritsgr,

(vi) Principals of the Glapcy
Medical College, Amritsar,
and the Government Medical
College, Patigla,

(vi) Diractgr of Heglth Ser-
vices, Punjab and Director,

(vii) Senior Medica] Officer,
Medical Officer and Assistant
Medical Officer,

of a provincialiged Tehsil
Heac}quarters Hospitals, and
Medical Officers incharge of
other State Hospitals and
Dispensaries,

Director of Health Serviess.

(i) Medical Superintendent
of Shri Gury Teg Bahadur
Hospital,  Amritsar gng
Rajindra Hospital, Patiala
and ;Pfiﬂ@ipﬂl

. Denial
College and Hospital, Armri.
sar

(i) Principals of the G
Medica Collgp, Ao,

t Medical
Collega, Patiala,

Rescarchand Medjcal Edy- |

Up to a maximum of Rs, 23

in ¢ach case subjectto the
condition that the local pur-
chases do not exceed 10 per-
cent of the yearly budget
Provision made for the pur.
chase of medicines for ap
institution and the yearly
budget provision for the
i.:&stituﬁon 18 also not exceed-

Ui& to maximum of Rs, 1,000
in each case,

Up to a maximum of Rs, 2,000
in each case,

Up to a maximum of Rs. 5,000
In each case.

Provided that the medicines
are such as are either pot

~usually  sypplied by the
Medical Stores Depot or are

uot available here at the time
of local purchase.

Upto Rs, 100 in each case,
Provided the medicines gre
Such as either not usually sup-
plied by the Medical “Store
Depot or are not available
there at the time of the local
purchase,

| Up to the limit of Rs 5,000,

This equally applies in cases
of M%mla Public appli-
ances,

(i) Upto maximum of
RS- 1,000 for any one item.

(i) Up to a maximum of
Rs, 2,000 for any one item.

e




206

196 ] THE PUNJAB FINANCIAL RULES [ CHAP, XIX
Serial Nature of powet Authority to which the Extent of powet Jelegated
N“-__ pove s delegated.
1 2 3 s 4
114-A—
coritd.

(iff) Director of Health Ser- | (ifi) Up to maxipum  of

vices, Punjab and Directof, _
Medical Bdu- Provided that the total ex

Research and
cation, Yunjab.

115 | To sanction expenditure on the Dirsctor of Health Services.

binding at private prosses of
register of Vital Statistics.

binding at private presses of
Medical Journals a%rgsmm
Books.

116 . To geant a teward to any person
not in the setvice of Govern-’
ment for detecting poachers
1o fish sanctuaries.

117 | To sanction expenses connected
with fruit and flower shows.

118 | To give prizes for poulry skows.

119 | Power to sanction purchuse of
technical books.

113-A | To sanction expenditure on the | Direct

or, Research and Medi
cal Rducation.

DEPARTMENT OF ANIMAL HUSBANDRY
(1) Director ard Warden of | (1) Full powes subject to

Fisherles, Punjab.

Fisheries,

Director of Agricolture.

Re. 10,000 for any oné itom.

penditure on the purchase
and repair of furaiture shall
ba restricted fo the: actual
provision  in the .

estimate on fhat account
gxcluding aoy increase by

most cconomical ruamDer
after gatting tho quotations/
tenders and after exhausting
approved SOUrces of purchase
a5 approved bY t
from time to time, In the
cgeo of purchase of medi
cines, it will be necossary o
obtain mon-comphianc cartis
ficate from the Government
Medical Store Depot, Kar
nal, before making purchases
fpern any other soured © her
than tho approved 0ne
or through the Purchase

Committee.

Upto a maximum of Rs. 1,000
in any financial year.

Upto 8 maximu of RS. 1,000
in any financial year, gubject
to the condition that Don-
compliance certificate is ob-
tained from tho Controllez,

Printing and Stationery.

pudget provisions.

(2) Assistant Director of | (2) Up to Ré, 10 in any one

case and provided that the
{otal amoust of tho rewatds
paid during oy financial
year does not exceed Rs, 200.

Full powers.

Director of Anjmal Husban- Upto 8 tote) emount ot

dry Department.

Fisheries.

excesding Rs. 1,000  ger
annum.

Deputy Director of Agricul- Full powers subject fo bucget
tore end Assistent Dircctor proyision.
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Serlal
No.

Nature of power

Authority to which the
power is delegated

Extent of power delegated

1

3

4

120

121

122

123

124

12

135-A

126

127

Vo

To sanction the remiftance by
money order fo the nearcst
troasury of sub-treasury of the
income of farms which are
situated beyond a radius of
§ k.m. and to charge the money
order commission fo contin-

gencies.

To sanction expenditure on
smployment of beldars,

Power to sanction expenditure
in connection With Farmer’s
Weeks such as hire of charpays,
furniture, utensiles, etc.

Deleted.

To sanction expenditure on
casual labour on cleaning of
Government Poultry Farms,
construction  of Chhapars,
collection of river shells, and
repairs of poultry houses, elc.

tion of fish enemies as |
under :—

(a) Rs. 2 each for others,

(b) Rs.3each for crocodiles
over 8 feat in length from tip
of tail to mouth and Rs. 1
for 8 feet and under.

(c) 25 paise per bird for cor-
morznts and fish eagles,

(d) Six paise per egg for cro-
codile eggs.

To sanction purchase of stores
and materials under all plan
schemes relating to (i) Animal
Husbandry ~Depariment, (ii)
Forest Department, (i) Fish-
eries Department.

e

Delaied

Inspectors from the Co-opera-
tive Societies while under-going
& yernacular course in Agri-

culture at Gurdaspur,

To grant rewards for destruc- |

Directorof Agrcalture, Put-
Jab.

Ditto -

Disbursing Officers subordi-
nato o the Director of Agri-
culture, Punjab.

Director, Animal Husbanci:y
Départment.

-~

Game Warden, Punjab.

(i) Director Anjmal Husban-
{ dry, Punjab,

(i) Chief Conservator of
Forests, Punjab. ;

| {il}) Director and Warden of
Fisheries, Punjab.

DEPARTMENT OF COCPLRATICN

To grant allowances to Sub- } Administrative Department,

Full powers.

Upto 2 maximum of Rs. 40
per mensem per person em-
ployed.

Upto a limit of Rs. 150 per
anoum,

In accordance with the local
rates fized by the Deputy
Commissioner  concerned
and subject to a maximum
of Rs, 30 per mensem pér

person employed.

Subject to budget provision:. -

Full powers upto the amouny

provided in the Budget Esti-
mates for each individual
scheme item-wise including
any increase thereto by the
re-appropriation of funds
provided that the purchase
is effected through the Cone
troller of Stores, Punjab.

Allowance 1ot exceeding
Rs. 10 per mensem per head.
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196 ] 1HE PUNJAB FINANCIAL RULES [ CHa. f1x
Seral'l  Nature of power Authority to which the Extent of power delegated
No power Is delegated :

1 2 3 4
128, | To sanction employment of | Registtar, Co-operative | Upto Rs. 36 per mensem in

138-A

129,

130.

131,

transport on monthly hire by

Societies, Panjab.

Inspactors of Co-operative
Societies for the carriage of
Government  property  or
records on tour,
To sanction expenditure on | Department of Co-operation.
payment of remuneration to y
non-Government employees | Registrar, Co-operative
for acting as Examiners or |  Societies,
for setting paper for the De-
partmental Bxamination  of
the Department of Co-operas
tion.
DEPARTMENT OF INDUSTRIES
To sanction expenditure on | Department of Industries and
payment of remuneration to | Director of Industrial Train-
non-Government employees | ing, Punjab.
for acting as Examiners of
for setting papers for—
(i) the Departmental Examina- Ditto
tion of the Department of
Industries; : :
(i) the Supervisors Examina- | Director of Industries and
tion including the conducting | Director of Industrial Train-
of tests, ete. ing

To sanction the purchase in the

local Market of articles of sta-
tionery and drawing materials
required for the - Government

Industrial Schools for nse of
students

Tosanction employment of
skilled and unskilled [abour
on daily wages,

(i) in the Industrial Institutions
and

(ii) for the investigation of
minerals in the State.

Director of Industries and )
Director of Industrial
Training, Punjab, Princi-
pal, School of Arts,

Director of Industries and
Director of * Tndustrial
Training, Punjab.

each case, and subject to the
conditions thatsuch sanction
‘s given only in the areas
where casval transport is
not easly or cheaply
available, '

Uptoa maximum of Rs, 500
m each individual case.
Not exceeding Rs. 50 in
each individual cgse,

Up to a maximum of Rg 500
1n each individual case,

Not exceeding Rs. 50 in cach

mdividual case.

Up toa maximum of Rs, 500
in each individual cage,

Full powers.

Up to Rs. 6 per day gcr
person employed, provided
that the total ' payment for
ay month to any one
individual does not excoed

Rs. 120 and
() Provision exists in the
confingeht grant of the

institute to cover the cost of
such establishment,

(i) The pay of one such
appomntment exceeds  the
minimum  prescribed rafes
In cases where such rates
have been definitely laid
down by a higher authority
for any particnlar ¢lass of
appointments,

(iit) The persons so employed
aré notemployed as icachers
or in term of staff appoint-
ments,
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CHAP. xix | CONSENT AND DELEGATION ORDERS [ 196
Serial Nature of power Authority o which the | Extent of power delegated
No. power is delegated

1 2 3 4
*132. | To engage workersfor conduct- | (i) Director of Industries, | Upto Rs. 200 per mensem

133.

134,

135,

ing research in respectof the
trades taughtin Government
Industrial ~ Schools  and
Industries,

To sanction employment of
temporary chemists for the
Government Industrial
Research Laboratory.

To sanction the purchase of
books and periodicals required
for the Central Museum.

Tosanction printing work in
Connecticn With magic lantern
lectures being executed at a
private press, chargeable to
Head 258—Stationery and
Printing,

Punjab.

(if) Inspector of Tndustrial
Schools, Punjab.

(iii) Headmasters and Superin-
tendents,  Government

Industrials Schools and

Institutions,  Principals,

Government Training

Institute, Hosiery Institute,

Government Institute of

Dyeing and Calico-Printing,

Punjab, Instifute of Textile

Technology and  Control

Officer, Surgical Instro-
ments Centre and Develop-

ment Laboratory,

Director of Industries

Curator, Government Museum:

Curator, Government Museum

|

per person with an over-gll
monthly §imit of Rs.600 for
each item of Research work,

Up to Rs. 100 per mensem
per person with an over-all
monthly limit of Rs, 300 for
¢ach item of research work,

UpfoRs. 50 per mensem per
person  with an cver-all
monthly limit of Rs. 150
for each item of research
work.

Upto Rs. 5 per day per
person employed  provided
the total payment for any
onemonthto any jndividual
does not exceed Rs, 150 and
the provision exists in the
contingent  grant of the
Instituteto meet the expen-
diture.

Up to Rs. 100 excluding
postage for each book or
yearly  subscription to a
periodical, subject to the
following conditions :—

(a) that the grant for office
contingencies 15 1ot
exceeded.

(b) that the total expenditure
in any financial year does
not exceed Rs. 500,

Up to Rs. 50 per lecture.

*Note, (1) An undertaking should be obtained in writing from each worker engaged for re,seqrci*
work that he will neither obtain himself nor cause any other personto obtzin  without the prior permissio
of Government a patent in respect of invention, if any, made by him in the course of research work.

(2) A pgeneralsanction of the Government exists for conducting research workin the scheme for
which workers are engaged.
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196 ] THE PUNJAB FINANCIAL RULES [ cHAD. xIf
: Nature of power Authotity to which the Extent of power delegated
SNg; . 7 % power I delegated
1 2 3 4
135-A.| To sanction purchase of stores ljirector of Industries, Punjab.| Full powers upto tﬁa extent
and matu[‘lalp under all schemes funds are providedin the
under the confrol of Director budget for eacn individual
of Industrics. Scheme,  provided  the
purchases  are  effected
throngh the Controller of
Stores, Punjah,

DEPARTMENTS oF PUBLIC WORKS, IRRIGATION AND $OILS CONSERVATION

136.

137,

138.

(i

Al e m——— i

To Sanctlon the grant of bonus
to Work-charged  establishment

. employed on gxcavating

machines'.

.Tg sanchon expem ture on

tewards in comnection Wwith
¢canal mainfenance.

To sanction the. purchase of
fetrg chemicals

To sanctlon rccurrlng expendl-
ture in comnection with the
movement of camp offices,
chargeabls to contingencies.

I
Superintending  Engineers,
P.W.D. Irigation Branch.

Superintending  Englneers,
P.W.D. Imigation Branch.

(i) Administrative Depart-
megt

(if) Chief Engineers, B.W.D.

(iii} Superintending Engineers,
P.W.D., and Chief Conser-
vator of Soils

(iv) Bxecutive  Engineer,
Conservator of Soils and
Consulting  Architect to
Government, Punjab.

Chief Engineer, Irrigation
Branch-

Superintending  Engineer,
Imgatlon Branch.

Provided the bonus is paid in

accordance with such scales
and printiples as GoVErn'
ment may ftom time fo
fimg determine in  thig
behalf.

Subject to the budget provision

() Up to 2 limit of Rs, 1,500
a Year, for each Ferro Prigt-
ing Office.

(if) Uptp the limit of Rs. 1,000
g year for each Ferro Print-
ing Office

(iff) Up to the linit of Rs.
200 a year for each Ferro
Printing Office.

(i¥) Upto an annual limit of
Rs. 50 only for each Ferro
Printing Office.

Ful powers in respect of
it_lhordmate Offices under
il

Full powers in respect of
Divisignal/Sub-Divisional
and Deputy  Collector’s
offices in their circle,

&F
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CHAP. XIx | CONSENT AND DELEGATION ORDERS [ 19.6
Serial Nature of power Authority to which the Extent of power delegated
No. power is delegalted.

To sanction the renting of
140. | office accommodation for

Superintending  Engipeers,
Superintendent of Works,
Executive Engineers,  Sub-
Divisional Officers. ; R . .
(1) When the accommodation Superintending  Engineers, Up to a maximum of Rs, 400
isprovided in a separate | P.W.D, per  mensem in case of
building Superintending  Engincers,
Superintendents  of works
and Executive  Engineers
and up t9 3 maximum of
Rs. 80 per mensem in case
of Sub-Divisional Officers,
Tehsildar, Naib—Tehsildar,
Land  Acquisition Officer
and other betterment staff
and subject to the produc-
tion of a non-accommods-
ton certificate a5 required
by Paagaph B of
Appendix 9 of Pupiab
Financial Rules, Vol, I ang
tothe further proviso that
. no lease is entered into for a
. period  of more than ope
Vear.

(2) Whenitis provided in the Superintending  Engineer, | Up to Rs. 60 a month and in
building in which the Govers- | P.W.D- special cases, wp to a
mensem  but in no  case
must the rent paid by Go-
vernment exceed half the
rent of the whole house and
subject to other conditions
noted  against clause (1)

above.
(@) ifhe happens to be an | Syperintending Engineer,
Executive Engineer incharge of | P.W.D.
a Division or a Superiptendent
of Works ; or _ ey
(b) ifhe happens to be a Ditto A fair portion of the rent may
Sub-Divisional Officer, be paid by Government up

to & maximym of Rs. 40 per
mensem  subject to  other
Conditions noted  against

o ; clause (1) above,
140-A* | To sanction the renting of

office accommocation for
Superintending  Engineers,
Superintendent  of Works,
Execative  Engineers, Sub-
Divisional Officer or Deputy
Collectars :— .
(1) When the accommodation Chief Engineers, P.W.D. |Uptoa maximum of Rs, §00
is providedin a separate | Trigafion Branch and | per mensem in case  of
uilding, B & R/Public Health superintending  Engineers,
Supeﬂntcndguts of Works
and Executive Engineers and
upto a maximum of Rs, 200
Per_mensem incase of Sub-
. Divisional ~ Officers ~ and

- - » - e G
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Serial Nature of Power Authority to whick the Extent of power delegated
No. Powe Ia delegated

N ™ T : 4

140-A—
contd.

(2) Whenitis provided in the
building in which the Govern-
ment employee resides.

 (2)Ifhe happens to be an

Executive Engineer-incharge
of a Division or & Superin-
tendent of Works ; or

(b) if he happens to be a
Sub-Divisional Officer or a
Deputy Collector.

(3) To sanction grant of allow-
ance to Zilladars for hiring
office accommodation privafe-
V. :

Superintending Engineers,
P.W.D. Irrigation Branch

Chief Engineers, P.W.D.
Imigation Branch and
B & R/Public Health.

Sﬂpﬁfiﬂieﬂdiﬂg Enﬂﬂws
P.W.D., Irrigation Branch.

Chief Engineers, R.W.D.,
Irigation  Branch and
B & R/Public Health. '

Superintending  Englnecis,
P.W.D. Imigation Branch

Chief Engineers, P.W.D.,
Irrigation Branch.

Superintending Engineers,
Irrigation. Branch

Executive Engineers,
Irrigation Branch.

Depufy  Collectors ~ and

subject to the production of
a non-accormodation certie

ficate s Tequired by Pare-
graph 32 of Appendix 9 of
Pupjab  Financid  Rules,
Volume If and furthez provided
that no lease is entered Into
for & period of more than
oné Year.

Up to & maximum of Rs, 300
per mepsem in cese of
Superintending ~ Engineers,
Superintendents of Works
and Execufive Engineers,
and up to a maximom. of
Rs. 80 per mensem in Case
of SubDivisional Officers
and  Deputy  Collectors
subject to the conditions
enumeraled  above.

Up to Rs. 100 a month and in
special cases upto a maxi-
mum of Rs. 150 per mepsém
but in no case must the
rent paid by Government
exceed hall the rent of the
whole house and subject to
other  conditions  noted
against  clause (1) above.

Up to Rs. 60 2 month and in
special cases uptoto a maxi-
mum of Rs. %0 per mensem,
other  conditions being the
same 43 above.

A fair portion of the rent
may be paid by Government
up to a maximum of R, 60
per mensem subject fo other
conditions as noted against
clause (1) abave.

A fair portion of the rent
may be paid by Government
up to a maximum of Rs. 40
per mensem  subject o
other  conditions  nofed
against clause (1) above.
Up to Rs. 50 a month subject
to the condition that the
Zilladar s mot  provided
with  Government quarter.

Up to Rs. 30 a month other
conditions being the same as
above.

Upto Rs. 20 a month other

conditions being' the same
as above.
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CHAP. XIX } CONSENT AND DELEGATION ORDERS [ 196
Serial Nature of power Authority to which the | Extent of power delegated
No, power is,delegated

—-llj-:- ,,24‘.,,_.__‘ ----- -3 —— : -4; s e

141, | Tosanction expeaditre on | Chief Engincers, PW.D,, Full powers subject to budged
account of carriage of dak Imigation Branch and]  provision.

office  records,  treasure, | B &RiPublic Health. v
parcels and other Government | Superintending Engineers, Up to a limit of Rs. 500 per

property Il'flgatlﬂl'l Branch. 2 anpum for Any oné amange-
Ement for tho carmiage of
dak _subject to  budget
provision,
Superintending  Fngineer, | Uptoa limit of Rs. 500 pet
Irrigation Branch. annum of gy 0pe arange:
ment or the carriage of dak
subject to budgst provision.
2. |To grant an allowsace to | Chief Engincer, Trrgation | UptoRs. 30 pet mentémh fn
Chowkidars employed in | Branch. each individual case.
PW.D, Imigation Branch who | :
are required in addition to | Superintending  Epgineet, Ditto

their own duties, to (1) do | Imigation Branch
dak wotk; ot (2) read
ganges.

143. |To purchase in the local Principal, the Punjab college Full powers.
market articles of stationery | of Englneering and the
required for the use of stu- | Principal,  Government
dents, apprentices or candi- | "School of Engineering
dates for admission to the Punjab.

institution.

144. |To sanction replacement of Superintending ~ Engineers, | Subject to the following
unserviceable bioycles origi | P. W.D, Principal, the Pun- conditions =
nally purchased with the | jab College of Engincorlng (1) that the bicyles have becoms
sanctiod of  the Chief | and Principal Government ugserviceable by fair wear and
Enginee. School of Englneering | tear and have been iriuse for
Punjab, pot less than 10 years ,

(2) that the cost will be m,elfra:n
the grant for Contingencies
the disposal of _the office
where the bicycle is to be re-

laced ; and
(3) that bicycles to be purchased
?l"e of only Indian man

ure.

145, | To grant a fixed monthly | Executive Engineers,  and Signallers and Telegraph Atten-
alowance on account of | Resident Brgineer, lmiga- | dantsRs. 3 toRs. §. Treasury
Kerosine oil used for petform- | tlon Branch Guard Rs. 5 toRs. 10.

ing duties at night. _ _
Dak Munshis Rs, 3 fo Rs. 5

Chowkidars Rs. 3 fo Rs. 5

Gauge Readers at Important

Regulating Centres Rs. 3 t0

Rs. 10

Provided that:

(i) no allowance is granted to

signallers, telephone atten:

dants, dak ({lsmnshtis and

treasufy guafds @

whero ¢l ectric light is provided.
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Serial
Na.

Natute of power

Authority fo which the
poweris delegated

Extent of power delegated

=5

3

A

145,—
conzd.

146.

147.

To sanction the: payment of
fixed monthly paste allowance
to the office Peons* ot daflries
in the open canal circles.

To sanction purchase of books
reference,

| (i) no allowance is given to

Heads of offices in the
Trrigation Branch. '

(1) Brecutive  Engineers) |
incharge of Divisions,

(2) The Principal, Enginear
ing School,

(3) Secretary, Communica-
tions Board

|
(4) Copsulting ~ Architect to |

e, e e R

Government, Punjab 1

*Note 1.—The term
Divisional Offices.

empioyae at the discration
excesded,

office  establishmert, such g
Divisiogal - Clerks, Camp
Clerks, Munshis, Class [V
Government employees,
Menials, ete. or ty Work-
charged Establishment except
Rest HUPB: Chowkxgﬂrsh,nﬁ
Tequired for such establighment
i be_purchased aceording
to requirements and chargad
to office contingencies, or
Wotks as the case may be,

(iii) whenever it cap be

aranged  conveniently, e.g,
at Dead-works, oil should be
suppliec in kind in preference
to the gant of an allowance.

(iv) the rate in each case will
be fixed according to  the
locality and the amount of
work required o be dope.

-~ Upto

Rs,
Trrigation Branch—
Secretariat 800
Circle Office 24900
Divisional Office 3400
Sub-Divisional
Office 150

Only one or two copies of time
and fare tables and poods
tariff of Northern Railway,
Up to Rs. 50 excluding :
postage for each purchase
subject to the folfowing con
ditions ;= _
(1) thgt the prant for office.
Contingencies is not excesded;

(2) that the total expendityre
I any one financial vear
does not exceed Rs, 100. :
(3) fell powers subject o
budget provisign, ; and

() for_his own office up to
a limit of Rs. 50 excluding
posfage for each putchase
subject to the condition that
the grant for offices contip
gencies for the year is ot
exceeded.

“Office Peon” may be held to include oﬁ’iue Khalasis also in the case of Sub-

plying paste for off ice use may be entrusted to any Class IV Government
of the Head of office, _Subject to the explicit Proviso that the above scale is not

L
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149.

150.

151,
152.

153!

lﬁ!

155.

156

from toe Thomason Civil
Engineering College, Rootkee.

To sanction expenditure on the
making of any model for
which ro specific estimate " of
the work has been sanctioned.

To sanction the supply of
liveries and warm clothing to
the regular Class IV  staff
employed on Boat Bridges.

Deleted

To sanction placing of orders
for and expenditure on print-
ing of Shajras at private
presses chargeable to office
contingencies.

To purchase livestock for the
wotking of Farms.

To sanction the purchase of
implements required for the
working of a Laboratory
of Farms.

To purchase office furnitore.

To employ regular establish-
ment and labour chargeable

| to “Contingencies” for the

working of Farms and the
Laboratory

Soils.

Consulting  Atchitect to
Government, Punjab.

Superintending  Engineers,
Building & Roads Branch.

ChiBf Eﬂginﬂeﬁ P‘W'D'r
Trelgation Branch.

Director, lrrigation Research,
Punjab.

Ditto

Director, Irrigation Reseach,
Punjgb.

Ditto

CHAP, XIX | CONSENT AND DELEGAT{ON ORDERS [ 196
Serial | Nature of power Authority to which the Extent of power delegated
No. power i3 delegated :
s g o g
14— (5) Superintendent, Govern- | To the extent of Rs. 100 (ex-
cluding postage) for any
contd. ment Central Workshop Shale ki i) e
grant for office confingencies
ot the year is not exceeded.
148. | Tosanction putchase of survey, | Executive Engineers and | Full powers, subject fo budget
field and level and log book | Divisional Conservators of | Provision.

Uptoa limit of Rs, 80 fot
any one

To the extent of the_provisions

for liveries existing in the
sanctioned maintenance esti-
mate for the Boat Bridge
concerned and  provided
that the maximum cost of
each livery and warm clothing
does not excead the sanctioned
cost and that the former is
supplied anpually and the
latter every two years.

Full powers.

Upto Rs, 2,000 for each pur-
Chase subjaci to budget
pIOVISl(Jn

Uptoa limt of Rs. 15,000
in each case, subject to
budget provision.

Upfo.a limit of Rs. 1,000 ia

each case, subject to budget
provision.

Upto Rs. 200 per ,mensem
for each person cmployed
forthe actual execution of
works and; sﬁb,lecl to the
following Coudmons ;

(a) Provision exists in the
budget grant.

(b) The pay and allowances
on such  appointment
shall not exceed the prescri-
bed rates in cases Where
such rates have been defic
nitely leid down by a higher
authority for any particular
class of appointment,
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| CHAP, XIX

Serial
No.

ot = i

1

Nature of power

Authority to whieh the
powet 13 delegated

Extent of power delegated

166-B

167,

168.

To incur expenditure on meals,

tea and light refreshments.

To incur expenditure on adver-
tisement and publicity.

To incur expenditure on purs
chase of buses complete with
- bodies,

Director, State Transport,
Punjab,

(i) General Manager, Punjab
Roadways.

(i) Director, State Transport,
Punjab.

Director State Transport,

Punjab.

Upfo Rs. 508 per annum ' gub-
ject te the conditions that—

(i) the expenditure is met
from within the sanetioned
grant of the department;

(if) the rates prescribed by
the Government from
time to time for tea or
light refreshments to be
served in meetings -or COD-
ference aro adhered to;

(iii) the entertainments are
confinpd to meetings beld
in the public interest or
delegations of other Govern.
ments and not individual
callers ; and

(iv) the instructions contained
in U.0. No. 9641-A-60,
dated the 18th October,
1960, from the Chief Secre-
tary to 2ll Administrative
Secretaries (as amended from
t_-img to time) are complied
with,

Upto Rs. 2,000 per amnum,
Upto Rs. 20,000 per anoum,

Full powers within the budget
provisions. The erders for
purchase of Leyland and Tata
bus chassis will be placed
direct by the Direetor State
Transport, Punjab with the
manufacturers subject to the
following conditions:=-

(i) The pricas will bo the same
a8 are charged by the manu-
facturers from the Central
Govgrnment or State Gevern-
ment and other  Cor-
porationin the country and
in caseitis found that the
manufacturers have charg-
ed lower rates from any
Government or Corpora-
tion the State Transport
Department  will pay the
same rates.

b
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1
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168.—
contd.

169,

Nature of power

CONSENT AND DELEGATION ORDERS

Authority to which the power
15 delegated ‘
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Extent of power delegated

——

4

To incyr expenditure on land,

. Barages and buildings,

170,

171.

172.

To incur expendityre on gle~
installation,

To incur exponditure on fyppi.
ture and fittings,

To incur expendityre on the

Purchass of plants and machy
nery,

Director, State Transport
Dircctor, State Transport,

Director, State Transport,

Genera] Manager, Govem_-

ment Transport Services,

Director, State Transport,

Deputy Transport Contra]ler
T&C)

| Ject further

General Managers, Goverp.
ment Transport Services

= ——_"-—_
(i) If there is any difference iq
prices fixed by the Migistry
of  Industrig] - Development
an he manufac.
turers, the Stata Trauspor;
Department wil] make the

Pment,
Necessary condition wij| pe
imposed ip the contrac to

be executed with the mang.
facturers,

Full powers subject to the cone
dition that these works ar-
executed through the agencigs
of PWD and estina
first approved by the p
| Officers competent to approye
the ostimates of the amount
involved thepein
Full  powers subjeat o the
conditions  thas these works
are  executed through  the
agencies of PWD, apg esti=
Mates are firet approved by
the P.W.D. Officers Compgteat
fo approve the estimates of the
amount involve therain,

Full powers subject ¢ the con-

dition that furniture, e, is
purchased from the authoriged
Government institutions,

Uptoa limit of R, 200 in each
Case subject to the maximum
of Rs. 500 in a month and .
subject further to the condi-
tion that purchases arg mads
from the authorised Goverp.
ment ‘institutions.

| Full powers within the budget

&

Provision subject to the cop-
| dition that purchases are mads
through ~ Stores Purchase
| Agency. . ;
Upto a limit of Rs. 3;000 on
each item subject to 4 total of
a month and gyb.

Rs, 10,000 §
0 the conditipn
that - purchases are .mads
through the Storeg Purchase
Agency.
| Up toa limit of Rs, 1,000 op
¢ach item subject tg 4 total of
- 90 & month gag guh.
: jg(;t furthml'1 to the cnnditi(&:
that purg dses  are mg
through the Stores Pupchase
Agensy.




Serial Ngluze of Power Authority to which the power
No. | iy delegated
_.q—d—ﬂl__._,._-————-'"-‘ _,,_..—«—"—“'-'_ill ;-—____—-—-'—'-"-__.

i 2 3
'-_"‘-'_'I""'—‘___,,_-—w-—-‘—u—__-—_ :-_._,.....—-—h"" ...—-—'__i....-u——"—_'
1. | To ncur expenditure of repairs {Director, giate Tramsports

| of vehicles involved in accidents Punjab.
| General Managers, Govera-
' et Transport Services:
|
174. | Toincut cxpenditure 00 claims Administrative Department.
for compansation arising out
of accidents awarded by Courts
of Law.
+74-A | To incur expenditure On claims Direstor, State Transport, ,
for compensation arising Out of | Punjab.
accidents involving Pupjab ROAC:
ways buses s awarded by the
Motor Accidents Claims Tribunal.

175, | To incur expenditure on clairgs | Administrative Department.
of cornpensations arising cut
of accidants i cases other than|
Court awards.

%76 | Toincur gxpenditure 0n claims | General Manager, Punjab
arising out of accidents ip cases Roadways.
other than Court award.

177. | To incur expenditure on the General Manager, Punjab
purchase of tyres and tubes. Roadways.

177-A | To ingur gxpenditure 00 the 1. Administrative Seoretary.
paymentfmimburscmnnt of 7. Director, State Transport,
fines imposed by the Courts ~ Punjab,
under the Motor Vehicles Act | 3. General Manager, Punjab Upto a limit
and the rules made thereunder. Roadways.

[ PUNTAB FINANCIAL RULES

~VNote, Asand vhen

ote.
certificateto the offectthat no such Roadways employes,

sanctions.

Note. If the repairs ¢
tho sxpenditure will be met ou
garvicing due 10 nepmal wear and tear,

harges resulting from inor accidents do
t of the contingent grar

any sanction o inour expenditure for the payment
icerwasat fault,

official or

[ cHAP. XIX

i i e

Extqnt of power delegated

s e ——

4

et

Full powers within the budget

provision.

Up fo Rs. 1,000 in each case.

11 the repair 1¢sulting from
minor aecidents do nst €

Rs. 300in any Gase the expen-
diture will be met out of the
contingent grant of the servico
ag in the case of ordinary
repairs and servicing due t0
normal wear and fear.

Full powers within the budget

allotmert provide hat all
cases which reveal megligence
on the part of individuals
should be communieated 0
the Aecountant General
through  the Department
of Finance.
Full powers within the budget
allotment  where the Legal
Govern-
ment of Punjab has opined that
the case is 1ot fit for appeal
provided ~ that all cases which
reveal negligence On the part
of individuals should be com-
d to the Accountant
Gereral  through the Depart-
ment of Finance.
Upto Rs. 7,000 in eash case
subject to the claims being pre-
qudited by the Aceountant-
General beforc payment and
subject to the advice of the
Legal Remerbraneer to Go-
vernment, Punjab, being
first obtained.

Upto Rs. 200 in each Case
provided all ~cases which
reveal  negligence i the
part of a0y ind;vidual
should be communicated to
the Department of Finanee.
Fuj | powers subject t the bud-
get provisions and subject fur-
thet to the conditions that
the (i) purchaseis made at the
rates fixed by Directsr-Gen-
~ eral of Spplies and Disposal
and that tyres and tubes not
oxceeding the requirements

are indeat

municate

of one quarter
(ii) that the

at a Mme
qumber of K.Ms. rus by
tyres o tubss replaced

are intimated and checked
by D.S.T. Punjab.

Full powers.

Upto a limit of Rs,
case!

500 in each

of Rs. 30 ineach
¢as . .

of fings 1s accorded, 2
way be racorded in the

s do ot exceed Rs. 200 im aty case,
¢ of the seryice a5 in tha case of ordinary repalrs



e

21

CHAP XIX ] CONSENT AND DELEGATION ORDERS [ 19.6~19 7
Serial Nature of powes Authority to which the powcrr Extent of power delegated
= 2 3 4 '
e P P Provided, in all cases; on an
enquiry before makingsuch s
payment/roimbursement, it
is found that no such Road-
ways official or officer i at
fault,
A8, | To sanction supply of uniforms Heads of Departmentsand | Subject to Budget Provision
f | todrivers of Punjab Goverp- | Offices. - and the maximun cost and
| ment owned vehicles, rules presctibed by the Prin-
| - ting and Stationery Depart-
ment.
FrrSrE

19.7. Grants, Concc-ssio'ns, Leases etc. (Rule 2.45).

The po;vérs

in this rule are purely financialand ar not to be confused with the

power to execute _instrument_s.
orders contained in Appendix 4
orders on the subject and to t

They are further subject to genera
and any other departmental or Jocal
he proviso that leases are execyted

prescribed,

of licenses are issued on standard forms wherever

!

To sanction grants of colony
lande

To sanction leases under the
rules contained in Appendix III
tothe Land Administration
Manual of Government Waste
Lands not included in any
Colonization Schema or likely
to come under perennial canal
irrigation within the period
of the leass,

To sanction fease of —
(i) land

(i1) land and houses

Department of Revenue.

The Financial Commissioner.

Commissioners of Divisions.

Department of Revenue.

Department of Public Works.

I T e

Provided the grant is made in
accordance with g Colony
programme  sanctioned by

Government after consultation

with the Department of
Finance,

Upto 150 acres of land whether
irrigable by a cang] or not,
for a maximum period cf 20
years in each case; provided
that the total area held on
lease by a single lesses does
Dot exceed 150 acres,

Upto 75 acres of land pot
irrigable by canal for 2 mayi.
mum period of 20 years ip
each case provided that the
total area held on lease by 3

single lesses does not exceed
75 acres,

Whero the lease is made under
the rules for the lease of wasta
lands {n the Punjab contained
in Appendix Nl to the Land
Administration Manual and
does not relate to land which is
included in a colonization:
scheme or which is likely to
come under perennial capal
irrigation.

In all casos whether relating to

\ waste land or not whers the

" lease is for a period not gy-
ceeding one year,
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(% T Authority to which the power |  Extent of power delegated
%;1.31 Nature of Pove is delegated
(i fruit trees o grazing of | Departments of Public Works Full powers
cattle and Revenus,
; Department of Revenue, In all cases where the lease is
(iv) Houses. fora period not exceeding one
year. .
' (s) Fruittrocs growingin the | Depactment of Educaton. | Full povrs.
compounds of Government

4'.

educational institutions in |

the Punjab.
(vij Lands attached to educa-

fional fnstitutions in the Punjab

To sanction leases o licenses
of land other than nazul land
for construction by private
persons of—

(i) Works of public utility,
such as piaos, hand pumps
and wells

(i) Approach roads, culvtis,

steps and balconies efc,” |

To sanction leases of la‘nds for
agricultural purposes in forest
plantations.

| To sanction leases of land to

tenants 9ithar on cash rent or
on Batal.

|

(1) Heads of Insttution,

(2) District Education Officers

(3) Block Education Officers.

Department of Public Works

i

Department of Forest.

Department of Revenue.

Director of Agriculture

Deputy Director of Agricul-
ture; Economic Botanists;
Cereals Cotton and  Qil-
seeds Economic Botanist;
Millers; Bconomic Botanist;
Sugarcane; Assistant Econo-
mic, Botanist; Fodder; Vege-
table; Botanist and Fruit
Specialist,

(Buildings and Roads Branch)

Inall cases relatingto Govern-

ment Colleges, Basic Train-
ingHighor Higher Secondary
Schools where the lease is
for a period not exceeding
ong year.

. Inall cﬁses relating to Middle
Schools where the lease is for
a period not exceeding one
year.

Tn all cases reluting to Primary
Schools where the lease is for
a period not exceeding oné
year.

Full powers

Full powers.

Where the leaseis for a period
not exceeding one year.

Upto three years and not
exceeding an area of five res-
tangles or two SqUAreS.

Upto one year and in the case
of cash rents subject to a maxi-
mum limit of Rs.30 per acre,
per annym, the area in  either
¢ase not exceeding two rect-
angles or two squares.

Y
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CHAP, XIX | CONSENT AND DELEGATION ORDERS [ 197
Serial Nature of Power Authority to which the power s | Extent of power delegated
No. ddlﬂatﬁd
=5 2 3 =¥ 4 Ay
1, To sanction leases of— Department of Revenue. | Full powers,
(1) buildings with or without ]| Deputy Commissiopers, Up.to two years provided t he

T-A.

10.

| cultivated plots of land inchar-

land attached.

|

(2) nazul fands both for agri- §

cultural and non-agricultural
purposes, and

(3) escheated buildings lands, |
To sanction and confirm lease

of nazuls buildings, building
sites and cultivated and up-

ge of local bodies, by auction
or private treaty.

(i) To sanction leases of agricul-
tural Government Jand in canaj
colonies for temporary cultiyz-
tion.

(i) To  sanction lases of town
sites in canal colonies for non-
agricultural purposes.

(ifi) To sanction leases through |
public auction for temporary |
cultivation of agricultyral
Government fand in mandis
peénding development, ]

To sanction leases of houses,
land or ofher immovable pro-
perty belonging to Government]

To sanction leases of sweets and
frutt sellers shops attached fo
educational and technical

instifutions.

Colonization Officer, Punjab,

Commissiongrs of Divisions,

Department of Local.
Government,

Deputy Commissioner and
Settlerment Officer,

Commissioner of Division,

Financial Commissioner,

Deputy Commissioners and
Colonization officer,

the sublect of Colonization,
including development of
mandis.

Welfare Officer, Punjab,

Heads of Departments.

Principals of Colleges, Head-
masters and Headmistresses
of Schools.

amount of thelease money
does not exceed Rs.2,000 per
anfiunm,

Up to three years provided
the amount of the lease
money does not exceed
Rs. 5,000 per annum,

Up to Rs. 2,000 in each case,

Upto 56 acres in each individual
case for a period not exceed-
ing 10harvests (both Kharif
and Rabi) but all leases
formore than six harvests
should be reported to the
Commissioner for informa-
tion.

Up fo 150 acres in each
individual case for a period
not exceeding 10 harvests
(both Kharif and Rabi).

Full powers.

For period not exceeding one
year, subject to any instructions
1Sued by the Fipancial Come
missioner.

Upto 12 acresin each individusl
case for a period not exceeding
2 harvests (Kharif and Rabi),

Administrative Deparfiment for | Full powers.

Upto ore year; proviced (hat
the rent of fke preverty dees
not exceed Ks, 200 a mopth.

Uptoore year!

Upto ore vear;

Provided 1hat the renfs are
not lower than those fixed
by ike PW.D,

Ly S
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19.7 ] THE (PUNJAB FINANCIAL RULES [ cHAP. XX
Serial | Nature of power Authority to which the power |  Extent of pow er delegated
No. is delegated
._..1 S ot > 3 4

11. | Tosanction leases of land on | Director, Animal Husbandr | Upto three years, not exceeding
batai, Department. an n:lreja of 50 acres (one  rec-

; . tangle

12, | Tosanction leases of land at | Director, Animal Husbandry [Up to two years and  subject to
cashrent assessable according | Department. - limit of Rs. 2,000 per annum
to.condition and situation of in each individual case.
land. !

Superintendent, Government | Up to one year and subject to
Live stock Farm.  limit of Rs: 1,000 per  annum
| in each individval case.

13. | To sanction leases of land | Director, Animal Husbandry |Uptofive years and subject to
' by auction or fender either,| Department. the conditions laid down in
on cash rent or batai. items 11 and 12 sbove.

14. | To sanction leases of uncultivat- | Director, Animal Husbandry | Uptotwo years and subject to
ed plots of land overgrown with | Department. a limit of Rs. 1,000 per  annum
scrub totenants free of rent in each individual case  provi-
of at less than a full rent. ded that the lease cannot e

rencwed on the same terms
for @ third year.

15, | Tosanction leases of houses, Up to on¢ year; provided that
land of other immovable pro-t the rent of the propeny s
perty belonging tc Government, fixed by eompetent authority*

does not exceed—-
(i% %%rintmding Enginesrs, | () Rs. 200 a month.
(i) Divisional Officezs, BW.D.| (i) Rs. 100 2 month.

16. | To sanction leases of water | Department of Pablic Works | Where the lease is fora period
power on canals. (rrigation Branch) not exceeding one Yeat,

17.| To sanction leases of water | Superintending  Engineers, | Full powers upto one year.
power for Mills, Irrigation Branch.

18. | Tosanction leases for [ grazing | Svperintending  Engineers, | Full powers upto three  years
cattle on canal banks. Irrigation Branch. only.

Divisional Officers, Trrigation | Full powers upto one yeat only.
Branch. |

15, | Tosanction petty leases for | () Chief Comservator of |UptoRs, 5,000 per apmum
specified purposes, such as |  Forests, in each case for pericd not
water mills, shops, timber exceeding five years,
depots etc. | -

(if) Conservator of Forests. | Upto Rs.3,000 per appum
; in each case for period not
exceeding five years.
(iii) Divisional Forest Officers.| Up to Rs. 1,000 per apnum  in
cach case for period Dot
e . exceeding  five years.

20. | To sanction leases for grazing Superintending Engincers,| Full Powers.
cattle on road sides. _ l !

Executive Engineers. Upto one year; provided (hat the
rent does ot
Rs 500. :

_ *In the Irrigation and Buildings and Roads Branches, Superintending Engincers and the Divisiongl
Officers are competent to fix rent of lands.

.23
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CHAP, XIX ] - CONSENT AND DELEGATION ORDERS [ 19.7
Serigl | Natwre of power Authority to which the power |  Extent of power delegated
No. is delegated

3 B

21,

2.

26

21,

28,

To sanction leases of shops or

shop sites in close proximity of jails
belonging to Government.

To sanction leases of canteen con-

fractor’s shops in District Police |

Lines in the Punjab, below the
standard rent fixed by the P.W.D.

To sanction leases for sale of
water by bulk for pyrposes
other than irrigation.

Tosanctior. leases of Govern-
ment land for cultivation,

To sanction agreementfor sale
of canal water for purposes of
Imtigation at contractor  volu-
Metric rates,

To sanction agreemint for . the,
fines on account’

Tecovery of
of dnft  wood or other
timber entering carals,

To sanction agreement for the  sale
at control rates of capal' water
for purposes of land reclamation,

To sanction agreements with
auctioneers for conducting  sales
of | Government  stores by
public auction,

To sanction forest concessions.

— e b el

Fhspector—thcral of
 Prisons, Pynjab

Inspector-General of
Police, Puniab |

Superintending  Engineers,
Irrigation Branch, \

Director,
Remhl

Irrigation
Punjak.

Department of Public Works

(Irrigation Branch).

Superintending  Engircers,
Irrigation Branch.

Dittg
Superinfending  Engineers
Buildings and Roads
Brapch.

Chigf Eingircer, Irrigation
Branch.

| Departrent of Forest,

—

Up to one year provided that
the rent of ashopor  shop site
does ' not exceed Rs, 200 a
month and that the leases are
cxecoted on the  prescribed
forms.

| Full powers,

Full powers for a period of ot
exceeding 3 years; provi-
dedthat the rates are ot
lower than those previously
approved by Government.

Upto one year,

Up to five years; provided the
agreements are drawn up in
prescribed form and the rate
char ae In  accord-
ance with the rules approved
by Government.

Full powers.

For one year; provided the
agreements are drawn up ip
the prescribed forms and the
rates charged are in accord-
ance with the rules approved
by the Government,

Uptoone year only and sublect
to the condition that the
terms of the lease are those
embodied in Steres B and R,
No. 93.

Full pewers s biect fo the con-

dition that the agreements
shall be drawnup in accords
ance with the conditions set
forth in the rules for the gp-
pointment of auctioneers and
the 2onduct of auction for the
sale of surplus stores.

Provided the concession s
granted in  accordance with
the terms of forest settloment.

il
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19.7 ] THE PUNJAB FINANCIAL RULES [ CHAP, XIX
e : .
Serisl Nature of power Authority to which the power Extent of power delegated
No. is delegated
._._..I-.q-l-..--.—l——: f : " =
i 2 3 4
10 | Tosanction spocsl grants of | Department of Forcs Subject to the condition, snd
tiraber or other forest produce limits laid down in article 58
free of at favourable rates for of the Forest Department
:pﬁnls.;it;l purposes of public Code.
utility.
Chief Conservator and_Conser- | Upfothe ) Subject to the
vators. value of ﬁrinclplc ;
Rs. 1,000 jd down n
in each Appendix
) ' case. L VI of the
All Divisional Forest Officers, | Uptothe | Forest Depart-
valge of ment Code
Rs. 1,000 inl (Seventh Edi
eachoase, | tion)
31 | To am otders authorising the Department of Agriculture and | Upfo fhe amount of Rs. 10,000
agle of forest produce, stores, Forest (Forest Branch)
tools and plant under para 64
of the Forest Department Code
without payment in full of he
value gt the time of delivery.
13| To sanction geaots of perdl Department of Revenue snd Subject to the conditins men-
land free of cost o local | Rehabilitation. tioned in para 8 of Punizb
bodies, Government Conmlldﬂtﬂd L:"I'
culat No. 27 Nazul Properties.
33 | To levy grass cultiog foes and | Department of Revenue Full  powers.
erazing fees on farm employees ;
of Constractor’s cattle orto Ingpector Goneral of Prisons. Pull powers; provided that the
allow any member of the public | leases fare executed on the
to graze caftlo on fixed rates. prescribed  forms.
34 | To sanction the sele of animals, | Directar of Agriculturs and Full powers,
grain, Cow-dung, stores, ste. | Department of Revenue,
surplus o requirements of ug-
garvicoable.
a2 | To fix tates of dairy produce, |  Directar, Apimal Husbendry Full powers, provided that the
Department, Punjab. rates fixed should not be
| lssthan the  prevaling
market Tates.

36

3

38

T, issue licences for fishing in
Government Ca

To issue licences to Dhobis to

wash clothes in the chanmels of

the running Canals.

Security bonds for the due per-
formance of duties by Govern-

[ ment employess.

Divisional Officers, Irrigation
Branch.

Superitending  Engineers,
Irrigation Branch (Rupning
Cansls).

Chief Enginesrs, Superipten-
ding Engleers, Divisional
Officers,  Department of
Public Works.

Full powers up to ope year in
¢ach case.

Full powers upto a period of
one year in each case.

Tn the cases of Government
emplovees whom they are
empowered to appoint fo
vacant posts subject to the
mipimum  prescribed in_para
1.1%4 of the Pumjab Public
Works Department Code.

A
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CONSENT AND DELEGATION ORDERS [ 197
Serial Nature of power Authority to which the power|  Extent of power delegated
No, 13 delegated

1 2 3 4

39. | To sanctlon reconveyance of | Chief Engineers. Full  povers,
property a3 security, , ;

supetiatending Engineors, | Full powers: provided  that

PW.D, the value of the proparty
Siven as security does pot
exceed Rs. 3,000,

Divisional Officer, PW.D. | Ryl a}:owers; provided  that
the value of the property  given
as securiy does pot  exessd
RS- l,ﬂﬁﬂ.'

40 | To cancel leases of{ shops o: shop |Tnspector-General of Prisons, | Full powers, provided that the
sites in close proximity of Jails Punjab. Cancellation  does ' not entail
belonging to Government. any payment of an extragrdinary

nature e.8., by way of compen-
satlop.

41 | To cancel leases of land. Superintending Engineers, | In all cases whethet {ho lease i

Irtigation Branch. for a period of not  excesding
one year provided the capoel-
Lation does not entallany  pay-
ment an  extragrdinary
nature e.g. by way of compen-
satlon

42 | To cancel lease of land  houses, | Tnspector-General of Prisons.| Upto ope year - provided that
or other immovable property op the rent of the property  doss
Reclamation Farms, not exceed Rs, 200 a

month and that the  cagoslla
Uon doos not entail any
payment of  extracrdinary
nature e.g., by way of compen-
satlon,

43 | To sanction renewal for the term | Figancial Commissionet (R} Al granfs of the annual value
of the new seftlement of ' of Rs, 100 or uader.
land revenus assignments. enjoyed
by teligious and charitahle
institutions or rest-houses, the i
term of which has expired with ‘
the expiring seftlement, &=

44 | Toconvertan assignment  of | Financial Commissioner (R).| Al grants of the annual valye
land revenue releused for the life of RS. 100 or under: _provided
or lives of the manager or mapa- that a grant of which he
gersofany religious snd  cha- conditions have been 2o aliered
ritable institution or rest-houses | shall in no case be rasymed
info an assignment for the term | until itisligbleto  resump tioy
of the new seftlement on  the J under the conditions op which
condition of its proper maips | it was originally made,
tenance even though one or mote
of the grantees is stifl alive, 1%

45 | To sanction  confinuance of | Fingneial Commissioner (R).| Al grapis of the aanual value
village service grants at gene- of Rs. 30 or under for any
ral re-assessment of 3 district, | . period not exceeding the term of

; | the new seltlement,

46 | Tosanction contiquance of refi- | Ditty | All prants of the annual  valge
glous and  charitable grants of Rs. 100 or pader.
for the remainder of the tarm | :
of softioment if the  oripingl | -_
termof rolease expires durigo .
the period of ssttlemept, 5
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1971981 THE PUNJAB FINANCIAL RULES [ cHAP. XIX
=T 7 I I ]
Serial | Natute of power Authority to which the power Extent of power delegated
No. is delegated
- il . d e
1 2 3 4
47 | Tosanction leases for ale of | Superintending  Engineers, Full powers up to one year.
sand from the beds of channels. Trrigation Branch. i ,
Full powers subject t0 ihe
: | condition that the lease is sanc-
48 | Tosanction the leases of can- Heads of Departments. tioned in favour of the highest
{eens. bidder as  result of public auc-
tion notice where of IS given
wide publicity by publication
in the press.
| ‘
To sanctign the leasé : a | i i
49 shine coptract m;‘gﬁﬁ: Director, State Transport,  Full powers subject 10 thé
: tabi'n, i we'g~ condition that the lease is
hiflg i Ed Ty dslf ; sanctioned in favour of the
cycle of fickshaw of motor ycle | highest bidder as a result of
G cooker stand mwspa'pcr gecnd public a}ctltctionblnqtio% wherieofis
' or 8 pan shop, I : given wide publicity by pub ica-
l mnl:ﬂm? P, Jottery o book | tion in the Press,
W e e SRR L S o
198 Scholarships and Stipends (Rule 8.3)
Serial Nature of pawer ‘ Authority to which the Extent of power delegated
No. power is delegated
1 T ey 3 5 ¥
1 | To sanction the award of—
| District Education Officer. ~ {Subject tothe rules in_ Chapter

(i) Middle School Scholarships
for boys.

if) To sanction the award of
Scholarships provided in the
Punjab Education Code to
boys and girls on the resulis
of relevant University and
final School leaving Exami-
nation.

all special Scholarships and
stipends e.£. scholarships to
the frainees of Goveinment
College of Physical Educa-
tion, Patiala  for various
COUrses.

(iv) To sanction the grant of
Scholarships to poor brilliant
students studying at the
University stage.

2

Omitted

(iii) To sanction the award of |

Ditector of Public Instruction,
Punjab.

|

Ditto _

Director of Public Tnstruction,
4| Punjab.

V of the Punjab Education
Code.

Subject to the conditions given
in Chapter V of the Punjab
Education Code.

Ditto

Subject to the Tuies in Chapter
g cél‘ the Punjab  Education
ode.

'l"
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29

8-A

ships for  encouragement
of the study of medicine
amongst girls.

Tosanction the award of
Scholarships for Post-Matric,
Clerical Classes.

To sanction the award of all
kinids of other scholarships (in-
cluding loan Scholarships Sche-
mes) and stipends and financial
assistance not specified in the
Punjab Education Code.

(i) To sanction the award of
stipends tenable in Schools and
Colleges under the Harijan |
Welfare Schemes (Promotion
of education amongst educa-
tionally backward classes) and
Vimukat Jatis Scheme (Award

Director of Public Instruction,
Punjab

Director of Public Instruction,
Punjab.

(i) Director of Public Instruc-
tion, Punjab.

(ii) Deputy Director of Public
Instruction, Punjab.

(iii) Deputy Directress  of
Public Instrction, Punjab.

of Stipends).

(il) To sanction grants-in-aid to

educational institutions in the
State on account of exemptict
from the payment of tuition
fecs [Public Examination Fees
granted to Scheduled Castes/
Tribes and other Backward
Classes students under Harijan
Welfare Scheme.

(i) Director of Public Instruc-
tion, Punjab.

(ii) Deputy Director of Pub-
lic Tnstruction, Punjab.

(iif) Deputy Directress of
Public Instruction, Punjab.

CHAP, XiX | CONSENT AND DELEGATION ORDERS [ 198
Serjal | Nature of Power Authority to which the Extent of power delegated
No* power is delegated
o 7 3 4
3 | To sanction the award of—

(i) Openand D.B. Area High | Director of Public Tnstruction, | Subject to the rules in Chapter
School  Scholarships for | Punjab, V of the Punjab Education
boys, Code.

(ii) Stipends in Training Insti- Ditto Dito
tutions.

4 | To sancticn the award of — !
; . ; ool ;

(i) Openard DB Area High | Director of Public Instruction, ! Ditto
School Scholarships for girls, |  Punjab.

(ii) Middle School Scholar- | District Education Officers. Ditto
ship for girls. &

(ifi) Stipendsin the Training | Director Public Instruction, Ditto
Institutions. Punjab.

5 | Omitted
¢ | To sanction the award of Middle| Director of Public Instruction, {Subject to the rules in Chapter
and High School Scholarships. | Punjab. VII and VIT of Punjab
Education Code.
7 | To sanction the award of schola- Ditto Subject to rules in Chapter V

of the Punjab Education
Code.

Ditto

Subject to the conditions laid
down in the relevant scheme.

Subjecr to the rulesin Chapter
V of the Punjab Education
Code read with the provisions
of the Harijan Welfare
Scheme,

Subject to the rules in Chapter
IV of the Punjab Education
Codewith the provisions in
the Harijan Welfaje Scheme
(Promtotion of Educaticn
amongst the educationally
backward classes).

e ——




30

10

11

12

13

14

ships or stipends in Medical
€olleges.

To sanction the grant of Silver
Jubilee Scholarships for the
teaining of nurse, dais and mid-
wives. :

To sanction payment of  tuition

fees' of the research scholar
selected annually for post-
graduate study,

To grant scholarships or stipends
in the Punjab Agricultural
College.

To grant scholarships in the
Punjab Veterinary College.

Director of Health Services.

Director of Agriculture.

Principal, Punjab Agticultural
College.

Principal, Punjab College of
Veterinary Science and Ani-
mal Husbandry.

198 ] THE PUNJAB FINANCIAL RULES | CHA?. XIX
Serial Nature of power Authority to which the l Extent of power delegated
No. power is delegated
5 2 3 4
“To sanction the grant of scholar- |Principal of the College. In accordance with the torms

laid down in the sanctioned
prospectus of the Institution,

(1) Eight Scholarships at the
rate of Rs. 15 per mensem
¢ach may be awarded.

(2) Three-fourths of the
scholarships  will  remain
open and ope-fourth to be
allotted to depressed classes.

(3) Rupees 60 at the rate o}
Rs. 5 pet mensem to be gran-
ted to nurse dai in addition,
who is very poor,

Full powers,

As laid-down in the sanctioned
prospectus of the Institution.

(a) Two Government scholar
ships of Rs. 30 per mensem
each to be given on the resuls
of the firsi professional
examination (held at the end
of the first year’s work) with
retrospective effect,

(b) They will be awarded
on the results of the third
professional  examination
(held at the end of the: third
. year,)

(¢) In the event of the scholar-
ship-holder failing in  the
second annual examinafion
the scholarship  will be
awarded fo the student
obtaining the highest marks
in that examination pro-
vided he is otherwise eligible,

(In the event of two students
obtaining a similar  pumber
of marks the scholarship
will be awarded to the oneé
who has obtained the higher
total in both the first and
second examination,  The
Scholarships will be liable to
confiscation in the event of

slackness of misconduct).

T
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CBAP, XIX | CONSENT AND DELEGATION ORDERS [ 19.8-19 9.
Serial Nature of power Authority to which the Extent of power delegated
No. power is delegated '
1 e & e 4 s
15 | Togrant stipends in the form | Registrar, — Co-operative | At the rates prescribed by  the
ot: daily allowance in connection Societies. Reyistrar in his circylar memo-
with Secretaries classes, randum No. 2548-, dated
the 8th July, 1936 and up to
& maximum of Rs. 5,000 ip
. : . each financial year,

16 | To grant Silver Jubilee Scholar- Department of Industries, Subject to the roles appeating

17

17-A

18

19

|

e m—

- 19.9. Expenditure_fr_di-ii_discrctionary grants-in

To grant scholarships and sti-

{ and Diploma Standard under

ships for industrial and techni-
cal trainingin India and
abroad.

pends in the various Govern-
ment Industrial and Techpical
Schools and Institutions in the
Punjab.

To grant stipends/training fee
including cost of basic shop
floor training and related ips-
tructions fo the Apprentices
deputed for the apprenticeship
training inside the State under
the Apprentices Act, 196].
To grant Silver Jubilee Scholar-
ships.

To grant scholarships or stipends
in the Punjab _ Government
Technical Institutions of Degree

PW.D.,B. &R. Branch.

Director of Industries and

Director of Industrial Trgip-

]Z}irectnr of Industrial Traipe

Principal oi the Tnstitution

Industrial Training, Pupjab.

iHE 3 PUﬂ]ab.

in App@ndix Ato the Punjab
Industrial Fducation Code,
Part II.

Subject o the rules  appeari ng
in the Pupjab Industrial
Education Code, and subject
to the forther concition that
the yeatly expenditure op
scholarships  and stipends
do not exceed the allotment
for the purpose.

Subject to the conditions that
the yearly expendityre on
stipends and training  fee,

elc. does not exceed the
budget allotment for the
purpose.

ing, Pupjab,

Concerned.

l

Subject to the rules appeating
InAppendix A to the Punjab
Industrial Education  Code,
Part II.
The number and the rate of
scholarships/stipends  should
restricted  to  the
number and date provided
inthe Prospectus of the
Institution concerneg, ap-
proved by the Government.

donations, eto, (Rule §:3.)

Serial |

— e

-aid-~contiibutions,

Authority t which the

e m—

Extent of power delegaTeﬂ"'

e

Nature of power
No. power is delegated
l | 2 - 3 T 4
1 | Omitted. .
2 | To sanction expenditure from

(8) Rewardsin cases of bravery)

not covered by other ryles,

the provisicn for discretionary
grants placed at their disposal
on the following objects :—

and self §acrific;=: not other-
wise provided for:

(b) Temporary relief in indi-
dual cases of urgent distress

(i), Commissioner of Diyi-
Slon.

(i) Deputy Commissioner,

Full powers
placed at hi

Subject {0 2 maximym of Rs. 100
In any one case falling under
clause (a) and Rs. 50 ip any
one case falling under clause(b),

within the grants
§ disposal,

"~ W
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199 | THE PUNJAB FINANCIAL RULES [ CHAP, XIX
Serial Nature of power Authority to which the Extent of power delegated '
No. power i delegated -
i | 2 3 4
3| To senction of incur expenditure Commissionets wnd Deputy | Subject on cach oecasion to the
fomm the provision for discre | Commissionets, | fcllowing irs i~
fiorary grants placed af their | Director of Public Tngtruction | @) for a primary school Rs. 50,
disposal on presents fo schools | and Tnspectots of Schools.
on the occasion of visis of ey . 2
officers of Government. (ii) fof a middle or Junjor Basic
Trajning School Rs. 80,
(i) for a hign or Jynior Basic
Training School Rs, 100,
(iv) for a Juafor Basic  Traip-
ing School Rs. 20.
4 | Omitted.
5 | To sanction grapts
(i) Omitled.

(ii) For agricultural  Farms

(ili) To local bodies for _the
expansion of Elementary Bdu-
cation.

(iv) To Zila Parishad and Muni-
cipalities for the Introduct:or
of Compulsory Primary Educa-
tion.

(v) Maipfenance  grants for

aided schools.

(vi) To aided schools for the
purchase of equipment.

(vii) Release of grant to Punjabi
University.

(vili) Relense of grant to Guru
Nanak Dev University, Amit-
sar.,

aftached to Flementary Schools.

Divector of Public Tnstruc-
tion.

Depariment of Education.

)

Ditto

Ditto

Ditto

Dapartment of Education.

Department of Education.

Upto a limit of Rs. 3,500 in
each case.

Tn sccordance witl the rules
laid down by Government.

In accordance with the rules
lsid down in the Punjab
Education Code.

Ditto

Upto Rs. 2,500 and subject
to the conditions laid down
in the Punjab Education
Code.

Grants to be released in four

quarterly instalments subject
to budget provision, The
last  quarter  gantin-aid
will he released provided
the University furnishes the
Utilisation Certificate based
on audited accounts in
respects of the grants paid
in the preceding year.

Graats to be released in four
quarterly instalments, subject
to budget provision. The
grant-in-aid for the last quarier
will be released provided the
University furnishes Utilisation

| Centiffcate pertaining to the

prant paid inthe preceding
year.

s

Pl
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CHAP. XIX ] CONSENT AND DELEGATION ORDERS L 149

Serial Nature of Power Authotity to which the Extent of power

No. power is delegated. delegated.

1 2 3 ' % e

6.— To sanction— ;.

(i) initial grants. 'Departmeut of Education. | () Up toRs. 500in any one
: X case.
(ii) anoual maintenance grant |  Ditfo (i) Up toRs. 50 per anrum
to Small Towns Bodies. - in any ope case and in
accordance with  the rules
laid dowr. by Government.
7. | Tosanction building grants | Department of Education. Up toa limit of Rs. 4,000 in
and grants for furnitures or each case and subject to the,
appliances for aided institu- condition laid down in the
tions for Anglo-Indians and Pupjab Education Code and
Indians and to local bodies the Code of Regulations for
for Secondary Schools. Anglo-Indian Scacol,
1-A. | To sanction grants to ug-aided | Director of Public Instrue- | Up to a limit of Rs. 2,500
schools for the purchase of | tion. subject to the above cond:-
equipment. tion.
Dopartment of Education. | Up to Rs. 2,000 sublect to
the condition laid down In
the Punjab Education Code
Rules approved by Govern-
ment and provision for (he
expendityre being available.
8. | Tosanction expenditure from | Department of Public Works | Provided thati—
lympsum provision under the Buildings and Roads Branch.
head 259—Public Works (i) for (i) the cxpenditure i sanc-
grantsein-aid fo local bodies tioned for an object for
for bridges and metalled roads which the lumpsum grant
and for colony roads. is infended.
(i) the amount of sanction
does not exceed Rs. 50,000
in each case.

(ii) for grantsin-aid to new | Ditto Ditto

mupicipalities and  notified

areas in the colonies for uti-

lisation on Works other than

those mentioned in serial

No. 10.

(fii) To sauction grants-in-aid to [Director, Technical Educa- First three  quarterly instal-

Non-Government _ Technical | tion, Punjab. ments to the extent of the

Institutions in the Pupjab. State  Government  share
released for the  preceding
year. The last instalment
shall be paid with the con-
curence  of Department of
Finance on the receipt of
the audited accounts of the
institute in resoect of the
prévious year.

9. | Tosanction grants from the | Director of Health Services, | Provided that i—

lymp sum grant uader  the
head, “280—Medical—Grant-
ln-&ld“.

Papjab.

(i) the. grant is made fo
meet the expenditure on
an object for which the
lurap sum grant is jnténd-
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Serial

Nature of Power

—

Authority to which the
power i3 delegated.

e e ———

3

Extent of power
delogated.

9-A.

10.

11.

To sanction payment of grants
from the lump sum grant voted
by Vidhan Sabha under the
head  “280—Medical—Grant-
in-aid”.

To sanction expenditure from
the lump sum  provision under
the head “282—Public Health—
Sanitation and Water Supply
Grantg-in-aid.”

Deleted.

Director of Health Services,
Punjab.

Dittg

single
not
following

(ii) the grant for a
rural dispensary does
exceed  the
limits — _
Rs, 3,000 *Recurring,
Rs. 7,000 *Non-Tecurring;
and

(iii) the grants should  be
made only fo the extent
to which the opening of
new rural dispensaries has
been sanctioned by Go-
vernment each yeat.

Provided that—

(1) thegrant is made for
expenditure on the object
for which the lump sum
grant is intended ;

(2) the graat for a single
subsidised dispensary does
not exceed the sum of
Rs. 1,500 per annum
and

(3) the grants  should be

* made only to the extent
to which the opening of
new subsidised  dispensa-
ries have been sanctioned
by Government each year.

is sanctioned for an  object
for which the lump sum  grant
is inended.

*Note.—The words “Recurring” and “Non-recurnng” appearing above against this Serial

No. 9(ii) are used in the same sease as in the budget, i.., recurring grants will be made out of the
. Provision-recurting gtanfs, out of the sum provided for non-recurring grants.

Provided that the expenditure

1
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Serial Nature of Power Authority to which the Extent of power

No. power is delegated. delegated,

1 2 3 4

12 | () Tosanction payment of | Director of Health Services. | Provided that—
grafts rom  the  hump-sum - : :
grant under the head (1) the graneis made for
“280—Medical— cXpenditure on an object
Grant-ip-aid.” for which the lump-sam

5 grant Is intended.
(ii) Tosanction payment of
grant-in-aid for employment (2) the grant for a single
of Nurse-Dais, Trained Dais subsidised dispensary does
in Subsidised Dispensaries. not exceed the amount of
Rs. 1,500 per annum,

() The grant is made for
expenditure on an object for
which the lump-sum grant

. Isintended.

(i) Full Powers ~subject to
Budget provision.

(3) the grants should be
made only fo the extent
which the opening of new
subsidised dispensaries has
been sanctioned by Go-
vernment each year.

13. | Tosanction grants from the | Director of Heaith Services. | Provided that (—

| lump-sum grant voed by the : _
Vidhan Sabha under the head (1) thegrantis made for
“282—Public Health—Sanita- expenditure on an_ object
tionand Water  Supply— for which the lump-sum
Grant-ig-aid.” grant is intended ;

(2) the grant for a single
rural dispensary does pot
exceed Rs, 2,500 per
annum.

14. | To sanction expenditure on Ditto Full powers within the allt-
small darbars, etc. from  the mept placed at his disposal,
provision for  discretionary ]
grants placed at his disposal,

13. Deleted.

16. | Tosanction payment of the | Director of Heulih Services. | Within , the allotment placed
grants payable to Zila Pari- at his disposal for the pur-
shad to meet the cost of the} pose.
salaries of dispensers employ-,
ed by them fo assist the Dis-§

“trict  Medical Officers  of
Health in their medical relief
* work ec.

17. | Tosanction expenditure from Ditto To the extent of Rs. 5,000 to
the lump-sum recurring grants any onelocal bodyina year,
under the head  “282—Public and provided that the ap-
Health—Sanitation and Water propriation is made for
Supply—Grant-in-aid.” expenditure on objects for

which the lump-sum grapt

is intended.
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Serial Nature of Power
No,

Authority to which the
power is delegated.

rd

Extent of power
delegated.

1 2

3

B S g

8. |Tosarction grantdn-aid for
Sanitary  Works/Projects s
defined in the District . Works
Rules, 1926 for village of 2
group of villages  from the
fump-sam provision made in
Heolth Budget under  the
major head  “282—Public—
Health” for the purpose,

19. | To sanciion grant-in-aid
for an Urban Sanitary  work/
project as defined in the Muni-
cipal Works Rules, 1925, from
the lump-sum provision made
in the Health Budget under the

major head “282—Public
Health” for the purpose.
&

Sanitary Board.

Ditto

Subject to the conditions :—

{a) that  the grant-in-aid
shall only be given provided
the local body  (Zila
Prishad or  Panchayaf)
agrees fo abide by the
conditions as printed on
the application for &
grant-jp-aid formand any
other conditions preserib-
ed/laid down by the Sani-
tary Board ;

(b) that local body (Zila
Prishad, or  Panchayat)
undertakes the responsi-
bility to mainfaip  the
works after completion ;

{c) that  the grant-in-aid
shall not exceed Rs. two
lakhs or 88 per cent of
the estimated cost of sche-
me which ever 15 less ;
and

d) that the amount of
giantin-aid shallin varjg-
bly bestated asa definite

sum and not as & percentage

of the cost.

- Provided—

(a) that the grapt-ip-aid
shall only be given if the
local body (Municipal
Committee or Notified
Area Committee) agrees
to abide by the conditions
as printed on the applicy-
fion for a grantin-aid
form and any oiher condi-
tions prescribed/laid dows
by the Sanitary Board ;

(b) that the Municipal Com-
mittee or Notified Area
Committee, which  shll
receive a2  gantin-aid
gives 2n  undertaking to
maintain the works  after
completion and also agrees
toestablish a depreciation
fund fo the extent fixed
by the P.W.D., Public
Health Brancn, in the
namie of the Secretary,
Sanitary Board ;

{3
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ol . of Powe: Authority to which the Extent of power
S o yowet s delogated. dolegated
1 a 3 4
g (c) that the grant shall pot
]'td exceed Rse two lakhs or
CoRESs 50 par cent of the estimated
¢0st of the scheme,
which ever is less ; and
(d) that the amount of a
grapt-in-aid shall invaria-
bly bestated asa defipite
sum, ard not asa percep-
tage of the cost.
2. | To sanction expenditure on [Director of Agriculture, Full powers within the allot-
sl darbar, i, from the pi| P, Ditelor, Auinal Huse| meat placed a ber iposel.
i bandry Department, and '

28

vision for dism:ﬁona;ir grants
placed at thair disposal.

To sanction grantsdp-aid in
emergent cases fowards pro-
jects of local bodies to the
cost of which the Communica-
tions Board contributes.

To sanction grants to local bo-
dies in aid of approved schemes.

To incur expenditure from the

allotmept under the head
“280—Relief on account of .
Natural Calamities,”

Registrar, Co-operative So-
cicties, Punjab.

President, Communications
Board.

Communications Board.

() Financial Commissione..

(ii) Commissioner of a Divi-
Slon.

(iii) Deputy Commissioner.

UptoRs 1,000in any one
case, provided all such cases
are reported fo the Board
alits next meeting for con-
firmation,

Provided the geant-in-2id does
uot exceed Rs. one lakh in
any one case,

Upto alimit of rupees ope
lakh 1in any one case and pro-
vided the amouatis spent to
meet demands arising out of
famines in the State and
also for relief of distress
caused by serious drought,
floods, earth-quake, fire or
ofber naiural calamities in
accordance with the instruce
tions issued by the Govern-
ment from tima to time.

Upto a limit of 50,000 rupees
1n any oné case and provided
{he amount i3 spentto mest
demands arising out of
famines in the State and also
for the relief of distress
caused by serious drought,
floods, earth-quake, firs or
other naturgl calamities in
accordance with the instruc-
tions issued by Government
from time to time.

Upto alimitof 25,000 upess
In any one case but not
exceeding 40,000 rupeesna
yearand provided the amount
18 spent io meet the demands
arising out of faminesin the

State and also for the relief
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Serial Nature of Power Authority to which the Extent of power

No. power is delegated delegated,

T 2 3 TR

of distress caused by seri-
ous droughts, floods, fire,
carthquake or other natural
calamities in" accordance
with the instructions issued
by the Goverament from
time to time.

24. | Tomake payments of grant-in- Deputy Commissioners. Up to the limits of the amounts
aid o Market Committees in placed at their disposal.
lien of fines creditea to-tate
Revenues under the Punjab |
Agricultural Produce Markets
Act, 1939,

25. | To sanction grant-ijn-aid to | Chief Secretary (as Sectetary, Full powers to the extent of
Punjab State Soldiers’ Sailors’ | Punjab State Soldiers’ Sailors’) Budget provisions.
and Airmen’s Board. and Airmen’s Board). i :

26, | Tosanction expenditure on | Secretary Industries. Full powers subject to budget
subsidise under the Punjab provision where the subsidy
State Aid to Industries Act, is recommended by the
1935. Board of Industries.

57. | To sanction grant-in-aid to the | Registrar, Co-operative Socie- Full powers to theextent of
Punjab Co-operative Union. ties, Punjab. Budget proyisions subject

toalimit of Rs. 20,000 at
a time.

19.10 Gi-ant of loans and advances to Governm.ent, employecs,
Co-operative Societies and other individuals (Rule 10.1).

e

Serial Nature of Power Authority to which the Extent of power
No. power is delegated. delegated.
1 2 7 3 4
i, | To sanction House-building Heads of Departments and  [Subject to the conditionslaid
advances, Commissioners of Divisions, | down in Chapter X
3. | To sanction advances for pur- | {i) Departments of Govern- * ‘Ditto
chase of conveyances, ments.
(ii) Heads of Departments, | Full powers subject to the
conditions laid down i
Chapter X.
3. | To sanction advences for pur- | (i) All Heads of Departments | Subiect to usual conditions
chase of bicycles. and Controlling Officers, laid down in Chapter X and
to the funds being available
and carmarked by the Depart-
ment of Finance,
(if) Head of Offices Full powers subject {o the

conditions in Chapter X
and to the funds being made
available and earmarked for
the purposes by the authori-
ty concerned.

4

>
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Serial
No’

Nature of Powe:

Authority to which the
yowet is delegated.

Extent of power
delegated

3

4

oy

18,
contd,

21,

To sanction expenditure on
small darbars, etc. from the pro-
vision for discretionary grants
placed at their disposal.

To sanction grant-ipeaid in
emergent caxs fowards pro-
jects of local bodies to fhe
cost of which the Communica-
tions Board conirtbutes.

To sanction grants to local bo-
dies in aid of apgroved schemes.

To incur expenditure from the

allotment under the head
“986-Relief on account of .
Natural Calamities.”

Director of Agricuiture,
Punjab, Director, Animal Hus-
bandry Department, and
Registrar, Co-operative So-

cieties, Punjab.

President, Communications
Board.

Communications Board.

(i) Financial Commissione..

(if) Commissioner of a Divi-
sign.

(iii) Deputy Commissioner.

(c) that the grant shall not
excoed Re- two lakhs or
50 per cent of the estimated
cost of the scheme,
which ever is less ; and

(d) that the smount of @
grapt-ineaid shall invarias
bly bestated asa definite
sum, ard oot asa percen-
tage of the cost.

Full powers within the allot-
ment placed at their disposal.

Up fo Rs. 1;00‘3 in any one
case, provided all such cases
are reported to the Board
atits next meeting for con-
firmation,

Provided the grant-ip-aid does
not exceed Rs. one lakh in
any oné case.

Upto a limit of rupess one
lakh in any one case and pro-
vided the amount is spent to
meet demands arising out of
famines ip the State and
also for relief of distress
caused by serious drought,
floods, earth-quake, fire or
otber patural calamities in
accordance with the instruce

tions issued by the Govern-
ment from time to tme.

Upto a limit of 50,000 rupees
in any one case and piovided
the amount is spentto mest
demands arising out of
famines in the Stateand also
for the relief of distress
caused by serious  drought,
floods, earth-quake, fire of
other naturgl calamitiss in
accordance with the instrug-
tions issucd by Government
from time to time,

Upto alimitof 25,000 rupees
in any one case but not
exceeding 40,000 rupeesina
year and provided the amount
18 spent io mest the demands
arising out of faminesin the
State and also for the relief
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Serial Nature of Power Authority to which the Extent of power
No, power is delegated dolegated,

1 2 3 4 e
of distress caused by seri-
ous droughts, floods, fire,
carthquake or other natural
calantities in" accordance
with the instructions issued
by the Government from
time to time.

24. | Tomake payments of grant-in- Deputy Commissioners, Up tothe limits of the amounts
aid to Market Committees in placed at their disposal.
lieu of fines creditea to State
Revenues under the Punjab |
Agricultural Produce Markets
Act, 1939,

25. | To sanction grant-jn-aic to | Chief Secretary (as Secretary, |Full powers to the extent of
Punjab State Soldiers’ Sailors’ | Punjab State Soldiers’ Sailors’| Budget provisions.

| and Airmen’s Board. and Airmen’s Board), ;

26. | Tosanction expenditure on | Secretary Industries, Full powers subject to budget
subsidise under the Punjab provision where the subsidy
State Aid to Industriss Act, 18 recommended by the
1935. Board of Industries.

27. | Tosanction grant<in-aid to the | Repistrar, Co-operative Socie- |Full powers to the extent of

Punjab Co-operative Union,

ties, Punjab.

Budget provisions subject
toa limit of Rs, 20,000 at

a time.

1910 Grant of loans and advances fo Government - employees,
Co-operative Societies and other individuals (Rule 10.1).

—t—

Serjal | Nature of Power Authority to which the Extent of power
No. power is delegated. delegated,
1 2 3 4
I | To sanction House-building | Heads of Departments and  |Subject tothe conditionsjaid
advances, Commissioners of Divisions. | down in Chapter X
2. | To sanctjon advances for pur- | (i) Departments of Govern- “ Ditto

chase of conveyances.

mens,

(ii) Heads of Departments.

To sanction advances for pur-
chase of bicycles,

(i) All Heads of Departments

Full powers subject to the
conditions 1laid down in
Chapter X.

 Subjectto_ asua] conditions

and Controlling Offijcers,

(i) Head of Offices

laid down in Chapter X and
to the funds being available
and earmarked by the Depart-
ment of Finance,

Full powers subject to. the
conditions jn Chapter X
and to the funds bejng made
available and earmarked for
the purposes by the authori-
ty concerned.
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Serial
No.

Nature of power

Authority to which the
power is delegated

Extent of power delegated

34,

'To sanction advancss for pur-
chase of bicycles.

To sanction advances for pur-
chase of bicycles to employees
of the * Punjab Civil Secretariat

| #Ty satction ‘expenses for pur

chase’ of typewmiters.

Deleled

| To sanction loans bearing interest
| to Local Bodies.

Omitted,
To sanction expenditure on loans

| ‘under the Punjab State Aid to

Industries Act, 1933.

() Commissioners of
Divisions.

(ii) Deputy Commissioners.

Under Secretary to Govern-
ment, Punjab, Secretariat
Bstablishinent.

- Departments of Government
and Heads of Departments.

Department of Local Go-

vernmen.

Department. of Industries.

For District and Divisional
establishmeénts, stbject to
usval conditjons Jaid dewn
in Chaptet' X and tpthe
funds being available and
carmatked by the Department
of ‘Finance.

For the staff working in the
Development Block and the
Training Institutions under
the Rural Developmert: and
Panchayat Department in the
State, subject to the usual
conditions laid down in Chap-
ter X and to the funds being

available and earmarked by

| the Department of Finance.

Subject to the usual conditions
laid down 1n Chapter X and
to the funds being available
carmarked by the Department
of Finance.

Subject to usual eondifions
laid-down in Chapter X and
to the funds being ‘available
and earmarked by the Depart-
ment of Finance.

| Upto-to Rs. one lakh in each

case.!

Upto Rs: 50,000 including the
amount of any previous loan
of loans outstanding
against the persons, firm or

companys .
Upto' Rs. 5,000 and subject

Director of Industries, ,
| to-the above conditions.
10 | To grant loans to the Co-operative'| Department of Government/ Subject to the conditions that—
me;sirncial Coroperative Central| Rogistrar, _Co-operative
and Co-operative Mortgage Banks| Socicties, Punjab
‘o Co-operative Partnership Tenancy (1) the aggregate of loans _ to
Society registered or deemed to be the Punjab Pr‘ovmgql Co-op-
fegistered under the Co-opera- ranv? Bank Ltdf._, in g;;ly ulg[j;ﬁ
ive Societies gar for 1ts own financ! -
T 55 gactlonﬂ .does not exceed Rs.
| : 5 lakhs/ Rs, 3 lakhs.
N 1 the Finanoial Commissioner incharge of establishment in the office shall exercie
the powess of Head of Department for this purpose. |
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Serfal | . Nature of power Autherity to which the Extent of power delegated
No. | : Power is delegated
1 2 3 4
(ii) apy loan or the- agaregate
of any loans to any other
Bank granted through the
Punjab Provincial Co-opera-
tive Bank, Ltd., does not
; ilakh
exceed Rs. In any
75,000
one year
(ili) the petiod for repayment
of a loan does not exceed 15
Yeas, _
11 | To sanction the grant of loans . Financial Commissioners. | Up o Rs. 50,0007 In anY ip-
under Act XIX of 1883, i1 dividua
#Comimnissioners. Upto Rs. 10,000 | case within the
limits of the
Collectots. Up toRs.. 2,500 $funds allotted
L 1 for the put-
Tehsildars. Upto Rs. 1,OOO | pose-
if permitted .
by the collector
1o - exercise
these powers
| Assistant Commissioners and Ditto
Exira Assistant Commissio-
- jers
{2 | To sanction the grant of loan Collector. Full powers.  ~ In any indie
under Act XIT of 1884. _ ' ? vidual case
' | Tehsildars. Up toRs. 250 | within the
forcattleRs,  tlimits of
50for Seed | the funds
if permitted laﬂotteu for
by the Collector lrthe purpose.
fo exercise
: these powers
Assistant Commissioners and | Upto Rs. 300 if
Exira Assistant Commts- petmitted by
sioners. 2 the Collector
to exercise these |
powers.

13 | To sanction advances to Lectu- | Principalof the College con- | One hundered in each case for
rers/Professors of Government | cerned. : the putchase of books to build
éﬂlsi, Training and Professional 1p their private libraries.

olleges. -

|

to a report fo the Financial Commissioner.

#Note.—In time of famine the Commissioner may enlarge the powers of his subordinate officers subject

>
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[ 19.11-19.12

i9,11. Write off of irrecoverable loans and advances' and remis-

sion of loans and advances (Rule 10,10 and 10.27).

Serial Nature of power Authority to which the Extent of power delegated
No. power is delegated

1 2 3 4

1| To sanction remission of any | Financial Commissioners. | Full - powers.

portion of aloan under Act
XIX of 1883 and Act XIl of
1884, found irrecoverable o7
when from any special cause it
appears that the loan ought not
to be recovered.

Commissioners

Tn any one case upto the limit of
Rs. 1,000 subject to a feport to
she Financial Conmissioner
and Accountant-General,
Punjab.

19.12. Administrative approval to wofks (Rule 16.5)

Serial Nature of power Authority to which the Extent of power delegated
No. power is delegated.
| 2 | 3 4

1 | Toconvey administrative ap- | (i) Deputy Commissioners. | Up toRs. 3,000 in each case.
proval to estimates for cons- _ :
irlliwﬁun or repairs of Patwar | (i) Director of land Records. | Upto Rs. 5,000 in each case.

anas. ~ :
(iif) Commissioners of Divi- | UploRs.  5,0001n each case.
siops.

2| To convey administrative | Financial Commissioners. Full powers.
approval to estimates for the
construction or repairs of
Patwar-Khanas ‘

3 | To convey administrative appto- | Inspector-General of Prisons. | Up fo Rs.8,000 only for works,
val to proposals for works appertaining to Central and
other than rtesidential build- District Jails, Lock-ups and
g and miscellaneous buildings of

Jail Department, falling under
the minor head “works” of
the major head “256 —Jails”.
Upto Rs, 6,000 Falling under
for works the minor
appettaining | head works
to Reforma- | of the major
toties and  Lhead “253-
Reclamation | District  Ad-
Departments. | ministration—
lOtheg Ex-
Jmndlture.ﬂ

4 | To convey adminstrative appro~ | Inspector-General of Poice. (i) For works of petty and an-
val t? ptoposals forbm‘]&’mks nualkrepalrs;z,s welﬁasmjlglntﬂl
other than residential buildin works or special repaits {0

% e buildings in the charge of the

under patagraph 59 of the
Punjab Public Works Depart-
ment Code.

2 Deputy. Inspector-General of
Police.

Superintendents of Police,

including  Commandants,
Border Military Police, Prin-
cipal, Police Training Schaol,
Phillaur, and Assistant Super-
Intendent of Police, itz

of the Punjh Arme Polic,

Police Department, falling
under the major head #255-
Police” and to the extent of
Rs. 3,000 on_ly.

(ii) for works described above
1o the extent of Rs. 6,000 only.

For works described above to
the extent of Rs. 1,000 only.
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Serial Nature of pawer | Authority to which the Extent of power
No. | power is delegated delegated
; T s BT
§ | To convey administrative appro- : Director, Animal H@ndry For works of pctt; and annual_

val o proposal for Works incla- ‘
ding resldential . buildings for!
otaes IV employees. '

I
|
i

|
I
I
|

approval to proposals - for
works induding residentlal
| buildings for Class IV
employees and fenants.

To convey administrative
approval fo proposals for
works imluding residential
buldings for Class IV
employees.

Department,

To comvey admitistrative | Director of Agriculture,

Punjab.

Director and Warden of
Fisheries, Punjab. -

J

i Tepairs g8 well as original
| works

YKS ot special repairs to
|' buildings  suchas Kacha
Pacca  buildings  and
structlres, quarters for Class
IV employees and  tenants.
fmplement sheds, dutch
barfs, stores, culverts pucca
water  channels, fences,

| bird Proof-cages,

Poultty  Farms, under the
contro! of the Veterinary
Department falliog under the
minor bhead ‘Works' of the
major Dead “310 Animal
Husbandy” and to the
extent of Re 10,000 and
Rs. 5,000 respectively.

For petty original works
relating t0 Kacha-pacca or
pacca bulldings and struce
tures such as field offices
and laboratories stores, im-
pleMents, workshops and
juice boiling sheds' bullok
byres “kacha” or kacha-
pacea Of PaccA quarters for
Class IV employees and
tenants, pacca wells ‘anks
water-channels and Culverts
fences, bird-proof cages of
the Department Agricultural

(including  the  Fisheries
Branch) and the maintenance
and repairs of buildings and
structures put up by the
Department falling under the
major head  “305—Agri-
cultural-Other Expenditure”
and “320-Industries-A-
General” andto the extent
of Rs. 5,000 only.

| Note=The kacha 'structure
' js one Where Work is in
sun-dried bﬂck in mud
with burnt bricks in mud
in certain essential places
cuch as Jambs of doors and
| windoys or arches.

 For works of pettey and annual
repairs as Well as original
works O special repairs {0
buildings such ag  field
offices, Research Labora-
tories, Stores, Fish Tanks,
Water  channels, Quarters
for Class IV emploees and
degpending of Departmental
or acquired tanks/ponds to
the extenjtoRs. 5,000 only.
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1913, Technical Sanction to estimates for works Rules 16.5(b).

Note 1, In respect of items 2and 3 the following works will be excepted :—
(1) Where skilled civil engineering supervision is required.

Such suparvisionis not considered necessary in the case of simple works which :
be entrusted to skilled artisans employed by the Head of Department concerned. [ caR normally

(2) The construction of buildings for headquarters office.

(3) The construction of works In connection with residential buildings for which capital and revenue
accounts are maintained and all new residential buildings other than those used or intended. revemue fo be
used by the Jail Department. @

(t? The construction of such ofher works as the Department of Finance may callupon the PWD. to
execute,

Note. 2. Beforeworksateexecuted the administrative approval of the competent authority must be

(:;t:éﬁad Inexecuting works on up-to-daterecord of expendirure sanctioned estimatesshould be main-

Serial Nature of power Anthority to which the Extent of power
No. power is delegated delegated
S 2 3 4 5

1| Tosanction at cost of State | Commissioners of Divisions. | Up to Rs. 8,000
Funds the construction of cattl
ponds under direct management
of Deputy Commissioners.

2 | Togive technical sanction to | Director of Land Records. | Full powers.
estimates for expenditure on
the construction and repairs of
patwarkhanas, :

3 | To give technical sanction to esti-
mates for expenditare on all
petty and annual repairs as well
as original works or special

repairs to buildings—
(a) in the charge of Police De- | (a) () Inspector-General of | Up to Rs, 8,000
partment. | Police.
(i) Dcﬁuty Inspector-General | Up to Rs, 5,000,
of Police, %

(ifi) Superintendents of Police | Up to Rs. 1,000,
including  Commandants,
Border Police, Deputy Supe-
rintendent of Police, Incharge
of the Recruits Training Cen-
tre, Govindgarh Fort, Amrit-
sar, Principal Police Training
School, Phillaur, and Assis-
tant Superintendent of Police,
Incharge of Punjab Armed
Police, '
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Serial Nature of power Authority to which the Extent of powe:
No. power is delegated delegated
1 2 3 4
{b) used of ilntend.ed to be | (b) (i) Inspector-General of | UptoRs. 8,000
used by the Jail Department. Prisons.
(ii) Superintendents of Jails. | Upto Rs. 5,000
4 | To give tochnical sanction to | 1. Diredtor, Animal Hus-a Up to Re Subjaét to
estimate for expenditure on | bandry Department, 8,000 for each | exceptions .
works relating to kacha- work atthe [{(1)and (4).
pacca buildings and structures Poultry Farm |in the ine
such as kacha quatters for : \ troductory
Class IV employees and | 2. Poultry Ofticer, Gurdas- [Upto Rs. 600 | notes 1 and2
tenants, implement sheds, | pur for each work |
autch barns, field  offices, | at the poul-
ctores, pacca-water-channels, try Farm

bird-proof cages elc., the
Poultry Farm under control
of the Animal Husbandry
Department.

To gve technical sanction
10 estimates for expenditure
on original works relating to
Kacha-Pucca or Pacca build-
ings, and structures such as
field offices and laboratorics,
stores, implements workshop
and juice boiling sheds, bul-
jock byers, Kkacha or
kacha-Pacca or Pacca quat-
ters for Class IV employees
and ienants, pacca wells,
tanks, water  channels
culverts, fences birds-proof
cages of the Agricultural
Department  (including the
Fisheries Section) and the
maintenance and repairs of the
buildirgs and structures put
up by the Department.

Director  of Agriculture,
Punjab.

Up to Rs. 8,000 for each work

subject to exceptions (1) and
(4) in the  introductory
note | and note 2.

1914, Sale of Jands, buildings and other immoveable property

(Rule 16:7).

Serial

No. !

o T —

thar nazul by public auetier. -

i

Nature of power Authority to which the Extent of power
i power is delegated delegated
' 2 3 4
To sanction sale-of lanc otber | Department of Revenue. Provided the gale is made in

accordance with 2 scheme
sanctioned by Governmert
after consultation with the
Department of  Finanee.
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CHAP. XIX | CONSENT AND DELEGATION ORDERs 1914
Seil | Natureof pover Authority to which the Extent of pover
No. pawer i delegated delegated
i 7 3 s 4
2. | Tosanction sale of sites required DEpart:ﬁent'of Revepue. Provided that the ate of sale
exclusively for the purpose - of ' . for sites will be 2 kanals at
a temple, mosque of othcr e ' the market value of
ligious building . in State | - Rs. 500 per kanal whioh-
owned towns i.c., Staten over is less, any exoess ared
lard in one of the colonies. betlens paid for at full market
I
2-A. | Tosanctionsale of land by Adnﬂmsn‘atmmpmncnt _ Provided the sale is ma&e in
public-auction  under  the for the subject of Col | accordance with a Schemo
Scheme of Colonisatton, in- | tiog inchuding dewlupmnt sanctioned by Government
cluding development of mandis | of Mandis. . after consultation with the
_ PBPMt of - Finance.
3. | To sanction sale ot write off of | Chief Bngineers B. & R. Provided the book value does:
buildings in charge of PW.D. - not exceed Rs: 10,000.
/ .
Supﬁlntt;admg Bnalnear, Rs. 2,500
EWD . : -
e - puoie  Enginses. | K8 100
'; Buildingsand Roads ~ and | -
| | rrgation Branch,
| | Scued Ol Chist | R 50
4 L
Class H and THL. ' Rs. 300
1 the book value or the esti-
mated original value where
book value i3 mot known
i does not  exceed-Provided
(. that the sale or domilition
l takes place only after other
: ' Ddﬁaﬂmnﬁ of Government
! . with local inferests have
i 1 . been consulted in regard fo
- | -anyuse theymay have for the
! | buildings proposed tobe sold
- __ SONmE demlﬁhﬁd ;
4 | Tosanction and confirm s&l&l Cottmissioners of Divisians UD to Rs, ,300 i each case

of Nazul buildings, building |
sites and cultivated and un-
cultivated plots of land, in-
cluding those in charge of

local bodics, by auction of
private treaty.

| subject to the Iimitation in

the second 8t third columas

- of the table i paragraph 4 -
joof Punjab Government

Circuiar No. 27

: 'Innﬂ further subject in the case
P of sale by auction, to the

that if the price

| e s less than 75

Wﬁ&ﬁm acoepted
¢ the sale must

mted to the Gmrern-

e —
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19 1A, Saleand disposal of stores, etc in departments ofher than
" P.WD. (Rule 15.3). | i

Néh;e 1—Preference should always be given to Government Departments purchasing stores.

—These | t exercisable in espect of articles, ¢.8., typewriters, tents efc. and in
i ?espgtﬁ:f ﬁlﬁlﬁ:ﬁtﬂ@t’ arms, atumunition ordlnanée Stores, and clothing equipment
for the disposal of which special orders exist.

Serial Nature of power | Authority to which the Extent of power |

No power is delegated 4l delegated
; ; 3 ot
1 "} To declare articles of stores of | Departments _other than - Upto Rs. 10,000

- stock surplus or unserviceable | Department of Public Works.
Heads  of  Depariments Rs. 1,000

Registrar, Punjab  and, Rs. 750.
Haryana High Court, and
District and Sessions Judges.

Deputy Commissioners,
D. L G. of Police, Circle
Education  Officer, Ins-
pector  of Industrial
Schools for Girls, Chief
Medical ~ Officer  or
Principal Medical Officer,
Medical  Superintendents Rs. 250
of Hospitals, Chemical
Examiner to Government,
Punjab, Bacteriologist to
Government,  Punjab
Principal, Medical

College, Amritsar, Princi-
pal  Punjab Dental
College, and Principal,
Government Medical
College,  Patiala,

Heads of Offices Rs. 150.

ysanction sale of aticles | Departments other than the Full powers
v Tgfsi?gtr::csm ggl ;toc?: dmliared Department of Public Works.
surplus  or unmiceablc by
competent authority —

(i) at book value or market (Heads of  Departments Full powers
value whichoyer is greater Deputy ~ Commissioners, Rs. 1,000
District and Sessions Judges,
Registrar, Punjah and Haryana

High Court, DG, of Police,
Circle Equeation  Officer,
IHSDBCTDI' of Indystrial School,
Dipectress  of Industrial
Schools for Girls, Chief Medi-
cal Officer, or Principal Medi-
cal Officer, Medical Superin-
| tendent of Hospitals, Chemical
Examinet t9 Government,
Punjab, Bacteriologist to Go-
Yernment, Puniab, Principal,
Gury Gobind Singh Medicat
College, Amritsar and Princi.
Lpel Punjab Dental College. - {

e

o™
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1
[ 19044

| Serial
Mo.

Nature of power

Authority to which the
power is delegated

Extent of power
ddegated

r—

3

4

—

2. Contd.

(i1) by private treaty at less than
book value.

(iii) by Public Auction.

To sanction disposal by sale or
otherwise of articles of storcs
or stock declared unserviceable
by competent authority.

T

!

Depattments’ other than the
Department of Pl_Jhlic Works.

Heads of offices.

Departments  other than the
Department of Public Works.

Heads of Departments

Deputy Commissioners,
District  and Sessions
Judges, Registrar, Punjab
and Haryana High Court,
Deputy Inspetor-General of
Police, Circle
Officer,  Inspector of In-
dustrial  Schools, inspectres-
$es of Industrial ~Schools
for Girls, Chief Medical
Officer or Principal Medical
Officer, Medical Superin-
tendents of Hospitals, Chemical
Examiner to  Government,
Punjab,  Bacteriologist to
Government, Pupjab, Princi-
pal,  Medical  College,
Anritsar  and  Principal,
Bunjab Dental College:

He ads of Offices.

Departments other than the
Department of Public Works.

Heads of Departments.
Deputy Commissiorers )
Deputy Inspector-General
of Police, Circle  Edu-
cation Officer, Inspector
of Industrial ~ Schools,
Inspectress of Industrial
Schools for Girls, Chief
Medical Officer or Princi-
pal Medical Officer, L
Medical
Superintendents of
Hospitals, Chemical
Examiner to Government,
Punjab, Bacteriologist to
Government, Punjab,
Principal, Medical College
Amritsar and Principal,
Punjab Dental College.

Registrar, Punjaband
Haryana High Court, and
District and Sessions Judges.

Heads of Offices.

Education

Full Powers.,
Rs. 250
Full powers.

Rs. 5,000
Rs, 250

Rs. 100
Up t(} RS- 1'000 I

" Rs.730.

Rs. 100

Subject to any orders pasted
by the authority _declaring
the stores unserviceable.

Rs. 300

R.sf 150

e

——— s t———— e e ——
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and to sanction their disposal
at prevailing market value by
public auction.

Punjab,

19.14A ] THE PUNJAB FINANCIAL RULES [ CHAP. XIX

Serial Nature of power Authority to which the Extent of power

No. power is delegatec delegated

1 2 3 4

4. To declure the stores tools and Chief Concervator of Forests | Rs. 5,000
plant, live-stock, timber and ; '
other pro duce as unserviceable | Conservators of Forasts Rs. 1,000
or surplus to requirements . s )

Divisignal Officers of Forests | Rs. 100

5. To sanction sale of stores, tools |Chief Conservator of Forests - | Full powers ‘
and plant, etc,, declared by '
competent authotity as surplus | Conservators of Forests Rs.5,000 |
to requitements at book value | l
or market value, whichever is |Divisional Fotest Officers Rs, 1,000 |
greater. %

6. | Tosanction sale by Public | Chief Conservator of Forests Rs. 10,000 | Subject to any
auction of stores, tools and | orders passed
plant, ec. declared, surplus or | Conservators of Forests Rs. 5,000 | by the autho-
unserviceable by competent | Lrity declaring the
guthority, Divisional Forest Officers Ba.11,000 | stores surplus

| or unserviceable.

T To saniction by sale or other- Chisf Conservator ‘of Forests | Rs. 1,000 |
wise disposal of stores declared ‘
upsserviceable. _ ‘

Conservator of Forests, Rs. 500 !
Duvisional Forest Officers, Rs, 230 j

8. | To authorise Forest Officers of | Conservators of Forests. In excoptional cases only
and above the rank of Ranger and under such conditions
to effect salesof timber or regarding time of payment
other  forest  produce, as the (Conservator may
livestock stores, tools and laydown and subjectfo &
plant without payment, in limit of R$.10,000 for any
full of the amounts at the time on¢ such transaction provis
of delivery, ded also that every such

transaction if the value
exceeds Rs. 5,000 is reported
to Government,

9. To declare stores, Government | Inspector-General of Prisons, | If the book value or estimated
trees etc. surplus or unservice- | Punjab, value when book value i
ableand to sanction their unknown does not exceed
dieposal at book value or Rs. 1,000
market value whichever is
greater by public auction,

9-A, | To declare animals unservice- | Inspector-General of Prisons, | Ifthe book valug or estimated
able condemned and to sanc- | Punjab, value when book value is

| tion disposal at the prevailing . unknown, does not exceed
markst value by public Rs. 1,000 in cach individual
auctioa. case, and further itis certified
that the salehas been mads
at the prevailing market
rates.
§-B, | To declare animals surplus Inpector-General of Prisons. | Ifthe book valueor estimated

valie when book value is
unknown does not excead
Rs. 1,000in each individual
case, and further it is
cartified that the sale has
been made at the provailing
market rates. .

.{W
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9

ture and {ruits specialists,

e ——— e e .
Seral Nature of pawer Authority to which the Eatent of power delegated
No. nower is delegated
1 2 3 4
N\

10. | To sanction disposal of animals | nspector-Gereral of Prisons, Ifthe book value or estimated
declared  ungerviceable. by | Pumjab, value, whon book valuo is
transfor to Gaushalas. unknown does not exceed

Rs. 1,000 in each individual
case.

10-A. | To sanction disposal of stores, ! Inspector-General of Prisoas, Uptoa limit of Rs. 250in each
Government trees, etc., dec- | Punjab. individual case.
fared unservieable by sale
or otherwise.

{1. | Tosanctior the salo of grass and | Heads of Bducational Offices Full powers with.gegard to the
fruit, etc. growing in the | and Institutions includin grass and fruit dlc. growing
compounds of Government Principal, Extension Tra%n- inthe compouads of their
Bducational Offies and | ing Centro, Batala respective  offices  and
 Institutions. institutions provided—=

(i) the sale is effécted by
public  auction wherever
possible or by any other
method  that may be con-
sidored best in the interast
of efficiency and economy ;
(ii) before the sale is effected,
tehsil rates and tho rates
plevalent in the lecality ate
considered ; and

(ii)) in the case of perishable,
commodities,. €.8.4 ‘vegetablas

| Jruit etc., the Officer effect-
ing the sale, records the
reasons for approving the
rate  which is below the
prevailing tehsil rates ot the
focal market rates of the
day.

13. | To declare animals, agticultural | 1. Director of Agriculture. | Rs. 5,000
produce, nursery plants, trees,
cow dung, etc., as surplusto | 2. Deputy Director of Agri- | Rs. 1,000
requirements, culture, Cerealists, Fruit

Specialists, ~ Corton
Research, Botanists, Oil-
seeds Botanists, and Millet
Botanists Entomologists.
124 | To doclare fruits as surplusto | Secrotary to Governaent Full Powers.
requirements. Punjab, Department of
Agricuiture.
Director of Agriculture. Up to Rs. 20,000
Deputy Director of Agricul- | UptoRs. 1,000
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Serial Nature of power Authority to which the Extent of pow-r delegated -

No. power is delegated .
1 2 3 4

13(2) | To sanction sale of animals, | Director of Agriculture, Full powers
agricultural Produce, nursery % |
plnts, fruits, trees, eggs, . | | Deputy Directors of Agri-  [Rs. 5,000 |
cow-dung, efc., declared culture,
surplus to requirements at Heads of Offices, Rs. 250
book value or market value
whichever is greater.

]
13(b) | Tosanctionsale by public || (i) Director of Agriculture  [Rs. 5,000 Subject  to
-auction of animals, agricul. | condition that
. ture produce, nursery (if) Dzputy Directors of Rs. 2,500 | rates for
plants, trees, aggs, cow-dung, Agriculture, nursery plants
ete., declared surplus or L and eggs are
unserviceable by competent 1| (iif) Heads of Offices, Rs. 107 approved by
authority. - the Director of
Agricalture,
Punjab.

13() | To sanction disposal of Director of Agriculture Rs. 250
animals, agricultural produge, ‘
marsery plants, fruits, troes, | Deputy Directors of Agri- Rs. 100 |
eges, cowdung, etc. declared culture.
unserviceable by sale or Heads of Offices Rs. 50

 otherwise. “
13(d) | To sanction sale by public Sccretary to Government, | Full powers,
| auction of fruits declared Punjab, Agriculture
surplus to requirements by Department.
competent authority, _
Director of Agriculture, Up to Rs. 20,000, .
Deputy Director of Agri- | Ry, 2,500 and Rs 100 respecti-
culture and Head of Office " | vely, subject to the condi-
tions that rates for fruits
are approved by the Director,
Agriculture, Punjab.

14, | To declyre grain, fodder, (1) Director, Animal Hus- Rs. 20,000
manure, stores, animals, handry Department.
poultry birds and eggs a5 : | In each
surplus, unserviceable or not | (2) Poultry Officer, Govern- Rs.100 | individual
up to the standard. ment Poultry Farm, | order.

Gurdaspur. )

15, | Tosonction isposal of animals, | Dircctor, Animal Husbandry | Full powers provided that 8
grain, fodder, manure, poultry | Department, departmenta] charge of Rs.3
birds, eggs and similar other per cent i added to  book
stores declared as surplus to value in the case of sales to
requirements at book value or Government  employees
matket value whichever is employed in the Farm.
greater,

(2) Poultry Officer, Govern- | Rs, 100 in any individual
ment Poultry Farm, Gur- transaction.
daspur,
16. | To sanction sale by public (1) Director, Animal Hus-

auction of animals, grain,
fodder, manure, poultry birds,
eggs, fruits etc, declared
surplus or unserviceable,

bandry Department.

(2) Poultry Office, Govern-
ment Poultry Farm
P Gurdaspur,

Full powers,

Up to a hook value of Rs, 100

in each individual case.

s 2 i

L
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unserviceable of surplus and
to sanction disposal (by sale
or Public auction) of articles,
stores so declared,

Stationery, Punjab.

CHAP. XIX ]~ CONSENT AND DELEGATION ORDERS [ 19.14-A

Serial Nature of power Authorlty to whichthe  [Extent of powar

No. poweris delegated delegated

1 2 g 3 4

1. | To sanction disposal of animals, | (1) Director, Animal Hus- | R 250
gyadm, fodder, manm&e, oultry o Depattment,

e, eggs, elc. declared | (2) Poultry Officer, Govern- | Rs. 50 in each i divi :
surplus or unserviceable ment Poultry Faf'm, Gur- S ces

: daspur.

18. | Tosanction disposal of grain, | Director, Animal Husbandry | Full ¢ ovided that

der, manure and similar Department, dﬁpal:?nml prcharge tl;?’ sa
other stores declared surplus per cont is added to the book
fo requirements, at book - valuo in the.case of sales to
value or market value which- Government employess,
€ver is greater, employed on the Farm,

19. | To sanction sale by public Dircctor, Animal Husbandry  |Eull powers up to a boo
auction of grain, fodder, Department, i value of Rs.p 1,000 in ealéh
manure, ete., declared surplus  individual case,

Or unsérviceable, ;

- 20, | Tosanction disposal of grain Director, Animal Husbandry | Rs. 230 in each indivi
fodder, manure, etc, declared Department . case, o !
unsérviceable by sale or
otherwise,

21, | Tosell animals up to standard | Director, Animal Husbandry | Upto 2 valuation of
but surplus to requirements, | Department, Rs. 5,000 in each transaction.
L8, over and above the sancs
fioned strength, ata rate not
lowen (han that fixed by the
Viluation Committes,

22. | Yo r>llagimals not up to Farm ! Director, Animal Husbandry | Upto a book value of
Standard ataratelower than | Department, Rs. 2,000 in each transaction.
th2 book value,

23. | Om ited,

2. | Yo sanction sale by public Animal Husbandry Depart- | Full pOWers:

Buction of stores and animals | ment. ' |
deolared surplus or unservice- Principal, Puniab College of | Upto bookvalusof Rs. | ,000
abls, Veterinary Science

28. | To sell grain, fodder, gear, etc, |Director, Animal Hushan Up to Rs. 50 for each indivi-
sewige%rble ur ‘othe standard, | Department, i dual transaction,
but not surplus to require-
ment at—

(i) Maket rate or book value
whichever is grsater.
(ii) Market rate, or book vatue,
plus a departrmental charge
of 5 per cent whichever is
greater,
26. | To declare articles, stores | Controller of Printing and | Subject to the condition that

the book value or the estimas
ted original value, when
book value is not known,

doesnot exceed Rs, 1,000

| in any one case.
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Serial Nature of power Authority to which the |  Extent of power delegated
No. . power is delegated

B b o i 4
s6-A. | To sanction disnosal of vaste | Controller,  Printingand | Full powers subject to the
paper of Punjab Government Stutionery, Punjab condition that the ' waste
Prasses. paper in disposed of at the
| highest tendered rates.
26-3 | To sanction disposal of waste (1) Heads of Departments | Full poweis.
paper by inviting tenders or {other than those stationed
by openauctionasmay be | at Chandigarh). =
advantageous. y
(ii) Hoads of Offices (other | Rs. 500
than those stationed at
Chandigarh)
Chief Engineers |
1 | To issue orders declring | guoeriviending Engi Rs. 50,000 ]
; stores, surplus or uaservicsable &E‘.'u‘%er;)melng; ngt_ Eng};n?fgs.
the original purchase value | Goocon, Eog:?dlsnnhr:::ch;s Rs. 10,080
‘}ff;g i:éf},f‘ being esimaled  Chief Conservator of Sois
' and Superintending | |
Engincer Panchayati Kaj
| Public Works
' Circle and Director, Irmga-
tion Research, Punjab.
: : These pawets
Executive Engincers, will not be
Consarvator of Soils, Bod f;;;ﬁﬁ% smri};
| Selected Officers, Buildings which  have
; - and Roads and Irrigation already  been
5 ‘ Branches, Class I, and the written  down.
! | Princival,  Government |
i Gchoolof  Engineering,
Punjab.
Buildings and Roads and | Rs.,500
| Irrigation Branches, Class II
tl Buildings and Roads Branch, | Rs.1,500
| Class [ | |
Irrigation Branch, ClassIO | Rs. 500 i
1 Non-selected Officers Rs. 500
! 3 e : i
3¢, | To issue orders for disposal of | 1. Chief Engingers. Full powers '?Sub}ﬁct
| stores declared surplus or | g i o to any
nnserviceable by competent 2. Superintending  Engl- Up to orders
| authority and to sanction | DCrS, P.W.D., Imgation, |Rs. 25,000 passed
| the resultant loss wherever Buildings and  Roads | by the
| nEcessary. Branches and Superintending \ authority
; Engincer Panchayatl Raj | declaring
! Public Works Circle and the stores
'. Chief Conservator of Sails | surplus or
unservice-
| able.

3. Exccutive  Engincers,
Irrigation and Buildings and
Roads Branches, Director,
[rrigation Research, Pun-
jab, and the Principal,
Government  Schoal  of
Engineering  Punjab  and
Conservators of Sols,

|

Up to Rs. 5,000

1%
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et e

Serial

Nature of Power

—— e

Authority to which the Extentof Power delegated

|
No. | pover Is delegated !
-... ! = ""| T * L S (S
- I| . — iy
29 | Tosanction sale of articles on I'Supﬂrmtendmg Engineers, | Fuli The 2ddition
| thestock accounts “for full | P.W.D.Irrigation, Buildings | powers ~Inf 10 percent
value plus usual chargesof | and Roads Branches, Chicf | may, however,
10 percent. Conservator of Soils, Execu- be ‘waived by
| tive Engingers, Irrlg&tzon l | the authunty
! and Buildings and Roads | | empowered to
- Branchesand Cnnservators | | sanction the
. of Soils, sale inthe
case of stock
| Selected Officers Buildings which has been
. and Roads and Irrigation | Rs. 1,000 | declared sur-
. Branches, ClassI andII | &plus by compe-
s ; | tent authority
| Buildings and Roads and Rs.500 | and which in
| ﬁﬂﬂﬂtmn Branchos, Class is opinion
; L would otherwise
; Gk B )
10, | Tosanction thesale of grass, | Superintending  Enginesrs, | Full power':! b wmssicadl
trl_ess or other produce 1(:11 ID}?.W,D. ‘
plantations including road | Divisional Officers, Unt
, side avenue gardens. | PloRs, 500
51, | To sanction the sale of produce | Executive Engincers, Irriga- ‘F i t to t(h
of thinning and pruning and | tion Branch. | éloﬂd?gsvlfsr“;ugﬁm?h gg
| dead and fallen trees. | Of the Trrigaion Manual
32. | To sanction salc of whole trees | Exccutive Enginear, Irriga- o et
whether standing or fallen, | tion Branch—
greenor dead by public | Selected Officers—
auction. ClassTand It R
Class I o
Non-Selected Oficers. Rs. 500
33. | Deleted
Y. | Deleted
3. | Toissue orders for the | Director, Trrigaticn I ,
disposal by sale or otherwise | Research, Punjab. .{_Fu]l S
of all farm produge. |I
3. | Todeclare Police horses un- | Insoector-General of Police, | Ryll powe
serviceable and iheir disposal | Punjab. Gl
by public auction or by ‘DEnuIyllnspcctor-Gcneral | Up to Rs. 5,000 of the purchase
shooting. : of Police, | priceofthe horses.

.‘ Superintendent of Police, Upto Rs, 2,000 of the purchase
! price of the horsss.

| (i) Subject to the conditiot
that borses have been dec-
lared unfit for police duty
by the Animal Husbandty
Officer and the Police  Sur-
| vey Commitiee report that
| none i at fault,

(1) The disposal of horses
by shooting will be subject
fo proper medical certification
about the unfitness of
the animals,
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19.14-A-19.15 |
Serigl | Nature of power Authority to which the Extent of power delegated
No. power is delegated
1 2 ' 3 4
37, (To sanction the sale of wells, Administrative Department. Full powers.
tabewells, trees and other e : _
structures, ¢tc. apurtenant Head of Department. Upto Rs. 5,000
to the land acquired for : ,
Housing and Urban Develop- | Estate Dfficer. Upto Rs. 2,000
ment Depattment Schemes, _
| by public auction.
38. To sanction the sale of grass, Genetal Managers of the Fu}l powers provided the sa_le
; trees or other produce Punjab Roadways. is effected by ppbhc ayction
growing in the plot/property to the highest bidder,
of the Punjab Roadways.
Rule 19.15. Write off of losses, Stores, eic. (Rules 133 and 15.4)
SR LD TR SEREE e o 3 !
Serial ! Neture cof pewer Autherity to which the Extent cf power delegated
No. i power is delegate !
| |
. _ AL R € 1Ry o
1 a2 3 4
1. To sanction the writing off Administrative Departments. Provided that the (i) amount
finally of the irrecoverable of the write off in_any indi-
value of stores or public viduzl case Joes ot exceed
money Iost by fraud or the the limits given below :—
negligence of individuals ot | «
similar other causes. | (1) Depactment of Public
Works—Rs. 5,000,
(2) Department of Agricul- .
tare and Forests—Rs. 2,000
in the case of public money
and Rs, 5,000 in the case of
stores,
(3) Other Departments—
Rs. 2,000.
| (ii) the loss does not disclose :
{a) adefect of systeny; the amena-
ment of which would require
ateference to the Department
of Finance; of
| (b) serious negligence on the part
of some individual Government
employee or employees which
'- might possibly call for discips
’ | linary action requiring a refer-
Uence to the Department of
| ll Finance.
s vt s T T e S

s
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CHAP. XIX | [ 19.15
Serial Nature of power Authority to which the . | Extent of power
No. Power is delegated eicptol
1 2 3 A e
I—contd, Hon'ble Judges of the High [Upto 1 I ch Do
Court. Rs.750 | dual gyqq lngr!-
! Vide‘ 08
Heads of Departments Upto | doegﬁngtm loss
except the Hon'ble Judges | Rs. 250 close () d
of the High Court and ' ’ 0 }ﬁgﬂa defect
Chief Enginears, P.W.D. am¢,,dmc;ltthe i
t o
' \ whmﬁrgﬂmires
Chief Engineers, P.W.D. EE 20000 l[ Ia]:;hh}gher
- ; i ULlorty -
Superintending Engi f (i) Setig
PV.D. Builfigoand i 15
Roads Branch, Upte | part Dfo‘;ome
Snﬂﬁrinten dlng Engincgp Rs. 250 f lﬂdl\ddﬂa]
PWD. Trrigation Bran h, Oglﬁl‘nmcnt
g i : 0
| Chief Consetvator of Sofls | Up to emplﬂi‘;‘; o
| 19 *‘-l;*;;ﬂ;ﬂight possi
Circle Education Officers Upt o o for dis-
and District Education Rslz‘_)?} C’MF&:W action
 She WD | g
Training and Arts/Science | Re, 50 O,
Collcges.
. Divisional Forests Officers. Upto )
Rs. 250
! Principal, Punjab School of ] | S
A In"each individual
1 case provided that
ahelloss does not
il ; iscloge
T;fmllf Cﬁlﬂagtﬁﬁgﬁ;g (i} 2 defect of
e , system  the
nstitute, Aritsar., amendment o
| :;;hlﬁh di:m!ires
Inspectress of Industrial 4| | e o of
; ; plo - the higher autho-
Schools for Girls, Punjab. | | Rs, 25 | ity agr1 (ailil}ho
| serious pegli-
Iospector of Industrial - gonce on the
! part of some
Schools, Dycing Expert igdividual
Tndustrial Chemist Paeive i jovernment
: employee or
and Labourer employees
J possibly call
2. | Towrite off losses of stock | () Heads of Depart for disciplinary
R e ) (Exce;toP.w%.) ments | Rs. 1,000 | gction requiring
able stock (i.¢. book losses ] ‘h‘;ht‘;fg of higher
only as opposed o actual | (if) Chief Engineers, (Bxcent | Rs 25.000° Ol -
(i) Superintending Engineers | Rs, 20,000

" (Except P.W.D. Irrigati
Branch), ol
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19.15 | THE PUNJAB FINANCIAL RULES [ CHAP. XIX
Secial Nature of power Authority to which the ‘ Extent of power delegated
No power i delegat
. a
|
|
e ya) e e |
7 (iv) Chicf Engincers, PW.D., | Rs 75000
Comid Irrigation Branch. .
it (v) Superintending  Engineer, | Rs 25,000
Trrigation Branch :
| Selccted ) Provided the loss
(vi) Executive Lngineers Officers of over Rs.
' Rs. 5,000 | 1,000 1srepor-
Non- } tedtothe
sclected Superintending
Officers Eagineers.
Rs. 2,500 J
(vii) Chiel Medical Officers, | Rs. 300
Civil Surgcons, Pripcipal
Medical Officers, Medical
Superintendents of Hospitals,
Chemical  Examiner 10 o
Government, Punjab ond | ¥
Principals of  the State
Medical 1nd Dantal Colleges.
(viit) Deputy Comrissioners, | Rs. 250
District  and  Sessions \
Judges, Registrar, Punjab
and  Haryana High Court, |
Deputy Inspecior General of |
Police, Circle Education Offi- |
cer, Inspector of Industrial |
Schools,  Inspectress of
Industrial Schools for Girls,
and Bacteriologist to Govt.,
Punjab.
(ix) Head of Offices/Senior | Rs 100°
Medical Officers.
|
|
o sanction  write-off from { Execufive Enginecr,.  and | Selected Oficers Rs.—1,000.
: Trctxsﬁn of tools and plant whery Divisional Conservatois of Non-selected Officers. Only if
only part value have: been fe- Soil s, ful value has been recovered.
covered.
o write off actual losses of | Executive Engineer and Divi- Up to the limut of
: Tsmgk i sional Conservators of soils, Selected OffICﬁTS_—RS-m
; ' Non-selected Officers—Rs. 73.
Director, Irrigation Research Rs. 230.
Institute, Punjab. | ;
| To delegate powers to selected (Department of Agriculture & Provided (i) that the amount of
5 oﬁs{g};sgirclﬁgsof officers regar-| Forests (Forest Branch) of the write-off inanyindividu
ding writing off finally the 1 | case does_not exceed Rs. 250
coverable value of stores lost (i1) as in clause (ii) of entry 1
by fraud or the negligence of above.
of Individuals or other causes.

3
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CHAP. XiX | CONSENT AND DELEGATION ORDERS [19.15
Serlal Nature of power | - Authority to which the Extent of power delegated
No. power is delcgated
i Nl 0 3 4
6| (a) To write-off at any one time | Department of Labour Up to the prescribed cost
the lose of or damageto an of one livery of and class
article of livery, summer clothing incliding summer clothing,
belts and warm clothing  not belts, cross belts, badges and
due for renewal. - warm clothing where the loss
| () To renew livery etc. at or damage is not caused by
Government expense before the negligence or misuse or where
the prescribed period, no recovery is possiblc.
7| To sanction write-off of books | Chief Secretary to Government,| Full powers.
lost or rendered . unserviceable | Punjab.
in their own and ingubordinate |
offices, if any, Financial Commissioner,
Revenue,

Commissioner of Divisions b Full powers,

Deputy Commissioners. Uptoa limit of Rs., 200 in each

‘ individual case,

Director, Technical Education, | Upfo Rs, 200 in each individual

Punjab, Chandigarh. casg,

The Hon'ble Judges of the High | Full powers.

Court,

Director of PublicInstruction. | Uptoalimit of Rs.200in each
individual case.  Also in the
case of Government educa-
‘tional institutions.

Principals of Government Arts | Upto a limit of Rs. 100 ineach

and Training Colleges. individual case.

Circle Education Officers. Upto a limit of Rs, 50 in each

District Education Officers

Director, Health Services,
and Family Welfare, Punjab,

Director of Research and
Medical Education, Punjab.

|
Director of Agriculture, Punjab.

Principal, Punjab Agricultural
College. .

Director, Animal Husbandry
Department, Punjab.

Principal, Punjab College of
Veterinary  Science and
Animal Husbandry,

Directorerindustries, Punjab.

individual case, Also in the
case of Government educa-
tional institutions.

Do

Full powers.
Full powers.

Full powers.

Up toa limitof Rs. 100 ineach
individual case.

Full powers.

Up toa limit of Rs. 100 ineach
individual case.

Uptoa limitofRs. 200 in
in each case.
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1915 ] THF PUNIAB FINANCIAL RULES | CHAP. Xix
i - : | Authority to which the Exteﬁ; of power
i?;l.al Nature of Powar timgm !;s i tad iiogiind |
1 i T 3 4 :
1 Inspector of Tndustrial Schools, | Up to a limit of Rs, 50 in each
C'o?ud. | Punjab. individual case.

Amritsar and  Patiala.

Sectetary to Govern-

Deputy
i Punjsb, Department of

ment,

Inspectresses of Industrial )
Schools for Girls
Principal, Punjab School of
Arts.

ment, Punjab.

Chief Inspector of Boilers,
Punjab.

Ckisf Inspector of Factorics,

Finance (Treasury and Accognts)

Electrical Inspector to Govern- | UP

Puijab
Director General of Languages

v

Director of Panchayats, Pan-
chayati Rajand Community
Development, Punjab.

Superintending  Engineers,
P.W.D.

Irrigation and Buildings and
Roads, Executive Engineers
PWD.
Principal, Punjab Engineering
College and the School.

Director and Warden of Fishe.
ries, Punjab.

Director, Irigation Research,§
Punjab.

D.ET.C.
ET.C.
Labour Commissioner, Punjab,

i
Registrar,  Co-operative
Socicties, Punjab.

State Transport Commissis
oner, Punjab.

Director , State Transport,
Punjab. '

Upto a limit of Rs, 100 in each
individual case.

Full powers.

Uptoalimit of Rs.25 i each
individual case.

Uptoalimit of Rs, 200in each
individual case.

Uptoa limit of Rs. 200 during
a financial year.

Without restriction.

Upto g limit of Rs, 10in each
individual case.

Uptoa limit of Rs. 30 in¢ach
individual ~case.

Full powers.
Full powers.

Upto a limit of Rs. 50in each
case.
UptoRs. 200in eachcase.

Full powers subject to the condi-
tion that the books had not been
lost by fraud or negligence.

Full powers.

Up to a limit of Rs, 200 in
each _individual case sub-
jectto the condition that
theg books have Dot
been lost through fraud of

negligence, L3
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CHAP. XIX | CONSENT AND DELEGATION ORDERS [19.15
— ; T R T e = e
Serial Nature of power Authority to which the Extent of
No. 7 power is.delegated _ Ak del':gatad
o 2 g 3 }
3 | To write off of books and maps | (1) Chief Conservator of | Up to a limit of Rs, 200 ip.
(except restricted) lost orren~ | Forests, each individual case.
dered unservicoable in their own |
or subordinate offices,
(if) Conservators of Forests. | Upto a limit of Rs. 100 in
each individual case.
(iii) Divisional Forest Officers, [Uptoa limit of Rs. 50 ip gach
individyal case,
9 | To sanction the writing off from | The Speaker of the Punjab | pyll powers,

10

11

12

12

the catalogue of the Library of
the Punjab State Legislative of
Books which are lost or become
out of date or unserviceable.

To sanction the writing off of '
the value of stamps.

To write off irrecoverable loss of
stamp revenue.

To write off finally the irrecover-
able value of stores lost  or
rendered unserviczable,

To write off finally the irrecover.

able value of medical articles and
supplies ‘renders unserviceable,
uselsss or obsolete,

Legislative Assembly.

Commissioners of Divisions.

Commissioners of Divisions,

Deputy Commissioners. .

Principals, Punjab Engineering
College and School.

(i) Director of Health Services,
Pupjab, Director of Research
and Medical Education,
Punjab.

(ii) Chief Principal Medical
Officers, Civil Surgeons,
Medical  Superintendents
of Government  Hospitals,
Principals of the State
Medical and Dental Colleges,
Chemical Examiger 10
Government, Punjab, pyblic
Analyst, Bacteriologist to
Government, Punjab,

(i) Head of Offices (Senior
Medical Officers),

Up to Re. 159,

Up to Rs.150.
Up fo Rs. 25.

Up to Rs. 250 in each case,

.Up to Rs, 500 in each case.

Up to Rs. 250 in each case.

Up'to Rs. 100 in each case.
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19.15] THE PUNJAB FINANCIAL RULES [ CHAP. XI%
Gerial | Nature of power Authority to which the Bxtent of power delogated
No. power i delegated i -
SRR 2 3 4

14 | Towrite off accounts of their | (1) Chisf Conservator  of | Upto the valus of Rs. 5,000..

own offloes or the accounts of | Forests. . '
Divisionat Forest Officers, the | (2) Conservators of Fotests, | Upto the value of Rs. 1,000,
vahus of stores, tools and plant,
fivestock,timber and other stock, .
 (3) Divisional Forest Officers | Up to tho value of Rs. 250,
selected by Conservators.

15'| To write off el th rtecover-| Ditetor of Land Recards, | Up to o Hmit of Rs. 100ia
able value of stores such a8 each individual case.
books, furniture, tents _and
other similar ﬂﬁclnsm
settlementy rendered unservi
able. |

1¢ | Towrite offthe sccounts, the | Director, Animal Hipsbandry | Full POWRIS,
valus of animals died or | Department; Punjab.
destroyed. .

7 | Towritooff the value of the | Director, Animal Husbandry Re.200 per animal, ©
fost livestock (animals) relating | Department. R
to the Avimal Husbandry De- | , :
pattment favidud that the loss
does not disclose—

(@) adefectin  system,  the
amendment of which
requirea reference to Depart-
ment of Finance.

(b) serlous negligence on the
part of some’ inaividual, Gov-
ernment employee  which
might possibly call for dis-
ciplinary ection requiring a
referenco to the Department =
of Finance.

18 | Towrite off tho sccounts, the | Secrstary to  Govern | Full powers provided () the
value of animals of Police De-| ment, Punjab, Depattment Amm y Surgeon
partment, in the case of their | of Home Affairs. certifies that the death was
death. natural.

{ (i) The Departmental Survey
Committee reports that nono
was responsible.

19 | To write off the accounts, the Ditto Full powers—Provided (i) the
value of ammals of Jails De- Veterinary  Assistant Sur-
partment, in case of their death. geon certifies that the death

; was natural ; and
(ii) The Departmental Survey
Committee reports that none
was responsible.
Tnspector-General of Prisons, | Rs. 2,000 at any .ons time or
the cost of one animal subject
to the conditions mentioned

above.
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CHAP. XIX |  CONSENT AND DELEGATION ORDERS [ 19.15—19.16

Extent of power delegated

Serlal Nature of power Authority to which the
No. power is delegated
1 2 ' 3 4 |
%0 | Waiving of the discrepancies | Superintendent, Goverament | Rs. 50 for each consignment
relating to stores received short | Central Workshops, Amritsar| unless it is desired to bring
or found damaged in respect : - | these discrepancies to the
of overseas consignments re- notics of the consignor for
ceived in an unopen and out- any specific or good reason
wardly good condition. such as inability to accept
stores or if for any good
reason replacement 13 re-
: quired.
21 1 To declare the untraced cases |Assistant-Directors, Fisheries |Up to Rs. 10 in case of each
of illegal fishing as unttaceable offence.
and sanction their write off.
92 |To write offthe accounts, the | Director of Warden of Fisher- | Full powers,
value of dead and infected fish. | ies, Punjab. .

19.16 Remission or refunds of revenue and abandonment of claims of
revenut (Rules 2.34, 4.6,9.1];

Serial Nature of power Authority to which the power| Extent of power delegated -
No. is delegated

l : = o =
1 To sanction refunds, suspensions | (i) Department of Public | Subject tothe condition that

and remissions of land revenue
or Canal revenue.

To sanction immediate remis-
sion of land revenue due to—

(2) Any calamity fo the har-
vest,

(b) Locusts and hail in any
haryest,

To remit arrears of land revenue,

To sanction remission of rent on
temporary cultivation.

_ Works; and
(i) Departmeat of Rey-
énuct,

Financial Commissioner.
(2) Commissioners of Divi-
sions and

(b) Collectors of Districts

Financial Commissioners.

Comissioners of Divisions.

Financial Commissioner.

the refunds, suspension and
remissions are granted ynder
the rules in Financial Comm-
issioner’s Standing Orders No,
30,31and 61and  rulesrelat.
Ing to different canals issusd
under section 75 of Northern
India Canaland Drainage
Act, 1873, as zmended from
time to time,

Full powers

Up to a limit of Rs. 5,000 per
distric,

Upto a limit of Rs. 1,000 for
the whole district.

Full powers.

Upto a limit of Rs. 10,000 undet
3 years rule for ono harvest
per~ district, if satisfied
that since the revenue was
suspended, duo diligence has
been shown in collection,

Full powers,
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THE PUNIAB FINANCTAL RULES

[ CHAP, XIX

Serial Nature of power Authority to which the power |  Exteat of power delegated
No. is delegated
I 2 3 4
5 To remit arreats of rent ins | Financial Comissioners Full powers.
Government estate,
Comeissioners of Divisions | Uptoa limit of Rs. 50 pet hol-
ing or Rs. 500 per estate In
any harvest,
6 To sanction remissions ofland | Financial Comissioners Full powers.
revenue due to special causes
unooqnected with calamities | Commissioners of Divisions | () Upto a limit of .RS. 500
affecting <rops for which special in each case except in €ases
rules have not been sanctioned, of awazds for gallantry such
as fighting dacoits, etc. 1t
the shape of remission of land
revenue.
(ii) Up to a limit of RS, §00
in each case in cases of
awards for gallantry such as
fighting docoits, etc. in _the
! shape of remission of land
Tevenue, ;
7 To sanction refunds of land re- | (i) Deputy Commissioners Without limitfor sums credited
venue, to Government when the re-
fund is on account of errone-
ous collections, or 18 ren-
dered necessary by an_ order
which the Deputy Compis-
sioner was competent fo pass
orin consequence ofan assign.
| ments of land revenue hav-
ing been granted with retro-
spective effect.
(i) CommisHioners of Divis- | Without limit i cases of other
jons. than those mentioned at (i)
above.
8 To sanction refunds of rent on | Financial Commissioners, | Full povers.
temporary cultivation.
9 To remit balances of irrecover- mission ivist 1| powers.
3% Hincfiing and othee s Co ers of Divisions, | Full powe
revenue.
10 [Tovwriteoff the talbana due in | Deputy Commissi |
Mo v e G dos Deputy Commissioner. Full powers,
mands has been written off by
the Financial Commissioner or
the Comissioner,
: \ |
11 |Tosanction refundsor remis-| Department of Excise. Subject to the condition that

sions of excise revenue or con-

cessions to excise licence-holders

the refunds ot remissions of
concessions, are made in
accordance with the rules
314, 3.16 of the Excise
Manual, Volune IIL
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any cause other than a breach
of the conditions of the farm
‘ot when within the ferms of a
farm any reservation or restric.
tion is made with regard to
the grant of sub-licences.

CHAP. XIX ] CONSENT AND DELEGATION: ORDERS [19.16

Serial Nature of power Authority to which the powyr |Extent of power delegated

No. Is delegated

iy 2 3 4

12. o sanction suspensions of Ex- |Eycise and Taxation Com- [Full powers,
cise Revenuc. missioner, Punjab. 5
irrecoverable balances of €xcif® | - Commissioner
Tevenue,

14, | Tosanctionrefind of excise |pycics and Taxation Commis- | Without limit,

| revenue wrongly collected. sloner, Punjab.
; Deputy Excite and " Taxation [Upto Rs. 2,000 in each case.
; Commissioner, Punjab.

15. | Tosanction refund of e€xcise |p..ics and Taxation Commis- |Full powets subject to the pro-
duty on liquor exported t0 | goner Punjah vision of paragraph 3.26 of
other States. the Punjab Excite Manual,

Volume III.

16. | To sanction refund of the amo- : : Full powers,
unt paid in excess of tha amo- ARRSAI SaACHIY L
unt of tag due nnder the Pup-
iab General Sales Tax Act,1948
and the Central Sales Tax Act,

1956,

17. | To grant concessions to holders | pyn o0 Commic. | Full powers.
of exciso licenses who through E;gnszrmd Faition Costone 0
10 fault of their own have fail-| 3

-~ ed to obtain from their licen-
ced business the profits they
had reason to expect—
(2) When licence is cancelled Ditto Full powers subject to the pro-
for & cause other thana breach visions of paragraph 3.19 of
of the conditions of the licence .Punjab  Excise Manual
if a due notice is given. Volume III.
(b) when a licence is  cancelled : Ditto
for a cause other than a breach s
of the conditions of the licence,
where no notice is given.
(c) When a farm of fees leviable Dittc Ditto
for retail sale of liquor or drugs i
has lapsed by reason of the death
of the farmers and any fees
have been paid for the remain-
der of the period of the farm.
(d) Whena farm lapses from Ditto Ditto




264

tectified spirit used for indus-
trial and scientific purposes
a3 follgwsi=

(1) For analytical work:

(2) For pharmaceutical manu-
&r:mru of tannic acid ;

(3 For the manufacture
medical solid extracts ;

{4) For the manufacture of
gﬁllml"qﬂmwm Amy Ordi-
nance Department §

of

19.16] THE PUNJAB FINANCIAL RULES [ CHAP. XIX
Serial Natute of power Authority to which the power |  Extent of Power delegated
No. ig delegated '

1 2 3 4

17— | (¢) When theteis an equitable | Exciso and Taxation Commis- | Without Limit,

Contd. | claim for compensation owing | sioner, Punjab,
to unavoidable circumstances
which could not have been fore-
seen when the licence was
granted such as an outbreak
of plague, the occurrence of
unnusual scarcity the sudden de-
parture of troops froma  can-
tonment, the placing out
bounds of a cantt-shop of the
closure of a fair.

(f) Whenashop is closed by | Collector. Full powers subject to the pro-
otder of the Collector = under visions of paragraph 3.19 of
section 54 of the Punjab Ex- the Punjab Excise Manual,
cise Act, for more than SIX Volume I1L
hours.

(s) When a licensee dies and has | Excise and Taxation Commis- | Full powers subject to the pro-
paid any fee for the subsequent | - sioner, Funjab. visions of paragraph 5.39 (33)
period of the licence. of the Punjab Excise Manual,

Volume IL,

18. | Togrant compensation in the Financial Commissionér, | Full powers, in exercise of the
case of withdrawal of a licence, | - Punjab. powers conferred under sub-
permit ot pass forthwith with- section (2) of section 41 of the
out any notice for any  cause Punjab Excise Act (I of 1914).
other than those specified in
section 36 of the Punjab Ex-
clse Act (I of 1914),

19 | Toremit acreage duty on popgy | Deputy Commissionet, Jullun- Full powers.

| cultivation in Jullundur and | dur and Hoshiarpur Districts.

Hoshiarpur Districts whete the
crop has failed.

20. | Tosanction refund of duty on | Pxcise and Taxation Commis- | Full powers subject to the pro-
beer, which has been destroyed}; - sioper. visions of paragraph 10.36 of
or become unfit for ' consump- the Puniab Excise Manual,
tion. Volume 1,

at. | Toremit orrefund the _excise | Excist and Tavation Commis- | Full powers subject to the con-
duty on locally manufactured | sioner, ditiops laid down in paragra

9.16 of the Punjab
Maoual, Volume IIL,
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Serial |  Nature of power Authority to which the Extent of power
& No. power is delegated delegated
1 2 3 4
(5) For an industrial or scientific
. process, provided that the rece
. tified spirit does not form an
' ingredient in the product of
any industry co { when
that product is issued from the
works ;
¢ (6) For the manufacture of ace-
tone required for amunitions
of war.
To refund the excise_ duty ~ on | Excise and Taxation Commis- Full powers subject to the
22, rectified spirit supplied by the | sioner, Punjab, condifions faid down in
Medical Stores Depot 10 (@) paragraphs 10,29 and 10,31
Government and charitable hos- of the Punigb Excise
pilals and dispensaries, ~(0) Manual, Volume 111
Medical and  Educationial
institutions,
Torefund the excise duty o Ditto Full powers subject fo the
2. | rectified spirit contained in conditions as mentioned i
medical prepatatiops supplied paregraph 10,31 of the
by the Medical Store Depot {0 Punjab Excise  Manul,
P Yolume III .
(1) Charitable hospitals and
dispensaries.
(2) Government Hospitals ~ »
and dispensaries,
(3) Medical  College,
Amritsar, J
To sanction allowances of the | Collectors of Districts and Full powes.
24. | value of non-judicial stamps, Officers in charge of Treasu- | Sublect to the conditions
ries who haye passed the De-| i sections 49, 50, 52 and 53
partmental Examination of | of the Indian Stamp Act,
the Treasury Branch. 1899, The authority in
column3, mayin specialcases,
 allow refund or renewal of a
spoilt or useless non-judicial
stamp, provided application
is made within two years
of the date of purchass or
the date on which the stamp
was spoiled or  rendered
. useless,
(i) when a stamp has been in- Gcneral_ Assistants to the| Upto Rs. 50 subject to the
advertently spoiled or mis- || Deputy Commissioners, overall  supervision and
used control of Deputy Commis-
% $10Ders.
(ii) when any document on &
stamped paper which 18
written out wholly or in
part, is not signed or execu-
ted by any party thereto ;
(ili) when a bill of exchange
payable otherwise than on }
demand _Of a p[m]}[gggry
notphasbeen executzd on:
an impressed stam;
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19.16] THE PUNJAB FINANCIAL RULES [ cHAP, XiX
il | ' Authority to which the Extext of povier

S%r;a-i Nature of power : pm?s 30 e ot ;
1 2 R 1

24— nd si by oron

Egﬁsﬂ. g:ﬁlllf gf dramfregut has not

been accepted or made use 0f
the any of the manners
described  in clause (e)
of section 49 of ths Stamp
Act ;

(iv) when 8 atf,r‘%:“on :ny fulllny
strument y or fi
exacuted has bocome spoiled
foranyofthe reasons givenin
clause (d) of section 49 of the
Stamp Act

(v) When stamped papers used
for printed forms of  instr
ionsare no longer _ required
by banks or corporakon ;

vi) Whea a stamp has not been
(sgnihd,nr nncﬁmd unfit or
useless for the se intend-
ed, but for which the purchaser
has ne immediate use }

(vii) When any duty stamped
debenture is renewed by 'the
issue of 8 new debexturs I
the same term ;

(vili) When stamps not spoiled
or rendered nmiftt ara returned
to the Collectar’s store 00—

licance ;

fault of licence ;
(c) death of the vendor ;

(d) application of the yendor for
leave to restore any stamp §

(c) expiration of licence ;

(F) recall of stamps by Govern-
ragnt. ;

(g) revocation of licence for
“any other cause than that
mentioned in (b).

(a) resignation of the vendor's

(b) revocation of licence for any

Collectors of Districts and
officers in charge of Treasu-
ries who have passed the De-
partmental Examination of
the Treasery Branch,

Ditto

Ditto’

Subject to :the conditions
in section 31 ofthe Stamp
Act, No  deduction s
required).

Subject to the conditions in
section 54 of the Stamp Act.
The Authority .in column
3 may, in special cases, allow
refund for renewal of a spoilt
or useless non-judicial stamp,
provided  application i
niade within two years of the
date of purchass or the
dats on which the staﬁ
was spoiled or rende
useless.

Suhject to the condition in
section 35 of the Stamp Act
(No deduction  is required)

(a~d) Stamps should be taken
back at their full value lessa
deduction of six paise in
the rupes.

(e-g) Stamps should be taken
back at their full value less
only any discount allowed
on their sale by the licence
vendor,

A
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CHAP. XiX | CONSENT AMD DELEGATION ORDERS [ 19.16
Serial ! Nature of power Authority to which the - Extent of power
No. power is delegated delegated
1 2 3 &
25, To , under gection 39 of
themn Stamp Act, 1899,
refund of— Ak
(a) penalty paid under section | General b Assistants ‘o the | Any portion of the enalty in
38{1) of the said Act j Deputy Commissioners, exoel;s of five ru el:!E section
39 (1) of the Stamp Act.
subject to the overall super-
vision and contro] of Deputy
Commissioners.
(b) penalty paid in Collectors of Districts, Full powers.
of an instrument %Iuh (Section 39(2) of the Stamp
had been {mpounded only Act).
becauss it has been written in
contravention of;lxgjon 13
or section 14 of the Act :
6. To grant, under section 45 of | Chief Controlli Pevenus 3
e the Stamp Act, refund of— Authority, e Hul ROk
(i) Penal Fan'l under section | Commissioners of Divisiors, to Rs. 1,000 i case ;
350r 43 the said Act. Up]:m?idefl that ;?I:ach'caﬁon
ip writing is within
oneyear from the date of
the payment (Section 45 (1)
of the Stamp Act).
(ii) Stamp duty charged and | Chief Control Revenue 1l powers,
paid under section35 or 40 Authority, g “ulpo
in excess of that which is - )
kgalaly chargeabie under the | Commissioners of Divisions, Up to Rs, 100 in each case

27.

28.

To sanction refund in cases in
which money is credited to
Govt. for purchase of stamps
but stamps are not actunﬁy-
purchased.

chsanction refunds of the value
o e

(1) impressed court fee stamps
which have been spoiled or
rendered unfit or useless for
the = purpose intended
or for which the purchaser
has no immediate use,  or

(2) two or more (or in the case
of denominations below Rs. 5,
1 four or more) court-fee

(i) Financial Commissioner,
(ii) Commissioners of Divisions.

Collectors, Officers incharge
of Treasuries who have
passed ¥ the® Departmental
Examination of the Treasury
Branch and General Assis-
tant to the Deputy Commis-
sioners.

¥

provided that an application
In writing is made within
three months of the order
charging the same (Section
45 (2) of the Stamp Act).

Full powers.

Up to Rs. 2,500 in each
individual case,

Subject fo the following con-
ditions :

The authority in column 3
shall on application repay
1o the applicant the value of
such stamps or labels in
money, deducting six paise
per rupee :of face value
upon such person delivering
up the same to be cancelled
and proving to the satisfac-
tion of the said suthority
that they were purchased by
him with a bona fide infention
to use them, that he has paid
the full price thereofand that
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19.16] THE PUNJAB FINANCIAL RULES [ CHAP. xix
ial Nature of power Authority to which the Exfent of power
S&rz power is delegated delegated
1 2 ; 3 4
28— | adhesive labels which have never they were so purchased ; or
contd. | been detached from each other in the case of impressed

30.

- spoiled

and for which the purchaser
has no immediate use.

(3) Courtfee adhesive labels
when they afe attached to
impressed sheets of court-fee
stamps in accordance with the
rules framed by the Goverp-
ment under sections 26 and
27(16) of the court fees Act,
1870.

(4) all court-fee stamps not
or rendered unfit for
use returned to the Collector’s

store on—

(2) resignation of the vendor’s
licence ;

(b) revocation of licence for any
fault of the licence :

(c) death of the vendor ;

(d) application of the vendor for
Teave to restore any stamp ;

(e) expiration of licence :

(f) recall of stamps by Govern-
ment :,

licence for
that

(g) revocation of
any reason other than
mentioned in (b).

To sanction renewal of damaged
or spoiled impressed court-fee
stamp and any adhesive
stamp used in combination
with or affixed to an impressed
stamp.

To sanction refund of fee paid
on memorandum of appeal.

Collectors and officers in
charge of Treasuries who
have passed the Departmental
Examination of the Treasury
Branch.

Collectors.

stamps, purchased, spoiled or
rendered useless, within the-
period of six months pre-
ceding the date on which
they were so delivered.

The Collector may in *special
cases a]low similar refund
when e period of six
months is exceeded provided the
application for refund is made
within a period of one year
from the date of purchase
or spoiling.

¢Note.—The mere allegation of
the applicant that he was
not aware of the rule re-
quiring him to apply with-

in six months is not a
“special case’,
(a—d) Stamps should be

taken back at their full value
less a deduction of six paise in
the rupes.

(e—g) Stamps should be
taken back at their full value
lessonlyany discountallowed
on their sale by the licenced
vendor.

Provided that an application in
writing is made within six
months after such stamp has
become damaged or spoiled.

Subject to the condition pres-
cribed in section 13 of the
Court-Fee Act, 1870, and on
presentation by the applicant
of Court certificates autho-
rising such refund by the
Court.
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CHAP. XIX ] CONSENT AND DELEGATION ORDERS [ 19.16

Serial Nature of power Authority to which the Extent of power

No. power is delegated delegated

1 2 3 4

31, | To sanction refund of fee on | Collectors, Subject to  the condition
application for review of prescribed in Section 14
judgement, of the Court-fees  Act,

1870, and on presentation
by the applicant of court
certificate  authotising such
refund by the court,

33, | Tosanction refund whem Court | Collectors, Subject to the condition pras.
reversgs of modifies its former cribed in section 15 of the
decision on ground of mistake, Court-Fees Act, 1870, and on

presentation by the applicant

of Court certificate autho-

E;ing't such refund by the
- urt,

33, | To sanction refunds or renewal | Commissioners of Divisions, | Provided that application
of detached a3 well as spoiled is put in within six months
Court-fee adhesive stamps in and subject to the deduction
cases of special hardship, of six paise per rupee of face

value in the case of refunds.

34, | Tosanction refund or renewal | Commissioners of Divisions. | Subject to the deduction of
of thevalue of impressed as six paise per rupee of facs
well as - adhesive  Court-fee value in the casc of refunds.
stamps which arenot required
for immediate use or which
have been spoiled or rendered

«unfit for use in cases where the
application for refund is made
within three years of the date of
purchase or the date of spoiling
or rendering unfit for use,

35, | Tosanctionrefund of Court-fee | Financial Commissioner, | On production of an order of
stamps affixed unnecessarily the Court,
in consequence of an  order of

3%, | To sanction refund or renewal | Financial Commissioner, | Full powers includingin case
of impressed or  adhesive ' of Financial Commissioner,
Court-fee  stamps,  which to revise the orders of Coll-
have been spoiled or rendered ectors and Commissioners
useless or unfit for the purpose subject to the deduction oi
intended or for which the gix paise per Tupee of face
purchaser has no immediate value in the caseof refunds
use. except in cases falling under

clause (a—g) of item 28 (4)
above.

37. | To sanctionrefund in case in |Comtnissioners of Divisions, { Full powers
which money is credited to
Government for purchate of
stamps but stamps are not
actually purchaged.

38, | Tosanctign refund of the fee | Collectors, Full powers subject to the
paid in stamps instead of cash deduction of six paise per
for shooting licences  under rupee of face value,
the Wild Birds apnd Wild
Animals Protection Rules.
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41,

42.

43.

To sanction refund of the valus

of spoilt un-serviceable obsolete

or uoused tobacco liceice
forms,

To sanction refund  of forest
revenues.

To sanction the writing off of
irrecoverable forest revenue.

To  sanction  registration
tefunds on account of escess
collections, or refunds necessi-
tated by an order which the
Registrar is competent to pass.

To remit wholly or in part the
difference between any f{ine
levied under section2) or 34
of the Indian Repistration
Act, XVIof 1908, and the
amount of the proper  rogis-
tration fes.

Collectors and  Treasury
Officers who have passed
the Departmental Examina-
tion of the Treasury Branch,

Department of  Agriculture
and Forests.

1. Chief Conservator of
Forasts.

2. Conservators of  Forests.
Registrars,

Inspector-General of Regist-
ration, Punjab,

19.16 ] THE PUNJAB FINANCIAL RULES [ CHAP, Xix
Serial ‘Naturs of power Authority to which the - Extent of power
No. power is delogated delegated
i 2 3 4
39, | Tograntrefund of Court-fee Collectots Provided that t—

stamps affixed in excess of legal L5 :
Tequirements, (1) application for refund is
made through the Presiding
Officer of the Court within

g
0 appeal,
| appﬁ@nt?on for _revision or
| review  of

during _ the
pendency of the case which-
overis less,

(2) a cortificata in the

| proscibed  form is produced

from the Presiding Officer

“of the Court to the effact

that refund applied for
is admissible ;

B) the  tefund claimed
amounts fo or exceeds

 Rs.25 in each individual case ¢

(4) a reduction of six paige in
the rupee is made from the
face valpe of the stamps

' affised in view of legal

requiremients,

Full powats subject fo the
deduction at Rs. 00.78 paise
percent being the discount
allowed on the sale of
tobacco licences.

Provided the amounf in any

single case does not exceed
Rs. 5,000,

Upto Rs. 1,000 in each case,

Upto Rs. 500 in each case.
Without limit,

Full powers,
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CHAP. %X | CONSENT AND DELEGATION ORDERS [ 19.16
Serial Nature of power Agthority to which the Extent of power

No. power is delegated delegated.
1 2 3 o i el
45. | To sanction the wilting off of | Exclie and Taxation Com- Upto Rs. 1,000 i eacn cuge.

41,

51.

2,

5.

irracoverable sums due under
the Punjab General Sales Tax
Act, 1941 (siace repealed) or
the Pepsu General  Sales
| Tax Ordinance, 2006 (3ince
| repealed) or the East Punjab
General Sales Tax Act, 1948,

To sanction the writing off of

 irrecoverable sums due under
the Punjab Urban Immovable
Property Tax Act, 1940,

To sanction the writing off of

irrecoverable sums of money
due under the Punjab Motor
Spirit (Taxation of Sales)

Act, 1939,

To sanction the writing off of
 frrgeoverable sums of money
due under the Punjab Forward
Contracts Tax Act, 1951,

To sanction the writing off of
irrecoverable sums of money
dve under the Punjab  Passen-
g«;r;zand Goods Taxation Act,
1

To sanction the writing off of
irrecoverable sums of money
due under the Punjab  Enter-
tainment Tax (Cmematograph

| Shows) Act, 1

Tosanction the writing off of
irrecoverable surs of  money
due under tho Punjab Enter-
tainments Duty Act, 1955,

To sanction tbﬂwnuns off of

sums of money dne under the
|| Contl Sl T A 1956

To sanction rcmwon of
0ccupiery rate.

ﬂ]lSSlOﬁﬂr
Deputy ,EJECISG and Taration
Commigsioner.

Excise and Tasation Com-
missioner,

Deputy Exciss and Tagation
Commissioner,

Exuse and Taxation Com-
mtsswner

Deputy Excise and Tazation
Camm:ssmner

Eme and Taxation Com-
migsioner -

Deputy Excise and  Tazation
Commissioner,

Excise and Tamation Com-

missioner,

fopﬂtr Excise and Tazation
Commissioner,

Exciseand Taxation Com-

missioner

Deputy Excise and Taxation
Commigsionar,

Bxciseanﬂ Taxam Com-

%mmm

Bxcisaand Tasation Com-
misstoner,

BeputyExma and Tasation

Commissioner, -

Upto Rs. 100 in each case.

Upto Rs. 1,000 in each case.

Upto Rs, 100 in each caga,

Upto Rs. 1,000 in each case,

Upto Rs. 100 in each ease,

Upto Rs. 1,000 in each caga.

Umo Rs. 100 in each case,

Upto Rs, 1,000 in each cag,
Upto R, 100 in each eage

Upto Rs. 1,000 in aach eass,

Unto Rs. 1001 cach cass,

Upfo Rs, 1,000 in each casa,

Upto Rs. 100 in each case,

| Unto Ra. 1,000 in each case,

Upto Rs, 100 in sach case,




yip)

19.16 ] THE PUNJAB FINANCIAL RULES [ CHAP, XiX
il Authotity to which the Extent of power delegated
sﬁ? Nature of power_ powet is delegated j ’Fa

; iion of | Chief Engineer, Superintend- | In accordance with the

54 Tmr};gon mmtﬁ;;M than | ing Eogineers  and | procedure and up fo the
occupicts, s, payable for | Diviglonal Officers in the | limits laid downin rule20 of

the use of canal water. Irrigation Branch the Rules ixsued under the

5.

.

18

5.

6l

To sanction the writing off of
the irrecovetable artears of
staps dues in pauper suits.

To remit or write off irtecover-
able balances of feesin edu-
cational institutions.

To remit irtecoverable intotest
dus onm;mt of delayed
payments 0
seed entrusted to the Depart-
ment of Agriculture.

Cotaission Agents for Sale.

To sanction refunds of —

(a) School Leaving certificate
examination foes.

Sa glary  examina-
tion fees.

(c) Boarding Houss fees includ-
ing olectric charges.

d) Rent of quarters for
(nudenu.

To remit in special cases late

foe fines imposed on  studnts
which in the ordinary Coufso
would ba credited to  State
ravenues.

To sanction ramission of cash
rent of the land or diggis
leased to tenants at the Go-
verment Livestock  Farm,
due to failure of crops ete.

To remit in special cases fines
imposed on students  (includ-
ing late feo fines) Which in the
ordinary course would be cre-
dited to State revenue.

To remit or write off of irrecover-

able balances of fees due from
stdents in the Induatrial
Schools and Institutes.

Commissionets of Divisions.
Director of Public Instruction,
Punjab.

Department of Agriculture.

Director
Punjab,

Director of Public Instruc-
tion (Schools), Punjab

of Agriculture,

Principal of the College
w_nwned.

Director, Animal Husbandry
Department,

Director of Industrial Train-
ing, Punjab.

Dirsctor of Industrial Trai-
ing, Punjab.

ggi‘hm i&di?vm&nlgl sg’nd
nage .- of 1873
!pplwaﬁa to each eanal).

 Full powers.
Up to Rs, 500 in any one case.

Upto Rs 1000 in an
o

Up to Rs. 250 in any ong
MD

In cases justifying such
Fegloia

Full Powers.

Full powers sbjectto the
conditions that thess remi-
ssions are allowed in very

rare  casey  and  afler
consultation ' with  the
Revenue  Authorities,

Full powers.

UptoRs.50 onlyinany one
case.
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- CHAP, XIX] ~ * CONSENT AND DELEGATION ORDERS [19.16
_ |
Serial | Naturs of power Authority o whichthe | Extent of power delegated
No. . power s delogated
i 2 3 4 %
6. | To Sanction— |
(a) Remission of rent of  the | Welfare Officer, Puniab. Upto Rs, 800 in each case,
| unallotsd land leased out for |. % pw, =S
tomporary cultivation, - '
Ws%?:pf Teh. Za:mig Ditto Ditto
yaois 1o atthman .
. hmlm and shopkeepers.
. | Topanctionthe write off of Commimioners of Divigions. | Up to a limit of  Ra; 300 i
mmu ble arrears of motor- _ each case, '
e X :
6 |To smﬁonmtsﬂom to forry | Commissioners of Divisions, | Full powers.
X contractors 83 compensation
i for loss of furry wllouion
.. | dueto exceptional causes.
66. | Tosanction refunds af fees ChiafBlecmmlmpectmto Full powers in casés in which
~ | (less remittance ar?a Government, Pumab. the candidsts  found
tecaived from candidates for ineligible for the examina -
the Electrical Supervisors tion under the rules.
.|, Esamination) - P
461, [ To mmnrdundaf applica- Chmmau, Punjab Puhllc Full Powers
tion fees in  cages to bu Commission '
by the Chairman Chlll’mn. Punjab Sulmdl
) Punjab  Public Smm Setvices - Selection
ison; or . Boa:d,asthomwb:
@w Pugjab  Subordinste| .
oo Solsction Board, . : im
* %8, |To sanctionrefund of total ‘| Chafrman, Pusjab Pubtic | Full Powess.
. .| fous proscribed for and exa- | Service Commigsion or
nmuommm to be ypecl- C‘haiman. Punjab Subordi-
fiod by -the Gﬂhman—() Selaction -
Punjab Public Setvice Emrdasthomw be.
'. mission lor il) Pulj
. | To sanction uhndcmm of Cushan'miom of Divisions, Up to Rs. 100 in each
" irrecoverabla copying fass. it mdiﬂdlml case In case
() applicants are untraceable | -
(b)monoydus eannot be
recovered - as ao arrear of
e g _ . land revenue,
M. | To sanction refundfecs under | Chairman, Provincial Trans- | UptoRs. 1,200 in any one
| nle 444(9) of the Punjab| port Authority, Punjab. | case.
Motor Vehicle Rules. ' :

i P, Govt, Daparimént of Finance's BSH--FGLT8 dated tho 24tk August 197,
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CHA?. Xix ] THE PUNJAB FINANCIAL RULES [ 19 16—19.17
. : Authority to which the Extent of power delegated
seﬁgl o g power is delegated. Po
_;_ll. To .samtion reﬁmds:nut other- | All Disbursing Officets, Provided—

wise provided for,

Director, State Tramspert,

(2) the rfunds nry made
necessary as a result of
some. mistake or other flaw
in an order for the collec-
tion or assesment of
revenue which the officer
himeelf is competent to
pass and hae aemally pasced.

(b) Rosingle refund, except
when ordered by court
enoseds  Rs. 500,

Up to a limit of Rs, 1,000 in

| To sanction refunds of faro and | Direc

: freight foe for pamdnr adver-| Punjab, each case.
tisement charges and excess .
deposits. General Managers of Pugjab | Uptoa limit of Rs, 350 in

Roadways. each case..

94 | To remit, reduce or collect in | Principals, Govt. Diploma | Full powers provided ' the
ingtalments in special cases | Technical Institutions and | powers of remission or
fines imposed on students | Junior Technical Schools. | redaction of fines will be -
whichin the ordinary course exercisable only before the
would be credited to State amount is actually eredited
Revenue, inte the Trogsury,

75, | To sanction refund to the | Colonisation Officer, Pumjab. | Full powers.
auction purchaser of fhe
initial bid money deposited
by him at the fall of hymmer t0
Furchma lotfplots offered
or sale Eypublic auction
or by allotment under
the scheme of Colonization
including development of
mandig, provided Government
decide not to approve the
me wl
19.17. Remission of disallowances ordered by Audit Officer

(Rule 18.5) |
Seria) Nature of power Authority to which the Extent of power delegated
No. power is delegated .
e b | . :
-r To sanction the remission of | (1) Administrative Depart- | 1. Up to Rs. 500 in each

disallowances made by Audit

Officer,

wents.

individual case subject to
an  aggregate maximum of
Rs. 5,000 in the case of any
establishment in which a
number of overdrawals are
due to the same cause, and

further  subject to the
following conditions —
(1) that  the money was

drawn in good faith ;
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(ii) Superintending Engineers,

in the P.W.D., Imgation
. and Buildings and Roads
| Branches.

19.17 ) CONSENT AND DELEGATION ORDERS [ CHAP. XIX
Seria! Notwreofpower | Authorityto which the Extent of powee
No. power is delegated delegated
1 2 | 3 4 ¥
e
eontd. i
(2) that no defect of system is
disclosed ; j

(3) that the overdrawal has
not involved  other expendi-
ture requiring reference fa
“the Department of Finance.

(@) that it doss ot Tnvolve
an addition of pay of mote
than Rs, 100 per mensem
fo any individual and, if the
overdrawal s challenged
subiect fo the  following
further conditigns i~

(a) that it has ot been caused
by any delay in notifying 2
Prototion or reversion ;

(b) that the pay of the Go-
vernment  employee  does
not exceed Rs. 100.

2. When a disallowance is

| remitted under this rule, the
| reasons  therefor should

tvarighly be recorded by
the remiting authority.

' In  cases of Government
employees whom they can
appoint upto Rs. 50in each
individual case subject to
an 2ggregate maximum of
Rs. 250 and to the general
conditions  detailed against
(i) above except that it
does not involve an addition
of mote than Rs. 25 per
mensem * to any individual,

e
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Probational Release At, 1926, ete.

Adjustments of Fisancial Fransactions—

— Inter-Government . 236

- wit; outside bodies w2

~ Inter-Gepartmentai w 238
Alterationg—

~ of date of birth—~ .+ Notel

below7 3,

— of establishmeat-propesal ve RS tals
Appropiations—

Ad vances from tha treasury to aveid lapsg "

not admissible : 1719

Definition of— . 14

Relestelating to— | 1Tl

No expenditure to be incurred in excess of - o HLY

Unspent balancs of—lapses s not available for utilisation in the following 17416
year




(iv

INDEX
A~ Contd, Rules
Arrear claims—
— of Government employees remaining in absyance for morethani8 2 25(b)

‘months

— ot preferred withiin one year ¢an be paid without safiction of Accountant-2 25

- General
Attachments—
~ of pay and allowances

- Recoveries of— from ﬁon-gazetted Government employees should be
madeéin cash

Andit—
—objections
Communication of orders affecting pay, etc. to—
—of Receipts
—of Stores and Stocks
Auxiliary Porce Units—

Procedute for issue of pay to members of—

Banks—
Definition of—
Boaus—
Definition of—
Bond of indemnity

Books—

Delegations to subordinate authorities to sanction the purchase of—

Book transfer~

Definition of—

, 54

NO‘B‘”’:“

L2400
. 512
AT
 15]

¢ i

Ak

.
D

196

ltems 102,108,
134,147 & 161

. 146
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INDEX
B—Cond. Rulos
Blldge‘f'
commuqication of—allotments . 119
Preparation, Form, efc., of—tstimates L

. Provision for expenditure in respect of a work undertaken by onede- 1720
partment on behall of another

Buildings (Public)

Not to be purchased or sold without pro%er sanction . 1647 (a)
Canons of Financial Propriety : v 2410 (a)
- Cash--

Adjustment of --found 1’.¢f icit or surplus in chest .. Notesunder

: : rule2.2
—Cush  Crawn onPay, Travelling Allowance and Contingent Bills not to Note 2 nnder
be mixed with pzrmanent advance or regular -balance rule2.3

- —Cashinall chests in an office shoula be counted simultaneously .. Note3to

rule2 3
~—Cash balance should be checkec at the end of the month . 22123
Definition of P

CashBook—

—to be maintained by every office receiving or disbursingmoney .. 22
Cnmparisan of treasury receipts with the entries in the— e
Government employee not in-charge ofa Cash Book should payor 2.7

remit money received by them to the nearest treasury or to the Govern-

ment employee having a Cash Book

. Instructions for posting Cash Book .. 25and2+6
Cash Order—
~ Definition of— . 19
* Chirged expenditre—
Definition of—
Cheque(s)--

cancellation of - Ly

. 1410




INDEX
C— contd, Rules
currency of— issue of eW— .. 2416
payment shall be deemed to make
when &—is handed over to the payee 28
Claims—
Arrear- against Goverument L 2F
—against Railways for goods [ost in transit— 3 247
0 be submitted on proper deparimental orm 2
Classiflcation—
_of wotks executed by Civil Officers 163
Competent autborlty—
Definition of— 2
Cnmmﬁcation(s}—-
Aa]

—of orders affecting pay, etc. to Aucit

—relating to personal matters should be stamped with oi‘tnary postage 242 (a)
stamps

— of sanctions to eapenditure {5 e . 186

Telegraphic—on personal matters should be paid by pmoné concerned  2.42(t)
Reply—Telegram should be prepaid

Compensatien for land—

Payment for the acquisition of landed property . 95

Procedure for raking payments of— .. 9.4
Consolidated Fund of the State—

—Definition of I
Contingeat charges—

Actual payee’s receipts should be obtained when making payment .. 8.5

All sub-vouchers should be retaiued by disbursing offioers in case of 8.6
contract contingencies

Classification of— 132



(vii)
INDEX

C—contd,

Commercial departments concerned nia}' settle 2ccounts with depart-
ment by actual payment—

Consent of Finance Department has been given to incur expenditure
01— -

Delegation of powers to subordinate authorities to sanction espendi-
ture on—

—iiiay bo incurred and drawn within the amount allotted

appearing to two major heads not to be included in one bill

— Incurred for gther Government employees
Inter-departmental transfer of—

inspecting Officers’ Bills for—

—riot payaple from the grant of another year

—not to be drawn as an advance

Permanent advances for—

Preparation of detailed bills of— and their check by the counter-signiag
Officers

Report of excisies over appropriation for counters gned

Responsibility of disbursing officer in respect of contract contingen-
cies i

Responsibility of drawing officers in respect of—
Responsibility of Controlling authority in respect of—
Sub-vouchers above Rs. 250 to be attached to contingent bill
Contract(s)—
Definition of —
General rules relating to—
Contractor—

Definition of—=
Controlling Officers—

Definition of—

Corrections

Rules
8.22

19.6

19.6

.. 17.15and

17.18

L84
. 3.3
. 8.2
. 820
. 17.18
B &
;238

§.8t08.12

. 8-8(b)

8.7

. 824 805
. 8.2
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INDEX

Feey—
—for collection of revenue
Finance Department—
Definition of—
Financial Power—
—of Administrative Department
—of subordinate authorities
Financial year—
Definition of—
Fines—
Certain—not (o be included in the monthly returns
Monthly returns of—Preparation and submission of—
Record of—imposed by courts

G
Gazetted Government employees— .

Eyary teansfer of charge of—should be reported to the Accountants

General.

Pay of—

Government—
Detinition of—
Grants, concessions etc.—
Dlsgation of powers to subordinate authorities to sanction-—

Grants of land, etc.—

—not to b2 authorised without the sanction of competent authority ..

Grants-in-aid—
Delegations to subordinate authorities to sanction—

—are sanctioned by Government or Subardinate authorities

Rules

. 4.2

119

. 181
;184

. 1.2
. 4.30)

.. 4.3d)and (¢)
. 4.3(3)

6.3

i bt

)

. 497

2.45

. 19.9
1
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INDEX
H
Head of Departuent-
Definition of—
Head of Offioe—
Definition of—
House Building and Other Advances—

Delegations to subordinate aunthorities to sanction—
[nstructions for dealing with applications for—House Building
Advance
Mortgage Bond for~
Rules for the grant of —for—Construction of a house
Purchase of a house
Repayment of loan taken tor the purchase or a house
I
Inevitable payments—

Charges in one year not to be allowed to stand over to be paid from
-the grant of another

— ninst be paid for—
Tndents—
—required for the Issue of stores

—Sor eloctrical materials to be placed with the Electrical Engmesr to
Government, Purjib

Inspecting Offices—

Drawal of contingent charges by—
Intorest—

—on loans to local bodies, etc,

~on advances to Government employees

Inter-Departmental Adjnstments

Inter-Government Traugactions

Rules

.13

. 1.4

. 19.10

10,20
. 10.16(vi) and

(vii)

. 10.16
. 10017
. 10:18

17,18 §

S8

V18

Note 2 below
152

. 8:20

103
. 1015
. 248, 821,

and §22

. 236




(xif)

Plus end minus memorandum of —

Provisions shouid be made in estimate for—

—Procedure for issue of—to members of the Auxiliary Force Units
Resadjustment of-—as between individuals aot permissible

Reasoas for the geant ol special—and compensatorv allowance to be
stated in letters or memoranda conveying sanction

Punctuality of repayment of—necessary

Responsibility of Accountant-General in cases of default of paymen} s

INDEX
I—contd. Rules
Issue of—
—Duplicate copies of documents . 240
—stores . 158
L
Lands (Public)
Acquisition o f— .. 1641(0)
Delegations to subordinate authorities to sanction the sale of— . 1914
—can be sold or made over to local bodies under proper sanction .. 16-7(b)
Last Pay Certificate—
Advances should be noted in— . 1014
Leases—
Delegation to subordinate authorities to sanction 191
~1ot to be authorised without the sanction of competent authority .. 245
Loans and Advances—
Conditions of repayment of— 104
Default in repayment of . 1046
Interest on—how calculated . 105
Irrecoverable—from revenue . 10411
Perfodical review of the transactions of— 10112

. 108, 109
. 102
.Sl
. 748

138

. Note 4 below

10+4
107(s)



{xiii)

INDEX
L—contd. Rules
Sanction to— 101
Sanction to the remission or waiving of recovery of—- . 1010
Terms of— should be strictly adhered to . 1046
Losses—
. 1915

Dielegations to subotdinate authorities to sanction the writ'off of—

—of Zila Parishad Funds should be eported by the Chairman to the ~ 2-35(4)

Deputy Commissioner
Report of —to the Accountant-General
Responsibility of— I
M

Major Head—
- Definitionof—
Midor Head—

Definition of—
Miscellaneous Derands—

Payment of—of Government
Mortgage Bond—

—for advances for the purchase of motor car ot motor boat

~for advances for the purchase of motor cycle

~for house building advances,

Non-recorring expenditare—

Definition of—

Over Charges—
Responsibilities for—
Over Writing~—

. ¥
5 43

o 1425

S

. &5

.. Note4 below
10-21

. 1022

. 10160t and
(vii) Notes

o 1028

be 2.31
. 2%




(xiv)

INDIK
P \
: Rules
Pay—
Admissible for the day of death v 2.3(8)
Attachment of—Allowances « 29
Bond of indemnity for drawing, ste. g
Date of which due for payment o] 4
Distribution of—responsibility for— : 77. 1124: .8,
May not be placed in deposit s Rele
Payment of—Claimed on behalf of deceased Goverament employee .. 5.3(b)
Payment of—to Government employees quitting service or under sus-
pansion . Sub-rule (2)
under 5.1
Re-adjustment of—as between individuals not permissible v kS
Reasons for the grant of special — and compensatory allowance to be
stated in letters or memoranda conveying sanction . 18.8
Undisbursed—must be refunded L
When payable before the end of the month |
Pay Bills—
Separate—must be presented in India for a part of the month 5.1
When—may be signed o
Payments— _
No—on account of increases in pay to be made until additional expendi- i
ture is provided v 2.2
—For articles ordered direct from United Kingdesa w 19
Pensions—
—admissible for the day of death . 33(a)



(zv)

INDEX

Rales
P—contd.
Bond of indemnity for drawing— . S SR

Copy of order of transfer of —from ome treasury to amother should be 5.8
sent to the Accountant-General

Payment of—of deceased pensiomers ' .. 5.3(0

Permanent Advapces—

Authorities competent to sanction— 2.8

Conditions under which—may be granted a8

Responsibility of holder of— oDy
Pre-andit cheqne—

Defnition of— o
Primary Unit of Appropriation—
Definition of— sl 30)

Principles of Financial Propriety -, 2.10@)
Proposition Statement—

Definition of— e 1231

Rules for the submission of— .. 7.5t07.10
Public Account of the State—

Definition of— e 13D
Railways— ¥

Claims against—for goods lost in transit w2 47
Re-appropriation—

Definition of— o XS
Receipts Departmental— ;

Audit of— B

Check of— e s
Recurring expendifure—

Definition of— .. 1.34



(xv1)

INDEX

Rules
R—contd,
Recoveries—

ot money due to Government cannot be made from the amount stand- 2.46
ing to credit in the General Provident Fund Account of the emlpoyee

concerned

Refunds—

Delegation to subordinate authoritics to sanction the—of revenue . .. 19.16
—of revenue— Sanction to— R 5

Should be noted against original credits .. 9.1,9.3

— Of Stamps 9L

— Order to be issued to the payee .. Note 3to rule
Remission of Revenune— i

Delegations to subordinate authorities to sanstion the— .. 19.16

Submission of— Report v 2.351)

Schedule to
Annexure 8
II:(}::) Chapter

Sanction of cgmpetent authority is necessary for— .. 4.6
Remissions of Disallowances by Audit Officers—
. Delegation of powers to sanction— o <1917

sanction is necessary to the— .. 4.6
Responsibility—

— of drawers of bills for over charges o 231

— of disbursing officers for financial control o 2232

—for losses e 2233

—of controlimng authority in respect of Contingent Charges .~ 8.26
Revenue—

Expenditure from—Principles - 2.10



(=viii)

INDEX
S—contd & s

Stamps—

Refund of— o %
Stores—

Aoccounts of—detailed rules 15.7 to 15.20

Audit of accounts—of detailed rules 15-21

Balance of—not to be held in excess of reasonable requirements .. 15-18

To the write off of losses, etc. of— .o 19-15

To the write off of— 1915

Delegations to subordinate authorities to sanction the—

Sale and disposal of — 19 -14-A

Write off of— .. 19415

Write off of losses of— 1915

Form of account of— Al | T B

Indents for the purchase of electrical materials to be placed with the .. Note 2 to rule
Electrical Engineer

15.2
Issue of—Procedure S e
Physical verification of—to be made at least once in every year - 15°16
Purchase of— v A0
Receipt of— .. 154
Record of losses of— .. 1520

Respon;s_ibility of departmental officers entrusted with the custody; use, 151
etc, of—

Sanction to the sale or disposal of— oo 153

Sanction to the write off of losses of should be obtained e 150
Separate accounts of “Dead stock™ and “other—"" to be maintained .. 159
Transfer of charge of— SO

Values recorded in the priced inventory of not to be in excess ofthe .. 15-19
Markt rate

-
3
[\

3
i}

gy
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INDEX
- Rules
Sanctions—

Communication of— .. 18-6,18-10
Date of the effect —on exercisc of power delegated by— | .. 18.12,18.13
Lapse of— .. 1814
Powers of Administrative Departments to accord financial — ‘e 184
Powers of subordinate authorities to accord—of expenditure .. 182

—to write off of losses to be communicated to the Accountant-General 18 -4 ®)

—*to the waiving of recovery of amount disallowed in audit <o n18-5
—to contingent charges .. 8-3
—to refunds of revenue .o 199
—to loans and advances oo 1041

—to the remission of or waiving of recoveries of irrecoverable or other 1910
loans and advances

—to the sale and disposal of stores s 158

—to the write off of losses of stores -+ 15-20, 18 -4(a)

Signing of— .- 2+41,18-11
Secondary Units of Appropriation—

Definition of— s 1235
Service Books—

© Maintenance of v TAT

Verification of— e oS
Service Funds—

No recovery on account of amount due to Government can be made .. 2-46

frgr:;-;ce Postage Stamps—
Procedure for obtaining— .. 818

Service Rolls/Certificates .. T°19



(xx)

INDEX

W-—contd.
Rules
Works—contd .

Classification of —executed by civil officers . Ik_.g
Contracts, etc. for—to bs entrasted to contractors by departments other .. 162 -

than the Public Works Department should be scrutinised in the
Department of Finance.

Delegations to subordinate authorities to accord administrative appro- .. 19 m 4
val to— -

Delegations to subordinate authorities to accord technical sanction to— 1912

Detailed estimate for every to be prepared

16 -5(b)
Estimates to cost more than Rs. 10,000 should not be entrusted for exe-
cution to contractors. etc. by departments oher than Public Works
Department .. 16-2
Procedure for the execution of—and incurring expenditure .. 16-4t0 166

—in connection with the buildings under the administrative control of civil
departments are mainly carried out by the Public Works Department.. 16.1

19.16 C Stip P—274

In the Punjab Financial Rules, volume 1, in rule 19.16, for the
existing entries against Sr. No. 73, read as under —

“73. To sanction :efu;-hds of Director, State  Full powers
fare and freight, fee for  Transport,

passes advertisement  Punjab.

charges and deposits in 2o
respect of Special Cont- General Uptoa limit of
ract Carriages, Canteens, ~ Managers of Rs. 500/- im
Stalls, vance Book- Punjab each case.’

ing etc. Roadways.



(xix)
INDEX
S—contd.
Subordinate Anthority— ~ Rales
Definition of— e 137
% :
Technical Sanction—
Definition of— 1-38
Delegations to subordinate authorities to accord-to works .. 1°13
—to be obtained for each work .. 16-5@b)
—should be conveyed to the Accountant-General .. 187
Transfer—
—of Gazetted Government employees should be reported to the .. 63
Accountant-General
—of charges of stores— 156
A
Verification—
Instructions for making— .. 1517
—of ;ervlcg books & _7 ‘18
—of service rolls . 719
—of stores to be made at least in every year 15-16
—of stores not to be left to low-paid subordinates, ete. .. 15-16
Voted Expendifore—
Definition of — .. 1-40
Vouchers—

—Teceived in audit will not be returned except for very cogent reasons .. 2-43

w
Works—

Administrative approval and technical sanction should be obtained

.. 16-5(b)
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